
HIGHLANDS COUNTY BOARD OF COUNTY COMMISSIONERS
Thursday, September 07, 2023

9:00 AM
600 S. Commerce Ave. Sebring, FL 33870

AGENDA

1 MEETING CALLED TO ORDER: Invitation to fill out “COMMENTS BY THE PUBLIC” forms.
Please silence all cell phones and devices. 

2 INVOCATION 

3 PLEDGE OF ALLEGIANCE 

4 ANNOUNCEMENTS 

          The Highlands County Construction Licensing, Enforcement and Appeals Board will hold a regular
meeting on Tuesday, September 5, 2023, at 7:00 p.m., in the Board Room, 600 S. Commerce
Ave., Sebring 

The Veterans Advisory Board will meet on Thursday, September 7, 2023, at 3:30 p.m., in the
Veterans Services Office, 7209 South George Blvd., Sebring

           The Highlands County Board of County Commissioners will hold the first Public Hearing to
consider the proposed FY 23/24 Budget on Thursday, September 7, 2023, at 5:30 p.m., in the
Board room, 600 S. Commerce Ave., Sebring

           The Highlands County Board of County Commissioners will hold a special meeting to hold a
Workshop to discuss homelessness and mental health in the county, on Tuesday, September 12,
2023, at 1:00 p.m., at the Jack Stroup Civic Center, 355 W. Center Avenue, Sebring

            A Public Hearing of the Highlands County Planning & Zoning Commission and Local Planning
Agency and the Zoning Board of Adjustment will be held on Tuesday, September 12, 2023, at
3:00 p.m., in the Board Room, 600 S. Commerce Ave., Sebring

           The Heartland Library Cooperative Governing Board will meet on Wednesday, September 13,
2023, at 10:30 a.m., at the Lake Placid Memorial Library at 205 W. Interlake Blvd. Lake Placid

5 CONSTITUTIONAL OFFICERS – ANNOUNCEMENTS: 

6 RECOGNITIONS, PRESENTATIONS AND PROCLAMATIONS:  
6.A County Administrator Laurie Hurner Presentation of Years of Service Awards

Jonathan Harrison, Road & Bridge Director
Leah Sauls, Development Services  
No fiscal impact.
Service Award Bios Sep 7. 2023.docx
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2129348/Service_Award_Bios_Sep_7._2023.pdf


6.B Presentation of Employee of the Quarter for the 2nd Quarter of 2023 
Laurie Hurner, County Administrator 
Nick Sawyer, Assistant County Administrator Chief of Staff  
The Employee of the Quarter recipients receive a plaque, eight (8) hours of personal
leave, a gift card, and their name placed on a plaque displayed in the Government
Center.
David Nitz Nominations.docx

6.C Recognition of Highlands County Fire Rescue for their fundraising efforts and
generous donation of school supplies for children in Highlands County. 
Cynthia Acevedo, Healthy Families Program Manager/ Assistant Community Programs
Director 
There is no fiscal impact.

6.D Highlands County Fire Rescue Employee and Volunteer Life Saver Award
Presentation
 Kelly Duppenthaler, Interim Fire Chief 
There is no fiscal impact.

6.E Recognition of national re-accreditation by the National Children's Alliance to the Ruth
E. Handley Children's Advocacy Center.
Ingra Gardner, Director of Community Programs 
NCA reaccreditation letter 2023.pdf

6.F Highlands County Economic Development marketing update to the board.
Erica Sittler, Maris, West, and Baker 

7 PUBLIC COMMENT 

8 CONSENT AGENDA 
8.A Request approval for change order #3 to the agreement for external audit services with

Clifton Larson Allen (CLA).
Tanya Cannady, CPA, CDM
Business Services Director 
The fiscal impact is an increase of not to exceed $23,774 for the 23/24 fiscal year. 
Sufficient budget exists in cost center 2105 to cover the additional costs.
Additional Fees Request - GASB 96 Auditing.pdf
Amendment3.CLA.pdf

8.B Request  consideration of wavier of fees and damage deposit for the Redbeach
Community Homeowners for the rental of the Desoto Community Center for Fiscal
Year 2023-2024.
Brandon Gunn, Interim Director 
The fiscal impact would result in a loss of revenues to Fund 005 (General Fund) account
3475300 of approximately $400.00.
Redbeach Lake Homeowners FY23-24 Waiver Req Ltr.pdf
Redbeach Fees Waived.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2126498/David_Nitz_Nominations.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2133566/NCA_reaccreditation_letter_2023.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2096615/Additional_Fees_Request_-_GASB_96_Auditing.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2145158/Amendment3.CLA.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2107675/Redbeach_Lake_Homeowners_FY23-24_Waiver_Req_Ltr.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2107676/Redbeach_Fees_Waived.pdf


8.C Request approval to waive fees for the Friends of Istokpoga Lake Association, Inc. for
rental of the Lorida Community Center for Fiscal Year 2023-2024.
Brandon Gunn, Interim Parks & Facilities Director 
The fiscal impact would result in a loss of revenues to Fund 005 (General) account
3475300 of approximately $200.00.
Friends of Istok Lk Assoc 23-24 request.pdf
Friends of Istok Lk Assoc 23-24 fees waived.pdf

8.D Request approval of FY23/24 Child Advocacy Trust Fund Award Agreement.
Ingra Gardner, Community Programs Director  
The fiscal impact is an increase to the General Fund (005) Cost Center 3995 (Children's
Advocacy Center) in the amount of $4,508.21.
Agreement- DCF 2023.pdf

8.E Request approval to write-off uncollectible past due employee benefit premiums of
former Clerk of Courts employees.
Sally Hood, Clerk of Courts
Accounting and Finance Director 
The fiscal impact is an increase to the Clerk of Court's insurance expense in the amount
of $30.08.  

8.F Request approval of the Recreation Interlocal Agreement between Highlands County,
Florida and the Town of Lake Placid for Operation and Maintenance of the
Recreational Facilities.
Tanya Cannady, Business Services Director 
There is a fiscal impact of $110,000 for the Town of Lake Placid, as this Recreation
Interlocal Agreements was approved in the Adopted Budget for FY 22/23 to be
reimbursed.
LP Rec Interlocal FY23 9.7.23.pdf

8.G Request approval of the contract between Excavation Point Inc. and Highlands County
for Asphalt Milling.
Jonathan Harrison, Road and Bridge Director 
ITB 23-027 EPI Milling.pdf

8.H Request approval of the contract between Hickey Mining, Inc and Highlands County for
Clean fill dirt.
Jonathan Harrison, Road and Bridge Director 
Agenda Item-Award.pdf
Agenda-Submission.pdf

8.I Request approval to discontinue the CANARX program per the Highlands County
Insurance Committee's recommendation effective December 31, 2023. 
Tanya Cannady, Business Services Director  
Discontinuing the CANARX program will save the County Insurance Plan by reducing the
overall prescription costs but the amount is unknown at this time.  Prescription costs
related to the CANARX program were $25,838 for 2021, $16,757 for 2022, and will be
$36,566 (annualized) for 2023.  
CANARX Program Information.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2107874/Friends_of_Istok_Lk_Assoc_23-24_request.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2107875/Friends_of_Istok_Lk_Assoc_23-24_fees_waived.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2113262/Agreement-_DCF_2023.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2140707/LP_Rec_Interlocal_FY23_9.7.23.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2127418/ITB_23-027_EPI_Milling.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2148010/Agenda_Item-Award.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2148021/Agenda-Submission.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2136409/CANARX_Program_Information.pdf


Meeting Minutes 6.1.2023.docx

8.J Request approval of Wellness Budget for the plan year 2023.  
Tanya Cannady, Business Services Director 
Elaine Wood, Human Resources Generalist  
No fiscal impact, all wellness dollars are pre-approved and reimbursed by Cigna.
Cigna Wellness Dollars 2023.docx

8.K Request adoption of Resolution No. 22-23-162 for Budget Amendment No. 22-23-139
to approve and authorize to set up Project 22077 the Duke Energy Foundation
Emergency Preparedness Outreach Grant.
Karen Clogston, Public Information Officer 
The fiscal impact is an increase to Fund 005 (General) and the overall budget in the
amount of $10,000 which is being appropriated in Project 22077 (Emergency
Preparedness Outreach), Cost Center 2109 (Public Information), account 54800Z
(Project Promotional Activities).
22-23-139 Proj 22077 Emergency Preparedness Outreach (BA).pdf
22-23-139R Proj 22077 Emergency Preparedness Outreach (Resolution).pdf

8.L Request to approve BA 22-23-141 to move excess funds from Project 21046 (Spring
Lake Drainage Improvement) to Project 22010 (ADA Hammock Rd. Multi Use Path)
for pedestrian facility improvements.
JD Langford, P.E., County Engineer 
The fiscal impact is $7,821.53 with the transfer of funds between projects which are
budgeted in the FY 22-23 Budget within Fund 151 (Infrastructure Surtax Fund). This
budget amendment is transferring funds from Project #22064 (Spring Lake Drainage
Improvements) to Project 22010 (ADA Hammock Rd. Multi Use Path).
22-23-141 Proj 22010 ADA Hammock Rd. Multi Use Path Add'l Funding (BA).pdf

8.M Request approval to expend funds from the Special Law Enforcement Trust Fund as
well as request adoption of Resolution 22-23-163 for Budget Amendment 22-23-140.
Paul Blackman, Sheriff 
The fiscal impact is an increase to Fund 170 (Special Law Enforcement) in the amount of
$59,597.12 and the overall budget. This contribution will be funded through the Special
Law Enforcement Trust Fund and will be appropriated in Cost Center 3107 (Confiscated
Property – State), Account 56400 (Machinery & Equipment).
22-23-140 Sheriff State Forfeiture Funds_Body Cameras (BA).pdf
22-23-140R Sheriff State Forfeiture Fnds_Body Cameras (Resolution).pdf
22-23-140 Sheriff St Forfeiture Funds_Body Cameras Request for Expend.pdf
Sheriff St Forfeiture Funds_Body Camera Quote.pdf

8.N Request approval of Resolution 22-23-180 designating an authorized representative
for the purpose of executing the Florida Department of Environmental Protection
(FDEP) Consolidated Small County Solid Waste Management Grant SC415 and to
sign and administer said grant as well as the reimbursement requests and progress
report forms.
Clinton Howerton, Jr., P.E., Critical Infrastructure Director 
There is no fiscal impact by passing this resolution.
Res. 22-23-180.SolidWaste.SC415.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2135868/Meeting_Minutes_6.1.2023.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2134126/Cigna_Wellness_Dollars_2023.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2132409/22-23-139_Proj_22077_Emergency_Preparedness_Outreach__BA_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2132410/22-23-139R_Proj_22077_Emergency_Preparedness_Outreach__Resolution_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2132597/22-23-141_Proj_22010_ADA_Hammock_Rd._Multi_Use_Path_Add_l_Funding__BA_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2132824/22-23-140_Sheriff_State_Forfeiture_Funds_Body_Cameras__BA_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2132825/22-23-140R_Sheriff_State_Forfeiture_Fnds_Body_Cameras__Resolution_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2132826/22-23-140_Sheriff_St_Forfeiture_Funds_Body_Cameras_Request_for_Expend.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2132827/Sheriff_St_Forfeiture_Funds_Body_Camera_Quote.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2146749/Res._22-23-180.SolidWaste.SC415.pdf


8.O Request adoption of Resolution No. 22-23-175 for Budget Amendment No. 22-23-142
to authorize transfer of funds from Fund 191A to Project 22012 Memorial Trailhead
Phase II.  
Tanya Cannady, Business Services Director 
The fiscal impact nets zero, transferring $4,963.41 from Fund 191A to Fund 151, project
22012.  
22-23-142 Xfer Fund 191A Balance to Proj 22012 Memorial Trailhead PH II (BA).pdf
22-23-142R Xfer Fund 191A Balance to Proj 22012 Memorial Trailhead PH II
(Resolution).pdf

8.P Request approval to waive fees for the Sebring Middle School Junior Varsity Football
Game at the Multi-Sports Complex.  
Brandon Gunn, Interim Facilities Director 
The fiscal impact would result in a loss of revenues to account 3475100 Sports Complex
of approximately $270.00.
FieldARequestLetterSMS.pdf
2022-2023 Fee Waiver Chart SMS.pdf

8.Q Request to approve a donation to South Florida State College, 10 outdated Motorola
XTS 5000 portable radios, 2 multi-unit radio chargers and 6 Motorola remote speaker
microphones. 
James Kelly Duppenthaler, Interim Fire Chief 
While the estimate value for the radios and accessories is stated at $1,250.00 per the
attached letter, there truly is no fiscal impact to Fund 005 (General) or the overall budget
as these items no longer have any use or value with the newer 800Mhz radio system that
Highlands County Fire Rescue currently uses.
Radio Donation.pdf

8.R Request adoption of Resolution 22-23-161 for Budget Amendment 22-23-138 for
Project 22081 Medal of Honor Park.
David Nitz, OMB Manager 
The fiscal impact is an increase to Fund 005 (General) and the overall budget.  An
additional $50,000 of Fund Balance Brought Forward is being appropriated in Project
22081 (Medal of Honor Park), cost center 2111 (Central Services), account 53100Z
(Project Professional Services).
22-23-138 Project 22081 Medal of Honor Park (BA).pdf
22-23-138R Project 22081 Medal of Honor Park (Resolution).pdf

8.S Request adoption of Resolution 22-23-176 for Budget Amendment 22-23-144 to
clean-up negative account balances in various cost centers.
David Nitz, OMB Manager 
The fiscal impact is an increase to Fund 123 (Library Cooperative), Fund 131 (Intergov’t
Radio Communication), Fund 152 (Tourist Development), and Fund 174 (Fire
Inspections) and the overall budget in the amounts of $1,900, $100, $8,000, and $2,000,
respectively, totaling $12,000.  
22-23-144 Cost Center Negative Balances Cleanup2 (BA).pdf
22-23-144R Cost Center Negative Balances Cleanup2 (Resolution).pdf

8.T Request retroactive approval from June 30, 2022, for the 2022-2023 Hazard Analysis
Grant between the State of Florida, Division of Emergency Management and
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2134948/22-23-142_Xfer_Fund_191A_Balance_to_Proj_22012_Memorial_Trailhead_PH_II__BA_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2136431/22-23-142R_Xfer_Fund_191A_Balance_to_Proj_22012_Memorial_Trailhead_PH_II__Resolution_.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2139257/22-23-144_Cost_Center_Negative_Balances_Cleanup2__BA_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2139258/22-23-144R_Cost_Center_Negative_Balances_Cleanup2__Resolution_.pdf


Highlands County. 
Sherry G. Sutphen, County Attorney 
The fiscal impact that the county recognized was an increase to Fund 005 (General) and
the overall budget in the amount of $1,668.67.
HA.2.pdf

8.U Request adoption of Resolution 22-23-150 for Budget Amendment 22-23-128 for the
2022-2023 Hazard Analysis Grant. 
Corey Amundsen, Emergency Manager 
The fiscal impact is an increase to fund 005 (General) and the overall budget is
increasing for FY 22-23. This budget amendment is recognizing additional revenue in the
amount of $1,668.67 in Fund 005, cost center 3991 (Emergency Management), and
project 22065 (Hazard Analysis Grant 22-23).
22-23-128 Proj 22065 Hazard Analysis Grant 22-23 (BA).pdf
22-23-128R Proj 22065 Hazard Analysis Grant 22-23 (Resolution).pdf

8.V Request approval of Recreation Interlocal Agreement between Highlands County,
Florida and the City of Avon Park for Operation and Maintenance of the Recreational
Facilities.
Tanya Cannady, Business Services Director 
There is a fiscal impact of $110,000 for the City of Avon Park, as this Recreation
Interlocal Agreement was approved in the Adopted Budget for FY 22/23 to be
reimbursed.
Avon Park Rec Interlocal FY23 9.7.23.pdf

8.W Request approval of the minutes from the July 3, 2023 Regular Meeting of the Board
and the July 11, 2023 Special Board Budget Workshop.
070323REG.pdf
071123SPBUDGETWKSHP.pdf

8.X Florida 911 Region 6 Next Generation 9-1-1 Project Grant Acceptance
Laurie A. Hurner, County Administrator
Sherry Sutphen, County Attorney 
No fiscal impact.
SO 911 Region 6 MOU Endorsements to date 2_9_23.pdf

8.Y Request approval retroactively to August 1, 2022, the Florida 911 Region 6 Next
Generation 9-1-1 Project MOU and approve addendum 1 to the MOU to add additional
Counties.
Laurie A Hurner, County Administrator
Sherry G. Sutphen, County Attorney 
No fiscal Impact.
Addendum 1 - REGION 6 NG911 Services MOU-V2 - 04.11.2023.pdf
Region 6 MOU Endorsements to date 2_9_23.pdf

9 COMMITTEE ASSIGNMENTS: 

10 PUBLIC HEARING 

11 ACTION AGENDA 
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2148097/HA.2.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2103213/22-23-128_Proj_22065_Hazard_Analysis_Grant_22-23__BA_.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2142230/071123SPBUDGETWKSHP.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2145778/Region_6_MOU_Endorsements_to_date_2_9_23.pdf


11.A Request approval of Budget Amendment 22-23-137 and a contract between Highlands
County and E.O. Koch Construction Co. for the construction of a New Traffic Ops
Building (Project 19007).
JD Langford, P.E., County Engineer 
The fiscal impact is $150,000.00 with the transfer of funds between projects which are
budgeted in the FY 22-23 Budget within Fund 151 (Infrastructure Surtax Fund). This
Budget is transferring funds from Project #22010 (ADA Hammock Rd. Multi Use Path) to
Project #19007 (New Traffic Ops Building).
Traffic Operations Building Contract.pdf
22-23-137 Transfer from Proj 22010 to Proj 19007 Traffic Ops Bldg.pdf

11.B Request approval of the Agreement with Parker Mudgett Smith Architects for the
Highlands County Special Needs Shelter. 
Brandon Gunn, Interim Facilities Director 
The fiscal impact is $509,947.00 to Fund 005, Project 20071 (Special Needs Shelter),
Cost Center 3991, account 56200Z which is currently budgeted in FY22/23.
Professional Services Agreement.Parker Mudgett.SGS - PMSA signed 08Aug2023.pdf

11.C Request to donate surplus land to Spring Lake ECO Park.
Laurie A. Hurner, County Administrator
Sherry Sutphen, County Attorney 
The value of the property according to the Highlands County Property Appraiser is
$85,160. Thus, the County owned land bank would be reduced by such. 
Spring Lake Eco Park Land Request.pdf

11.D Request adoption of Resolution 22-23-181 prohibiting residential financing programs
for funding certain energy conservation and efficiency improvements.
Sherry G. Sutphen, County Attorney 
No fiscal impact. 
Resolution_FSS_163.08_Disclaiming_Residential_Finanacing.SGS.pdf

12 COUNTY ADMINISTRATOR AND LEGAL 
12.A County Attorney Status Report.

Sherry G. Sutphen, County Attorney 
There is no fiscal impact.
Legal_Long_Range_Log.docx

12.B Presentation to consider the Revised Proposed Budget for FY 23/24.
Laurie Hurner, County Administrator
David Nitz, OMB Manager 
The fiscal impact for the Proposed Budget is the current budget amount of all funds
totaling $187,785,578.

13 COMMISSIONERS 

14 INFORMATIONAL 
14.A Board payables from to August 15, 2023, to September 6, 2023
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2129681/Traffic_Operations_Building_Contract.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2129479/Legal_Long_Range_Log.pdf


15 ADJOURN 

              Any person who decides to appeal any decision made by this Board of County Commissioners
of Highlands County, Florida, in public hearing or meeting is hereby advised that he or she will
need a record of the proceedings, and that, for such purpose, he or she may need to ensure that a
verbatim record of the proceedings is made, which record will include the testimony and evidence
upon which such appeal is to be based.  

            The Board of County Commissioners of Highlands County, Florida, does not discriminate upon
the basis of any individual's disability status. This non-discrimination policy involves every aspect
of the Board's functions, including one's access to, participation, employment or treatment in its
programs or activities. "Anyone requiring reasonable accommodation as provided for in the
Americans With Disabilities Act or Section 286.26 Florida Statutes should contact Human
Resources, ADA Coordinator at: 863-402-6509 (voice), or via Florida Rely Service 711, or by
e-mail:  hrmanager@highlandsfl.gov.” Requests for CART or interpreter services should be made
as soon as possible but no later than 48 hours in advance to permit coordination of the service. 

           Please note our new website address:  www.highlandsfl.gov/

            Any invocation that may be offered before the official start of the Commission meeting shall be the
voluntary offering of a private citizen, to and for the benefit of the Commission.   The views or
beliefs expressed by the invocation speaker have not been previously reviewed or approved by
the Commission, and the Commission is not allowed by law to endorse the religious beliefs or
views of this, or any other speaker.
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   Sept 7, 2023

PRESENTER: Jonathan Harrison, Road & Bridge Director
Leah Sauls, Development Services 

SUBJECT/TITLE: County Administrator Laurie Hurner Presentation of Years of Service Awards

STATEMENT OF ISSUE

Recognizing employees that have reached Years of Service milestones.
5 Years of Service

Robert Horne - Building Inspector I
Jeffrey Layport - Finish Equipment Operator 
Gary Piggott - Finish Equipment Operator
Dawn Ritter - Natural Resources Manager

RECOMMENDED ACTION

Award pin and certificate to each recipient.

FISCAL IMPACT

No fiscal impact.

Attachments: Service Award Bios Sep 7. 2023.docx
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2129348/Service_Award_Bios_Sep_7._2023.pdf


Bios

5 Years of Service Robert Horne was hired by the Board of 
County Commissioners in July 2018.  He serves 
the County as a Building Inspector I.

5 Years of Service Jeffrey Layport was hired by the Board in 
July 2018 as an Equipment Operator I.  In 
March 2019, he was promoted to Equipment 
Operator II and in August 2019 he was 
promoted to Finish Equipment Operator.

5 Years of Service Gary Piggott was hired by the Board in July
2018 as an Equipment Operator I.  In June 
2019, he was promoted to Equipment Operator 
II and in February 2021 he was promoted to 
Finish Equipment Operator Grader.

5 Years of Service Dawn Ritter was hired by the Board of 
County Commissioners in August 2018.  She 
serves as the Natural Resources Manager.
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   Sept 7, 2023

PRESENTER: Laurie Hurner, County Administrator 
Nick Sawyer, Assistant County Administrator Chief of Staff 

SUBJECT/TITLE: Presentation of Employee of the Quarter for the 2nd Quarter of 2023 

STATEMENT OF ISSUE

Human Resources received six (6) nominees for Employee of the Quarter for the 2nd quarter of 2023.   David Nitz was
selected as the recipient of the Employee of the Quarter Award for the second quarter of 2023.

RECOMMENDED ACTION

Presentation of Employee of the Quarter plaque to David Nitz of the Budget Department 

FISCAL IMPACT

The Employee of the Quarter recipients receive a plaque, eight (8) hours of personal leave, a gift card, and their name
placed on a plaque displayed in the Government Center.

Attachments: David Nitz Nominations.docx
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2126498/David_Nitz_Nominations.pdf


David Nitz OMB Manager 1st Nomination

It goes without saying, but David has been a rock star this quarter helping all departments with budgeting 
issues and helping both Admin, the Board, and Directors alike with thousands of questions and concerns. 
It is a huge task in any normal year but dealing with record high inflation rates coupled with Board 
direction to reduce spending, he continues to keep his friendly demeanor and stay focused on the task. It 
has meant many late nights in the office working with directors and Admin.  He truly makes a tough 
process much easier by being approachable and always friendly and helpful.  Although I am not his 
director, I do believe he and his whole team have done a great job trying to do a seemingly almost 
impossible task.

David Nitz OMB Manager 2nd Nomination

David manages the Office of Management and Budget with knowledge and dedication.  He began 
working in Budget 14 and a half years ago and became Budget Manager in 2012.  He has been faced 
with many challenges over the years and now is tasked with reducing millage while providing increased 
services to County residents.   David has been able to meet deadlines and provide budget assistance to 
departments while short staffed.  He is able to present the Budget with understanding and sometimes a 
little humor.  I would like to acknowledge David for his hard work by nominating him for Employee of the 
Quarter.
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Cynthia Acevedo, Healthy Families Program Manager/ Assistant Community
Programs Director

SUBJECT/TITLE: Recognition of Highlands County Fire Rescue for their fundraising efforts and
generous donation of school supplies for children in Highlands County. 

STATEMENT OF ISSUE

Healthy Families Highlands held its annual Back-to-School Bash in early August for its program participants. This year
was extra special because of how Board employees came together, specifically our Highlands County Fire Rescue and
Community Programs departments. Fire Rescue crews were able to raise $4,000, which allowed them to provide 46
backpacks for school-age children in the Healthy Families Highlands program. They also filled 160 extra backpacks
that were distributed to all nine elementary schools in our County. 63 Healthy Families Highlands program participants
attended the Back-to-School event. Our Fire Rescue personnel brought a fire engine and an ambulance for the kids and
parents to enjoy a touch-a-truck experience.  

RECOMMENDED ACTION

Move to accept recognition of Highlands County Fire Rescue for their fundraising efforts and generous
donation of school supplies for children in Highlands County.

FISCAL IMPACT

There is no fiscal impact.

Attachments:
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER:  Kelly Duppenthaler, Interim Fire Chief

SUBJECT/TITLE: Highlands County Fire Rescue Employee and Volunteer Life Saver Award
Presentation

STATEMENT OF ISSUE

March 2023, Personnel responded to an overdose call and found a male patient unresponsive. The crew initiated the
overdose protocol and found the need for advanced airway management due to the patient being unable to maintain his
own airway. While preparing for intubation the patient declined to a cardiac arrest state. Crew members initiated
immediate CPR along with proper medications. Upon a reassessment of the patient, they found he was in ventricular
fibrillation (v-fib), and they provided immediate cardiac defibrillation (shock). Advanced Cardiac Life Support measures
continued until they reached a local hospital where the patient was found with a pulse and Return of Spontaneous
Circulation (ROSC) efforts were initiated. After a short stay in the ICU, the patient was discharged and walked out
returning to a normal life. Crew Members to be recognized are LT/EMT Max Sherwood, FF/PM Nick White,
FF/EMT Jason Hernandez and FF/EMT Alva Espinoza. 
May 2023, the Crew on Rescue 4 and Rescue 4-2 were dispatched to a High School for a juvenile female in cardiac
arrest. Many bystanders along with HCSO School Resource Officers had begun CPR and retrieved an AED prior to
the arrival of Fire Rescue Personnel. Fire Rescue crews took over patient care and initiated treatment according to the
cardiac arrest protocol which resulted in Return of Spontaneous Circulation (ROSC) with the patient attempting to
breathe on her own prior to arriving at a local hospital. The patient was admitted to ICU and transferred to a facility
specializing in pediatrics for further treatment. Crew Members to be recognized are FF/PM Christopher Cruz, FF/PM
Donald Walker, FF/EMT Justin Keene and FF/EMT Jorge Santiago. 
July 2023, Stations 36 and 41 were dispatched to no vitals call and upon arrival to the scene they found a male patient
in cardiac arrest. Fire Rescue personnel began immediate CPR efforts along with rapid cardiac defibrillation while
continuing treatment according to the cardiac arrest protocol. Upon reassessment while in route to a local hospital the
patient was found to have Return of Spontaneous Circulation (ROSC). The patient was transferred to another hospital
for a defibrillator implant and is currently recuperating at a rehabilitation center. Crew Members to be recognized are
District Chief Scott Durban, LT/PM Jarrod Akins, FF/PM Caylyn Gonzalez, FF/EMT Shane Milligan, FF/EMT
Amanda Nolet and Volunteer FF/EMT Rafael Ramos. 

RECOMMENDED ACTION

Move to approve the Highlands County Fire Rescue Life Saver Award presentation to Employees and
Volunteers

FISCAL IMPACT

There is no fiscal impact.
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Attachments:
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Ingra Gardner, Director of Community Programs

SUBJECT/TITLE: Recognition of national re-accreditation by the National Children's Alliance to the
Ruth E. Handley Children's Advocacy Center.

STATEMENT OF ISSUE

Originally accredited in 1998, The Ruth E. Handley Children's Advocacy Center is a child-focused center that provides
child victims of abuse with a safe place to tell their story and feel secure in the knowledge that their abuser cannot reach
them. The advocacy center provides a child-friendly facility, where representatives from many disciplines work
collaboratively and make decisions about the investigation, treatment, intervention, and prosecution of child abuse cases
all on site to meet the needs of the child.
The National Children’s Alliance ensures all children across the United States served by child advocacy centers receive
consistent, evidence-based services that help them heal from abuse. Approximately every five years, the national
accrediting body (National Children’s Alliance) updates standards to reflect the latest evidence and practice. Children
Advocacy Centers must then meet the new, higher standards of practice and care. The National Children’s Alliance
then performs site reviews to ensure children receive the highest quality services possible.
The CAC received its national re-accreditation by the National Children's Alliance on June 14, 2023, after the site visit
on March 28, 2023. This national re-accreditation demonstrates the commitment to the standards and criteria which
ensure children and families in Highlands County receive efficient, high quality, relevant and compassionate services they
deserve.

Nationally, there are currently 939 accredited children advocacy centers with 28 being in Florida.

RECOMMENDED ACTION

Move to accept the recognition of national re-accreditation by the National Children's Alliance to the Ruth
E. Handley Children's Advocacy Center.

Attachments: NCA reaccreditation letter 2023.pdf
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Erica Sittler, Maris, West, and Baker

SUBJECT/TITLE: Highlands County Economic Development marketing update to the board.

STATEMENT OF ISSUE

Maris, West, and Baker, the marketing company used by the Economic Development Office, will be giving a
presentation on the marketing efforts of the office. 

RECOMMENDED ACTION

None. This is being provided for informational purposes only.

Attachments:
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Tanya Cannady, CPA, CDM
Business Services Director

SUBJECT/TITLE: Request approval for change order #3 to the agreement for external audit
services with Clifton Larson Allen (CLA).

STATEMENT OF ISSUE

A new government accounting standard is required to be implemented for the County's fiscal year ended September 30,
2023 and will require significant additional audit procedures.  CLA is requesting additional compensation to audit these
new standards as required by Government Accounting Standards.

RECOMMENDED ACTION

Move to approve change order #3 to the agreement for external audit services with Clifton Larson Allen
(CLA).

FISCAL IMPACT

The fiscal impact is an increase of not to exceed $23,774 for the 23/24 fiscal year.  Sufficient budget exists in cost
center 2105 to cover the additional costs.

Attachments: Additional Fees Request - GASB 96 Auditing.pdf
Amendment3.CLA.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2096615/Additional_Fees_Request_-_GASB_96_Auditing.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2145158/Amendment3.CLA.pdf


 
 

CLA (CliftonLarsonAllen LLP) is an independent network member of CLA Global. See CLAglobal.com/disclaimer. 
Investment advisory services are offered through CliftonLarsonAllen Wealth Advisors, LLC, an SEC‐registered investment advisor. 
 

CliftonLarsonAllen LLP 
2523 US Highway 27 South 
Sebring, FL 33870 
 
phone 863‐385‐1577  fax 863‐385‐0647 
claconnect.com 

 

July 28, 2023 

Tanya Cannady, Business Services Director 
Highlands County, Florida 

Dear Tanya: 

The County is required to implement GASB Statement No. 96, Subscription Based Information 
Technology Arrangements, for the year ended September 30, 2023. We have determined that 
implementation of the standard will require significant additional audit procedures.  

In accordance with paragraph 12.a. of the Agreement Between Highlands County and CliftonLarsonAllen 
LLP for Professional Financial Auditing Services, we respectfully request additional compensation not to 
exceed $23,774 due to the additional work required. Attached is a schedule calculating the additional 
fees.  

Sincerely, 

CliftonLarsonAllen LLP 

 

Julie S. Fowler 
Signing Director 
863‐202‐8116 
julie.fowler@CLAconnect.com 
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Highlands County Professional Services Fee Support

Based Audit Fee

Fiscal Year 2023 Fee 187,740$        

Plus: GASB 96 (Estimated Amount) 23,774$          

Total 211,514$        

Proposed Additional Amounts 

Audit of the County's Implementation of GASB Statement No. 96 ‐ SBITA

Billing Rate Billing Rate

Billing Rate Adj by CPI*  Adj by CPI** Estimated Extended

Per Attach A 2022 Rate 2023 Rate Hours Amount

Principals and Signing Directors 300$                 312$   319$                8 2,552$                

Managers and Directors 225$                 234$   239$                20 4,780$                

Seniors 135$                 140$   143$                40 5,720$                

Staff 110$                 114$   117$                90 10,530$              

Administrative 90$   94$   96$                  2 192$  

Total 23,774$              

* Section 2 below caps the CPI increase at 4%. Because CPI for June 2023 was over 8%, we are

assuming  the 4% maximum will apply.

** Increase as of June 2023 is 2.3%
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AMENDMENT 3 TO THE AGREEMENT  
BETWEEN HIGHLANDS COUNTY, FLORIDA 

AND CLIFTONLARSONALLEN LLP FOR 
PROFESSIONAL FINANCIAL AUDITING 

SERVICES. 
 

THIS AMENDMENT 3 is entered into by and between HIGHLANDS COUNTY, a 
political subdivision of the State of Florida, 600 South Commerce Avenue, Sebring, Florida 33870, 
hereinafter referred to as the “COUNTY” and CliftonLarsonAllen LLP., 2523 US Highway 27 
South, Sebring, Florida 33870, hereinafter referred to as the “AUDITOR”. 

 
WHEREAS, on April 6, 2021, the COUNTY executed an Agreement with the AUDITOR 

to provide professional external auditing services related to RFP #20-038 (hereinafter collectively 
referred to as “Agreement”); and 

 
WHEREAS, pursuant to the Agreement, Section 12a, Compensation, in the event of new 

accounting or auditing regulatory requirements which make it necessary for the AUDITOR to do 
additional work, the parties shall negotiate a written amendment to the Agreement in order to 
compensate the AUDITOR for the required additional work; and 

 
WHEREAS, the parties have determined that it is in their best interest to amend the 

Agreement to recognize new auditing regulatory requirements and the additional cost associated 
with the same. 

 
NOW THEREFORE, in consideration of the mutual covenants, terms and provisions 

contained herein, and for other good and valuable consideration, the receipt and sufficiency of 
which are hereby acknowledged, the Agreement between the COUNTY and the AUDITOR is 
amended as follows: 

 
1. Section 2, Scope of Services is hereby amended to include the following: 
 
 Prior to beginning work each year of the Term of this Agreement, the 

AUDITOR will submit the annual Statements of Work to the COUNTY 
authorizing the AUDITOR to proceed with the annual audits.  The County 
Administrator is hereby authorized to execute the Statements of Work on 
behalf of the COUNTY so long as the provisions of such Statements of Work 
do not conflict with the terms and conditions of this Agreement, the Statements 
of Work do not contain a price increase, and so long as the Statements of Work 
have been reviewed and approved by the County Attorney for legal sufficiency. 

 
2. Section 12, Compensation, is hereby amended to reflect the following compensation 

revision for the fiscal year ending on September 30, 2023: 
    

Additional compensation not to exceed $23,774 due to the additional work 
required, attached hereto as Exhibit “A-1” 
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3. All of the terms and conditions of the original Agreement, or any modification 
thereof shall remain in full force and effect, and to the extent of any conflict between this 
Amendment and the original Agreement, or any modification thereof, this Amendment shall 
prevail. 

 
 
 

      [Signatures on Following Page] 
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Exhibit “A-1” 
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Brandon Gunn, Interim Director

SUBJECT/TITLE: Request  consideration of wavier of fees and damage deposit for the Redbeach
Community Homeowners for the rental of the Desoto Community Center for
Fiscal Year 2023-2024.

STATEMENT OF ISSUE

Attached is a letter from the homeowners in the Redbeach neighborhood requesting an extension to waive the rental
fees and damage deposit for the use of the Desoto City Community Center.

This group has utilized this facility for the past  six years for meetings of homeowners from the Redbeach neighborhood. 
Meetings are held monthly, normally on Thursdays, during the months of October through May.  The members have a
pot luck dinner, socialize and often invite representatives from various organizations/agencies within the County to
discuss various topics.  The group is not a 501c3 group, but is requesting that the refundable damage deposit and the
rental fees be waived for the FY 2023-2024 (October 1, 2023 to September 30, 2024).  

Per the FY 2023-2024 Schedule of Fees, the rental fee is as follows:
$50.00 Standard Rental Fee, Per Event
$100.00 Damage Deposit

The group must comply with the Building Use Rules and provide liability insurance.  Due to the sensitivity of this building
used by the Supervisor of Elections during Elections, a key will not be issued for continual use.  A key will have to be
checked out and return for each day used.

RECOMMENDED ACTION

Request consideration of wavier of fees and damage deposit for the Redbeach Community Homeowners for
the rental of Desoto City Community Center for the Fiscal Year 2023-2024.

FISCAL IMPACT

The fiscal impact would result in a loss of revenues to Fund 005 (General Fund) account 3475300 of approximately
$400.00.

Attachments: Redbeach Lake Homeowners FY23-24 Waiver Req Ltr.pdf
Redbeach Fees Waived.pdf
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RICHARD FARMER 
6110 Lake Front Drive 

Sebring, FL 33876-5920 

phone: 863-655-6212 

August 3, 2023 

Highlands County Commissioners 
Att: Kimberly A. Middleton 
Office of Management & Budget 
600 S. Commerce Ave. B233 
Sebring, FL 33870 

To Whom It May Concern: 

We are again asking for a waiver of rental fees on the Desoto City Community Building located 
at 6305 County Road 17 South for the Redbeach Community Association & Neighborhood 
Watch for the 2023-24 year. We are planning on meeting on October 5, November 2 and 
December 7, 2023. We will meet again on January 4, February 1, March 7, April 4 and May 2, 
2024 .. We will continue to pay for insurance based on our 8 meeting nights with an average 
attendance of 18. 

We would be using the building from 6:00 pm and normally end by 8:30 pm. Members serve as 
hosts and so they set up the room prior to that and then we clean up after the meeting and take 
any garbage home so the building is ready for the next occupant. 

I have been responsible for the key for the last few years and would continue to do so. 

Sincerely, 

~-T~ 
Richard R. Farmer 

P .S. My Email address is rrpfarmer@gmail.com Please let us know if our request has been approved. 
Thank you. 
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ORGANIZATION FACILITY
# OF 

YEARS 

TOTAL FEES 
WAIVED AS 

OF 08.09.2022 2020-21 2021-22 2022-23 2023-24
A.A.I.S.L - All American 
International Softball league Sports Complex 1 635.00$           $635.00
Friends of Istokpoga Lake 
Association, Inc. Lorida Community Center 15 3,000.00$        Cancelled $200.00 $200.00 $200.00
Leisure Lakes Home Owners 
Civic Association H.L. Bishop Park Clubhouse 14 3,900.00$        Cancelled

Miracle League of Highlands Co. AgCenter, Auditorium 1 250.00$           $250.00
Nu-Hope Elder Care Services, 
Inc. AgCenter, Auditorium 27 14,021.00$      Cancelled $500.00 $500.00
Redbeach Community 
Homeowners Association Desoto City Comm. Ctr. 7 5,425.00$        Cancelled $400.00 $400.00 $400.00
Kiwanis Aktion Club of Highlands 
County (formally Ridge Area 
ARC & Special Stars) Ag Center - Auditorium 6 4,215.00$        Cancelled $380.00 $250.00

Kiwanis Aktion Club of Highlands 
County (formally Ridge Area 
ARC & Special Stars) Sports Complex 15 14,625.00$      Cancelled $325.00 $1,025.00

Salvation Army Sports Complex  3 1,125.00$        $375.00 Cancelled
Sebring High School Boys and 
Girls Soccer Program Sports Complex 3 $9,770.00 $645.00 $4,150.00 $4,975.00
Sebring High School Cross 
Country Athetic Program Sports Complex 2 $2,950.00 $1,820.00 Paid Fees Paid Fees

Jacob Eckblad / Softball 
tournament fundraiser for Chuck 
Detore Sports Complex 1 265.00$           $265.00
8/7/2023

HIGHLANDS COUNTY FACILITIES - FEES WAIVED 
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Brandon Gunn, Interim Parks & Facilities Director

SUBJECT/TITLE: Request approval to waive fees for the Friends of Istokpoga Lake Association,
Inc. for rental of the Lorida Community Center for Fiscal Year 2023-2024.

STATEMENT OF ISSUE

Attached is a letter from the Friends of Istokpoga Lake Association, Inc. requesting to waive the rental fees and
damage deposit for the use of the Lorida Community Center. This group has utilized this facility for several years and
hope to hold two future meetings on November 16, 2023 and February 15, 2024. Meetings cover what is going on
with Lake Istokpoga with input from different agencies responsible for managing the lake. Representatives from
Highlands County Natural Resources and Florida Wildlife Commission and South Florida Water Management District
to discuss various topics. The group is a 501c3 and can provide liability insurance. 

Per the FY 2023-2024 Schedule of Fees, the rental fee is as follows:
- $100.00 Standard Rental Fee, Per Event and $100.00 Damage Deposit.

Total fees waived: $200.00  

The group must comply with the building rental use rules.

RECOMMENDED ACTION

Move to approve waiver of fees and damage deposit for the Friends of Istokpoga Lake Association for
rental of the Lorida Community Center for Fiscal Year 2023-2024.

FISCAL IMPACT

The fiscal impact would result in a loss of revenues to Fund 005 (General) account 3475300 of approximately $200.00.

Attachments: Friends of Istok Lk Assoc 23-24 request.pdf
Friends of Istok Lk Assoc 23-24 fees waived.pdf
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      Friends of Istokpoga Lake Association, Inc. 

 

   

Parks and Facilities Management              August 9, 2024 
636 S. Fernleaf Avenue 
Sebring, Florida 33870 
 
Re: Request for continuance of Lorida Community Center fee‐waiver 
 
Dear Ginger Svendsen / Parks & Facilities Management, Administrative Assistant 
 
On behalf of The Friends of Istokpoga Lake Association, Inc. (FOILA) we respectfully request that the 

fees associated with holding our member meetings at the Lorida Community Center continue to be 

waived, as has been the case for many years. FOILA was founded in 1998 as a 501c3 charitable 

organization and continues to serve the needs of not only our membership, but also the community 

at large. We hope to hold several future meetings at the Lorida Community Center (Nov. 16, 2023, & 

Feb. 15, 2024 are currently planned), all of which are open to the public at no charge.  

The meetings include a subject‐matter guest speaker and are regularly attended by representatives 

from Highlands County Dept. of Natural Resources, Florida Wildlife Commission and South Florida 

Water Management District. Topics cover what is going on in and around Lake Istokpoga with input 

from the different agencies responsible for managing the lake. In addition, Highlands County 

residents and local businesses are provided a one‐on‐one opportunity to interact with agency 

personnel in this unique setting,   

Finally, it should be noted that FOILA is one of the founding "voting" members, on the Lake Istokpoga 

Management Committee and governed by The Board of County Commissioners. It would be very 

much appreciated if this request can be approved as soon as possible. Thank you for your 

consideration and continued support.  

Sincerely, 

 
Bert Galloway 
Vice President of FOI 

P.O. Box 205 Lorida, Florida 33857‐0205 
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ORGANIZATION FACILITY
# OF 

YEARS 

TOTAL FEES 
WAIVED AS 

OF 08.09.2022 2020-21 2021-22 2022-23 2023-24
A.A.I.S.L - All American 
International Softball league Sports Complex 1 635.00$           $635.00
Friends of Istokpoga Lake 
Association, Inc. Lorida Community Center 15 3,000.00$        Cancelled $200.00 $200.00 $200.00
Leisure Lakes Home Owners 
Civic Association H.L. Bishop Park Clubhouse 14 3,900.00$        Cancelled

Miracle League of Highlands Co. AgCenter, Auditorium 1 250.00$           $250.00
Nu-Hope Elder Care Services, 
Inc. AgCenter, Auditorium 27 14,021.00$      Cancelled $500.00 $500.00
Redbeach Community 
Homeowners Association Desoto City Comm. Ctr. 7 5,425.00$        Cancelled $400.00 $400.00 $400.00
Kiwanis Aktion Club of Highlands 
County (formally Ridge Area 
ARC & Special Stars) Ag Center - Auditorium 6 4,215.00$        Cancelled $380.00 $250.00

Kiwanis Aktion Club of Highlands 
County (formally Ridge Area 
ARC & Special Stars) Sports Complex 15 14,625.00$      Cancelled $325.00 $1,025.00

Salvation Army Sports Complex  3 1,125.00$        $375.00 Cancelled
Sebring High School Boys and 
Girls Soccer Program Sports Complex 3 $9,770.00 $645.00 $4,150.00 $4,975.00
Sebring High School Cross 
Country Athetic Program Sports Complex 2 $2,950.00 $1,820.00 Paid Fees Paid Fees

Jacob Eckblad / Softball 
tournament fundraiser for Chuck 
Detore Sports Complex 1 265.00$           $265.00
8/7/2023

HIGHLANDS COUNTY FACILITIES - FEES WAIVED 

31



HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023 

PRESENTER: Ingra Gardner, Community Programs Director 

SUBJECT/TITLE: Request approval of FY23/24 Child Advocacy Trust Fund Award Agreement.

STATEMENT OF ISSUE

Grant funds are awarded to Advocacy Centers Statewide by the Florida Network of Children’s Advocacy Centers
(FNCAC). The amount is determined annually based upon the number of children served at the Children’s Advocacy
Center in Highlands County. The funds are disbursed to the FNCAC by the Florida Department of Children and
Families to be used by the Children’s Advocacy Centers for services provided to children.

RECOMMENDED ACTION

Move to approve FY23/24 Child Advocacy Trust Fund Award Agreement.

FISCAL IMPACT

The fiscal impact is an increase to the General Fund (005) Cost Center 3995 (Children's Advocacy Center) in the
amount of $4,508.21.

Attachments: Agreement- DCF 2023.pdf
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CSFA No. 60.124          23-24-DCF-CAC-23 
 
 
THIS Agreement is entered into between the Florida Network of Children's Advocacy Centers, Inc., hereinafter referred to as 
the “FNCAC” and Highlands County, a Political Subdivision of the State of Florida, a Children’s Advocacy Center as 
defined in Section 39.3035, Florida Statutes, hereinafter referred to as the “CAC”.  
 
The section headings contained in this contract are for reference purposes only and shall not affect the meaning or 
interpretation of this Agreement. 
 
The FNCAC and CAC agree as follows: 
1. ENGAGEMENT AND TERM  
1.1 Purpose and Agreement Amount 
The Florida Department of Children and Families, hereinafter referred to as the “Department”, has entered into a contract with 
the FNCAC effective December 2, 2021, hereinafter referred to as the “Contract”. The Department is engaging the FNCAC for 
the purpose of purchasing the funding of services provided by CACs through the disbursement of funds from the Grants 
and Donations Trust Fund to the FNCAC to augment services, as required by Section 39.3035, F.S., as further described 
in Section 2, payable as provided in Section 3, in an amount not to exceed $4,508.21.  
Funds disbursed to the FNCAC by the Department under the Contract are to be used by the CAC with the goal of improving the 
safety, permanency, and well-being of families and children involved in an allegation of child maltreatment by providing 
community-based services that augment, but that do not duplicate, services provided by state agencies. 
1.2      FNCAC Contract Manager 
The name, address, telephone number and e- mail address of the FNCAC Contract Manager for this Agreement is: 

 
Name:  Michèle Vaught 
Address: 501 E. Tennessee Street, Suite B, Tallahassee, Florida 32308 
Phone:  850-671-4791 
Email:  mvaught@fncac.org 
 
1.3     Effective and Ending Dates 
The Agreement shall be effective July 1, 2023 or the last party signature date, whichever is later, and shall end at midnight, 
Eastern time, on June 30, 2024. If the Agreement is not fully executed by both parties by September 30, 2023 as required by 
the Contract; the Agreement shall be null and void. 
2. STATEMENT OF WORK 
2.1 Scope of Work 
The Scope of Work is described in Exhibit A. 
2.2 List of Services 
The List of Services is described in Exhibit B. 
3. BUDGET, PAYMENT AND INVOICE  
The FNCAC shall pay for services performed by the CAC during the service performance period of this Agreement according to 
the terms and conditions of this Agreement in an amount not to exceed that set forth in Section 1.1, subject to the availability of 
funds and satisfactory performance of all terms by the CAC. Any costs or services paid for under any other Agreement or from 
any other source are not eligible for payment under this Agreement. 
3.1 Budget 

DocuSign Envelope ID: 2DE1A088-52A2-4347-8D7B-3422C2D5DB69
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Using the budget form (Exhibit C), the CAC shall prepare a budget to identify services to be provided with funds from the Grants 
and Donations Trust Fund. The budget shall be submitted to the FNCAC Contract Manager for approval prior to the execution 
of the Agreement.  
3.2 Method of Payment 
This is a cost reimbursement Agreement. The FNCAC agrees to reimburse the Provider for services incurred in accordance 
with the terms and conditions of this Agreement. 
3.3 Invoices and Reports 

3.3.1 The Monthly Activity Report & Invoice form (Attachment A-1) is due no later than the seventh (7th) day of the 
month following the month of service. Otherwise, the Invoice cannot be processed. If there are no services to 
be invoiced, the CAC shall still be required to submit the form as a zero dollar invoice for that month.  

3.3.2 During the term of this Agreement, the CAC shall collect and submit data (client and service detail) on the 
Monthly Services Details Report form (Attachment A-2) to the FNCAC no later than the seventh (7th) day of 
the month following the month of service. This form is required as backup documentation for the Monthly 
Activity Report & Invoice. Each month’s data shall be submitted on the form and not be combined with prior 
month’s data. Otherwise, the invoice cannot be processed. 

3.3.3  The CAC shall complete a Monthly Data Form (Attachment B) providing demographic data on clients served 
that were funded through this Agreement. Submit the form to the FNCAC via Track-It! no later than the 
seventh (7th) day of the month following the month of service.  

3.3.4 All reports, invoices, or other items identified herein shall be submitted electronically to the FNCAC contract 
manager via Track-It! document management system, unless otherwise approved by the contract manager. 
When submitting documents through Track-It! the CAC will select the correct document type which determines 
the destination of the submission. The work order purpose never changes and always says “This Work Order 
is for Submitting Required Documentation.” The Track-It! URL is:  
https://trackit.fncac.org:9001/TrackItWeb/SelfService. 

3.3.5  The final invoice for payment shall be submitted to the FNCAC no more than ten (10) calendar days after 
the Agreement ends or is terminated. If the CAC fails to do so, all rights to payment are forfeited and the 
FNCAC will not honor any requests submitted after the aforesaid time period.   

3.3.6  Any payment due under the terms of this Agreement may be withheld until performance of services and all 
reports due from the CAC and necessary adjustments thereto, have been approved by the FNCAC. 

  
4. GENERAL TERMS AND CONDITIONS GOVERNING PERFORMANCE 
4.1 Compliance with Statutes, Rules and Regulations 
In performing its obligations under this Agreement, the CAC shall without exception be aware of and comply with all State and 
Federal laws, rules, Children and Families Operating Procedures (CFOPs), and regulations relating to its performance under 
this Agreement as they may be enacted or amended from time-to-time, as well as any court or administrative order, judgment, 
settlement or compliance agreement involving the Department which by its nature affects the services provided under this 
Agreement. 
4.2 Independent Contractor, Subcontracting and Assignments 

4.2.1 In performing its obligations under this Agreement, the CAC shall at all times be acting in the capacity of an 
independent contractor and not as an officer, employee, or agent of the State of Florida, except where the 
CAC is a State agency. Neither the CAC nor any of its agents, employees, subcontractors, independent 
contractors or assignees shall represent to others that it is an agent of or has the authority to bind the 
Department by virtue of this Agreement, unless specifically authorized in writing to do so. This Agreement 
does not create any right in any individual to State retirement, leave benefits or any other benefits of State 
employees as a result of performing the duties or obligations of this Agreement. 
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4.2.2 The Department or the FNCAC will not furnish services of support (e.g., office space, office supplies, telephone 
service, secretarial or clerical support) to the CAC, its subcontractor, or assignee, unless specifically agreed 
to by the FNCAC in this Agreement. All deductions for social security, withholding taxes, income taxes, 
contributions to unemployment compensation funds and all necessary insurance for the CAC, the CAC’s 
officers, employees, agents, subcontractors, or assignees shall be the sole responsibility of the CAC and its 
subcontractors. The parties agree that no joint employment is intended and that, regardless of any provision 
directing the manner of provision of services, the CAC and its subcontractors alone shall be responsible for 
the supervision, control, hiring and firing, rates of pay and terms and conditions of employment of their own 
employees. 

4.2.3 The CAC may subcontract under this Agreement. 
4.2.3.1 The CAC shall take such actions as may be necessary to ensure that it and each subcontractor of  

the CAC will be deemed to be an independent contractor and will not be considered or permitted to 
be an officer, employee, or agent of the State of Florida. 

4.2.3.2 The CAC is responsible for all work performed and for all commodities produced pursuant to this  
Agreement whether actually furnished by the CAC or by its subcontractors. Any subcontracts shall 
be evidenced by a written document. The CAC further agrees that the Department or the FNCAC 
shall not be liable to the subcontractor in any way or for any reason relating to this Agreement. 

4.3 Insurance 
The CAC shall maintain continuous adequate liability insurance coverage during the existence of this Agreement. With the 
exception of a State agency or subdivision as defined by subsection 768.28(2), F.S., by execution of this Agreement, the CAC 
accepts full responsibility for identifying and determining the type(s) and extent of liability insurance necessary to provide 
reasonable financial protections for the CAC and the clients to be served under this Agreement. The Department reserves the 
right to require additional insurance as specified in this Agreement. 
4.4 Notice of Legal Actions 
The CAC shall notify the FNCAC of potential or actual legal actions taken against the CAC related to services provided 
through this Agreement or that may impact the CAC's ability to deliver the services, or that may adversely impact the 
Department and/or the FNCAC. The CAC shall notify the FNCAC Contract Manager within five (5) days of CAC becoming 
aware of such actions or potential actions or from the day of the legal filing, whichever comes first. 
4.5 Intellectual Property 
All intellectual property, inventions, written or electronically created materials, including manuals, presentations, films, or other 
copyrightable materials, arising in relation to the CAC’s performance under this Agreement, and the performance of all of its 
officers, agents and subcontractors in relation to this Agreement, are works for hire for the benefit of the Department, fully 
compensated for by the Agreement amount. Neither the CAC nor any of its officers, agents nor subcontractors may claim any 
interest in any intellectual property rights accruing under or in connection with the performance of this Agreement. It is specifically 
agreed that the Department shall have exclusive rights to all data processing software falling within the terms of section 119.084, 
F.S., which arises or is developed in the course of or as a result of work or services performed under this Agreement, or in any 
way connected herewith. Notwithstanding the foregoing provision, if the CAC is a university and a member of the State University 
System of Florida, then section 1004.23, F.S., shall apply. 

4.5.1 If the CAC uses or delivers to the Department for its use or the use of its employees, agents or subcontractors, 
any design, device, or materials covered by letters, patent, or copyright, it is mutually agreed and understood 
that the compensation paid pursuant to this Agreement includes all royalties or costs arising from the use of 
such design, device, or materials in any way involved in the work contemplated by this Agreement. For 
purposes of this provision, the term “use” shall include use by the CAC during the term of this Agreement and 
use by the Department its employees, agents or subcontractors during the term of this Agreement and 
perpetually thereafter. 

4.5.2 All applicable Agreements include the provision that the Federal awarding agency reserves all patent rights 
with respect to any discovery or invention that arises or is developed in the course of or under the Agreement. 

DocuSign Envelope ID: 2DE1A088-52A2-4347-8D7B-3422C2D5DB69

35



4 | P a g e   

Notwithstanding the foregoing provision, if the CAC or one of its subcontractors is a university and a member 
of the State University System of Florida, then section 1004.23, F.S., shall apply, but the Department shall 
retain a perpetual, fully-paid, nonexclusive license for its use and the use of its contractors of any resulting 
patented, copyrighted or trademarked work products. 

4.6 Mandatory Reporting Requirements 
The CAC and any subcontractor must comply with and inform its employees of the following mandatory reporting requirements. 
Each employee of the CAC, and of any subcontractor, providing services in connection with this Agreement who has any 
knowledge of a reportable incident shall report such incident as follows: 

4.6.1      A reportable incident is defined in CFOP 180-4. 
4.6.2 Reportable incidents that may involve an immediate or impending impact on the health or safety of a client 

shall be immediately reported to the FNCAC Contract Manager. 
4.6.3 Other reportable incidents shall be reported to the Department’s Office of Inspector General through the 

Internet at http://www.dcf.state.fl.us/admin/ig/rptfraud1.shtml or by completing a Notification/Investigation 
Request (Form CF 1934) and emailing the request to the Office of Inspector General at 
IG.Complaints@myflfamilies.com. The CAC and subcontractor may also mail the completed form to the 
Department of Children and Families, Office of Inspector General, The Center, 2415 Monroe Street, Suite 400 
- I, Tallahassee, Florida, 32303; or via fax at (850) 488-1428. 

4.7 Employment Screening 
4.7.1 The CAC shall ensure that all staff utilized by the CAC and its subcontractors (hereinafter, “Contracted 

Staff”) that are required by Florida law and by CFOP 60-25, Chapter 2, which is hereby incorporated by 
reference to be screened in accordance with chapter 435, F.S., are of good moral character and meet the 
Level 2 Employment Screening standards specified by sections 435.04, 110.1127, and subsection 
39.001(2), F.S., as a condition of initial and continued employment that shall include but not be limited to: 

4.7.1.1 Employment history checks; 

4.7.1.2   Fingerprinting for all criminal record checks; 

4.7.1.3   Statewide criminal and juvenile delinquency records checks through the Florida Department of Law 
Enforcement (FDLE); 

4.7.1.4   Federal criminal records checks from the Federal Bureau of Investigation via the Florida 
Department of Law Enforcement; and 

4.7.1.5   Security background investigation, which may include local criminal record checks through local 
law enforcement agencies. 

4.7.1.6   Attestation (Attachment D) by each employee, subject to penalty of perjury, to meeting the 
requirements for qualifying for employment pursuant to chapter 435 and agreeing to inform the 
employer immediately if arrested for any of the disqualifying offenses while employed by the 
employer. 

4.7.2 The CAC shall sign the Florida Department of Children and Families Employment Screening Affidavit 
(Attachment E) that all required staff have been screened or the CAC is awaiting the results of screening. 

5. RECORDS, AUDITS AND DATA SECURITY 
5.1 Records, Retention, Audits, Inspections and Investigations 

5.1.1 The CAC shall establish and maintain books, records and documents (including electronic storage 
media) sufficient to reflect all income and expenditures of funds provided by the Department under this 
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Agreement. Upon demand, at no  additional cost to the Department or the FNCAC, the CAC will facilitate 
the duplication and transfer of any records or documents during the term of this Agreement and the 
required retention period in Section 5.1.2. These records shall be made available at all reasonable times 
for inspection, review, copying, or audit by Federal, State, or other personnel duly authorized by the 
Department and/or the FNCAC. 

5.1.2 Retention of all client records, financial records, supporting documents, statistical records, and any 
other documents (including electronic storage media) pertinent to this Agreement shall be maintained 
by the CAC during the term of this Agreement and retained for a period of six (6) years after completion 
of the Agreement or longer when required by law. In the event an audit is required under this Agreement, 
records shall be retained for a minimum period of six (6) years after the audit report is issued or until 
resolution of any audit findings or litigation based on the terms of this Agreement, at no additional cost 
to the Department. 

5.1.3 At all reasonable times for as long as records are maintained, persons duly authorized by the FNCAC, 
the Department and Federal auditors, pursuant to 2 CFR § 200.336, shall be allowed full access to and 
the right to examine any of the CAC’s Agreements and related records and documents, regardless of 
the form in which kept. 

5.1.4 Monitoring by the FNCAC 

5.1.4.1 To permit persons duly authorized by the FNCAC to inspect any records, papers, documents, facilities, 
goods, and services of the CAC, which are relevant to this Agreement, and interview any clients and 
employees of the CAC to assure the FNCAC of satisfactory performance of the terms and conditions of 
this Agreement. Following such evaluation, the FNCAC will deliver to the CAC a written report of its 
findings and will include written recommendations with regard to the CAC’s performance of the terms and 
conditions of this Agreement. The CAC will correct all noted deficiencies identified by the FNCAC within 
the specified period of time set forth in the recommendations. The CAC’s failure to correct noted 
deficiencies may, at the sole and exclusive discretion of the FNCAC, result in any one or any combination 
of the following: (1) the CAC being deemed in breach or default of this Agreement; (2) the withholding of 
payments to the CAC by the FNCAC; and (3) the termination of this Agreement for cause.  

5.1.4.2 The CAC agrees to fully cooperate with the FNCAC in the conduct of both performance audits and financial 
audits related to the Grants and Donations Trust Fund. The CAC will be evaluated through on-site 
monitoring visits and/or desk reviews of service reports and invoices. This component is intended to be 
in addition to other audit requirements found in other documents incorporated by reference in this 
Agreement and is not to be construed as a limitation upon them. The CAC agrees to include these audit 
and recordkeeping requirements in all approved subcontracts and assignments that result from this 
Agreement. 

5.1.5 The CAC shall comply and cooperate immediately with any inspections, reviews, investigations, or audits 
deemed necessary by The Office of the Inspector General (section 20.055, F.S.). 

5.1.6 No record may be withheld nor may the CAC attempt to limit the scope of any of the foregoing inspections, 
reviews, copying, transfers or audits based on any claim that any record is exempt from public inspection or 
is confidential, proprietary or trade secret in nature; provided, however, that this provision does not limit any 
exemption to public inspection or copying to any such record. 

5.2 Confidentiality 

The CAC shall maintain confidentiality of all data, files, and records including client records related to the services provided 
pursuant to this agreement and shall comply with state and federal laws, including, but not limited to, sections 384.29, 
381.004, 392.65, and 456.057, Florida Statutes. Procedures must be implemented by the CAC to ensure the protection and 
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confidentiality of all confidential matters.  The CAC must also comply with any applicable professional standards of practice 
with respect to client confidentiality. 
5.3 Information Security 

The CAC shall comply with, and be responsible for ensuring subcontractors compliance as if they were the CAC with, the 
following information security requirements whenever the CAC or its subcontractors have access to Department information 
systems or maintain any client or other confidential information in electronic form: 

5.3.1 An appropriately skilled individual shall be identified by the CAC to function as its Information Security Officer. 
The Information Security Officer shall act as the liaison to the Department’s security staff and will maintain an 
appropriate level of information security for Department information systems or any client or other confidential 
information the CAC is collecting or using in the performance of this Agreement. An appropriate level of 
security includes approving and tracking all who request or have access, through the CAC’s access, to 
Department information systems or any client or other confidential information. The Information Security 
Officer will ensure that any access to Department information systems or any client or other confidential 
information is removed immediately upon such access no longer being required for CAC’s performance under 
this Agreement. 

5.3.2 The CAC shall provide the latest Departmental security awareness training to all who request or have access, 
through the CAC’s access, to Department information systems or any client or other confidential information. 

5.3.3 All who request or have access, through the CAC’s access, to Department information systems or any client 
or other confidential information shall comply with, CFOP 50-2, and shall sign the DCF Security Agreement 
form CF 0114 annually. A copy of CF 0114 may be obtained here. 

5.3.4 The CAC shall prevent unauthorized disclosure or access, from or to Department information systems or client 
or other confidential information. Client or other confidential information on systems and network capable 
devices shall be encrypted per CFOP 50-2. 

5.3.5 The CAC agrees to notify the Contract Manager as soon as possible, but no later than two (2) business days 
following the determination of any potential or actual unauthorized disclosure or access to Department 
information systems or to any client or other confidential information. 

5.3.6 The CAC shall, at its own cost, comply with section 501.171, F.S. The CAC shall also, at its own cost, 
implement measures deemed appropriate by the Department to avoid or mitigate potential injury to any person 
due to potential or actual unauthorized disclosure or access to Department information systems or to any client 
or other confidential information. 

5.4  Public Records 

5.4.1 The CAC shall allow public access to all documents, papers, letters, or other public records as defined in 
subsection 119.011(12), F.S. as prescribed by subsection 119.07(1) F.S., made or received by the CAC in 
conjunction with this Agreement except that public records which are made confidential by law must be 
protected from disclosure. As required by section 287.058(1)(c), F.S., it is expressly understood that the CAC’s 
failure to comply with this provision shall constitute an immediate breach of Agreement for which the 
Department may unilaterally terminate this Agreement. 

5.4.2 As required by section 119.0701, F.S., to the extent that the CAC is acting on behalf of the Department 
within the meaning of section 119.011(2), F.S., the CAC shall: 

 

5.4.2.1  Keep and maintain public records that ordinarily and necessarily would be required by the FNCAC and 
the Department in order to perform the service. 

5.4.2.2  Upon request from the Department’s custodian of public records, provide to the Department a copy 
of requested records or allow the records to be inspected or copied within a reasonable time at a 
cost that does not exceed the cost provided in Chapter 119, F.S., or as otherwise provided by law. 
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5.4.2.3  Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of the 
Agreement term and following completion of the Agreement if the CAC does not transfer the 
records to the Department. 

5.4.2.4  Upon completion of the Agreement, transfer, at no cost, to the Department all public records in 
possession of the CAC or keep and maintain public records required by the Department to perform 
the service. If the CAC transfers all public records to the Department upon completion of the 
Agreement, the CAC shall destroy any duplicate public records that are exempt or confidential and 
exempt from public records disclosure requirements. If the CAC keeps and maintains public 
records upon completion of the Agreement, the CAC shall meet all applicable requirements for 
retaining public records. All records stored electronically must be provided to the Department, upon 
request from the Department’s custodian of public records, in a format that is compatible with the 
information technology systems of the Department. 

6. TERMINATION 
6.1 In accordance with Section 22 of PUR 1000 Form, the Contract may be terminated by the Department without 

cause upon no less than thirty (30) calendar days’ notice in writing to the FNCAC unless a sooner time is mutually 
agreed upon in writing. Said termination date will be effective for this Agreement and notice shall be delivered by 
certified mail, return receipt requested, or in person with proof of delivery. 

6.2 The Agreement may be terminated by the FNCAC upon no less than one-hundred (100) calendar days’ notice in 
writing to the CAC unless another notice period is mutually agreed upon in writing. Notice shall be delivered by 
certified mail, return receipt requested, or in person with proof of delivery. 

6.3 In the event funds for payment pursuant to this Agreement become unavailable, the FNCAC may terminate the 
Agreement upon no less than twenty-four (24) hours’ notice in writing to the CAC.  

7. OTHER TERMS 
7.1 Unauthorized Aliens 

Unauthorized aliens shall not be employed. Employment of unauthorized aliens shall be cause for unilateral 
cancellation of this Agreement by the Department for violation of section 274A of the Immigration and Nationality 
Act (8 U.S.C. § 1324a) and section 101 of the Immigration Reform and Control Act of 1986. The CAC and its 
subcontractors will enroll in and use the E-verify system established by the U.S. Department of Homeland Security 
to verify the employment eligibility of its employees and its subcontractors’ employees performing under this 
Agreement. Employees assigned to the Agreement means all persons employed or assigned (including 
subcontractors) by the CAC or a subcontractor during the Agreement term to perform work pursuant to this 
Agreement within the United States and its territories. 

7.2 Civil Rights Requirements 

These requirements shall apply to the CAC and all contractors, subcontractors, subgrantees or others with whom it 
arranges to provide services or benefits to clients or employees in connection with its programs and activities. 
7.2.1 The CAC shall comply with the provisions In accordance with Title VII of the Civil Rights Act of 1964, the 

Americans with Disabilities Act of 1990, or the Florida Civil Rights Act of 1992, as applicable the CAC shall not 
discriminate against any employee (or applicant for employment) in the performance of this Agreement 
because of race, color, religion, sex, national origin, disability, age, or marital status. 

7.2.2 The CAC shall not discriminate against any applicant, client, or employee in service delivery or benefits in 
connection with any of its programs and activities in accordance with 45 CFR, Parts 80, 83, 84, 90, and 91, 
Title VI of the Civil Rights Act of 1964, or the Florida Civil Rights Act of 1992, as applicable and CFOP 60-
16. 
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7.2.3 If employing fifteen or more employees, the CAC shall complete the Civil Rights Compliance Checklist, CF 
Form 946 within thirty (30) days of execution of this Agreement and annually thereafter in accordance with 
CFOP 60-16 and 45 CFR, Part 80. 

7.3 Use of Funds for Lobbying Prohibited 

The CAC shall comply with the provisions of sections 11.062 and 216.347, F.S., which prohibit the expenditure of 
Agreement funds for the purpose of lobbying the Legislature, judicial branch, or a State agency. 
7.4 Public Entity Crime and Discriminatory Contractors 
Pursuant to sections 287.133 and 287.134, F.S., the following restrictions are placed on the ability of persons placed on 
the convicted vendor list or the discriminatory vendor list. When a person or affiliate has been placed on the convicted 
vendor list following a conviction for a public entity crime, or an entity or affiliate has been placed on the discriminatory 
vendor list, such person, entity or affiliate may not submit a bid, proposal, or reply on an Agreement to provide any goods 
or services to a public entity; may not submit a bid, proposal, or reply on an Agreement with a public entity for the 
construction or the repair of a public building or public work; may not submit bids, proposals, or replies on leases of real 
property to a public entity; may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant 
under an Agreement with any public entity; and may not transact business with any public entity; provided, however, that 
the prohibition on persons or affiliates placed on the convicted vendor shall be limited to business in excess of the threshold 
amount provided in section 287.017, F.S., for CATEGORY TWO for a period of thirty-six (36) months from the date of being 
placed on the convicted vendor list. 
7.5 Whistleblower’s Act Requirements 

In accordance with subsection 112.3187, F.S., the CAC and its subcontractors shall not retaliate against an employee for 
reporting violations of law, rule, or regulation that creates substantial and specific danger to the public’s health, safety, or 
welfare to an appropriate agency. Furthermore, agencies or independent contractors shall not retaliate against any person 
who discloses information to an appropriate agency alleging improper use of governmental office, gross waste of funds, 
or any other abuse or gross neglect of duty on the part of an agency, public officer, or employee. The CAC and any 
subcontractor shall inform its employees that they and other persons may file a complaint with the Office of Chief Inspector 
General, Agency Inspector General, the Florida Commission on Human Relations or the Whistle-blower’s Hotline number 
at 1-800-543-5353. 
8. CLIENT SERVICES APPLICABILITY 
8.1 Client Risk Prevention 
If services to clients are to be provided under this Agreement, the CAC and any subcontractors shall, in accordance with 
the client risk prevention system, report those reportable situations listed in CFOP 215-6 in the manner prescribed in 
CFOP 215-6. The CAC shall immediately report any knowledge or reasonable suspicion of abuse, neglect, or exploitation 
of a child, aged person, or disabled adult to the Florida Abuse Hotline on the statewide toll-free telephone number (1-800-
96ABUSE). As required by Chapters 39 and 415, F.S., this provision is binding upon both the CAC and its employees. 
8.2 Support to the Deaf or Hard-of-Hearing 

8.2.1 The CAC and its subcontractors shall comply with Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 
§ 794, as implemented by 45 CFR Part 84 (hereinafter referred to as Section 504), the Americans with 
Disabilities Act of 1990, 42 U.S.C. § 12131, as implemented by 28 CFR Part 35 (hereinafter referred to as 
ADA), and CFOP 60-10, Chapter 4, entitled Auxiliary Aids and Services for the Deaf or Hard-of-Hearing. 

8.2.2 If the CAC or any of its subcontractors employs 15 or more employees, such CAC and subcontractor shall 
each designate a Single-Point-of-Contact to ensure effective communication with deaf or hard-of-hearing 
customers or companions in accordance with Section 504 of the ADA, and CFOP 60-10, Chapter 4. The 
CAC’s Single-Point-of-Contact and that of its subcontractors will process the compliance data into the 
Department’s HHS Compliance reporting Database https://fs16.formsite.com/DCFTraining/Monthly-
Summary-Report/form_login.html by the 5th business day of the month, covering the previous month’s 
reporting, and forward confirmation of submission to the Agreement Manager. The name and contact 
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information for the CAC’s Single-Point-of-Contact shall be furnished to the FNCAC Contract Manager within 
fourteen (14) calendar days of the effective date of this requirement. 

8.2.3 The CAC shall, within thirty (30) days of the effective date of this requirement, require that its subcontractors 
comply with Section 504, the ADA, and CFOP 60-10, Chapter 4. A Single-Point-of-Contact shall be required 
for each subcontractor that employs 15 or more employees. This Single-Point-of-Contact will ensure effective 
communication with deaf or hard-of-hearing customers or companions in accordance with Section 504 and 
the ADA and coordinate activities and reports with the CAC’s Single-Point-of-Contact. 

8.2.4 The Single-Point-of-Contact shall ensure that employees are aware of the requirements, roles and 
responsibilities, and contact points associated with compliance with Section 504, the ADA, and CFOP 60-
10, Chapter 4. Further, employees of CACs and their subcontractors with fifteen (15) or more employees 
shall attest in writing (Attachment C and reference Attachment C-1 for the most recent list of ADA/504 
Coordinators) that they are familiar with the requirements of Section 504, the ADA, and CFOP 60-10, Chapter 
4. This attestation shall be maintained in the employee’s personnel file.

8.2.5 The CAC’s Single-Point-of-Contact will ensure that conspicuous Notices which provide information about the 
availability of appropriate auxiliary aids and services at no-cost to the deaf or hard-of-hearing customers or 
companions are posted near where people enter or are admitted within the agent locations. Such Notices 
must be posted immediately by The CAC and its subcontractors. The approved Notice is available at: 
https://www.myflfamilies.com/service-programs/individual-with-disability/providers/dcf-posters.shtml. 

8.2.6 The CAC and its subcontractors shall document the customer’s or companion’s preferred method of 
communication and any requested auxiliary aids/services provided in the customer’s record. Documentation, with 
supporting justification, must also be made if any request was not honored. The CAC shall distribute Customer 
Feedback forms to customers or companions and provide assistance in completing the forms as requested by the 
customer or companion. 

8.2.7 If customers or companions are referred to other agencies, the CAC must ensure that the receiving agency is 
notified of the customer’s or companion’s preferred method of communication and any auxiliary aids/service needs. 

8.2.8 The Department requires each CAC’s direct service employees and subcontractors to complete training on 
serving our Customers who are Deaf or Hard-of-Hearing and sign the Attestation of Understanding. Direct 
service employees performing under this Agreement will also print their certificate of completion, attach it to 
their Attestation of Understanding, and maintain them in their personnel file. 

By signing this Agreement, the parties agree that they have read and agree to the entire Agreement. 

IN WITNESS THEREOF, the parties hereto have caused this 23 page Agreement to be executed by their undersigned officials as 
duly authorized. 

CAC: Highlands County, a Political Subdivision          Florida Network of Children’s Advocacy Centers, Inc. 
          of the State of Florida 

Signature: Signature: 

Print Name:  Print Name: 

Title: Title: 

Date: Date: 
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EXHIBIT A – SCOPE OF WORK 
 
 
A-1 Scope of Service 

This agreement is purchasing the services provided by Children’s Advocacy Centers (CACs) as listed in Exhibit B. 
A-2 Major Agreement Goals 

The major goal of this service is to improve the safety, permanency, and well-being of families and children involved in 
an allegation of child maltreatment by providing community-based services that augment, but that do not duplicate, 
services provided by state agencies. 

A-3  Service Area/Locations/Times 
A-3.1  Services for clients shall be delivered at the locations where there are eligible CACs. 
A-3.2  Client services shall be available from 8:00 A.M. to 5:00 P.M., Monday through Friday. 
A-3.3      The CAC shall notify the FNCAC Contract Manager, in writing, thirty (30) calendar days in advance of any 
changes in  

the street or mailing address, telephone number, electronic mail address, or facsimile number that affects the 
FNCAC’s  

ability to contact the CAC. 
A-4  Clients To Be Served 

A-4.1   Victims of child abuse and/or their non-offending family member/caregiver. 
A-5  Client Eligibility 

A-5.1    Eligible clients are families and children who are involved in an investigation of alleged child maltreatment and 
identified by a CAC to be in need of the services of the CAC.  

A-6  Client Determination 
A-6.1 The CAC shall determine eligibility for services based on the signed Agreement. 

A-7  Equipment 
A-7.1 No equipment or property shall be purchased with these funds. 

A-8 Contract Limits 
Services in addition to those required by the express provisions of this contract shall be deemed gratuitous and without 
charge to the FNCAC and/or the Department. 
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EXHIBIT B – LIST OF SERVICES 
 

Below is a list of services funded under this Agreement. The list is only for direct services to victims of child abuse or their non-
offending family member/caregiver. The services will augment, but not duplicate, services provided by state agencies to the 
victim of child abuse or their non-offending family member.  

• Augmented Services are services delivered to families or children that increase the number of units of service delivered 
to the same family or children served that do not duplicate services provided by state agencies.  

• Primary victim is defined as: the child who has alleged abuse/neglect/witness to violence, drug endangered etc. (refer 
to the National Children’s Alliance (“NCA”) Standards and NCA required statistics reporting). If two siblings make 
allegations, then there are two primary victims. 

• Direct service is direct contact with a person – not just leaving a message or sending correspondence. 

B-1  Advocacy and Case Management - Advocacy and Case Management services on behalf of/for the primary victim 
and/or family member/caregiver and child witness: 

• Crisis assessment and intervention, risk assessment, and safety planning and support for children and family 
member/caregiver at all stages of involvement with CAC  

• Assessment of individual needs and cultural considerations for the child and family to ensure those needs are 
addressed  

• Presence at CAC during the forensic interview in order to participate in information sharing; inform and support 
family about the coordinated, multidisciplinary response; and assess needs of child and non-offending family 
member/caregiver  

• Provision of education and access to victims’ rights and crime victims’ compensation  
• Assistance in procuring concrete services (housing, protective orders, domestic violence intervention, food, 

transportation, public assistance etc.)  
• Provision of referrals for specialized, trauma focused, evidence-supported mental health and medical treatment, if 

not provided at the CAC  
•  Access to transportation to interviews, court, treatment and other case-related meetings  
• Engagement in child and family response regarding participation in the investigation and/or prosecution  
• Participation in case review in order to discuss the unique needs of the child and family and plan associated support 

services, ensure the seamless coordination of services, and ensure the child and family’s concerns are heard and 
addressed  

• Provision of updates to the family on case status, continuances, dispositions, sentencing, and inmate status 
notification (including offender release from custody)  

• Provision of court education and courthouse/courtroom tours, support, and accompaniment  
• Coordinated case management meetings with all individuals providing victim advocacy services. 

 
B-2 Mental Health Services: 

• Therapy services are defined as specialized, evidence based, trauma focused mental health services.  

o Individual Therapy is a therapy session for one of the following: the primary victim, and/or family 
member/caregiver and sibling(s). Traditional individual therapy sessions are an hour and count as one 
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service but the occasional 40-minute session with a child is understandable and would count as one 
service.  

o Family Therapy is with two or more family member/caregivers and counts as one service. 

o Group Therapy is ideally a group of three or more unrelated persons; however, it is understood that at times 
there may be a no show, or someone leaves the group and there is not another “suitable” member to join at 
that time. The group can be continued. One service per person in the group session is counted. For 
example, if there were 6 participants, 1 group therapy service would be counted with six participants and it 
must be documented in each participant’s file.   

• Psychological Evaluation is  a concise description of an individual’s current psychological and neurological 
functioning by a licensed psychologist or credentialed school psychologist through the interpretation of an individual's 
psychological testing, history, clinical interviews, behavioral symptoms, and observation for the purpose of providing 
relevant and professionally sound opinions in matters where a child's health and welfare may have been or may be 
harmed. The licensed psychologist or credentialed school psychologist must see the children or parents face-to-face. 
Service count would be one for the child and if an evaluation is done with a parent, one for the parent.  

B-3 Forensic and Specialized Interviews: 

• A forensic interview is a developmental and age appropriate interview conducted by staff designed to collect factual 
information from a child to determine if that child was the victim of a crime or witnessed a crime against another 
person. The forensic interview is conducted in a manner that is legally sound, of a neutral fact-finding nature, and is 
coordinated to avoid duplicative interviewing. Service counts will be on the primary victim and/or child witness and 
counts as one service. 

• A specialized interview (SI) is an interview with a child or a member of the child’s family for the purpose of gathering 
clinical data, family functioning, family history, or other information for assisting with the assessment of alleged child 
maltreatment. SI’s may be done with the primary victim due to their age, developmental issues, not a prosecutable 
case, and other issues that are unique to each community. Specialized interviews are information gathering in nature, 
and include the development of a risk assessment, and may be more flexible, not following an interview protocol. 
Specialized interviews are not used/cannot be used for legal purposes. A specialized interview counts as one service.  

B-4 Medical Exams and Evaluations -  Service counts will be on the primary victim and/or siblings: 

• A child who is a suspected victim of child abuse should be assessed to determine the need for a medical evaluation.  
• A medical evaluation (exam or consult) is conducted by a qualified medical provider with pediatric experience and 

child abuse expertise to: 

1. help ensure the health, safety and well-being of the child; 

2. diagnose, document, and address medical conditions resulting from abuse; 

3. differentiate medical findings that are indicative of abuse from those which may be explained by other 
medical conditions; 

4. diagnose, document, and address medical conditions unrelated to abuse; and 

5. assess the child for any developmental, emotional, or behavioral problems needing further evaluation and 
treatment and make referrals, as necessary. 

• Medical evaluations are routinely made available on-site or through linkage agreements with other appropriate 
agencies or providers. 
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• A medical evaluation counts as one service.  

B-5 Interpreter Services: 

• The eligible Children's Advocacy Centers will provide, at no cost to the primary victim and/or family 
member/caregiver and child witness (client(s)), appropriate auxiliary aids, including qualified or certified (Term 
used by the U.S. Department of Justice to mean the existence of formal accreditation or certification.) language 
interpreters, where necessary, to afford such persons an equal opportunity to participate in or benefit from the CAC’s 
programs and services. Reference the Statewide Auxiliary Aids and Service Plan for Persons with Disabilities & 
Persons with Limited English Proficiency here. 

• All clients and potential clients are entitled to an equal opportunity to use and benefit from the programs and services 
of the CACs. This includes language access to ensure that programs and services are equally accessible to and 
equally effective for otherwise qualified persons with Limited English Proficiency.  

• The CACs will take reasonable steps to provide services and information in the appropriate language, other than 
English, to ensure that persons who are Limited English Proficient are effectively informed and can effectively 
participate in and benefit from its programs, services and activities.  

• Language interpreters will be available for use by clients and potential clients in each phase of the service delivery 
process (e.g., telephone inquiries, requests, intake interviews, service delivery, counseling, complaints, testing, 
treatment, and training, etc.) This service will be at no cost to the client.  
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EXHIBIT C – FY23-24 BUDGET 

Refer to the DCF Required Reports & Instructions Document 
1.  Legal Name of Children’s Advocacy Center: 
The Ruth E. Handley Children’s Advocacy Center of Highlands County, a Political Subdivision 
of the State of Florida 
2. Description of Augmented and Unduplicated Direct Services that will be provided by the CAC 
with funds awarded under this agreement (Advocacy and Case Management Services, Mental 
Health (Therapy & Psychological Evaluations), Forensic and Specialized Interviews, Medical 
Exams and Evaluation, and Interpreter Services - refer to Exhibit B): 
 
 
DCF Trust Funds will be utilized to perform Mental Health Services (i.e., trauma-focused mental 
health treatment) to CAC Clients 
 
 
 
 
 
 
3. Cost/Rate of Services being provided. Base the rate of services on the units of services provided 
i.e. if advocacy/case management units of service = 15 minutes, base the cost on 15 minutes versus 1 
hour.: 
 
The hourly rate of therapy service for a child victim without insurance is $80. 
 
 
 
 
 
4. Number of Units of Service to be provided (Explain how number of units of service is derived): 
 
 
A therapy session is the equivalent to one unit of service.  One unit of service is equivalent to one 
hour.  56.352 hours of therapy will be provided at $80.00/hr. 
 
 
 
 
 
5. Estimated Number of Victims of Child Abuse or their Non-Offending Family 
Member/Caregiver (clients) that will be served (Explain how number is derived):  

 
A standard TF-CBT plan for a child victim consists of 12 1-hour sessions of therapy.  56.352 hours 
divided by 12 sessions to complete the program would equal 4.7 clients completing a full cycle of TF-
CBT. 
 
 
 

 

DocuSign Envelope ID: 2DE1A088-52A2-4347-8D7B-3422C2D5DB69

46



15 | P a g e   

 
ATTACHMENT A  

Provided as Separate Attachments 
 
A-1 Monthly Activity Report & Invoice 
 
A-2 Monthly Services Detail Report 
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ATTACHMENT B 

 
Data Form 

 
Provided as Separate Attachment 
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ATTACHMENT C 

 
 

 
 
 
 
To support effective communications for customers or companions who are deaf and 
hard-of- hearing, Department of Children and Families (DCF), every provider and 
subcontractor employee is required to know or be familiar with the following: 
 

• Name, contact information, and role & responsibility for your DCF Contracted Agency 
Single Point of Contact. 

• Name, contact information, and role & responsibility for the DCF ADA/504 
Coordinator, 

• Requirements of Section 504 of the Rehabilitation Act of 1973, 29 U.S.C.794, as 
implemented by C.F.R. Part 84, the Americans with Disabilities Act of 1990 (ADA), 42 
U.S.C. 12131, as implemented by 28 C.F.R. Part 35, and the DCF Operating 
Procedure (CFOP) 60-10, Chapter 4 entitled “Auxiliary Aids and Services for the 
Deaf or Hard of Hearing. 

 
Contact Information and Roles and Responsibilities 

 
My Single Point of Contact at my location is: 

 
Provider/ 

Subcontractor 
Single Point of 

Contact Phone Email 

    

 
This Single Point of Contact’s responsibility is to: 

 
1. Ensure effective communication with deaf and hard of hearing Customers or Companions 

in accordance with the ADA and/or Section 504. 
2. Capture the information required in the Auxiliary Aid Service Record described in Section G.8 

within each Customer’s case record. 
3. Summarize the records into a report and submit to the DCF Contract Manager who will 

forward to the appropriate DCF ADA/Section 504 Coordinator. 
4. Ensure that information is provided to any agency to which a deaf and hard of hearing 

Customer or Companion is referred about the individual’s requested auxiliary aid or service. 
5. Designate a Single Point of Contact as each contractual agreement with DCF is renewed. 

Support to the Deaf and Hard-of-
Hearing 
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DCF ADA/SECTION 504 COORDINATORs 
 

The ADA/504 Coordinator responsible for my activity is: 
Region Coordinator Phone Email 

Headquarters Sylvia Barge (850) 717-4277 sylvia.barge@myflfamilies.com 
Northwest Sylvia Barge (850) 717-4277 sylvia.barge@myflfamilies.com 
FSH Romina Artaza (904) 813-0814 romina.artaza@myflfamilies.com 
Northeast Romina Artaza (904) 813-0814 romina.artaza@myflfamilies.com 
NEFSH/NFETC Romina Artaza (904) 813-0814 romina.artaza@myflfamilies.com 
Central Dick Valentine (904) 485-9682 dick.valentine@myflfamilies.com 
SunCoast Dick Valentine (904) 485-9682 dick.valentine@myflfamilies.com 
Southeast Shenna Fluriach (786) 257-5218 shenna.fluriach@myflfamilies.com 
Southern Shenna Fluriach (786) 257-5218 shenna.fluriach@myflfamilies.com 

 
The ADA/504 Coordinator’s responsibility is to: 

1. Disseminate specific plans and procedures to fully implement the requirements of Section 504 and 
the ADA. 

2. Analyze data collection collected in the Auxiliary Aid and Service Record and implement any 
corrective action plan, if warranted. 

3. Answer questions and provide appropriate assistance regarding immediate access to and proper use 
of appropriate auxiliary aids and services. 

4. Identify, develop and coordinate the distribution of qualified sign language and/or oral 
interpreters for the Direct Service Facilities. 

5. Keep abreast of new technology and resources for ensuring effective communication with deaf and 
hard of hearing persons. 

6. Submit a report describing the method for capturing all information required in the Customer 
Communication Template and Auxiliary Aid and Service Record. 

7. Communicate with each Single Point of Contact concerning services to deaf and hard-of hearing 
Customers or Companions. 

 

 
*This document will be maintained in the personnel 

 

Date Signature 

        , attest to the following: 
 
1. I received the names, contact information, and Roles & Responsibilities for the 

Contracted Agency Single Point of Contact and the DCF ADA/504 Coordinator. 
2. I understand that I will contact the Contracted Agency Single Point of Contact, within my 

office, regarding assistance with the delivery of services to deaf and hard of hearing 
customers. 

3. I am familiar with the requirements of Section 504, the ADA, and the CFOP 60-10, Chapter 
4, entitled, Auxiliary Aids and Services for the Deaf and Hard of Hearing. 

I, 
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ATTACHMENT D 
 

ATTESTATION OF COMPLIANCE 
with Background Screening Requirements 

 
Authority: This form shall be used by all required staff (employees/contractors) working on the Department of 
Children and Families Grant funded through Florida Network of Children’s Advocacy Centers to comply with 
the attestation requirements of section 435.05(2), Florida Statutes, which state that every employee required to 
undergo Level 2 background screening must attest, subject to penalty of perjury, to meeting the requirements 
for qualifying for employment pursuant to this chapter and agreeing to inform the employer immediately if 
arrested for any of the disqualifying offenses while employed by the employer. 
 
This form must be maintained in the employee’s personnel file.  
 

Employee/Contractor Name: 

Child Advocacy Center Name: 

Address of Child Advocacy Center: 

 
You must attest to meeting the requirements for employment and you may not have been arrested for 
and awaiting final disposition of, have been found guilty of, regardless of adjudication, or have entered 
a plea of nolo contendere (no contest) or guilty to, or have been adjudicated delinquent and the record 
has not been sealed or expunged for, any offense prohibited under any of the following provisions of 
state law or similar law of another jurisdiction: Criminal offenses found in section 435.04, F.S. 
 

(a) Section 393.135, relating to sexual misconduct with certain developmentally disabled clients and reporting of such sexual 

misconduct. 

(b) Section 394.4593, relating to sexual misconduct with certain mental health patients and reporting of such sexual misconduct. 

(c) Section 415.111, relating to adult abuse, neglect, or exploitation of aged persons or disabled adults. 

(d) Section 777.04, relating to attempts, solicitation, and conspiracy to commit an offense listed in this subsection. 

(e) Section 782.04, relating to murder. 

(f) Section 782.07, relating to manslaughter, aggravated manslaughter of an elderly person or disabled adult, or aggravated 

manslaughter of a child. 

(g) Section 782.071, relating to vehicular homicide. 

(h) Section 782.09, relating to killing of an unborn child by injury to the mother. 

(i) Chapter 784, relating to assault, battery, and culpable negligence, if the offense was a felony. 

(j) Section 784.011, relating to assault, if the victim of the offense was a minor. 

(k) Section 784.03, relating to battery, if the victim of the offense was a minor. 

(l) Section 787.01, relating to kidnapping. 

(m) Section 787.02, relating to false imprisonment. 
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(n) Section 787.025, relating to luring or enticing a child. 

(o) Section 787.04(2), relating to taking, enticing, or removing a child beyond the state limits with criminal intent pending custody 

proceedings. 

(p) Section 787.04(3), relating to carrying a child beyond the state lines with criminal intent to avoid producing a child at a 

custody hearing or delivering the child to the designated person. 

(q) Section 790.115(1), relating to exhibiting firearms or weapons within 1,000 feet of a school. 

(r) Section 790.115(2)(b), relating to possessing an electric weapon or device, destructive device, or other weapon on school 

property. 

(s) Section 794.011, relating to sexual battery. 

(t) Former s. 794.041, relating to prohibited acts of persons in familial or custodial authority. 

(u) Section 794.05, relating to unlawful sexual activity with certain minors. 

(v) Chapter 796, relating to prostitution. 

(w) Section 798.02, relating to lewd and lascivious behavior. 

(x) Chapter 800, relating to lewdness and indecent exposure. 

(y) Section 806.01, relating to arson. 

(z) Section 810.02, relating to burglary. 

(aa) Section 810.14, relating to voyeurism, if the offense is a felony. 

(bb) Section 810.145, relating to video voyeurism, if the offense is a felony. 

(cc) Chapter 812, relating to theft, robbery, and related crimes, if the offense is a felony. 

(dd) Section 817.563, relating to fraudulent sale of controlled substances, only if the offense was a felony. 

(ee) Section 825.102, relating to abuse, aggravated abuse, or neglect of an elderly person or disabled adult. 

(ff) Section 825.1025, relating to lewd or lascivious offenses committed upon or in the presence of an elderly person or disabled 

adult. 

(gg) Section 825.103, relating to exploitation of an elderly person or disabled adult, if the offense was a felony. 

(hh) Section 826.04, relating to incest. 

(ii) Section 827.03, relating to child abuse, aggravated child abuse, or neglect of a child. 

(jj) Section 827.04, relating to contributing to the delinquency or dependency of a child. 

(kk) Former s. 827.05, relating to negligent treatment of children. 

(ll) Section 827.071, relating to sexual performance by a child. 

(mm) Section 843.01, relating to resisting arrest with violence. 

(nn) Section 843.025, relating to depriving a law enforcement, correctional, or correctional probation officer means of protection 

or communication. 

(oo) Section 843.12, relating to aiding in an escape. 

(pp) Section 843.13, relating to aiding in the escape of juvenile inmates in correctional institutions. 

(qq) Chapter 847, relating to obscene literature. 

(rr) Section 874.05, relating to encouraging or recruiting another to join a criminal gang. 

(ss) Chapter 893, relating to drug abuse prevention and control, only if the offense was a felony or if any other person involved in 

the offense was a minor. 
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(tt) Section 916.1075, relating to sexual misconduct with certain forensic clients and reporting of such sexual misconduct. 

(uu) Section 944.35(3), relating to inflicting cruel or inhuman treatment on an inmate resulting in great bodily harm. 

(vv) Section 944.40, relating to escape. 

(ww) Section 944.46, relating to harboring, concealing, or aiding an escaped prisoner. 

(xx) Section 944.47, relating to introduction of contraband into a correctional facility. 

(yy) Section 985.701, relating to sexual misconduct in juvenile justice programs. 

(zz) Section 985.711, relating to contraband introduced into detention facilities. 

(3) The security background investigations under this section must ensure that no person subject to this section has been found 

guilty of, regardless of adjudication, or entered a plea of nolo contendere or guilty to, any offense that constitutes domestic violence 

as defined in s. 741.28, whether such act was committed in this state or in another jurisdiction. 

 
 
             
Attestation            
 
Under penalty of perjury, I,                                                                                       , hereby swear or affirm that I 
meet the requirements for qualifying for employment in regard to the background screening standards set forth 
in Chapter 435 F.S. In addition, I agree to inform my employer immediately if arrested for any of the 
disqualifying offenses while employed by or contracting for the Child Advocacy Center.  
 
 
             
Employee/Contractor Signature    Title     Date 
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VENDOR NAME ____________ FEIN# ____________ _ 

VENDOR'S AUTHORIZED REPRESENTATIVE NAME AND TITLE 

ADDRESS: ____________________________ _ 

CITY, STATE, ZIP: 

PHONE NUMBER: __________________________ _ 

EMAIL ADDRESS: __________________________ _ 

a,;�,.� .. � :H ",· ., 'lC, J , 

; c,1"\\)f ;Jf' ·� nuit.?!in ,:,�) 

1968 Sebring Parkway

Sebring, FL 33870

863-402-6845

jrichardson@highlandsfl.gov    or    cacmanager@highlandsfl.gov

Highlands County Board of County Commissioners
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Attachment A-1

CAC #:  

A July Aug Sept Oct Nov Dec Jan Feb Mar Apr May Jun YTD

1
0

Service - 1:

Rate - 1: -$             -$             -$             -$             -$             -$             -$             -$             -$             -$             -$             -$             -$                                  

2
0

B July Aug Sept Oct Nov Dec Jan Feb Mar Apr May Jun YTD

1
0

Service - 2:

Rate - 2: -$             -$             -$             -$             -$             -$             -$             -$             -$             -$             -$             -$             -$                                  

2
0

C July Aug Sept Oct Nov Dec Jan Feb Mar Apr May Jun YTD

1
0

Service - 3:

Rate - 3: -$             -$             -$             -$             -$             -$             -$             -$             -$             -$             -$             -$             -$                                  

2
0

TOTAL July Aug Sept Oct Nov Dec Jan Feb Mar Apr May Jun YTD

1
0 0 0 0 0 0 0 0 0 0 0 0 0

-$             -$             -$             -$             -$             -$             -$             -$             -$             -$             -$             -$             -$                                  

2

0 0 0 0 0 0 0 0 0 0 0 0 0

Definitions:

Instructions:

1

2

Note: If your previous month(s) numbers have changed from prior submissions, highlight and provide explanation for the change.

I certify that the above is true and a correct reflection of this period’s activities, as stipulated in this agreement.

Title:

Date:

2023-2024 DCF Trust Fund Monthly Activity Report & Invoice
Upload to Track-It No later than the 7th calendar day of the Month

June Final is due no later than July 10, 2024

CAC Name:

Activity

Number of augmented and unduplicated units of service 

delivered with trust fund dollars

Number of Victims of Child Abuse or their Non-Offending 

Family Member/Caregiver served with trust fund dollars

Augmented Services – Services delivered to families or children that increase the number of units of service delivered to the same family or children served that do not duplicate services provided by state agencies.

Unduplicated Services - An unduplicated unit of service is defined as a client receiving one of the core CAC services: (Forensic Interview, Specialized Interview, Medical Exam, Psychological Evaluation, Victim Advocacy, Therapy), if the 

employee/contractor is paid using FNCAC DCF Grant funds.

Activity

Number of augmented and unduplicated units of service 

delivered with trust fund dollars

Number of Victims of Child Abuse or their Non-Offending 

Family Member/Caregiver served with trust fund dollars

Activity

Number of augmented and unduplicated units of service 

delivered with trust fund dollars

Number of Victims of Child Abuse or their Non-Offending 

Family Member/Caregiver served with trust fund dollars

Activity

Total Number of augmented and unduplicated units of service 

delivered with trust fund dollars

Total Number of Victims of Child Abuse or their Non-Offending 

Family Member/Caregiver served with trust fund dollars

TOTAL INVOICE

There are some CACs that have budgeted for more than one service or their service unit is in a cost range i.e. $800-$1,000. Therefore, there are 3 areas (A, B & C) above where the separate services can be added (if budgeted for more than 1 service) 

or the service with multiple unit costs can be added. 

If your CAC budgeted 1 service with 1 service unit cost, only use Activity Section "A".

 Insert the units of service delivered for the current month and the previous month(s) in row #1. You are reporting the number of units of service that augment current services and those that do not duplicate services that are provide by other 

state agencies.  This comes from the total of column F on the Monthly Services Detail Report. 

YTD will automatically calculate. The total YTD at the end of the contract period should represent the number listed in Exhibit C #4 of your Trust Fund Agreement.  

 Insert the number of clients seen for the current month and the previous month(s) in row #2.   This comes from the total of column D on the Monthly Services Detail Report. 

Note: this may not be the same number as listed for units of service.

YTD will automatically calculate.

Printed Name:

Signature:
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Attachment A-2

CAC Name: CAC #:

Service Month & Year: 

 Service Type :     

Advocacy, Case Management, 

Individual Therapy, Family 

Therapy, Group Therapy, 

Psychological Consultation, 

Psychological Evaluation, 

Forensic Interview, Specialized 

Interview, Medical 

Evaluation/Exam, Translation 

Services Service Date Case Id #

Recipient:

 (Client, Parent, Caregiver, 

Sibling)

Add the total # seen and 

input at bottom of page

Employee/ Contractor:

 (give full name )

Number of 

Units Service 

Provided:

0

Siganture: Date:

Printed Name:

2023-2024 DCF Trust Fund Monthly Services Detail Report 
Upload to Track-It No later than the 7th of the Month

I certify that all services reported are paid by the DCF Trust Fund Award and the services are augmented and unduplicated.

           CERTIFICATION:

All columns below AND the certification must be completed; otherwise, the form will be returned.
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CAC Number: 

Service Month:

Male Child Total: Female Child Total: Total All: 0

Male Adult Total: Female Adult Total: Total Children: 0

Other Adult Total: Total Adults: 0

Hispanic Child Total:

Hispanic Adult Total:

Other Child Total: Total All: 0

Other Adult Total: Total Children: 0

Total Adults: 0

Primary Maltreatment of clients served this month:

Sexual Abuse: Drug Endangerment:

Witness to Violence: Neglect:

Physical Abuse: Other: Total: 0

Total All: 0

0-6 years: 13-17 Years: Total Children: 0

7-12 years: Adult: Total Adults: 0

Number children "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number non-offending family members/caregivers "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Number of units  of service provided to children this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number of units  of service provided to non-offending family members/caregivers this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Gender of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Other child Total:

Race of clients served  this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported  i.e. "unduplicated" clients):

White Child Total:

White Adult Total:

African American Child 

Total:

African American Adult 

Total:

Age of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Number of victims of child abuse or their non-offending family member/caregiver served this month (should match Total Number "served" as reported on 

row 25 of the A-1 Monthly Activity Report & Invoice for the month being reported i.e. "unduplicated" clients):

Number of units of service delivered this month (the combined total of the next 2 sections should match Total Number as reported on row 23 of the A-1 

Monthly Activity Report & Invoice for the month being reported):

Additional information regarding Forensic Interviewers’ services outside of performing forensic interviews for children seen and reported in the monthly services report:

FY2023-2024 DCF Trust Fund

Monthly Data Form (Due 7th of the month) Participant Demographics & Services

Name of CAC:

July-23
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CAC Number: 

Service Month:

Male Child Total: Female Child Total: Total All: 0

Male Adult Total: Female Adult Total: Total Children: 0

Other Adult Total: Total Adults: 0

Hispanic Child Total:

Hispanic Adult Total:

Other Child Total: Total All: 0

Other Adult Total: Total Children: 0

Total Adults: 0

Primary Maltreatment of clients served this month:

Sexual Abuse: Drug Endangerment:

Witness to Violence: Neglect:

Physical Abuse: Other: Total: 0

Total All: 0

0-6 years: 13-17 Years: Total Children: 0

7-12 years: Adult: Total Adults: 0

Number children "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number non-offending family members/caregivers "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Number of units  of service provided to children this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number of units  of service provided to non-offending family members/caregivers this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Gender of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Other child Total:

Race of clients served  this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported  i.e. "unduplicated" clients):

White Child Total:

White Adult Total:

African American Child 

Total:

African American Adult 

Total:

Age of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Number of victims of child abuse or their non-offending family member/caregiver served this month (should match Total Number "served" as reported on 

row 25 of the A-1 Monthly Activity Report & Invoice for the month being reported i.e. "unduplicated" clients):

Number of units of service delivered this month (the combined total of the next 2 sections should match Total Number as reported on row 23 of the A-1 

Monthly Activity Report & Invoice for the month being reported):

Additional information regarding Forensic Interviewers’ services outside of performing forensic interviews for children seen and reported in the monthly services report:

FY2023-2024 DCF Trust Fund

Monthly Data Form (Due 7th of the month) Participant Demographics & Services

Name of CAC: 0 0

August-23
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CAC Number: 

Service Month:

Male Child Total: Female Child Total: Total All: 0

Male Adult Total: Female Adult Total: Total Children: 0

Other Adult Total: Total Adults: 0

Hispanic Child Total:

Hispanic Adult Total:

Other Child Total: Total All: 0

Other Adult Total: Total Children: 0

Total Adults: 0

Primary Maltreatment of clients served this month:

Sexual Abuse: Drug Endangerment:

Witness to Violence: Neglect:

Physical Abuse: Other: Total: 0

Total All: 0

0-6 years: 13-17 Years: Total Children: 0

7-12 years: Adult: Total Adults: 0

Number children "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number non-offending family members/caregivers "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Number of units  of service provided to children this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number of units  of service provided to non-offending family members/caregivers this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Gender of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Other child Total:

Race of clients served  this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported  i.e. "unduplicated" clients):

White Child Total:

White Adult Total:

African American Child 

Total:

African American Adult 

Total:

Age of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Number of victims of child abuse or their non-offending family member/caregiver served this month (should match Total Number "served" as reported on 

row 25 of the A-1 Monthly Activity Report & Invoice for the month being reported i.e. "unduplicated" clients):

Number of units of service delivered this month (the combined total of the next 2 sections should match Total Number as reported on row 23 of the A-1 

Monthly Activity Report & Invoice for the month being reported):

Additional information regarding Forensic Interviewers’ services outside of performing forensic interviews for children seen and reported in the monthly services report:

FY2023-2024 DCF Trust Fund

Monthly Data Form (Due 7th of the month) Participant Demographics & Services

Name of CAC: 0 0

September-23

DocuSign Envelope ID: 2DE1A088-52A2-4347-8D7B-3422C2D5DB69

60



CAC Number: 

Service Month:

Male Child Total: Female Child Total: Total All: 0

Male Adult Total: Female Adult Total: Total Children: 0

Other Adult Total: Total Adults: 0

Hispanic Child Total:

Hispanic Adult Total:

Other Child Total: Total All: 0

Other Adult Total: Total Children: 0

Total Adults: 0

Primary Maltreatment of clients served this month:

Sexual Abuse: Drug Endangerment:

Witness to Violence: Neglect:

Physical Abuse: Other: Total: 0

Total All: 0

0-6 years: 13-17 Years: Total Children: 0

7-12 years: Adult: Total Adults: 0

Number children "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number non-offending family members/caregivers "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Number of units  of service provided to children this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number of units  of service provided to non-offending family members/caregivers this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Gender of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Other child Total:

Race of clients served  this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported  i.e. "unduplicated" clients):

White Child Total:

White Adult Total:

African American Child 

Total:

African American Adult 

Total:

Age of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Number of victims of child abuse or their non-offending family member/caregiver served this month (should match Total Number "served" as reported on 

row 25 of the A-1 Monthly Activity Report & Invoice for the month being reported i.e. "unduplicated" clients):

Number of units of service delivered this month (the combined total of the next 2 sections should match Total Number as reported on row 23 of the A-1 

Monthly Activity Report & Invoice for the month being reported):

Additional information regarding Forensic Interviewers’ services outside of performing forensic interviews for children seen and reported in the monthly services report:

FY2023-2024 DCF Trust Fund

Monthly Data Form (Due 7th of the month) Participant Demographics & Services

Name of CAC: 0 0

October-23
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CAC Number: 

Service Month:

Male Child Total: Female Child Total: Total All: 0

Male Adult Total: Female Adult Total: Total Children: 0

Other Adult Total: Total Adults: 0

Hispanic Child Total:

Hispanic Adult Total:

Other Child Total: Total All: 0

Other Adult Total: Total Children: 0

Total Adults: 0

Primary Maltreatment of clients served this month:

Sexual Abuse: Drug Endangerment:

Witness to Violence: Neglect:

Physical Abuse: Other: Total: 0

Total All: 0

0-6 years: 13-17 Years: Total Children: 0

7-12 years: Adult: Total Adults: 0

Number children "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number non-offending family members/caregivers "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Number of units  of service provided to children this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number of units  of service provided to non-offending family members/caregivers this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Gender of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Other child Total:

Race of clients served  this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported  i.e. "unduplicated" clients):

White Child Total:

White Adult Total:

African American Child 

Total:

African American Adult 

Total:

Age of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Number of victims of child abuse or their non-offending family member/caregiver served this month (should match Total Number "served" as reported on 

row 25 of the A-1 Monthly Activity Report & Invoice for the month being reported i.e. "unduplicated" clients):

Number of units of service delivered this month (the combined total of the next 2 sections should match Total Number as reported on row 23 of the A-1 

Monthly Activity Report & Invoice for the month being reported):

Additional information regarding Forensic Interviewers’ services outside of performing forensic interviews for children seen and reported in the monthly services report:

FY2023-2024 DCF Trust Fund

Monthly Data Form (Due 7th of the month) Participant Demographics & Services

Name of CAC: 0 0

November-23
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CAC Number: 

Service Month:

Male Child Total: Female Child Total: Total All: 0

Male Adult Total: Female Adult Total: Total Children: 0

Other Adult Total: Total Adults: 0

Hispanic Child Total:

Hispanic Adult Total:

Other Child Total: Total All: 0

Other Adult Total: Total Children: 0

Total Adults: 0

Primary Maltreatment of clients served this month:

Sexual Abuse: Drug Endangerment:

Witness to Violence: Neglect:

Physical Abuse: Other: Total: 0

Total All: 0

0-6 years: 13-17 Years: Total Children: 0

7-12 years: Adult: Total Adults: 0

Number children "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number non-offending family members/caregivers "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Number of units  of service provided to children this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number of units  of service provided to non-offending family members/caregivers this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Gender of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Other child Total:

Race of clients served  this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported  i.e. "unduplicated" clients):

White Child Total:

White Adult Total:

African American Child 

Total:

African American Adult 

Total:

Age of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Number of victims of child abuse or their non-offending family member/caregiver served this month (should match Total Number "served" as reported on 

row 25 of the A-1 Monthly Activity Report & Invoice for the month being reported i.e. "unduplicated" clients):

Number of units of service delivered this month (the combined total of the next 2 sections should match Total Number as reported on row 23 of the A-1 

Monthly Activity Report & Invoice for the month being reported):

Additional information regarding Forensic Interviewers’ services outside of performing forensic interviews for children seen and reported in the monthly services report:

FY2023-2024 DCF Trust Fund

Monthly Data Form (Due 7th of the month) Participant Demographics & Services

Name of CAC: 0 0

December-23
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CAC Number: 

Service Month:

Male Child Total: Female Child Total: Total All: 0

Male Adult Total: Female Adult Total: Total Children: 0

Other Adult Total: Total Adults: 0

Hispanic Child Total:

Hispanic Adult Total:

Other Child Total: Total All: 0

Other Adult Total: Total Children: 0

Total Adults: 0

Primary Maltreatment of clients served this month:

Sexual Abuse: Drug Endangerment:

Witness to Violence: Neglect:

Physical Abuse: Other: Total: 0

Total All: 0

0-6 years: 13-17 Years: Total Children: 0

7-12 years: Adult: Total Adults: 0

Number children "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number non-offending family members/caregivers "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Number of units  of service provided to children this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number of units  of service provided to non-offending family members/caregivers this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Gender of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Other child Total:

Race of clients served  this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported  i.e. "unduplicated" clients):

White Child Total:

White Adult Total:

African American Child 

Total:

African American Adult 

Total:

Age of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Number of victims of child abuse or their non-offending family member/caregiver served this month (should match Total Number "served" as reported on 

row 25 of the A-1 Monthly Activity Report & Invoice for the month being reported i.e. "unduplicated" clients):

Number of units of service delivered this month (the combined total of the next 2 sections should match Total Number as reported on row 23 of the A-1 

Monthly Activity Report & Invoice for the month being reported):

Additional information regarding Forensic Interviewers’ services outside of performing forensic interviews for children seen and reported in the monthly services report:

FY2023-2024 DCF Trust Fund

Monthly Data Form (Due 7th of the month) Participant Demographics & Services

Name of CAC: 0 0

January-24
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CAC Number: 

Service Month:

Male Child Total: Female Child Total: Total All: 0

Male Adult Total: Female Adult Total: Total Children: 0

Other Adult Total: Total Adults: 0

Hispanic Child Total:

Hispanic Adult Total:

Other Child Total: Total All: 0

Other Adult Total: Total Children: 0

Total Adults: 0

Primary Maltreatment of clients served this month:

Sexual Abuse: Drug Endangerment:

Witness to Violence: Neglect:

Physical Abuse: Other: Total: 0

Total All: 0

0-6 years: 13-17 Years: Total Children: 0

7-12 years: Adult: Total Adults: 0

Number children "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number non-offending family members/caregivers "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Number of units  of service provided to children this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number of units  of service provided to non-offending family members/caregivers this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Gender of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Other child Total:

Race of clients served  this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported  i.e. "unduplicated" clients):

White Child Total:

White Adult Total:

African American Child 

Total:

African American Adult 

Total:

Age of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Number of victims of child abuse or their non-offending family member/caregiver served this month (should match Total Number "served" as reported on 

row 25 of the A-1 Monthly Activity Report & Invoice for the month being reported i.e. "unduplicated" clients):

Number of units of service delivered this month (the combined total of the next 2 sections should match Total Number as reported on row 23 of the A-1 

Monthly Activity Report & Invoice for the month being reported):

Additional information regarding Forensic Interviewers’ services outside of performing forensic interviews for children seen and reported in the monthly services report:

FY2023-2024 DCF Trust Fund

Monthly Data Form (Due 7th of the month) Participant Demographics & Services

Name of CAC: 0 0

February-24
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CAC Number: 

Service Month:

Male Child Total: Female Child Total: Total All: 0

Male Adult Total: Female Adult Total: Total Children: 0

Other Adult Total: Total Adults: 0

Hispanic Child Total:

Hispanic Adult Total:

Other Child Total: Total All: 0

Other Adult Total: Total Children: 0

Total Adults: 0

Primary Maltreatment of clients served this month:

Sexual Abuse: Drug Endangerment:

Witness to Violence: Neglect:

Physical Abuse: Other: Total: 0

Total All: 0

0-6 years: 13-17 Years: Total Children: 0

7-12 years: Adult: Total Adults: 0

Number children "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number non-offending family members/caregivers "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Number of units  of service provided to children this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number of units  of service provided to non-offending family members/caregivers this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Gender of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Other child Total:

Race of clients served  this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported  i.e. "unduplicated" clients):

White Child Total:

White Adult Total:

African American Child 

Total:

African American Adult 

Total:

Age of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Number of victims of child abuse or their non-offending family member/caregiver served this month (should match Total Number "served" as reported on 

row 25 of the A-1 Monthly Activity Report & Invoice for the month being reported i.e. "unduplicated" clients):

Number of units of service delivered this month (the combined total of the next 2 sections should match Total Number as reported on row 23 of the A-1 

Monthly Activity Report & Invoice for the month being reported):

Additional information regarding Forensic Interviewers’ services outside of performing forensic interviews for children seen and reported in the monthly services report:

FY2023-2024 DCF Trust Fund

Monthly Data Form (Due 7th of the month) Participant Demographics & Services

Name of CAC: 0 0

March-24

DocuSign Envelope ID: 2DE1A088-52A2-4347-8D7B-3422C2D5DB69
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CAC Number: 

Service Month:

Male Child Total: Female Child Total: Total All: 0

Male Adult Total: Female Adult Total: Total Children: 0

Other Adult Total: Total Adults: 0

Hispanic Child Total:

Hispanic Adult Total:

Other Child Total: Total All: 0

Other Adult Total: Total Children: 0

Total Adults: 0

Primary Maltreatment of clients served this month:

Sexual Abuse: Drug Endangerment:

Witness to Violence: Neglect:

Physical Abuse: Other: Total: 0

Total All: 0

0-6 years: 13-17 Years: Total Children: 0

7-12 years: Adult: Total Adults: 0

Number children "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number non-offending family members/caregivers "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Number of units  of service provided to children this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number of units  of service provided to non-offending family members/caregivers this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Gender of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Other child Total:

Race of clients served  this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported  i.e. "unduplicated" clients):

White Child Total:

White Adult Total:

African American Child 

Total:

African American Adult 

Total:

Age of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Number of victims of child abuse or their non-offending family member/caregiver served this month (should match Total Number "served" as reported on 

row 25 of the A-1 Monthly Activity Report & Invoice for the month being reported i.e. "unduplicated" clients):

Number of units of service delivered this month (the combined total of the next 2 sections should match Total Number as reported on row 23 of the A-1 

Monthly Activity Report & Invoice for the month being reported):

Additional information regarding Forensic Interviewers’ services outside of performing forensic interviews for children seen and reported in the monthly services report:

FY2023-2024 DCF Trust Fund

Monthly Data Form (Due 7th of the month) Participant Demographics & Services

Name of CAC: 0 0

April-24

DocuSign Envelope ID: 2DE1A088-52A2-4347-8D7B-3422C2D5DB69
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CAC Number: 

Service Month:

Male Child Total: Female Child Total: Total All: 0

Male Adult Total: Female Adult Total: Total Children: 0

Other Adult Total: Total Adults: 0

Hispanic Child Total:

Hispanic Adult Total:

Other Child Total: Total All: 0

Other Adult Total: Total Children: 0

Total Adults: 0

Primary Maltreatment of clients served this month:

Sexual Abuse: Drug Endangerment:

Witness to Violence: Neglect:

Physical Abuse: Other: Total: 0

Total All: 0

0-6 years: 13-17 Years: Total Children: 0

7-12 years: Adult: Total Adults: 0

Number children "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number non-offending family members/caregivers "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Number of units  of service provided to children this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number of units  of service provided to non-offending family members/caregivers this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Gender of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Other child Total:

Race of clients served  this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported  i.e. "unduplicated" clients):

White Child Total:

White Adult Total:

African American Child 

Total:

African American Adult 

Total:

Age of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Number of victims of child abuse or their non-offending family member/caregiver served this month (should match Total Number "served" as reported on 

row 25 of the A-1 Monthly Activity Report & Invoice for the month being reported i.e. "unduplicated" clients):

Number of units of service delivered this month (the combined total of the next 2 sections should match Total Number as reported on row 23 of the A-1 

Monthly Activity Report & Invoice for the month being reported):

Additional information regarding Forensic Interviewers’ services outside of performing forensic interviews for children seen and reported in the monthly services report:

FY2023-2024 DCF Trust Fund

Monthly Data Form (Due 7th of the month) Participant Demographics & Services

Name of CAC: 0 0

May-24

DocuSign Envelope ID: 2DE1A088-52A2-4347-8D7B-3422C2D5DB69
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CAC Number: 

Service Month:

Male Child Total: Female Child Total: Total All: 0

Male Adult Total: Female Adult Total: Total Children: 0

Other Adult Total: Total Adults: 0

Hispanic Child Total:

Hispanic Adult Total:

Other Child Total: Total All: 0

Other Adult Total: Total Children: 0

Total Adults: 0

Primary Maltreatment of clients served this month:

Sexual Abuse: Drug Endangerment:

Witness to Violence: Neglect:

Physical Abuse: Other: Total: 0

Total All: 0

0-6 years: 13-17 Years: Total Children: 0

7-12 years: Adult: Total Adults: 0

Number children "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number non-offending family members/caregivers "served" (unduplicated) this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Number of units  of service provided to children this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Forensic Interview:

Family Therapy: Specialized Interview:

Group Therapy: Medical Evaluation/Exam:

Translation Services: Total: 0

Number of units  of service provided to non-offending family members/caregivers this month:

Advocacy: Psychological Consultation:

Case Mangement: Psychological Evaluation:

Individual Therapy: Specialized Interview:

Family Therapy: Translation Services:

Group Therapy: Total: 0

Grand Total: 0

Gender of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Other child Total:

Race of clients served  this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported  i.e. "unduplicated" clients):

White Child Total:

White Adult Total:

African American Child 

Total:

African American Adult 

Total:

Age of clients served this month (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the month 

being reported i.e. "unduplicated" clients):

Number of victims of child abuse or their non-offending family member/caregiver served this month (should match Total Number "served" as reported on 

row 25 of the A-1 Monthly Activity Report & Invoice for the month being reported i.e. "unduplicated" clients):

Number of units of service delivered this month (the combined total of the next 2 sections should match Total Number as reported on row 23 of the A-1 

Monthly Activity Report & Invoice for the month being reported):

Additional information regarding Forensic Interviewers’ services outside of performing forensic interviews for children seen and reported in the monthly services report:

FY2023-2024 DCF Trust Fund

Monthly Data Form (Due 7th of the month) Participant Demographics & Services

Name of CAC: 0 0

June-24

DocuSign Envelope ID: 2DE1A088-52A2-4347-8D7B-3422C2D5DB69
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CAC Number: 

Male Child Total: 0 Female Child Total: 0 Total All: 0

Male Adult Total: 0 Female Adult Total: 0 Total Children: 0

0 Other Adult Total: 0 Total Adults: 0

0 Hispanic Child Total: 0

0 Hispanic Adult Total: 0

0 Other Child Total: 0 Total All: 0

0 Other Adult Total: 0 Total Children: 0

Total Adults: 0

Primary Maltreatment of clients served YTD:

Sexual Abuse: 0 Drug Endangerment: 0

Witness to Violence: 0 Neglect: 0

Physical Abuse: 0 Other: 0 Total: 0

Total All: 0

0-6 years: 0 13-17 Years: 0 Total Children: 0

7-12 years: 0 Adult: 0 Total Adults: 0

Number children "served" (unduplicated) YTD:

Advocacy: 0 Psychological Consultation: 0

Case Mangement: 0 Psychological Evaluation: 0

Individual Therapy: 0 Forensic Interview: 0

Family Therapy: 0 Specialized Interview: 0

Group Therapy: 0 Medical Evaluation/Exam: 0

Translation Services: 0 Total: 0

Number non-offending family members/caregivers "served" (unduplicated) YTD:

Advocacy: 0 Psychological Consultation: 0

Case Mangement: 0 Psychological Evaluation: 0

Individual Therapy: 0 Specialized Interview: 0

Family Therapy: 0 Translation Services: 0

Group Therapy: 0 Total: 0

Grand Total: 0

Number of units  of service provided to children YTD:

Advocacy: 0 Psychological Consultation: 0

Case Mangement: 0 Psychological Evaluation: 0

Individual Therapy: 0 Forensic Interview: 0

Family Therapy: 0 Specialized Interview: 0

Group Therapy: 0 Medical Evaluation/Exam: 0

Translation Services: 0 Total: 0

Number of units  of service provided to non-offending family members/caregivers YTD:

Advocacy: 0 Psychological Consultation: 0

Case Mangement: 0 Psychological Evaluation: 0

Individual Therapy: 0 Specialized Interview: 0

Family Therapy: 0 Translation Services: 0

Group Therapy: 0 Total: 0

Grand Total: 0

FY2023-2024 DCF Trust Fund

Monthly Data Form (Due 7th of the month) Participant Demographics & Services

Name of CAC:

Other child Total:

White Child Total:

White Adult Total:

0

Gender of clients served YTD (should match Total Number "served"  as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the year i.e. 

"unduplicated" clients):

Race of clients served   YTD (should match Total Number "served" as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the year i.e. 

"unduplicated" clients):

0

African American Adult 

Total:

Number of victims of child abuse or their non-offending family member/caregiver served YTD (should match Total Number "served" as reported on row 25 of 

the A-1 Monthly Activity Report & Invoice for the year i.e. "unduplicated" clients):

Number of units of service delivered YTD (the combined total of the next 2 sections should match Total Number as reported on row 23 of the A-1 Monthly 

Activity Report & Invoice for the year):

Additional information regarding Forensic Interviewers’ services outside of performing forensic interviews for children seen and reported in the monthly services report:

African American Child 

Total:

Age of clients served  YTD (should match Total Number "served" as reported on row 25 of the A-1 Monthly Activity Report & Invoice for the year i.e. 

"unduplicated" clients):

DocuSign Envelope ID: 2DE1A088-52A2-4347-8D7B-3422C2D5DB69
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Sally Hood, Clerk of Courts
Accounting and Finance Director

SUBJECT/TITLE: Request approval to write-off uncollectible past due employee benefit premiums
of former Clerk of Courts employees.

STATEMENT OF ISSUE

Employee benefit premiums in the amount of  $30.08 are deeded uncollectible.  Life and vision benefits  for $13.98 paid
in January 2022 on behalf of Laura Markland and life benefits for $16.10 paid in January 2023 for Louise Graham
(deceased), which total $30.08.  

RECOMMENDED ACTION

Move to approve write-off uncollectible past due employee benefit premiums of former Clerk of Courts
employees.

FISCAL IMPACT

The fiscal impact is an increase to the Clerk of Court's insurance expense in the amount of $30.08.  

Attachments:
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Tanya Cannady, Business Services Director

SUBJECT/TITLE: Request approval of the Recreation Interlocal Agreement between Highlands
County, Florida and the Town of Lake Placid for Operation and Maintenance of
the Recreational Facilities.

STATEMENT OF ISSUE

The Board of County Commissioners (BCC) approved on September 20, 2022 for a total of $330,000 for FY 22/23
recreation reimbursements for the municipalities:  $110,000 for Sebring, $110,000 for Avon Park and $110,000 for
Lake Placid.

Now, we are bringing before the Board the Recreation Interlocal for the Town of Lake Placid.

RECOMMENDED ACTION

Move to approve the Recreation Interlocal Agreement between Highlands County, Florida and the Town of
Lake Placid for Operation and Maintenance of the Recreational Facilities.

FISCAL IMPACT

There is a fiscal impact of $110,000 for the Town of Lake Placid, as this Recreation Interlocal Agreements was
approved in the Adopted Budget for FY 22/23 to be reimbursed.

Attachments: LP Rec Interlocal FY23 9.7.23.pdf
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Basket-
ball 

Court
Tennis 
Court

Nature 
Park

Ball 
Field

Softball 
Field

Baseball 
Field

Soccer 
Field

Football 
Field

Multi-
Purpose 

Field
Swimming 

Pool
Swimming 

Area
Boat 
Ramp

Fishing 
Pier

Play-
ground

Club-
house

Picnic 
Area/    

Facilities Restroom
Board-
walk

Off-
Road 
Bike 
Trails

Nature 
Trails

Bird 
Watching

Lake June Park/Sports 
Complex 501 Jackson Rd. Lake Placid

Town of Lake 
Placid P36362909000410000 37.95 4 2 4 1 X X X 3

John's Park 213 East Interlkake Blvd. Lake Placid
Town of Lake 

Placid P31363003000400290

Stuart Park 131 East Interlake Blvd. Lake Placid
Town of Lake 

Placid P31363007000600000 X Shuffleboard

Devane Park 115 West Interlake Blvd. Lake Placid
Town of Lake 

Placid P36362902000A00000

Jerrys Park 8 North Oak Street Lake Placid
Town of Lake 

Placid P313607A01000050

Bicentenial Park 151 Dal Hall Blvd. Lake Placid
Town of Lake 

Placid P313607802800100 X

Spruce Park 216 Gladiola St. Lake Placid
Town of Lake 

Placid P06373007000200080 X

Hillcrest Park 619 Hillcrest Ave. Lake Placid
Town of Lake 

Placid P313630A0006000000

Taylor Park 106 Serenity Ave. Lake Placid
Town of Lake 

Placid P36362921000E00121 X

Taylor Park 111 Grove St. Lake Placid
Town of Lake 

Placid P36362921000E00120 X

Taylor Park 110 Serenity Ave. Lake Placid
Town of Lake 

Placid P36362921000E00111 X

Taylor Park 112 Serenity Ave. Lake Placid
Town of Lake 

Placid P36362921000E00110 X

Taylor Park 114 Serenity Ave. Lake Placid
Town of Lake 

Placid P36362921000E00101 X

Taylor Park 116 Serenity Ave. Lake Placid
Town of Lake 

Placid P36362921000E00100 X

Basketball Courts 201 West Interlake Blvd. Lake Placid
Town of Lake 

Placid P36362912000C00080 1

Bishop Park 10 Lake June Clubhouse Rd. Lake Placid
Town of Lake 

Placid C253629A0002400000 4.51

EXHIBIT "A"

Acreage

Facilities

Municipal and Improvement District Recreation Facilities Inventory

Comments/Notes

Town of Lake Placid

TOWN OF LAKE 
PLACID FACILITIES Address Location/   

Address Property Owner Parcel Number

1
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Jonathan Harrison, Road and Bridge Director

SUBJECT/TITLE: Request approval of the contract between Excavation Point Inc. and Highlands
County for Asphalt Milling.

STATEMENT OF ISSUE

Attached for your approval is the contract for ITB 23-027 between Excavation Point Inc. and Highlands County for
Asphalt Milling and Resurfacing. The proposed construction consists of milling approximately 43,430 square yards or
3.43 miles of roadway and hauling all material to the Highlands County asphalt plant. The contract term is for one year
and may be extended when in the best interest of the County for three additional periods of one year each. The County
shall be responsible to ensure that the construction work under this agreement is performed in accordance with the
approved contract documents. The Funds are already budgeted so there is no fiscal impact. 

RECOMMENDED ACTION

Move to approve the contract between Excavation Point Inc. and Highlands County for Asphalt Milling.

Attachments: ITB 23-027 EPI Milling.pdf
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Jonathan Harrison, Road and Bridge Director

SUBJECT/TITLE: Request approval of the contract between Hickey Mining, Inc and Highlands
County for Clean fill dirt.

STATEMENT OF ISSUE

Attached for your approval is the contract for ITB 23-021 between Hickey Mining, Inc and Highlands County for
Clean fill dirt. Hickey Mining, Inc shall be responsible for furnishing clean fill dirt to the County’s requesting
Department(s) the commodity or services on an “as needed basis”. The term of the Contract shall be for an initial one
(1) year from the date of the date of Recommendation for Award. Prices shall remain firm for this period. Upon mutual
agreement of the parties, the contract may be renewed for three (3) one (1) year terms, at the same terms and
conditions set forth in the ITB. A Price 
Adjustment Clause was included in this solicitation. Pricing will be reviewed at the anniversary date thereafter. The
contract will include a thirty (30) day termination for convenience clause for termination by the County. Please note
Purchase orders are being used as the agreement. The Funds are already budgeted so there is no fiscal impact. 

RECOMMENDED ACTION

Move to approve the contract between Hickey Mining, Inc and Highlands County for Clean fill dirt.

Attachments: Agenda Item-Award.pdf
Agenda-Submission.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2148010/Agenda_Item-Award.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2148021/Agenda-Submission.pdf


LOCAL
VENDOR TOTAL *

yes 6.00$                                                                  
No 6.62$                                                                  
yes 5.85$                                                                  
yes $3.50 (Bid Item#1 only)

Local Preference was not used to award this project.

Notice of Intent to Award was posted to Highlandsfl.gov at 4:00 PM on                    08/02/2023

End of protest period: 4 P.M. on 8/7/2023

the lowest responsive and responsible bidder.

Laurie Hurner, County Administrator  Date
or Designee.

Lori DeLoach, Purchasing Manager                 Date Jonathan Harrison                 Date

  Recommendation approved by:

* denotes corrective total

The awarded bidder shall be responsible for furnishing and delivering to the County�s requesting Department(s) 
the commodity or services on an �as needed basis.� The term of the Contract shall be for an initial one (1) year 
from the date of the date of Recommendation for Award. Prices shall remain firm for this period.  Upon mutual 
agreement of the parties, the contract may be renewed for three (3) one (1) year terms, at the same terms and 
conditions set forth in the ITB.  A Price Adjustment Clause was included in this solicitation.  Pricing will be 
reviewed at the anniversary date thereafter.  The contract will include a thirty (30) day termination for 
convenience clause for termination by the County.  A Purchase Order is being utilized as the Contract for this 
award.

Recommendation:

Recommendation to award to: Hickey Mining, Inc.

RECOMMENDATION FOR AWARD
ITB-23-021-KSB
Clean Fill Dirt

Bid Opening Date: 07/25/2023

Excavation Point, Inc.
Green Dream International, LLC

Hickey Mining, Inc.
SOS Septic and Sewer, Inc

Purchasing Division
BOARDOF COUNTY COMMISSIONERS
HIGHLANDS COUNTY

Purchasing Division
BOARDOF COUNTY COMMISSIONERS
HIGHLANDS COUNTY
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   Sep 7, 2023

PRESENTER: Tanya Cannady, Business Services Director 

SUBJECT/TITLE: Request approval to discontinue the CANARX program per the Highlands
County Insurance Committee's recommendation effective December 31, 2023. 

STATEMENT OF ISSUE

The CANARX program is a voluntary prescription drug program with 23 current participants.  This program provides
brand name prescriptions from other countries for which the employee does not pay a copay.   Currently the Board has
no contractual arrangement with CANARX.  If approved, employees will not be authorized to enter the program after
September 7, 2023. We anticipate all employees participating in the CANARX program will transition to the Cigna
prescription drug program on or before January 1, 2024.  

RECOMMENDED ACTION

Move to discontinue the CANARX program per the Highlands County Insurance Committee's
recommendation effective December 31, 2023.   

FISCAL IMPACT

Discontinuing the CANARX program will save the County Insurance Plan by reducing the overall prescription costs but
the amount is unknown at this time.  Prescription costs related to the CANARX program were $25,838 for 2021,
$16,757 for 2022, and will be $36,566 (annualized) for 2023.  

Attachments: CANARX Program Information.pdf
Meeting Minutes 6.1.2023.docx
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2136409/CANARX_Program_Information.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2135868/Meeting_Minutes_6.1.2023.pdf


CANARX Program 

Recommendation to discontinue the CANARX program. 

What is CANARX?  

• CANARX allows members to get prescriptions filled at a potentially lower
cost through Canadian, British, or Australian Pharmacies by by-passing the
Medical Insurance program with Cigna.  CANARX contracts directly with
manufacturers outside of the USA.

What is the cost of CANARX? 

• Averaging over $4,200 a month since April 2023.
• 23 members are utilizing the program (1.4% of total membership on 

the Medical Plan).
• Average 2023 Per Member Per Month (PMPM) Cost for CANARX is

$132, as opposed to $125 PMPM in cost through the plan.

Why Discontinue CANARX? 

• Highlands County's contract for pharmacy benefit is with Cigna.
• Average costs through CANARX are higher than the Cigna Medical Plan.

• CANARX does not have the medical oversight (e.g. step therapy, use of 
generics) that the Cigna medical plan utilizes.  The plan may be incurring 
unnecessary prescription costs through CANARX due to the lack of these 
programs.

• Prescription costs are excluded from Cigna's rebate program.
• Discontinuing CANARX only affects 1.4% of the County’s plan members.

$25,838

$16,757

$36,566

2021 2022 2023 (Annualized)

CANARX Annual Spend
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INSURANCE COMMITTEE MINUTES 

June 1, 2023

Members in Attendance: Chris Campbell, Chairman 
Becky Tyson, HC Sheriff
Giselle Acevedo, Supervisor of Elections
Layla Haynes, Clerk of Courts 
Jonathan Harrison, BCC Employee Rep
Ariel Fells, Outside Agency 
Dusty Johnson, Public Citizen
Samuel Klatt, Property Appraiser

Others in Attendance: Tanya Cannady, BCC Business Services Director
Sherri Bennett, Human Resources Manager
Elaine Wood, Human Resources Generalist
Shawn Fleming, Gehring Group 

The meeting was called to order at 10:00 a.m. by Commissioner Campbell, Chairman.

The announcement sheet was read by Commissioner Campbell.

Commissioner Campbell requested approval of the minutes from the March 2, 2023 Insurance Committee 
meeting. Dusty Johnson motioned to approve, and Ariel Fells seconded. All members voted “aye”. The 
motion carried.

Old Business:

None

New Business:

Claims Review – Shawn Fleming, Gehring Group:

Shawn discussed the claims review for the plan year from October 2021 to December 31, 2022.  He reviewed 
the first 4 months of this plan year, January through April 2023 and discussed claims by plan (base, mid and 
high).  Overall, the plan is better funded than it has been in the past few years.  Shawn pointed out that the 
dental plan continues to run well.  

Renewal Projection – Shawn Fleming, Gehring Group

Shawn discussed the medical projections for the next plan year.  He explained the renewal projections line by 
line.  He discussed the reinsurance and explained that the rate is based about 25% on the County specifically 
and about 75% is outside factors.  He also stated that it is very early in the year and that the reinsurance rate 
could change.  It is possible that insurance rates for medical will not increase for the 2024 plan year.  
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CanaRx Review – Tanya Cannady and Shawn Fleming

Shawn that CanaRx is a company that the County allowed employees to begin using at least 15 years ago that 
allows employees to order prescription medications from Canada.  The company has an agreement with the 
employee, but no agreement with the County and the County is billed for the full amount of the brand-named
medications.  CanaRx does not offer generic drugs.  The contention of the company is that it saves the County 
money because medications from Canada are generally less expensive than on the medical plan. There are 
multiple issues with using CanaRx.  Shawn discussed the issue of paying less for brand name Canadian drugs 
vs the generic equivalent through Cigna.  The cost of the brand name Canadian medication is more than the 
generic.  He also pointed out the lack of oversight.  When a prescription is submitted to Cigna, it goes through 
a review process.  One concern currently is that a doctor may prescribe a medication designed for a specific 
condition (for example diabetes) for another issue (weight loss) without considering the other effects of the 
drug for someone without diabetes.  Cigna protocols would make this medical decision better reviewed  There 
are 22 people currently using CanaRx.  A motion was made by Dusty Johnson to prohibit any new participants 
from signing up for the service and to send letters to all current participants that the County arrangement with 
CanaRx will end December 31, 2023.  Ariel Fells seconded the motion.  All Committee members voted “aye” 
and the motion carried.

The next Committee meeting date will be August 24, 2023.

The meeting was adjourned at 11:10 by Commissioner Campbell.
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   Sep 7, 2023

PRESENTER: Tanya Cannady, Business Services Director 
Elaine Wood, Human Resources Generalist 

SUBJECT/TITLE: Request approval of Wellness Budget for the plan year 2023.  

STATEMENT OF ISSUE

Each year the County's Health Insurance carrier provides dollars for employees to participate in Wellness activities. 
The Human Resources Department is proposing to use the $100,000 in Wellness funds from Cigna for the following
activities.  The Cigna Wellness Proposal was approved by the Insurance Committee on August 24, 2023.

-Wellness Fair 
-Open Enrollment Prizes 
-Partner with Advent Health for in person & virtual Wellness Activities
-Motivate Me - a program on Cigna's website that allows employees to earn "points" for wellness activities which can
then be converted to Gift Cards

RECOMMENDED ACTION

Move to approve Wellness Budget for the plan year 2023 as presented.  

FISCAL IMPACT

No fiscal impact, all wellness dollars are pre-approved and reimbursed by Cigna.

Attachments: Cigna Wellness Dollars 2023.docx
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Highlands County Board of County Commissioners
Cigna Wellness Proposal
January 2023 – December 2023

Wellness Fair

Two-day event in October allowing employees the opportunity to have a healthy heart basic 
screening including Cholesterol, HDL, coronary risk ratio, blood glucose, blood pressure and pulse, 
hemoglobin A1c, height, weight, waist circumference, and body mass index with results on site.  
Employees will also have the choice to receive an Insure One Colorectal Screening Kit mailed to 
their home to be returned and processed by Quest.  Employees will have the option of getting a flu 
shot.  This event will be open to all County employees and be voluntary. Those interested will 
reserve their time in advance.  Each participating employee will receive $50 in gift cards.

$45,000 Estimated

Advent Wellness Program

Weekly virtual wellness classes, discounted fitness classes and monthly rate at Wellness Centers, 
free Personal Training Assessments, free Registered Dietician appointments

$11,900 for new contract for October 2023 to September 2024

Open Enrollment Wellness Prizes

$20,000 for November Open Enrollment

Motivate Me Rewards Maximum per person $150

$8,500 for 3 Cigna challenges in 2023 (Apple-a-Day, Hydration, 21-day Habit Change)

$7,000 Estimated for Cigna tracked Health Assessment ($25), Annual Physical ($75), 
OB/Gyn exam ($25), Flu shot ($25)

Program Totals for 2023: $92,400

Remaining $7,600 will be used to purchase gift cards for 2024 Challenges and Health 
Fair
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Karen Clogston, Public Information Officer

SUBJECT/TITLE: Request adoption of Resolution No. 22-23-162 for Budget Amendment No.
22-23-139 to approve and authorize to set up Project 22077 the Duke Energy
Foundation Emergency Preparedness Outreach Grant.

STATEMENT OF ISSUE

The County Public Information Office applied for and was awarded a $10,000 grant from Duke Energy. The funds are
going to be used to enhance our preparedness campaigns for any of the multiple emergencies that can occur in our
County. This grant will help the County provide more presentations, educational materials and collaterals to our
residents and therefore improve the chances for them to be better prepared during an emergency.

RECOMMENDED ACTION

Move to adopt Resolution No. 22-23-162 for Budget Amendment No. 22-23-139 to approve and authorize to
set up Project 22077 the Duke Energy Foundation Emergency Preparedness Outreach Grant. 

FISCAL IMPACT

The fiscal impact is an increase to Fund 005 (General) and the overall budget in the amount of $10,000 which is being
appropriated in Project 22077 (Emergency Preparedness Outreach), Cost Center 2109 (Public Information), account
54800Z (Project Promotional Activities).

Attachments: 22-23-139 Proj 22077 Emergency Preparedness Outreach (BA).pdf
22-23-139R Proj 22077 Emergency Preparedness Outreach (Resolution).pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2132409/22-23-139_Proj_22077_Emergency_Preparedness_Outreach__BA_.pdf
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DATE: SUBMITTED BY:

FUND(S): FUND TITLE(S): COST CENTER(S) #:

PROJECT(S) #: PROJECT TITLE(S): COST CENTER TITLE(S):
 *list additional cost centers on reverse side of form

REASON:

OMB RECOMMENDATION: REQUEST # TRANSFER TYPE:

Approval ACTION: ITEM TO ITEM
Board  Approved Denied RESERVE

Denial County Administrator  Approved Denied XX BY RESOLUTION
SUPPLEMENTAL BUDGET

SIGNATURE:

DATE: / /
Signature:  Posted by Clerk:

  
Form Revised 08/05/2020

10,000.00E 2109

005

005

R

10,000.00

0.00

0.00

10,000.00

DECREASE

3661000Z

54800Z

Project 
Donations/Contributions 22077 0.00 10,000.00

Project Promotional 
Activities 22077 0.00

0.00

0.00

0.00

22-23-139

OFFICE USE ONLY

To set up Project 22077 for a grant that has been awarded from the Duke Energy Foundation in the amount of $10,000.00 to enhance our preparedness campaigns for any of the 
multiple emergencies that can occur in our County. This grant will help the County provide more presentations, educational materials and collaterals to our residents and therefore 
improve their chances to be better prepared during an emergency. The net fiscal impact is an increase in the amount of $10,000.00.

8/22/2023

BUDGET AMENDMENTS

Public InformationEmergency Preparedness Outreach22077

INCREASETYPE FUND COST CENTER ACCOUNT ACCOUNT NAME ACTIVITY BUDGET REVISED BUDGET

BOARD OF COUNTY COMMISSIONERS

(Transfers over $5,000 require Board approval)

Karen Clogston

2109General005
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RESOLUTION NO. 22-23-162 
 

A RESOLUTION OF HIGHLANDS COUNTY, FLORIDA 
PERTAINING TO BUDGET AMENDMENT 22-23-139 TO 
THE GENERAL FUND; PROVIDING FOR LEGISLATIVE 
FINDINGS AND INTENT; PROVIDING FOR APPROVAL OF 
BUDGET AMENDMENT; PROVIDING FOR THE 
IMPLEMENTATION OF ADMINISTRATIVE ACTIONS; 
PROVIDING A SAVINGS CLAUSE; PROVIDING FOR 
SCRIVENER’S ERRORS; PROVIDING FOR CONFLICTS; 
PROVIDING FOR SEVERABILITY; AND PROVIDING AN 
EFFECTIVE DATE. 
 

 
 WHEREAS, Florida Statutes, Section 129.06, (Execution and Amendment of 
Budget) provides that the Board of County Commissioners may by resolution amend its 
budget; and 
 

WHEREAS, Highlands County has determined that the following budget 
amendment is necessary and proper within the General Fund. 
 

NOW,  THEREFORE,  BE  IT  RESOLVED  BY  HIGHLANDS  COUNTY, 
FLORIDA  AS FOLLOWS: 

 
SECTION 1.  Legislative Findings and Intent. Highlands County has 

complied with all requirements and procedures of Florida law in processing this 
Resolution.  The above recitals are hereby adopted. 

 
SECTION 2.  Approval of Budget Amendment.  Budget Amendment     

22-23-139 is hereby approved and authorized to set up Project 22077 for a grant that has 
been awarded by the Duke Energy Foundation in the amount of $10,000.00 to enhance 
our preparedness campaigns for  any of the multiple emergencies that can occur in our 
County. This grant will help the County provide more presentations, educational materials 
and collaterals to our residents and therefore improve their chances to be better prepared 
during an emergency. The net fiscal impact is an increase in the amount of $10,000.00. 

 
SECTION 3.  Implementation of Administrative Actions. The County 

Administrator is hereby authorized and directed to take such action as may be deemed 
necessary and appropriate in order to implement the provisions of this Resolution.  The 
County Administrator may, as deemed appropriate, necessary and convenient, delegate 
the powers of implementation as herein set forth to such County employees as deemed 
effectual and prudent. 

 
SECTION 4.  Savings Clause.  All prior actions of Highlands County 

pertaining to the budget amendment approved hereby, as well as any and all matters 
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relating thereto, are hereby ratified and affirmed consistent with the provisions of this 
Resolution. 

 
SECTION 5.  Scrivener’s Errors.  Typographical errors and other matters 

of a similar nature that do not affect the intent of this Resolution, as determined by the 
County Administrator and County Attorney, may be corrected. 

 
SECTION 6.  Conflicts.  All Resolutions or parts of Resolutions in conflict 

with any of the provisions of this Resolution are hereby repealed. 
 
SECTION 7.  Severability.  If any Section or portion of a Section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to 
invalidate or impair the validity, force, or effect of any other Section or part of this 
Resolution. 

 
SECTION 8.  Effective Date. This Resolution shall take effect immediately 

upon adoption. 
 

PASSED AND ADOPTED this 7th day of September, 2023.  
 

HIGHLANDS COUNTY, FLORIDA 
     

 
 

By:_____________________________      
     Christopher Campbell, Chairperson  

 
 

 
ATTEST:  
 
 
______________________________________  
Jerome Kaszubowski, Clerk of Court 
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: JD Langford, P.E., County Engineer

SUBJECT/TITLE: Request to approve BA 22-23-141 to move excess funds from Project 21046
(Spring Lake Drainage Improvement) to Project 22010 (ADA Hammock Rd.
Multi Use Path) for pedestrian facility improvements.

STATEMENT OF ISSUE

On August 15, 2023, the Road & Bridge Department took BA 22-23-134 to the Board to realign funds in the Spring
Lake Drainage Project.  Project 21046 is completed with $7,821.53 in excess funds.  The attached Budget
Amendment is to move the remaining funds in Project #21046 (Spring Lake Drainage Improvement) to Project #22010
(ADA Hammock Rd. Multi Use Path) Budget Amendment #22-23-141 is attached for your review and approval.

RECOMMENDED ACTION

Move to approve Budget Amendment 22-23-141 to move excess funds from Project 21046 (Spring Lake
Drainage Improvement) to Project 22010 (ADA Hammock Rd. Multi Use Path) for pedestrian facility
improvements.

FISCAL IMPACT

The fiscal impact is $7,821.53 with the transfer of funds between projects which are budgeted in the FY 22-23 Budget
within Fund 151 (Infrastructure Surtax Fund). This budget amendment is transferring funds from Project #22064
(Spring Lake Drainage Improvements) to Project 22010 (ADA Hammock Rd. Multi Use Path).

Attachments: 22-23-141 Proj 22010 ADA Hammock Rd. Multi Use Path Add'l Funding (BA).pdf
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DATE: SUBMITTED BY:

FUND(S): FUND TITLE(S): COST CENTER(S) #:

PROJECT(S) #: PROJECT TITLE(S): COST CENTER TITLE(S):
 *list additional cost centers on reverse side of form

REASON:

OMB RECOMMENDATION: REQUEST # TRANSFER TYPE:

Approval ACTION: XX ITEM TO ITEM
Board  Approved Denied RESERVE

Denial County Administrator  Approved Denied BY RESOLUTION
SUPPLEMENTAL BUDGET

SIGNATURE:

DATE: / /
Signature:  Posted by Clerk:

  
Form Revised 08/05/2020

This Budget Ammendment is necessary to add additional funding to Project #22010 (ADA Hammock Rd. Multi Use Path).  There were excess funds remaining in Project #21046 
(Spring Lake Drainage Improvements) that are being moved to help with pedestrian facility improvements.

22-23-141

OFFICE USE ONLY

163,972.76 7,821.53 156,151.23

E 151 4102A 56301Z
Project Capital 
Infrastructure 22010 348,845.04 7,821.53 356,666.57

BUDGET INCREASE DECREASE REVISED BUDGET

E 151 4102A 56301Z
Project Capital 
Infrastructure 21046

TYPE FUND COST CENTER ACCOUNT ACCOUNT NAME ACTIVITY

151  Infrastructure Surtax 4102A

21046,22010
Spring Lake Drainage Imp
ADA Hammock Rd. Multi Use Path Transportation Projects

BOARD OF COUNTY COMMISSIONERS
 

BUDGET AMENDMENTS
(Transfers over $5,000 require Board approval)

8/22/2023 JD Langford, P.E., County Engineer
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Paul Blackman, Sheriff

SUBJECT/TITLE: Request approval to expend funds from the Special Law Enforcement Trust Fund
as well as request adoption of Resolution 22-23-163 for Budget Amendment
22-23-140.

STATEMENT OF ISSUE

The Highlands County Sheriff’s Office would like to utilize $149,958.60 from the Special Law Enforcement Trust Fund
(State Forfeiture Account) for the purchase of body-worn cameras.

Obtaining body-worn cameras (BWCs) for law enforcement agencies has emerged as a transformative tool that offers
benefits to both law enforcement deputies, detention deputies and the communities they serve. BWCs enhance
transparency and accountability in policing. By capturing real-time audio and video recordings of interactions between
deputies and citizens, the
BWCs provide an objective and unbiased account of incidents. This documentation can be invaluable in resolving
disputes, clarifying details, and ensuring the deputies adhere to professional standards. The presence of BWCs
encourages deputies to follow proper procedures, which fosters greater trust between law enforcement and the
community.

BWCs contribute to better evidence collection and crime-solving. The recorded footage serves a
valuable resource during investigations, offering a firsthand perspective that can aid in reconstructing events accurately.
This is particularly beneficial in cases where witnesses' memories may fade or differ. BWCs can provide critical insights
that support deputies in solving crimes, making arrests, and securing convictions.

While I have the utmost confidence in the professionalism deputies display every day, the implementation of BWCs will
lead to an even higher standard. The presence of BWCs can lead to de-escalation of tense situations, as both deputies
and citizens are aware that their actions are being documented. BWCs can also serve as a tool for reviewing and
improving our procedures. By analyzing recorded footage, the Sheriff’s Office can identify areas for training
enhancement, policy adjustments, and overall operational improvements, leading to a more effective and responsive
Sheriff s Office.

RECOMMENDED ACTION

Move to approve to expend funds from the Special Law Enforcement Trust Fund as well as request adoption
of Resolution 22-23-163 for Budget Amendment 22-23-140.

FISCAL IMPACT
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The fiscal impact is an increase to Fund 170 (Special Law Enforcement) in the amount of $59,597.12 and the overall
budget. This contribution will be funded through the Special Law Enforcement Trust Fund and will be appropriated in
Cost Center 3107 (Confiscated Property – State), Account 56400 (Machinery & Equipment).

Attachments: 22-23-140 Sheriff State Forfeiture Funds_Body Cameras (BA).pdf
22-23-140R Sheriff State Forfeiture Fnds_Body Cameras (Resolution).pdf
22-23-140 Sheriff St Forfeiture Funds_Body Cameras Request for Expend.pdf
Sheriff St Forfeiture Funds_Body Camera Quote.pdf
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DATE: SUBMITTED BY:

FUND(S): FUND TITLE(S): COST CENTER(S) #:

PROJECT(S) #: PROJECT TITLE(S): COST CENTER TITLE(S):
 *list additional cost centers on reverse side of form

REASON:

OMB RECOMMENDATION: REQUEST # TRANSFER TYPE:

Approval ACTION: ITEM TO ITEM
Board  Approved Denied RESERVE

Denial County Administrator  Approved Denied XX BY RESOLUTION
SUPPLEMENTAL BUDGET

SIGNATURE:

DATE: / /
Signature:  Posted by Clerk:

  
Form Revised 08/05/2020

59,597.12E 3107

170

170

R

150,000.00

0.00

0.00

338,061.43

DECREASE

3999100

56400

Fund Balance Brought 
Forward 278,464.31 59,597.12

Machinery & Equipment 90,402.88

0.00

0.00

0.00

22-23-140

OFFICE USE ONLY

To appropriate additional fund balance brought forward for the expense request to the Board for the purchase of Body Worn Cameras from State Forfeiture Funds.

8/17/2023

BUDGET AMENDMENTS

Confiscated Prop - State

INCREASETYPE FUND COST CENTER ACCOUNT ACCOUNT NAME ACTIVITY BUDGET REVISED BUDGET

BOARD OF COUNTY COMMISSIONERS

(Transfers over $5,000 require Board approval)

Sheriff

3107Special Law Enforcement
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RESOLUTION NO. 22-23-163 
 

A RESOLUTION OF HIGHLANDS COUNTY, FLORIDA 
PERTAINING TO BUDGET AMENDMENT 22-23-140 TO 
THE SPECIAL LAW ENFORCEMENT FUND; PROVIDING 
FOR LEGISLATIVE FINDINGS AND INTENT; PROVIDING 
FOR APPROVAL OF BUDGET AMENDMENT; PROVIDING 
FOR THE IMPLEMENTATION OF ADMINISTRATIVE 
ACTIONS; PROVIDING A SAVINGS CLAUSE; PROVIDING 
FOR SCRIVENER’S ERRORS; PROVIDING FOR 
CONFLICTS; PROVIDING FOR SEVERABILITY; AND 
PROVIDING AN EFFECTIVE DATE. 
 

 
 WHEREAS, Florida Statutes, Section 129.06, (Execution and Amendment of 
Budget) provides that the Board of County Commissioners may by resolution amend its 
budget; and 
 

WHEREAS, Highlands County has determined that the following budget 
amendment is necessary and proper within the Special Law Enforcement Fund. 
 

NOW, THEREFORE, BE IT RESOLVED BY HIGHLANDS COUNTY, FLORIDA 
AS FOLLOWS: 

 
SECTION 1.  Legislative Findings and Intent. Highlands County has 

complied with all requirements and procedures of Florida law in processing this 
Resolution.  The above recitals are hereby adopted. 

 
SECTION 2.  Approval of Budget Amendment.  Budget Amendment  

22-23-140 is hereby approved and authorized to appropriate additional fund balance 
brought forward into FY 22-23 for the expense of State Forfeiture Funds in the amount of 
$59,597.12. 

 
SECTION 3.  Implementation of Administrative Actions. The County 

Administrator is hereby authorized and directed to take such action as may be deemed 
necessary and appropriate in order to implement the provisions of this Resolution.  The 
County Administrator may, as deemed appropriate, necessary and convenient, delegate 
the powers of implementation as herein set forth to such County employees as deemed 
effectual and prudent. 

 
SECTION 4.  Savings Clause.  All prior actions of Highlands County 

pertaining to the budget amendment approved hereby, as well as any and all matters 
relating thereto, are hereby ratified and affirmed consistent with the provisions of this 
Resolution. 

 

146



 2 of  2 

SECTION 5.  Scrivener’s Errors.  Typographical errors and other matters 
of a similar nature that do not affect the intent of this Resolution, as determined by the 
County Administrator and County Attorney, may be corrected. 

 
SECTION 6.  Conflicts.  All Resolutions or parts of Resolutions in conflict 

with any of the provisions of this Resolution are hereby repealed. 
 
SECTION 7.  Severability.  If any Section or portion of a Section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to 
invalidate or impair the validity, force, or effect of any other Section or part of this 
Resolution. 

 
SECTION 8.  Effective Date. This Resolution shall take effect immediately 

upon adoption. 
 

PASSED AND ADOPTED this 7th day of September, 2023.  
 

HIGHLANDS COUNTY, FLORIDA 
     

 
 

By:_____________________________      
     Chris Campbell, Chairperson  

 
 

 
ATTEST:  
 
 
______________________________________  
Jerome Kaszubowski, Clerk of Court 
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To: Highlands County Board of County Commissioners 
 
I. Highlands County Sheriff’s Office request to expend funds: 
 

On behalf of the Highlands County Sheriff’s Office, I, Sheriff Paul Blackman, request to expend funds from the Special Law 
Enforcement Trust Fund Number 170, from: 

 
(a)__X__ State Forfeiture Monies under cost Center 3107 Amount requested up to: $  149,958.60   

OR 
(b)______Federal Forfeiture Monies under Cost Center 3016 Amount requested up to: $      
 
I certify these requested funds will be used in accordance of the (a) Provisions of Chapter 932.7055 et seq. Florida Statutes or (b) in 
compliance with the Guide to Equitable Sharing for State and Local Law Enforcement Agencies or both. 

      

            
           Paul Blackman, in his official capacity as Sheriff for Highlands County, Florida 

 
 
II. Other Agency or Organization requesting funds: 
 
Name:               
Address:               
City:      State:  Zip Code:      
Contact Person:              
Telephone:      Fax:        
 
 

On behalf of the Agency or Organization, I request to receive funds from the Special Law Enforcement Trust Fund Number 170, 
from: 

 
 (a) State Forfeiture Monies under Cost Center 3107 Amount requested up to: $      
OR  

(b) Federal Forfeiture Monies under Cost Center 3106 Amount requested up to: $      
 

I certify these requested funds will be used in accordance of the (a) Provisions of Chapter 932.7055 et seq. Florida Statutes or (b) in 
compliance with the Guide to Equitable Sharing for State and Local law Enforcement Agencies or both.  Furthermore, I understand 
if such requested monies are received, I shall provide an accounting for such moneys within 30 days to: 
 

Highlands County Sheriff’s Office 
Attention: Budget Manager 
400 S. Eucalyptus Street 
Sebring, Florida 33870 

 
 
 
Signature:                    
  Agency or Organization Representative       Date 
 
 
For HCSO Use Only 
 
 
Approved by:              
   Sheriff or Designee        Date 

Highlands County Sheriff ’s Office 
 

Sheriff  Paul Blackman 
400 S. Eucalyptus Street 
Sebring, Florida 33870 

863-402-7200 
www.highlandssheriff.org 

 

Dually Accredited 
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----- ----- --------------------------------------------------------

OocuSign Envelope 10: AEOOOOF4-167B-40EE-91AO-AOOF49476CF9 

SHIP TO 

Highlands County Sheriffs Office - FL 

400 S. Eucalyptus Street 
Sebring, 
FL 
33870 
USA 

Quote Summary 

Program Length 

TOTAL COST 

Axon Enterprise, Inc. 
17800 N 85th St. 
Scottsdale, Arizona 85255 
United States 
VAT: 86-0741227 
Domestic: (800) 978-2737 
International: +1.800.978.2737 

BILL TO 

Highlands County Sheriffs Office - FL 

400 S. Eucalyptus Street 
Sebring 
FL 
33870 
USA 
Email: 

ESTIMATED TOTAL WI TAX 

60 Months 

$1,365,651.49 
$1,365,651.49 

Payment Summary 

Date 
Jul2023 
Aug 2023 
Jul2024 
Jul2025 
Jul2026 
Jul2027 

. Total 

Page 1 

.. 
SALES REPRESENTATIVE 

Jamie Gorsuch 

Phone: 

Email: jgorsuch@axon.com 
Fax: 

Discount Summary 

Average Savings Per Year 

TOTAL SAVINGS 

Subtotal 
$243,103.29 
$149,958.60 
$243,198.73 
$243,130.29 
$243,130.29 
$243,130.29 

$1,365,651.49 

Q·482532·45114.674JG 

Issued 07/07/2023 

Quote Expiration: 07/17/2023 

Estimated Contract Start Date 08115/2023 

Tax 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 

Account Number: 142295 
Payment Terms: N30 

Delivery Method: 

PRIMARY CONTACT 

Garrett Roberts 

Phone: (863) 402-7350 

Email: groberts@highlandssherif.org 
Fax: 863 402 7207 

($12,836.24) 

($64,181.19) 

Total 
$243,103.29 
$149,958.60 
$243,198.73 
$243,130.29 
$243,130.29 
$243,130.29 

$1,365,651.49 

Q·482532·45114.674JG 
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DocuSign Envelope ID: AEOODOF4-167B-4DEE-91 AO-AOOF49476CF9 

Pricing 

All deliverables are detailed in Delivery Schedules section lower in proposal 
Item Description Qty Term 
Program 
80460 FLEET 3 BUNDLE TRUE UP 5 9 
Fleet3B Fleet 3 Basic 5 51 
BWCamTAP Body Worn Camera TAP Bundle 180 60 
BWCamMBDTAP Body Worn Camera Multi-Bay Dock TAP Bundle 10 60 
BWCamSBDTAP Body Worn Camera Single-Bay Dock TAP Bundle 129 60 

A la Carte Hardware 
74028 WING CLIP MOUNT, AXON RAPIDLOCK 35 
AB31BD AB3 1-Bay Dock Bundle 129 
AB3C AB3 Camera Bundle 180 
AB3MBD AB3 Multi Bay Dock Bundle 10 

A la Carte Software 
73478 REDACTION ASSISTANT USER LICENSE 180 60 
73682 AUTO TAGGING LICENSE 180 60 

73686 
EVIDENCE COM UNLIMITED AXON DEVICE 180 60 
STORAGE 

BasicLicense Basic License Bundle 199 60 
ProLicense Pro License Bundle 6 60 

A la Carte Services 
85014 AXON 1-DA Y SERVICE 
85144 AXON STARTER 

79999 
AUTO TAGGING I PERFORMANCE IMPLEMENTATION 
SERVICE 

100159 FLEET 3 - ALPR - API INTEGRATION SERVICES 
Total 

Page 2 

Quote Unbundled Price: 
Quote List Price: 
Quote Subtotal: 

Unbundled List Price Net Price 

$78.00 $78.00 
$189.60 $161.41 $154.66 
$22.33 $32.50 $32.50 
$40.33 $34.66 $34.66 

$9.61 $11.92 $11.92 

$31.30 $31.30 
$229.00 $194.65 
$749.00 $617.93 

$1,638.90 $1,393.07 

$9.76 $9.76 
$9.76 $9.76 

$26.04 $26.04 

$16.87 $16.25 
$42.91 $42.25 

$3,150.00 $0.00 
$9,950.00 $0.00 

$3,000.00 $3,000.00 

$3,000.00 $3,000.00 

Subtotal Tax 

$3,510.00 $0.00 
$39,438.30 $0.00 

$351,000.00 $0.00 
$20,796.00 $0.00 
$92,260.80 $0.00 

$1,095.50 $0.00 
$25,109.85 $0.00 

$111,227.40 $Q.OO 
$13,930.70 $0.00 

$105,408.00 $0.00 
$105,408.00 $0.00 

$281,232.00 $0.00 

$194,025.00 $0.00 
$15,209.94 $0.00 

$0.00 $0.00 
$0.00 $0.00 

$3,000.00 $0.00 

$3,000.00 $0,00 
$1,365,651.49 $0.00 

$1,301,470.30 
$1 ,418,595.25 
$1,365,651.49 

Total: 

$3,510.00 
$39,438.30 

$351,000.00 
$20,796.00 
$92,260.80 

$1,095.50 
$25,109.85 

$111,227.40 
$13,930.70 

$105,408.00 
$105,408.00 

$281,232.00 

$194,025.00 
$15,209.94 

$0.00 
$0.00 

$3,000.00 

$3,000.00 
$1,365,651.49 

Q-482532-45114.674JG 
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OocuSign Envelope 10: AEOOOOF4-167B-40EE-91AO-AOOF49476CF9 

Delivery Schedule 

Hardware 
. Bundle 

AB3 1-Bay Dock Bundle 
AB3 1-Bay Dock Bundle 
AB3 Camera Bundle 
AB3 Camera Bundle 
AB3 Camera Bundle 
AB3 Camera Bundle 
AB3 Multi Bay Dock Bundle 
AB3 Multi Bay Dock Bundle 
AB3 Multi Bay Dock Bundle 
A la Carte 
Fleet 3 Basic 
Fleet 3 Basic 
Fleet 3 Basic 
Fleet 3 Basic 
Fleet 3 Basic 
Body Worn Camera Multi-Bay Dock TAP Bundle 
Body Worn Camera Single-Bay Dock TAP Bundle 
Body Worn Camera TAP Bundle 

Software 
• Bundle --

Basic License Bundle 
Basic License Bundle 
Pro License Bundle 
Pro License Bundle 
A la Carte 
A la Carte 
Ala Carte 
Fleet 3 Basic 
Fleet 3 Basic 

Services 
-

Bundle 
Fleet 3 Basic 
A la Carte 
A la Carte 
Ala Carte 
A la Carte 
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Item 
71104 
74211 
11534 
73202 
73202 
74028 
70033 
71019 
74210 
74028 
11634 
70112 
71200 
72034 
72036 
73689 
73313 
73309 

Item 
73683 
73840 
73683 
73746 
73478 
73682 
73686 
80400 
80410 

Item 
73391 
100159 
79999 
85014 
85144 

[)e~crip!ion _ _ 
NORTH AMER POWER CORD FOR AB3 & T71-BAY DOCKIDATAPORT 
AXON BODY 3 - 1 BAY DOCK 
USB-C to USB-A CABLE FOR AB3 OR FLEX 2 
AXON BODY 3 - NA10 - US - BLK - RAPIDLOCK 
AXON BODY 3 - NA10 - US - BLK - RAPIDLOCK 
WING CLIP MOUNT, AXON RAPIDLOCK 
WALL MOUNT BRACKET, ASSY, EVIDENCE.COM DOCK 
NORTH AMER POWER CORD FOR AB3 8-BAY, AB21-BAY 16-BAY DOCK 
AXON BODY 3 - 8 BAY DOCK 
WING CLIP MOUNT, AXON RAPIDLOCK 
CRADLEPOINT IBR900-1200M-B-NPS+5YR NETCLOUD 
AXON SIGNAL UNIT 
FLEET ANT, AIRGAIN, 5-IN-1, 2LTE, 2WIFI, 1GNSS, BL 
FLEET SIM INSERTION, VZW 
FLEET 3 STANDARD 2 CAMERA KIT 
MULTI-BAY BWC DOCK 1 ST REFRESH 
1-BAY DOCK AXON CAMERA REFRESH ONE 
AXON CAMERA REFRESH ONE 

Description 
10 GB EVIDENCECOM A-LA-CART STORAGE 
EVIDENCE.COM BASIC ACCESS LICENSE 
10 GB EVIDENCECOM A-LA-CART STORAGE . ~ .-- - - - - -

PROFESSIONAL EVIDENCE COM LICENSE 
REDACTION ASSISTANT USER LICENSE . - ---

AUTO TAGGING LICENSE 
EVIDENCE.COM UNLIMITED AXON DEVICE STORAGE 
FLEET, VEHICLE LICENSE 
FLEET, UNLIMITED STORAGE, 1 CAMERA 

Description 
FLEET 3 DEPLOYMENT (PER VEHICLE) 
FLEET 3 - ALPR - API INTEGRATION SERVICES 
AUTO TAGGING I PERFORMANCE IMPLEMENTATION SERVICE 
AXON 1-DAY SERVICE 
AXON STARTER 

QTY 
199 
199 
18 
6 

180 
180 
180 
5 
10 

QTY Estima!e~ D~livery()aJ~_ • 
129 07/15/2023 
129 07/15/2023 
198 07/15/2023 
180 07/15/2023 
6 07/15/2023 

198 07/15/2023 
10 07/15/2023 
10 07/15/2023 
10 07/15/2023 
35 07/15/2023 
5 04/15/2024 
5 04/15/2024 
5 04/15/2024 
5 04/15/2024 
5 04/15/2024 
10 01/15/2026 
129 01/15/2026 
186 01/15/2026 

Estimated Start Date Estimated End Date 
08/15/2023 08/14/2028 
08/15/2023 08/14/2028 
08/15/2023 08/14/2028 
08/15/2023 08/14/2028 
08/15/2023 08/14/2028 
08/15/2023 08/14/2028 
08/15/2023 08/14/2028 
05/15/2024 08/14/2028 
05/15/2024 08/14/2028 

Q·482532·45114.674JG 

QTY 
5 
1 
1 
1 
1 
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OocuSign Envelope 10: AEOOOOF4-167B-40EE-91 AO-AOOF494 76CF9 

Warranties 
Bundle 
Fleet 3 Basic 
Body Worn Camera Multi-Bay Dock TAP Bundle 
Body Worn Camera Single-Bay Dock TAP Bundle 
Body Worn Camera TAP Bundle 
Fleet 3 Basic 

Page 4 

Item 
80379 
80465 
80466 
80464 
80495 

Description 
EXT WARRANTY, AXON SIGNAL UNIT 
EXT WARRANTY, MULTI-BAY DOCK(TAP) 
EXT WARRANTY, SINGLE-BAY DOCK (TAP) 
EXT WARRANTY, CAMERA (TAP) 
EXT WARRANTY, FLEET 3, 2 CAMERA KIT 

QTY 
5 
10 

129 
180 
5 

Estimated Start Date 
05/15/2024 
07/15/2024 
07/15/2024 
07/15/2024 
04/15/2025 

Estimated End Date 
08/14/2028 
08/14/2028 
08/14/2028 
08/14/2028 
08/14/2028 

Q-482532-45114.674JG 
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OocuSign Envelope 10: AEOOOOF4-167B-40EE-91AO-AOOF49476CF9 

Payment Details 

Jul2023 
Invoice Plan Item Description Qty Subtotal Tax Total 
Year 1 Program 100159 FLEET 3 - ALPR - API INTEGRA TION SERVICES 1 ~599.91 $0.00 $599.91 
Year 1 Program 73478 REDACTION ASSIST ANT USER LICENSE 180 $21,078.54 $0.00 $21,078.54 
Year 1 Program 73682 AUTO TAGGING LICENSE 180 $21,078.54 $0.00 $21,078.54 
Year 1 Program 73686 EVIDENCE.COM UNLIMITED AXON DEVICE STORAGE 180 $56,238.?3 $0.00 $56,238.23 
Year 1 Program 74028 WING CLIP MOUNT, AXON RAPIDLOCK 35 $219.07 $0.00 $219.07 
Year 1 Program 79999 AUTO TAGGING I PERFORMANCE IMPLEMENTATION SERVICE 1 $599.91 $0.00 $599.91 
Year 1 Program 80460 FLEET 3 BUNDLE TRUE UP 5 $701.90 $0.00 $701.90 
Year 1 Program 85014 AXON 1-DAY SERVICE 1 $0.00 $0.00 $0.00 
Year 1 Program 85144 AXON STARTER 1 $0.00 $0.00 $0.00 
Year 1 Program AB3MBD AB3 Multi Bay Dock Bundle 10 $74.63 $0.00 $74.63 
Year 1 Program BasicLicense Basic License Bundle 199 $38,799.36 $0.00 $38,799.36 
Year 1 Program BWCamMBDTAP Body Worn Camera Multi-Bay Dock TAP Bundle 10 $4,158.60 $0.00 $4,158.60 
Year 1 Program BWCamSBDTAP Body Worn Camera Single-Bay Dock TAP Bundle 129 $18,449.48 $0.00 $18,449.48 
Year 1 Program BWCamTAP Body Worn Camera TAP Bundle 180 $70,189.82 $0.00 $70,189,82 
Year 1 Program Fleet3B Fleet 3 Basic 5 $7,873.75 $0.00 $7,873.75 
Year 1 Program ProLicense Pro License Bundle 6 $3,041.55 $0.00 $3,041.55 
Total $243,103.29 $0.00 $243,103.29 

Aug 2023 
Invoice Plan Item Description Qty Subtotal Tax Total 

-
Hardware AB31BD AB3 1-Bay Dock Bundle 129 $25,109.85 $0.00 $25,109.85 
Hardware AB3C AB3 Camera Bundle 180 $111,227.40 $0.00 $111,227.40 
Hardware AB3MBD AB3 Multi Bay Dock Bundle 10 $13,557.50 $0.00 $13,557.50 
Hardware Fleet3B Fleet 3 Basic 5 $63.85 $0.00 $63.85 
Total $149,958.60 $0.00 $149,958.60 

Jul2024 
Invoice Plan Item Description Qty Subtotal Tax Total 
Year 2 Program 100159 FLEET 3 - ALPR - API INTEGRA TION SERVICES 1 $600.15 $0.00 $600.15 
Year 2 Program 73478 REDACTION ASSISTANT USER LICENSE 180 $21,086.82 $0.00 $21,086.82 
Year 2 Program 73682 AUTO TAGGING LICENSE 180 $21,086.82 $0.00 $21,0~6.82 
Year 2 Program 73686 EVIDENCE.COM UNLIMITED AXON DEVICE STORAGE 180 $56,260.31 $0.00 $56,260.31 
Year 2 Program 74028 WING CLIP MOUNT, AXON RAPIDLOCK 35 . $219.15 $0.00 $219.15 
Year 2 Program 79999 AUTO TAGGING I PERFORMANCE IMPLEMENTATION SERVICE 1 $600.15 $0.00 $600.15 
Year 2 Program 80460 FLEET 3 BUNDLE TRUE UP 5 $702.17 $0.00 $702.17 
Year 2 Program 85014 AXON 1-DAY SERVICE 1 $0.00 $0.00 $0.00 
Year 2 Program 85144 AXON STARTER 1 $0.00 $0.00 $0.00 
Year 2 Program AB3MBD AB3 Multi Bay Dock Bundle 10 $74.66 $0.00 $74.66 
Year 2 Program BasicLicense Basic License Bundle 199 $38,814.60 $0.00 $38,814.60 
Year 2 Program BWCamMBDTAP Body Worn Camera Multi-Bay Dock TAP Bundle 10 $4,160.23 $0.00 $4,160.23 

Page 5 Q-482S32-4S114.674JG 
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DocuSign Envelope 10: AEOODOF4-167B-4DEE-91AO-AOOF49476CF9 

Jul2024 
Invoice Plan Item Description Qty Subtotal Tax Total 
Year 2 Program BWCamSBDTAP Body Worn Camera Single-Bay Dock TAP Bundle 129 $18,456.72 $0.00 $18,456.72 
Year 2 Program BWCamTAP Body Worn Camera TAP Bundle 180 $70,217.37 $0.00 $70,217.37 
Year 2 Program Fleet3B Fleet 3 Basic 5 $7,876.84 $0.00 $7,876.84 
Year 2 Program ProLicense Pro License Bundle 6 $3,042.74 $0.00 $3,042.74 

Total $243,198.73 $0.00 $243,198.73 

Jul2025 
Invoice Plan Item Description Qty Subtotal Tax Total 
Year 3 Program 100159 FLEET 3 - ALPR - API INTEGRATION SERVICES 1 $599.98 $0.00 $599.98 
Year 3 Program 73478 REDACTION ASSISTANT USER LICENSE 180 $21,080.88 $0.00 $21,080.88 
Year 3 Program 73682 AUTO TAGGING LICENSE 180 $21,080.88 $0.00 $21,080.88 
Year 3 Program 73686 EVIDENCE.COM UNLIMITED AXON DEVICE STORAGE 180 $56,244.47 $0.00 $56,244.47 
Year 3 Program 74028 WING CLIP MOUNT, AXON RAPIDLOCK 35 $219.09 $0.00 $219.09 
Year 3 Program 79999 AUTO TAGGING I PERFORMANCE IMPLEMENTATION SERVICE 1 $599.98 $0.00 $599.98 
Year 3 Program 80460 FLEET 3 BUNDLE TRUE UP 5 $701.98 $0.00 $701.98 
Year 3 Program 85014 AXON 1-DAY SERVICE 1 $0.00 $0.00 $0.00 
Year 3 Program 85144 AXON STARTER 1 $0.00 $0.00 $0.00 
Year 3 Program AB3MBD AB3 Multi Bay Dock Bundle 10 $74.64 $0.00 $74.64 
Year 3 Program BasicLicense Basic License Bundle 199 $38,803.68 $0.00 $38,803.68 
Year 3 Program BWCamMBDTAP Body Worn Camera Multi-Bay Dock TAP Bundle 10 $4,159.06 $0.00 $4,159.06 
Year 3 Program BWCamSBDTAP Body Worn Camera Single-Bay Dock TAP Bundle 129 $18,451.54 $0.00 $18,451.54 
Year 3 Program BWCamTAP Body Worn Camera TAP Bundle 180 $70,197.61 $0.00 $70,197.61 
Year 3 Program Fleet3B Fleet 3 Basic 5 $7,874.62 $0.00 $7,874.62 
Year 3 Program ProLicense Pro License Bundle 6 $3,041.88 $0.00 $3,041,88 

Total $243,130.29 $0.00 $243,130.29 

Jul2026 
Invoice Plan Item Description Qty Subtotal Tax Total 
Year 4 Program 100159 FLEET 3 - ALPR - API INTEGRA TION SERVICES 1 $599.98 $0.00 $599.98 
Year 4 Program 73478 REDACTION ASSIST ANT USER LICENSE 180 $21,080.88 $0.00 $21,080.88 
Year 4 Program 73682 AUTO TAGGING LICENSE 180 $21,080.88 $0.00 $21,080.88 
Year 4 Program 73686 EVIDENCE. COM UNLIMITED AXON DEVICE STORAGE 180 $56,244.47 $0.00 $56,244.47 
Year 4 Program 74028 WING CLIP MOUNT, AXON RAPID LOCK 35 $219.09 $0.00 $219.09 
Year 4 Program 79999 AUTO TAGGING I PERFORMANCE IMPLEMENTATION SERVICE 1 $599.98 $0.00 $599.98 
Year 4 Program 80460 FLEET 3 BUNDLE TRUE UP 5 $701.98 $0.00 $701.98 
Year 4 Program 85014 AXON 1-DAY SERVICE 1 $0.00 $0.00 $0.00 
Year 4 Program 85144 AXON STARTER 1 $0.00 $0.00 $0.00 
Year 4 Program AB3MBD AB3 Multi Bay Dock Bundle 10 $74.64 $0.00 $74.64 
Year 4 Program BasicLicense Basic License Bundle 199 $38,803.68 $0.00 $38,803.68 
Year 4 Program BWCamMBDTAP Body Worn Camera Multi-Bay Dock TAP Bundle 10 $4,159.06 $0.00 $4,159.06 
Year 4 Program BWCamSBDTAP Body Worn Camera Single-Bay Dock TAP Bundle 129 $18,451.54 $0.00 $18,451.54 
Year 4 Program BWCamTAP Body Worn Camera TAP Bundle 180 $70,197.61 $0.00 $70,19fs1 
Year 4 Program Fleet3B Fleet 3 Basic 5 $7,874.62 $0.00 $7,874,62 
Year 4 Program ProLicense Pro License Bundle 6 $3,041.88 $0.00 $3,041.88 
Total $243,130.29 $0.00 $243,130.29 
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Jul2027 
Invoice Plan Item Description Qty Subtotal Tax Total 

Year 5 Program 100159 FLEET 3 - ALPR - API INTEGRATION SERVICES 1 $599.98 $0.00 $599.98 

Year 5 Program 73478 REDACTION ASSISTANT USER LICENSE 180 $21,080.88 $0.00 $21,080.88 

Year 5 Program 73682 AUTO TAGGING LICENSE 180 $21,080.88 $0.00 $21,080.88 

Year 5 Program 73686 EVIDENCE.COM UNLIMITED AXON DEVICE STORAGE 180 $56,244.47 $0.00 $56,244.47 

Year 5 Program 74028 WING CLIP MOUNT, AXON RAPIDLOCK 35 $219.09 $0.00 $219.09 

Year 5 Program 79999 AUTO TAGGING I PERFORMANCE IMPLEMENTATION SERVICE 1 $599.98 $0.00 $599.98 

Year 5 Program 80460 FLEET 3 BUNDLE TRUE UP 5 $701.98 $0.00 $701.98 

Year 5 Program 85014 AXON 1-DAY SERVICE 1 $0.00 $0.00 $0.00 

Year 5 Program 85144 AXON STARTER 1 $0.00 $0.00 $0.00 

Year 5 Program AB3MBD AB3 Multi Bay Dock Bundle 10 $74.64 $0.00 $74.64 

Year 5 Program BasicLicense Basic License Bundle 199 $38,803.68 $0.00 $38,803.68 

Year 5 Program BWCamMBDTAP Body Worn Camera Multi-Bay Dock TAP Bundle 10 $4,159.06 $0.00 $4,159.06 

Year 5 Program BWCamSBDTAP Body Worn Camera Single-Bay Dock TAP Bundle 129 $18,451.54 $0.00 $18,451.54 

Year 5 Program BWCamTAP Body Worn Camera TAP Bundle 180 $70,197.61 $0.00 $70,197.61 

Year 5 Program Fleet3B Fleet 3 Basic 5 $7,874.62 $0.00 $7,874.62 

Year 5Program ProLicense Pro License Bundle 6 $3,041.88 $0.00 $3,041.88 

Total $243,130.29 $0.00 $243,130.29 
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Clinton Howerton, Jr., P.E., Critical Infrastructure Director

SUBJECT/TITLE: Request approval of Resolution 22-23-180 designating an authorized
representative for the purpose of executing the Florida Department of
Environmental Protection (FDEP) Consolidated Small County Solid Waste
Management Grant SC415 and to sign and administer said grant as well as the
reimbursement requests and progress report forms.

STATEMENT OF ISSUE

The FDEP Small County Consolidated Solid Waste Management Grant SC415 Application for the purchase of
equipment and resolution designating NAME, TITLE, as the Authorized Representative for the purpose of executing the
FDEP Consolidated Small County Solid Waste Management Grant SC415 and to sign and administer the Fiscal year
2023 - 2024 Small County Consolidated Solid Waste Grant Application, reimbursement requests and progress report
forms. The benefit of this agreement is an income amount of $93,750 to Fund 401 (Solid Waste) which is added to the
FY 23-34 budget.

RECOMMENDED ACTION

Move to approve Resolution 22-23-180 designating an authorized representative to sign and administer the
FDEP Fiscal year 2023 - 2024 Small County Consolidated Solid Waste Grant Application, reimbursement
requests and progress report forms.

FISCAL IMPACT

There is no fiscal impact by passing this resolution.

Attachments: Res. 22-23-180.SolidWaste.SC415.pdf
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RESOLUTION NO. 22-23-180 
 

A RESOLUTION OF HIGHLANDS COUNTY, FLORIDA 
PERTAINING TO HIGHLANDS COUNTY SMALL COUNTY 
CONSOLIDATED SOLID WASTE MANAGEMENT  GRANT 
AGREEMENT NO.: SC415 WITH THE STATE OF FLORIDA 
DEPARTMENT OF ENVIRNONMENTAL PROTECTION ; 
PROVIDING FOR LEGISLATIVE FINDINGS AND INTENT; 
PROVIDING FOR APPROVAL OF AGREEMENT AND 
AUTHORIZATION TO EXECUTE; PROVIDING FOR THE 
IMPLEMENTATION OF ADMINISTRATIVE ACTIONS; 
PROVIDING A SAVINGS CLAUSE; PROVIDING FOR 
SCRIVENER’S ERRORS; PROVIDING FOR CONFLICTS; 
PROVIDING FOR SEVERABILITY; AND PROVIDING AN 
EFFECTIVE DATE. 
 

 
 WHEREAS, Highlands County applied for a Small County Consolidated Solid 
Waste Management Grant for the purpose of seeking funding to subsidize maintenance 
equipment purchases for use at the Arbuckle Creek Landfill; and  
 

WHEREAS, the Department of Environmental Protection has awarded a Small 
County Consolidated Solid Waste Management Grant to Highlands County in accordance 
with Agreement No.: SC415; and  
 

WHEREAS, Highlands County has determined that it is in the best interest of the 
public to approve the Agreement with the State of Florida Department of Environmental 
Protection and to accept the funding awarded. 
 

NOW, THEREFORE, BE IT RESOLVED BY HIGHLANDS COUNTY, FLORIDA 
AS FOLLOWS: 

 
SECTION 1.  Legislative Findings and Intent. Highlands County has 

complied with all requirements and procedures of Florida law in processing this 
Resolution.  The above recitals are hereby adopted. 

 
SECTION 2.    Approval of Agreement and Authorization to Execute. The 

Small County Consolidated Solid Waste Management Grant Agreement No.: SC415, with 
State of Florida Department of Environmental Protection, attached hereto as Exhibit “A”, 
is hereby approved and the Chairperson, or Vice-Chairperson, is authorized to execute 
the same on behalf of the County. 

 
SECTION 3.  Implementation of Administrative Actions. The County 

Administrator is hereby authorized and directed to take such action as may be deemed 
necessary and appropriate in order to implement the provisions of this Resolution.  The 
County Administrator may, as deemed appropriate, necessary and convenient, delegate 
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the powers of implementation as herein set forth to such County employees as deemed 
effectual and prudent. 

 
SECTION 4.  Savings Clause.  All prior actions of Highlands County 

pertaining to Small County Consolidated Solid Waste Management Grant  Agreement 
No.: SC415, approved hereby, as well as any and all matters relating thereto, are hereby 
ratified and affirmed consistent with the provisions of this Resolution. 

 
SECTION 5.  Scrivener’s Errors.  Typographical errors and other matters 

of a similar nature that do not affect the intent of this Resolution, as determined by the 
County Administrator and County Attorney, may be corrected. 

 
SECTION 6.  Conflicts.  All Resolutions or parts of Resolutions in conflict 

with any of the provisions of this Resolution are hereby repealed. 
 
SECTION 7.  Severability.  If any Section or portion of a Section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to 
invalidate or impair the validity, force, or effect of any other Section or part of this 
Resolution. 

 
SECTION 8.  Effective Date. This Resolution shall take effect immediately 

upon adoption. 
 

 PASSED AND ADOPTED this ___ day of ______________, 2023.  
 
 

HIGHLANDS COUNTY, FLORIDA 
     

 
 

By:_____________________________     
 Chris Campbell, Chairperson  
 
 

 
ATTEST:  
 
 
______________________________________  
Jerome Kaszubowski, Clerk of Court 
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Exhibit “A” 
Highlands County Small County Consolidated Solid Waste Management Grant 

Agreement No.: SC415 
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DEP Agreement No. 
Rev. 10/ /22

STATE OF FLORIDA
DEPARTMENT OF ENVIRONMENTAL PROTECTION

Standard Grant Agreement
This Agreement is entered into between the Parties named below, pursuant to Section 215.971, Florida Statutes:
1. Project Title (Project): Agreement Number:

2. Parties State of Florida Department of Environmental Protection,
3900 Commonwealth Boulevard  
Tallahassee, Florida 32399-3000 (Department)

Entity Type:Grantee Name: 

Grantee Address: FEID:
(Grantee)

3. Agreement Begin Date: Date of Expiration: 

4. Project Number:
(If different from Agreement Number)

Project Location(s): 

       Project Description:

5. Total Amount of Funding: Funding Source? Award #s or Line Item Appropriations: Amount per Source(s):
State Federal $
State Federal $
Grantee Match $

Total Amount of Funding + Grantee Match, if any: $
6. Department’s Grant Manager Grantee’s Grant Manager

Name: Name:
or successor or successor

Address: Address:

Phone: Phone:
Email: Email:

7. The Parties agree to comply with the terms and conditions of the following attachments and exhibits which are hereby
incorporated by reference:

Attachment 1: Standard Terms and Conditions Applicable to All Grants Agreements
Attachment 2: Special Terms and Conditions
Attachment 3: Grant Work Plan
Attachment 4: Public Records Requirements
Attachment 5: Special Audit Requirements
Attachment 6: Program-Specific Requirements
Attachment 7: Grant Award Terms (Federal) *Copy available at https://facts.fldfs.com, in accordance with §215.985, F.S.

Attachment 8: Federal Regulations and Terms (Federal)
Additional Attachments (if necessary):
Exhibit A: Progress Report Form
Exhibit B: Property Reporting Form
Exhibit C: Payment Request Summary Form
Exhibit D: Quality Assurance Requirements
Exhibit E: Advance Payment Terms and Interest Earned Memo
Exhibit F: Common Carrier or Contracted Carrier Attestation Form PUR1808
Additional Exhibits (if necessary):

DEP Agreement

Highlands County Small County Consolidated Solid Waste Management Grant

October 1, 2023 September 30, 2024

$ 93,750.00 2023-24 GAA Line Item 1774 93,750.00

Lindsey Bradley-Brown Laurie Hurner

2600 Blair Stone Rd.
Tallahassee, FL. 32399

600 S Commerce Ave,
Sebring, FL 33870

(850)245-8977 (863)402-6500

SC415

Highlands County Local Government
 12700 Arbuckle Creek Road 
 Sebring, Florida 33870 59-6000655

SC415 Highlands County

Small County Consolidated Solid Waste Management

lindsey.bradleybrown@floridadep.gov Lhurner@highlandsfl.gov

SC415

93,750.00
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DEP Agreement No. 

8. 
Federal Award Identification Number(s) (FAIN): 
Federal Award Date to Department: 
Total Federal Funds Obligated by this Agreement: 
Federal Awarding Agency: 
Award R&D? Yes  N/A

GRANTEE 

By 
(Authorized Signature) Date Signed 

Print Name and Title of Person Signing 

State of Florida Department of Environmental Protection DEPARTMENT 

By 
Secretary or Designee Date Signed 

Print Name and Title of Person Signing 

Additional signatures attached on separate page.

SC415

Highlands County
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DEP Agreement No. SC415 
Rev. 7/12/2023 

STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

STANDARD TERMS AND CONDITIONS 
APPLICABLE TO GRANT AGREEMENTS 

 
ATTACHMENT 1 

 
1. Entire Agreement.   
This Grant Agreement, including any Attachments and Exhibits referred to herein and/or attached hereto (Agreement), 
constitutes the entire agreement between the parties with respect to the subject matter hereof and supersedes all prior 
agreements, whether written or oral, with respect to such subject matter.  Any terms and conditions included on 
Grantee’s forms or invoices shall be null and void. 
2. Grant Administration. 
a. Order of Precedence.  If there are conflicting provisions among the documents that make up the Agreement, the 

order of precedence for interpretation of the Agreement is as follows: 
i. Standard Grant Agreement 
ii. Attachments other than Attachment 1, in numerical order as designated in the Standard Grant 

Agreement 
iii. Attachment 1, Standard Terms and Conditions 
iv. The Exhibits in the order designated in the Standard Grant Agreement 

b. All approvals, written or verbal, and other written communication among the parties, including all notices, shall 
be obtained by or sent to the parties’ Grant Managers.  All written communication shall be by electronic mail, 
U.S. Mail, a courier delivery service, or delivered in person.  Notices shall be considered delivered when reflected 
by an electronic mail read receipt, a courier service delivery receipt, other mail service delivery receipt, or when 
receipt is acknowledged by recipient. If the notice is delivered in multiple ways, the notice will be considered 
delivered at the earliest delivery time.   

c. If a different Grant Manager is designated by either party after execution of this Agreement, notice of the name 
and contact information of the new Grant Manager will be submitted in writing to the other party and maintained 
in the respective parties’ records. A change of Grant Manager does not require a formal amendment or change 
order to the Agreement. 

d. This Agreement may be amended, through a formal amendment or a change order, only by a written agreement 
between both parties. A formal amendment to this Agreement is required for changes which cause any of the 
following:   
(1) an increase or decrease in the Agreement funding amount;  
(2) a change in Grantee’s match requirements;  
(3) a change in the expiration date of the Agreement; and/or  
(4) changes to the cumulative amount of funding transfers between approved budget categories, as defined in 
Attachment 3, Grant Work Plan, that exceeds or is expected to exceed twenty percent (20%) of the total budget 
as last approved by Department.  
A change order to this Agreement may be used when:  
(1) task timelines within the current authorized Agreement period change;  
(2) the cumulative transfer of funds between approved budget categories, as defined in Attachment 3, Grant Work 
Plan, are less than twenty percent (20%) of the total budget as last approved by Department;  
(3) changing the current funding source as stated in the Standard Grant Agreement; and/or  
(4) fund transfers between budget categories for the purposes of meeting match requirements.   
This Agreement may be amended to provide for additional services if additional funding is made available by the 
Legislature. 

e. All days in this Agreement are calendar days unless otherwise specified. 
3. Agreement Duration. 
The term of the Agreement shall begin and end on the dates indicated in the Standard Grant Agreement, unless 
extended or terminated earlier in accordance with the applicable terms and conditions. The Grantee shall be eligible 
for reimbursement for work performed on or after the date of execution through the expiration date of this Agreement, 
unless otherwise specified in Attachment 2, Special Terms and Conditions. However, work performed prior to the 
execution of this Agreement may be reimbursable or used for match purposes if permitted by the Special Terms and 
Conditions. 
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4. Deliverables. 
The Grantee agrees to render the services or other units of deliverables as set forth in Attachment 3, Grant Work Plan. 
The services or other units of deliverables shall be delivered in accordance with the schedule and at the pricing outlined 
in the Grant Work Plan. Deliverables may be comprised of activities that must be completed prior to Department 
making payment on that deliverable. The Grantee agrees to perform in accordance with the terms and conditions set 
forth in this Agreement and all attachments and exhibits incorporated by the Standard Grant Agreement. 
5. Performance Measures. 
The Grantee warrants that: (1) the services will be performed by qualified personnel; (2) the services will be of the 
kind and quality described in the Grant Work Plan; (3) the services will be performed in a professional and 
workmanlike manner in accordance with industry standards and practices; (4) the services shall not and do not 
knowingly infringe upon the intellectual property rights, or any other proprietary rights, of any third party; and (5) its 
employees, subcontractors, and/or subgrantees shall comply with any security and safety requirements and processes, 
if provided by Department, for work done at the Project Location(s). The Department reserves the right to investigate 
or inspect at any time to determine whether the services or qualifications offered by Grantee meet the Agreement 
requirements. Notwithstanding any provisions herein to the contrary, written acceptance of a particular deliverable 
does not foreclose Department’s remedies in the event deficiencies in the deliverable cannot be readily measured at 
the time of delivery. 
6. Acceptance of Deliverables. 

i. Acceptance Process.  All deliverables must be received and accepted in writing by Department’s Grant Manager 
before payment. The Grantee shall work diligently to correct all deficiencies in the deliverable that remain 
outstanding, within a reasonable time at Grantee’s expense. If Department’s Grant Manager does not accept the 
deliverables within 30 days of receipt, they will be deemed rejected. 

ii. Rejection of Deliverables.  The Department reserves the right to reject deliverables, as outlined in the Grant 
Work Plan, as incomplete, inadequate, or unacceptable due, in whole or in part, to Grantee’s lack of satisfactory 
performance under the terms of this Agreement. The Grantee’s efforts to correct the rejected deliverables will 
be at Grantee’s sole expense. Failure to fulfill the applicable technical requirements or complete all tasks or 
activities in accordance with the Grant Work Plan will result in rejection of the deliverable and the associated 
invoice.  Payment for the rejected deliverable will not be issued unless the rejected deliverable is made 
acceptable to Department in accordance with the Agreement requirements.  The Department, at its option, may 
allow additional time within which Grantee may remedy the objections noted by Department. The Grantee’s 
failure to make adequate or acceptable deliverables after a reasonable opportunity to do so shall constitute an 
event of default. 

7. Financial Consequences for Nonperformance. 
a. Withholding Payment.  In addition to the specific consequences explained in the Grant Work Plan and/or 

Special Terms and Conditions, the State of Florida (State) reserves the right to withhold payment when the 
Grantee has failed to perform/comply with provisions of this Agreement. None of the financial consequences 
for nonperformance in this Agreement as more fully described in the Grant Work Plan shall be considered 
penalties. 

b. Invoice reduction  
If Grantee does not meet a deadline for any deliverable, the Department will reduce the invoice by 1% for each 
day the deadline is missed, unless an extension is approved in writing by the Department.   

c. Corrective Action Plan.  If Grantee fails to correct all the deficiencies in a rejected deliverable within the specified 
timeframe, Department may, in its sole discretion, request that a proposed Corrective Action Plan (CAP) be 
submitted by Grantee to Department.  The Department requests that Grantee specify the outstanding deficiencies 
in the CAP.  All CAPs must be able to be implemented and performed in no more than sixty (60) calendar days. 

i. The Grantee shall submit a CAP within ten (10) days of the date of the written request from 
Department. The CAP shall be sent to the Department’s Grant Manager for review and approval. 
Within ten (10) days of receipt of a CAP, Department shall notify Grantee in writing whether the 
CAP proposed has been accepted.  If the CAP is not accepted, Grantee shall have ten (10) days from 
receipt of Department letter rejecting the proposal to submit a revised proposed CAP.  Failure to 
obtain Department approval of a CAP as specified above may result in Department’s termination of 
this Agreement for cause as authorized in this Agreement. 

ii. Upon Department’s notice of acceptance of a proposed CAP, Grantee shall have ten (10) days to 
commence implementation of the accepted plan.  Acceptance of the proposed CAP by Department 
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does not relieve Grantee of any of its obligations under the Agreement. In the event the CAP fails 
to correct or eliminate performance deficiencies by Grantee, Department shall retain the right to 
require additional or further remedial steps, or to terminate this Agreement for failure to perform.  
No actions approved by Department or steps taken by Grantee shall preclude Department from 
subsequently asserting any deficiencies in performance.  The Grantee shall continue to implement 
the CAP until all deficiencies are corrected.  Reports on the progress of the CAP will be made to 
Department as requested by Department’s Grant Manager. 

iii. Failure to respond to a Department request for a CAP or failure to correct a deficiency in the 
performance of the Agreement as specified by Department may result in termination of the 
Agreement.  

8. Payment. 
a. Payment Process. Subject to the terms and conditions established by the Agreement, the pricing per deliverable 

established by the Grant Work Plan, and the billing procedures established by Department, Department agrees 
to pay Grantee for services rendered in accordance with section 215.422, Florida Statutes (F.S.).  

b. Taxes. The Department is exempted from payment of State sales, use taxes and Federal excise taxes. The Grantee, 
however, shall not be exempted from paying any taxes that it is subject to, including State sales and use taxes, or 
for payment by Grantee to suppliers for taxes on materials used to fulfill its contractual obligations with 
Department. The Grantee shall not use Department's exemption number in securing such materials. The Grantee 
shall be responsible and liable for the payment of all its FICA/Social Security and other taxes resulting from this 
Agreement.  

c. Maximum Amount of Agreement. The maximum amount of compensation under this Agreement, without an 
amendment, is described in the Standard Grant Agreement. Any additional funds necessary for the completion of 
this Project are the responsibility of Grantee. 

d. Reimbursement for Costs. The Grantee shall be paid on a cost reimbursement basis for all eligible Project costs 
upon the completion, submittal, and approval of each deliverable identified in the Grant Work Plan.  
Reimbursement shall be requested on Exhibit C, Payment Request Summary Form. To be eligible for 
reimbursement, costs must be in compliance with laws, rules, and regulations applicable to expenditures of State 
funds, including, but not limited to, the Reference Guide for State Expenditures, which can be accessed at the 
following web address: https://www.myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/state-
agencies/reference-guide-for-state-expenditures.pdf. 

e. Invoice Detail.  All charges for services rendered or for reimbursement of expenses authorized by Department 
pursuant to the Grant Work Plan shall be submitted to Department in sufficient detail for a proper pre-audit and 
post-audit to be performed. The Grantee shall only invoice Department for deliverables that are completed in 
accordance with the Grant Work Plan. 

f. State Funds Documentation.  Pursuant to section 216.1366, F.S., if Contractor meets the definition of a non-profit 
organization under section 215.97(2)(m), F.S., Contractor must provide the Department with documentation that 
indicates the amount of state funds: 

i. Allocated to be used during the full term of the contract or agreement for remuneration to any 
member of the board of directors or an officer of Contractor. 

ii. Allocated under each payment by the public agency to be used for remuneration of any member of 
the board of directors or an officer of the Contractor.  

The documentation must indicate the amounts and recipients of the remuneration.  Such information must be 
posted on the State’s the contract tracking system and maintained pursuant to section 215.985, F.S., and must be 
posted on the Contractor’s website, if Contractor maintains a website. 

g. Interim Payments. Interim payments may be made by Department, at its discretion, if the completion of 
deliverables to date have first been accepted in writing by Department's Grant Manager.  

h. Final Payment Request. A final payment request should be submitted to Department no later than sixty (60) days 
following the expiration date of the Agreement to ensure the availability of funds for payment.  However, all 
work performed pursuant to the Grant Work Plan must be performed on or before the expiration date of the 
Agreement. 

i. Annual Appropriation Contingency. The State’s performance and obligation to pay under this Agreement is 
contingent upon an annual appropriation by the Legislature. This Agreement is not a commitment of future 
appropriations. Authorization for continuation and completion of work and any associated payments may be 
rescinded, with proper notice, at the discretion of Department if the Legislature reduces or eliminates 
appropriations. 
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j. Interest Rates. All interest rates charged under the Agreement shall be calculated on the prevailing rate used by 
the State Board of Administration. To obtain the applicable interest rate, please refer to: 
www.myfloridacfo.com/Division/AA/Vendors/default.htm. 

k. Refund of Payments to the Department. Any balance of unobligated funds that have been advanced or paid must 
be refunded to Department. Any funds paid in excess of the amount to which Grantee or subgrantee is entitled 
under the terms of the Agreement must be refunded to Department. If this Agreement is funded with federal funds 
and the Department is required to refund the federal government, the Grantee shall refund the Department its 
share of those funds. 

9. Documentation Required for Cost Reimbursement Grant Agreements and Match. 
If Cost Reimbursement or Match is authorized in Attachment 2, Special Terms and Conditions, the following 
conditions apply. Supporting documentation must be provided to substantiate cost reimbursement or match 
requirements for the following budget categories: 
a. Salary/Wages. Grantee shall list personnel involved, position classification, direct salary rates, and hours spent 

on the Project in accordance with Attachment 3, Grant Work Plan in their documentation for reimbursement or 
match requirements. 

b. Overhead/Indirect/General and Administrative Costs. If Grantee is being reimbursed for or claiming match for 
multipliers, all multipliers used (i.e., fringe benefits, overhead, indirect, and/or general and administrative rates) 
shall be supported by audit. If Department determines that multipliers charged by Grantee exceeded the rates 
supported by audit, Grantee shall be required to reimburse such funds to Department within thirty (30) days of 
written notification. Interest shall be charged on the excessive rate.  

c. Contractual Costs (Subcontractors). Match or reimbursement requests for payments to subcontractors must be 
substantiated by copies of invoices with backup documentation identical to that required from Grantee.  
Subcontracts which involve payments for direct salaries shall clearly identify the personnel involved, salary rate 
per hour, and hours spent on the Project. All eligible multipliers used (i.e., fringe benefits, overhead, indirect, 
and/or general and administrative rates) shall be supported by audit.  If Department determines that multipliers 
charged by any subcontractor exceeded the rates supported by audit, Grantee shall be required to reimburse such 
funds to Department within thirty (30) days of written notification.  Interest shall be charged on the excessive 
rate.  Nonconsumable and/or nonexpendable personal property or equipment costing $5,000 or more purchased 
for the Project under a subcontract is subject to the requirements set forth in chapters 273 and/or 274, F.S., and 
Chapter 69I-72, Florida Administrative Code (F.A.C.) and/or Chapter 69I-73, F.A.C., as applicable. The Grantee 
shall be responsible for maintaining appropriate property records for any subcontracts that include the purchase 
of equipment as part of the delivery of services. The Grantee shall comply with this requirement and ensure its 
subcontracts issued under this Agreement, if any, impose this requirement, in writing, on its subcontractors. 

i. For fixed-price (vendor) subcontracts, the following provisions shall apply:  The Grantee may 
award, on a competitive basis, fixed-price subcontracts to consultants/contractors in performing the 
work described in Attachment 3, Grant Work Plan. Invoices submitted to Department for fixed-
price subcontracted activities shall be supported with a copy of the subcontractor’s invoice and a 
copy of the tabulation form for the competitive procurement process (e.g., Invitation to Bid, Request 
for Proposals, or other similar competitive procurement document) resulting in the fixed-price 
subcontract. The Grantee may request approval from Department to award a fixed-price subcontract 
resulting from procurement methods other than those identified above. In this instance, Grantee shall 
request the advance written approval from Department’s Grant Manager of the fixed price 
negotiated by Grantee. The letter of request shall be supported by a detailed budget and Scope of 
Services to be performed by the subcontractor. Upon receipt of Department Grant Manager’s 
approval of the fixed-price amount, Grantee may proceed in finalizing the fixed-price subcontract. 

ii. If the procurement is subject to the Consultant’s Competitive Negotiation Act under section 
287.055, F.S. or the Brooks Act, Grantee must provide documentation clearly evidencing it has 
complied with the statutory or federal requirements. 

d. Travel.  All requests for match or reimbursement of travel expenses shall be in accordance with section 112.061, 
F.S. 

e. Direct Purchase Equipment. For the purposes of this Agreement, Equipment is defined as capital outlay costing 
$5,000 or more.  Match or reimbursement for Grantee’s direct purchase of equipment is subject to specific 
approval of Department, and does not include any equipment purchased under the delivery of services to be 
completed by a subcontractor.  Include copies of invoices or receipts to document purchases, and a properly 
completed Exhibit B, Property Reporting Form.  
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f. Rental/Lease of Equipment. Match or reimbursement requests for rental/lease of equipment must include copies 
of invoices or receipts to document charges. 

g. Miscellaneous/Other Expenses. If miscellaneous or other expenses, such as materials, supplies, non-excluded 
phone expenses, reproduction, or mailing, are reimbursable or available for match or reimbursement under the 
terms of this Agreement, the documentation supporting these expenses must be itemized and include copies of 
receipts or invoices. Additionally, independent of Grantee’s contract obligations to its subcontractor, Department 
shall not reimburse any of the following types of charges: cell phone usage; attorney’s fees or court costs; civil 
or administrative penalties; or handling fees, such as set percent overages associated with purchasing supplies or 
equipment. 

h. Land Acquisition. Reimbursement for the costs associated with acquiring interest and/or rights to real property 
(including access rights through ingress/egress easements, leases, license agreements, or other site access 
agreements; and/or obtaining record title ownership of real property through purchase) must be supported by the 
following, as applicable:  Copies of Property Appraisals, Environmental Site Assessments, Surveys and Legal 
Descriptions, Boundary Maps, Acreage Certification, Title Search Reports, Title Insurance, Closing 
Statements/Documents, Deeds, Leases, Easements, License Agreements, or other legal instrument documenting 
acquired property interest and/or rights.  If land acquisition costs are used to meet match requirements, Grantee 
agrees that those funds shall not be used as match for any other Agreement supported by State or Federal funds. 

10. Status Reports. 
The Grantee shall submit status reports quarterly, unless otherwise specified in the Attachments, on Exhibit A, 
Progress Report Form, to Department’s Grant Manager describing the work performed during the reporting period, 
problems encountered, problem resolutions, scheduled updates, and proposed work for the next reporting period.  
Quarterly status reports are due no later than twenty (20) days following the completion of the quarterly reporting 
period.  For the purposes of this reporting requirement, the quarterly reporting periods end on March 31, June 30, 
September 30 and December 31. The Department will review the required reports submitted by Grantee within thirty 
(30) days.   
11. Retainage. 
The following provisions apply if Department withholds retainage under this Agreement: 
a. The Department reserves the right to establish the amount and application of retainage on the work performed 

under this Agreement up to the maximum percentage described in Attachment 2, Special Terms and Conditions. 
Retainage may be withheld from each payment to Grantee pending satisfactory completion of work and approval 
of all deliverables.  

b. If Grantee fails to perform the requested work or fails to perform the work in a satisfactory manner, Grantee shall 
forfeit its right to payment of the retainage associated with the work.  Failure to perform includes, but is not 
limited to, failure to submit the required deliverables or failure to provide adequate documentation that the work 
was actually performed. The Department shall provide written notification to Grantee of the failure to perform 
that shall result in retainage forfeiture. If the Grantee does not correct the failure to perform within the timeframe 
stated in Department’s notice, the retainage will be forfeited to Department. 

c. No retainage shall be released or paid for incomplete work while this Agreement is suspended. 
d. Except as otherwise provided above, Grantee shall be paid the retainage associated with the work, provided 

Grantee has completed the work and submits an invoice for retainage held in accordance with the invoicing 
procedures under this Agreement. 

12. Insurance.  
a. Insurance Requirements for Sub-Grantees and/or Subcontractors.  The Grantee shall require its sub-grantees 

and/or subcontractors, if any, to maintain insurance coverage of such types and with such terms and limits as 
described in this Agreement.  The Grantee shall require all its sub-grantees and/or subcontractors, if any, to 
make compliance with the insurance requirements of this Agreement a condition of all contracts that are related 
to this Agreement.  Sub-grantees and/or subcontractors must provide proof of insurance upon request. 

b. Deductibles.  The Department shall be exempt from, and in no way liable for, any sums of money representing a 
deductible in any insurance policy.  The payment of such deductible shall be the sole responsibility of the 
Grantee providing such insurance. 

c. Proof of Insurance.  Upon execution of this Agreement, Grantee shall provide Department documentation 
demonstrating the existence and amount for each type of applicable insurance coverage prior to performance of 
any work under this Agreement.  Upon receipt of written request from Department, Grantee shall furnish 
Department with proof of applicable insurance coverage by standard form certificates of insurance, a self-
insured authorization, or other certification of self-insurance.   
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d. Duty to Maintain Coverage.  In the event that any applicable coverage is cancelled by the insurer for any 
reason, or if Grantee cannot get adequate coverage, Grantee shall immediately notify Department of such 
cancellation and shall obtain adequate replacement coverage conforming to the requirements herein and provide 
proof of such replacement coverage within ten (10) days after the cancellation of coverage.   

e. Insurance Trust. If the Grantee’s insurance is provided through an insurance trust, the Grantee shall instead add 
the Department of Environmental Protection, its employees, and officers as an additional covered party 
everywhere the Agreement requires them to be added as an additional insured. 

13. Termination.   
i. Termination for Convenience. When it is in the State’s best interest, Department may, at its sole discretion, 

terminate the Agreement in whole or in part by giving 30 days’ written notice to Grantee.  The Department shall 
notify Grantee of the termination for convenience with instructions as to the effective date of termination or the 
specific stage of work at which the Agreement is to be terminated. The Grantee must submit all invoices for 
work to be paid under this Agreement within thirty (30) days of the effective date of termination.  The 
Department shall not pay any invoices received after thirty (30) days of the effective date of termination. 

ii. Termination for Cause. The Department may terminate this Agreement if any of the events of default described 
in the Events of Default provisions below occur or in the event that Grantee fails to fulfill any of its other 
obligations under this Agreement. If, after termination, it is determined that Grantee was not in default, or that 
the default was excusable, the rights and obligations of the parties shall be the same as if the termination had 
been issued for the convenience of Department. The rights and remedies of Department in this clause are in 
addition to any other rights and remedies provided by law or under this Agreement. 

iii. Grantee Obligations upon Notice of Termination. After receipt of a notice of termination or partial termination 
unless as otherwise directed by Department, Grantee shall not furnish any service or deliverable on the date, and 
to the extent specified, in the notice.  However, Grantee shall continue work on any portion of the Agreement 
not terminated.  If the Agreement is terminated before performance is completed, Grantee shall be paid only for 
that work satisfactorily performed for which costs can be substantiated.  The Grantee shall not be entitled to 
recover any cancellation charges or lost profits.   

iv. Continuation of Prepaid Services. If Department has paid for any services prior to the expiration, cancellation, 
or termination of the Agreement, Grantee shall continue to provide Department with those services for which it 
has already been paid or, at Department’s discretion, Grantee shall provide a refund for services that have been 
paid for but not rendered. 

v. Transition of Services Upon Termination, Expiration, or Cancellation of the Agreement. If services provided 
under the Agreement are being transitioned to another provider(s), Grantee shall assist in the smooth transition 
of Agreement services to the subsequent provider(s).  This requirement is at a minimum an affirmative 
obligation to cooperate with the new provider(s), however additional requirements may be outlined in the Grant 
Work Plan.  The Grantee shall not perform any services after Agreement expiration or termination, except as 
necessary to complete the transition or continued portion of the Agreement, if any. 

14. Notice of Default. 
If Grantee defaults in the performance of any covenant or obligation contained in the Agreement, including, any of 
the events of default, Department shall provide notice to Grantee and an opportunity to cure that is reasonable under 
the circumstances. This notice shall state the nature of the failure to perform and provide a time certain for correcting 
the failure. The notice will also provide that, should the Grantee fail to perform within the time provided, Grantee will 
be found in default, and Department may terminate the Agreement effective as of the date of receipt of the default 
notice.   
15. Events of Default.   
Provided such failure is not the fault of Department or outside the reasonable control of Grantee, the following non-
exclusive list of events, acts, or omissions, shall constitute events of default: 
a. The commitment of any material breach of this Agreement by Grantee, including failure to timely deliver a 

material deliverable, failure to perform the minimal level of services required for a deliverable, discontinuance of 
the performance of the work, failure to resume work that has been discontinued within a reasonable time after 
notice to do so, or abandonment of the Agreement; 

b. The commitment of any material misrepresentation or omission in any materials, or discovery by the Department 
of such, made by the Grantee in this Agreement or in its application for funding; 

c. Failure to submit any of the reports required by this Agreement or having submitted any report with incorrect, 
incomplete, or insufficient information; 

d. Failure to honor any term of the Agreement; 
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e. Failure to abide by any statutory, regulatory, or licensing requirement, including an entry of an order revoking 
the certificate of authority granted to the Grantee by a state or other licensing authority; 

f. Failure to pay any and all entities, individuals, and furnishing labor or materials, or failure to make payment to 
any other entities as required by this Agreement; 

g. Employment of an unauthorized alien in the performance of the work, in violation of Section 274 (A) of the 
Immigration and Nationality Act; 

h. Failure to maintain the insurance required by this Agreement;  
i. One or more of the following circumstances, uncorrected for more than thirty (30) days unless, within the 

specified 30-day period, Grantee (including its receiver or trustee in bankruptcy) provides to Department adequate 
assurances, reasonably acceptable to Department, of its continuing ability and willingness to fulfill its obligations 
under the Agreement: 

i. Entry of an order for relief under Title 11 of the United States Code; 
ii. The making by Grantee of a general assignment for the benefit of creditors; 

iii. The appointment of a general receiver or trustee in bankruptcy of Grantee’s business or property; 
and/or 

iv. An action by Grantee under any state insolvency or similar law for the purpose of its bankruptcy, 
reorganization, or liquidation.  

16. Suspension of Work. 
The Department may, in its sole discretion, suspend any or all activities under the Agreement, at any time, when it is 
in the best interest of the State to do so. The Department shall provide Grantee written notice outlining the particulars 
of suspension. Examples of reasons for suspension include, but are not limited to, budgetary constraints, declaration 
of emergency, or other such circumstances.  After receiving a suspension notice, Grantee shall comply with the notice. 
Within 90 days, or any longer period agreed to by the parties, Department shall either: (1) issue a notice authorizing 
resumption of work, at which time activity shall resume; or (2) terminate the Agreement. If the Agreement is 
terminated after 30 days of suspension, the notice of suspension shall be deemed to satisfy the thirty (30) days’ notice 
required for a notice of termination for convenience. Suspension of work shall not entitle Grantee to any additional 
compensation. 
17. Force Majeure. 
The Grantee shall not be responsible for delay resulting from its failure to perform if neither the fault nor the negligence 
of Grantee or its employees or agents contributed to the delay and the delay is due directly to acts of God, wars, acts 
of public enemies, strikes, fires, floods, or other similar cause wholly beyond Grantee’s control, or for any of the 
foregoing that affect subcontractors or suppliers if no alternate source of supply is available to Grantee.  In case of 
any delay Grantee believes is excusable, Grantee shall notify Department in writing of the delay or potential delay 
and describe the cause of the delay either (1) within ten days after the cause that creates or will create the delay first 
arose, if Grantee could reasonably foresee that a delay could occur as a result; or (2) if delay is not reasonably 
foreseeable, within five days after the date Grantee first had reason to believe that a delay could result. THE 
FOREGOING SHALL CONSTITUTE THE GRANTEE’S SOLE REMEDY OR EXCUSE WITH RESPECT 
TO DELAY. Providing notice in strict accordance with this paragraph is a condition precedent to such remedy.  No 
claim for damages, other than for an extension of time, shall be asserted against Department. The Grantee shall not be 
entitled to an increase in the Agreement price or payment of any kind from Department for direct, indirect, 
consequential, impact or other costs, expenses or damages, including but not limited to costs of acceleration or 
inefficiency, arising because of delay, disruption, interference, or hindrance from any cause whatsoever. If 
performance is suspended or delayed, in whole or in part, due to any of the causes described in this paragraph, after 
the causes have ceased to exist Grantee shall perform at no increased cost, unless Department determines, in its sole 
discretion, that the delay will significantly impair the value of the Agreement to Department, in which case Department 
may: (1) accept allocated performance or deliveries from Grantee, provided that Grantee grants preferential treatment 
to Department with respect to products subjected to allocation; (2) contract with other sources (without recourse to 
and by Grantee for the related costs and expenses) to replace all or part of the products or services that are the subject 
of the delay, which purchases may be deducted from the Agreement quantity; or (3) terminate Agreement in whole or 
in part. 
18. Indemnification. 
a. The Grantee shall be fully liable for the actions of its agents, employees, partners, or subcontractors and shall 

fully indemnify, defend, and hold harmless Department and its officers, agents, and employees, from suits, 
actions, damages, and costs of every name and description arising from or relating to: 
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i. personal injury and damage to real or personal tangible property alleged to be caused in whole or in 
part by Grantee, its agents, employees, partners, or subcontractors; provided, however, that Grantee 
shall not indemnify for that portion of any loss or damages proximately caused by the negligent act 
or omission of Department; 

ii. the Grantee’s breach of this Agreement or the negligent acts or omissions of Grantee. 
b. The Grantee’s obligations under the preceding paragraph with respect to any legal action are contingent upon 

Department giving Grantee: (1) written notice of any action or threatened action; (2) the opportunity to take over 
and settle or defend any such action at Grantee’s sole expense; and (3) assistance in defending the action at 
Grantee’s sole expense. The Grantee shall not be liable for any cost, expense, or compromise incurred or made 
by Department in any legal action without Grantee’s prior written consent, which shall not be unreasonably 
withheld. 

c. Notwithstanding sections a. and b. above, the following is the sole indemnification provision that applies to 
Grantees that are governmental entities:  Each party hereto agrees that it shall be solely responsible for the 
negligent or wrongful acts of its employees and agents.  However, nothing contained herein shall constitute a 
waiver by either party of its sovereign immunity or the provisions of section 768.28, F.S. Further, nothing herein 
shall be construed as consent by a state agency or subdivision of the State to be sued by third parties in any matter 
arising out of any contract or this Agreement. 

d. No provision in this Agreement shall require Department to hold harmless or indemnify Grantee, insure or assume 
liability for Grantee’s negligence, waive Department’s sovereign immunity under the laws of Florida, or 
otherwise impose liability on Department for which it would not otherwise be responsible.  Any provision, 
implication or suggestion to the contrary is null and void.   

19. Limitation of Liability.   
The Department’s liability for any claim arising from this Agreement is limited to compensatory damages in an amount 
no greater than the sum of the unpaid balance of compensation due for goods or services rendered pursuant to and in 
compliance with the terms of the Agreement. Such liability is further limited to a cap of $100,000. 
20. Remedies.   
Nothing in this Agreement shall be construed to make Grantee liable for force majeure events. Nothing in this 
Agreement, including financial consequences for nonperformance, shall limit Department’s right to pursue its 
remedies for other types of damages under the Agreement, at law or in equity. The Department may, in addition to 
other remedies available to it, at law or in equity and upon notice to Grantee, retain such monies from amounts due 
Grantee as may be necessary to satisfy any claim for damages, penalties, costs and the like asserted by or against it.  
21. Waiver.   
The delay or failure by Department to exercise or enforce any of its rights under this Agreement shall not constitute 
or be deemed a waiver of Department’s right thereafter to enforce those rights, nor shall any single or partial exercise 
of any such right preclude any other or further exercise thereof or the exercise of any other right. 
22. Statutory Notices Relating to Unauthorized Employment and Subcontracts.   
a. The Department shall consider the employment by any Grantee of unauthorized aliens a violation of Section 

274A(e) of the Immigration and Nationality Act.  If Grantee/subcontractor knowingly employs unauthorized 
aliens, such violation shall be cause for unilateral cancellation of this Agreement. The Grantee shall be responsible 
for including this provision in all subcontracts with private organizations issued as a result of this Agreement.   

b. Pursuant to sections 287.133, 287.134, and 287.137 F.S., the following restrictions apply to persons placed on 
the convicted vendor list, discriminatory vendor list, or the antitrust violator vendor list: 

i. Public Entity Crime.  A person or affiliate who has been placed on the convicted vendor list 
following a conviction for a public entity crime may not submit a bid, proposal, or reply on a contract 
to provide any goods or services to a public entity; may not submit a bid, proposal, or reply on a 
contract with a public entity for the construction or repair of a public building or public work; may 
not submit bids, proposals, or replies on leases of real property to a public entity; may not be awarded 
or perform work as a Grantee, supplier, subcontractor, or consultant under a contract with any public 
entity; and may not transact business with any public entity in excess of the threshold amount 
provided in section 287.017, F.S., for CATEGORY TWO for a period of 36 months following the 
date of being placed on the convicted vendor list. 

ii. Discriminatory Vendors.  An entity or affiliate who has been placed on the discriminatory vendor 
list may not submit a bid, proposal, or reply on a contract to provide any goods or services to a 
public entity; may not submit a bid, proposal, or reply on a contract with a public entity for the 
construction or repair of a public building or public work; may not submit bids, proposals, or replies 
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on leases of real property to a public entity; may not be awarded or perform work as a contractor, 
supplier, subcontractor, or consultant under a contract with any public entity; and may not transact 
business with any public entity.   

iii. Antitrust Violator Vendors. A person or an affiliate who has been placed on the antitrust violator 
vendor list following a conviction or being held civilly liable for an antitrust violation may not 
submit a bid, proposal, or reply on any contract to provide any good or services to a public entity; 
may not submit a bid, proposal, or reply on any contract with a public entity for the construction or 
repair of a public building or public work; may not submit a bid, proposal, or reply on leases of real 
property to a public entity; may not be awarded or perform work as a Grantee, supplier, 
subcontractor, or consultant under a contract with a public entity; and may not transact new business 
with a public entity.  

iv. Notification.  The Grantee shall notify Department if it or any of its suppliers, subcontractors, or 
consultants have been placed on the convicted vendor list, the discriminatory vendor list, or antitrust 
violator vendor list during the life of the Agreement. The Florida Department of Management 
Services is responsible for maintaining the discriminatory vendor list and the antitrust violator 
vendor list and posts the list on its website. Questions regarding the discriminatory vendor list or 
antitrust violator vendor list may be directed to the Florida Department of Management Services, 
Office of Supplier Diversity, at (850) 487-0915. 

23. Compliance with Federal, State and Local Laws.   
a. The Grantee and all its agents shall comply with all federal, state and local regulations, including, but not limited 

to, nondiscrimination, wages, social security, workers’ compensation, licenses, and registration requirements.  
The Grantee shall include this provision in all subcontracts issued as a result of this Agreement. 

b. No person, on the grounds of race, creed, color, religion, national origin, age, gender, or disability, shall be 
excluded from participation in; be denied the proceeds or benefits of; or be otherwise subjected to discrimination 
in performance of this Agreement. 

c. This Agreement shall be governed by and construed in accordance with the laws of the State of Florida.  
d. Any dispute concerning performance of the Agreement shall be processed as described herein. Jurisdiction for 

any damages arising under the terms of the Agreement will be in the courts of the State, and venue will be in the 
Second Judicial Circuit, in and for Leon County.  Except as otherwise provided by law, the parties agree to be 
responsible for their own attorney fees incurred in connection with disputes arising under the terms of this 
Agreement.   

24. Build America, Buy America Act (BABA) - Infrastructure Projects with Federal Funding. 
This provision does not apply to Agreements that are wholly funded by Coronavirus State and Local 
Fiscal Recovery Funds under the American Rescue Plan Act.  Also, this provision does not apply where 
there is a valid waiver in place.  However, the provision may apply to funds expended before the waiver 
or after expiration of the waiver.  
If applicable, Recipients or Subrecipients of an award of Federal financial assistance from a program for 
infrastructure are required to comply with the Build America, Buy America Act (BABA), including the 
following provisions: 

a. All iron and steel used in the project are produced in the United States--this means all manufacturing processes, 
from the initial melting stage through the application of coatings, occurred in the United States; 

b. All manufactured products used in the project are produced in the United States-this means the manufactured 
product was manufactured in the United States; and the cost of the components of the manufactured product 
that are mined, produced, or manufactured in the United States is greater than 55 percent of the total cost of all 
components of the manufactured product, unless another standard for determining the minimum amount of 
domestic content of the manufactured product has been established under applicable law or regulation; and 

c. All construction materials are manufactured in the United States-this means that all manufacturing processes for 
the construction material occurred in the United States. 
The Buy America preference only applies to articles, materials, and supplies that are consumed in, incorporated 
into, or affixed to an infrastructure project. As such, it does not apply to tools, equipment, and supplies, such as 
temporary scaffolding, brought to the construction site and removed at or before the completion of the 
infrastructure project. Nor does a Buy America preference apply to equipment and furnishings, such as movable 
chairs, desks, and portable computer equipment, that are used at or within the finished infrastructure project but 
are not an integral part of the structure or permanently affixed to the infrastructure project. 
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25. Investing in America 
Grantees of an award for construction projects in whole or in part by the Bipartisan Infrastructure Law or the 
Inflation Reduction Act, including the following provision: 

i. Signage Requirements 
a. Investing in America Emblem: The recipient will ensure that a sign is placed at construction 
sites supported in whole or in part by this award displaying the official Investing in America 
emblem and must identify the project as a “project funded by President Biden’s Bipartisan 
Infrastructure Law” or “project funded by President Biden’s Inflation Reduction Act” as 
applicable. The sign must be placed at construction sites in an easily visible location that can be 
directly linked to the work taking place and must be maintained in good condition throughout the 
construction period. 
The recipient will ensure compliance with the guidelines and design specifications provided by 
EPA for using the official Investing in America emblem available at: 
https://www.epa.gov/invest/investing-america-signage. 
b. Procuring Signs: Consistent with section 6002 of RCRA, 42 U.S.C. 6962, and 2 CFR 200.323, 
recipients are encouraged to use recycled or recovered materials when procuring signs. Signage 
costs are considered an allowable cost under this assistance agreement provided that the costs 
associated with signage are reasonable. Additionally, to increase public awareness of projects 
serving communities where English is not the predominant language, recipients are encouraged to 
translate the language on signs (excluding the official Investing in America emblem or EPA logo 
or seal) into the appropriate non-English language(s). The costs of such translation are allowable, 
provided the costs are reasonable. 

26. Scrutinized Companies. 
i. Grantee certifies that it is not on the Scrutinized Companies that Boycott Israel List or engaged in a 

boycott of Israel.  Pursuant to section 287.135, F.S., the Department may immediately terminate this 
Agreement at its sole option if the Grantee is found to have submitted a false certification; or if the 
Grantee is placed on the Scrutinized Companies that Boycott Israel List or is engaged in the boycott 
of Israel during the term of the Agreement.   

ii. If this Agreement is for more than one million dollars, the Grantee certifies that it is also not on the  
Scrutinized Companies with Activities in Sudan, Scrutinized Companies with Activities in the Iran 
Petroleum Energy Sector List, or engaged with business operations in Cuba or Syria as identified in 
section 287.135, F.S. Pursuant to section 287.135, F.S., the Department may immediately terminate 
this Agreement at its sole option if the Grantee is found to have submitted a false certification; or if 
the Grantee is placed on the Scrutinized Companies with Activities in Sudan List, or Scrutinized 
Companies with Activities in the Iran Petroleum Energy Sector List, or engaged with business 
operations in Cuba or Syria during the term of the Agreement. 

iii. As provided in subsection 287.135(8), F.S., if federal law ceases to authorize these contracting 
prohibitions, then they shall become inoperative. 

27. Lobbying and Integrity. 
The Grantee agrees that no funds received by it under this Agreement will be expended for the purpose of lobbying 
the Legislature or a State agency pursuant to section 216.347, F.S., except that pursuant to the requirements of section 
287.058(6), F.S., during the term of any executed agreement between Grantee and the State, Grantee may lobby the 
executive or legislative branch concerning the scope of services, performance, term, or compensation regarding that 
agreement. The Grantee shall comply with sections 11.062 and 216.347, F.S. 
28. Record Keeping. 
The Grantee shall maintain books, records and documents directly pertinent to performance under this Agreement in 
accordance with United States generally accepted accounting principles (US GAAP) consistently applied.  The 
Department, the State, or their authorized representatives shall have access to such records for audit purposes during 
the term of this Agreement and for five (5) years following the completion date or termination of the Agreement.  In 
the event that any work is subcontracted, Grantee shall similarly require each subcontractor to maintain and allow 
access to such records for audit purposes.  Upon request of Department’s Inspector General, or other authorized 
State official, Grantee shall provide any type of information the Inspector General deems relevant to Grantee’s 
integrity or responsibility. Such information may include, but shall not be limited to, Grantee’s business or financial 
records, documents, or files of any type or form that refer to or relate to Agreement. The Grantee shall retain such 
records for the longer of: (1) three years after the expiration of the Agreement; or (2) the period required by the 
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General Records Schedules maintained by the Florida Department of State (available at: 
http://dos.myflorida.com/library-archives/records-management/general-records-schedules/). 
29. Audits. 
a. Inspector General.  The Grantee understands its duty, pursuant to section 20.055(5), F.S., to cooperate with the 

inspector general in any investigation, audit, inspection, review, or hearing. The Grantee will comply with this 
duty and ensure that its sub-grantees and/or subcontractors issued under this Agreement, if any, impose this 
requirement, in writing, on its sub-grantees and/or subcontractors, respectively.  

b. Physical Access and Inspection.  Department personnel shall be given access to and may observe and inspect 
work being performed under this Agreement, with reasonable notice and during normal business hours, including 
by any of the following methods: 

i. Grantee shall provide access to any location or facility on which Grantee is performing work, or 
storing or staging equipment, materials or documents; 

ii. Grantee shall permit inspection of any facility, equipment, practices, or operations required in 
performance of any work pursuant to this Agreement; and, 

iii. Grantee shall allow and facilitate sampling and monitoring of any substances, soils, materials or 
parameters at any location reasonable or necessary to assure compliance with any work or legal 
requirements pursuant to this Agreement. 

c. Special Audit Requirements.  The Grantee shall comply with the applicable provisions contained in Attachment 
5, Special Audit Requirements.  Each amendment that authorizes a funding increase or decrease shall include an 
updated copy of Exhibit 1, to Attachment 5.  If Department fails to provide an updated copy of Exhibit 1 to include 
in each amendment that authorizes a funding increase or decrease, Grantee shall request one from the 
Department’s Grants Manager.  The Grantee shall consider the type of financial assistance (federal and/or state) 
identified in Attachment 5, Exhibit 1 and determine whether the terms of Federal and/or Florida Single Audit Act 
Requirements may further apply to lower tier transactions that may be a result of this Agreement. For federal 
financial assistance, Grantee shall utilize the guidance provided under 2 CFR §200.331 for determining whether 
the relationship represents that of a subrecipient or vendor. For State financial assistance, Grantee shall utilize the 
form entitled “Checklist for Nonstate Organizations Recipient/Subrecipient vs Vendor Determination” (form 
number DFS-A2-NS) that can be found under the “Links/Forms” section appearing at the following website: 
https:\\apps.fldfs.com\fsaa. 

d. Proof of Transactions.  In addition to documentation provided to support cost reimbursement as described herein, 
Department may periodically request additional proof of a transaction to evaluate the appropriateness of costs to 
the Agreement pursuant to State guidelines (including cost allocation guidelines) and federal, if applicable. 
Allowable costs and uniform administrative requirements for federal programs can be found under 2 CFR 
200.  The Department may also request a cost allocation plan in support of its multipliers (overhead, indirect, 
general administrative costs, and fringe benefits). The Grantee must provide the additional proof within thirty 
(30) days of such request.  

e. No Commingling of Funds. The accounting systems for all Grantees must ensure that these funds are not 
commingled with funds from other agencies.  Funds from each agency must be accounted for separately.  Grantees 
are prohibited from commingling funds on either a program-by-program or a project-by-project basis. Funds 
specifically budgeted and/or received for one project may not be used to support another project. Where a 
Grantee's, or subrecipient's, accounting system cannot comply with this requirement, Grantee, or subrecipient, 
shall establish a system to provide adequate fund accountability for each project it has been awarded. 

i. If Department finds that these funds have been commingled, Department shall have the right to 
demand a refund, either in whole or in part, of the funds provided to Grantee under this Agreement 
for non-compliance with the material terms of this Agreement.  The Grantee, upon such written 
notification from Department shall refund, and shall forthwith pay to Department, the amount of 
money demanded by Department.  Interest on any refund shall be calculated based on the prevailing 
rate used by the State Board of Administration.  Interest shall be calculated from the date(s) the 
original payment(s) are received from Department by Grantee to the date repayment is made by 
Grantee to Department. 

ii. In the event that the Grantee recovers costs, incurred under this Agreement and reimbursed by 
Department, from another source(s), Grantee shall reimburse Department for all recovered funds 
originally provided under this Agreement and interest shall be charged for those recovered costs as 
calculated on from the date(s) the payment(s) are recovered by Grantee to the date repayment is 
made to Department. 
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iii. Notwithstanding the requirements of this section, the above restrictions on commingling funds do 
not apply to agreements where payments are made purely on a cost reimbursement basis. 

30. Conflict of Interest. 
The Grantee covenants that it presently has no interest and shall not acquire any interest which would conflict in any 
manner or degree with the performance of services required. 
31. Independent Contractor.  
The Grantee is an independent contractor and is not an employee or agent of Department. 
32. Subcontracting.  
a. Unless otherwise specified in the Special Terms and Conditions, all services contracted for are to be performed 

solely by Grantee. 
b. The Department may, for cause, require the replacement of any Grantee employee, subcontractor, or agent.  For 

cause, includes, but is not limited to, technical or training qualifications, quality of work, change in security status, 
or non-compliance with an applicable Department policy or other requirement.    

c. The Department may, for cause, deny access to Department’s secure information or any facility by any Grantee 
employee, subcontractor, or agent.   

d. The Department’s actions under paragraphs b. or c. shall not relieve Grantee of its obligation to perform all work 
in compliance with the Agreement. The Grantee shall be responsible for the payment of all monies due under any 
subcontract. The Department shall not be liable to any subcontractor for any expenses or liabilities incurred under 
any subcontract and Grantee shall be solely liable to the subcontractor for all expenses and liabilities incurred 
under any subcontract.     

e. The Department will not deny Grantee’s employees, subcontractors, or agents access to meetings within the 
Department’s facilities, unless the basis of Department’s denial is safety or security considerations. 

f. The Department supports diversity in its procurement program and requests that all subcontracting opportunities 
afforded by this Agreement embrace diversity enthusiastically.  The award of subcontracts should reflect the full 
diversity of the citizens of the State.  A list of minority-owned firms that could be offered subcontracting 
opportunities may be obtained by contacting the Office of Supplier Diversity at (850) 487-0915. 

g. The Grantee shall not be liable for any excess costs for a failure to perform, if the failure to perform is caused by 
the default of a subcontractor at any tier, and if the cause of the default is completely beyond the control of both 
Grantee and the subcontractor(s), and without the fault or negligence of either, unless the subcontracted products 
or services were obtainable from other sources in sufficient time for Grantee to meet the required delivery 
schedule.   

33. Guarantee of Parent Company.   
If Grantee is a subsidiary of another corporation or other business entity, Grantee asserts that its parent company will 
guarantee all of the obligations of Grantee for purposes of fulfilling the obligations of Agreement.  In the event Grantee 
is sold during the period the Agreement is in effect, Grantee agrees that it will be a requirement of sale that the new 
parent company guarantee all of the obligations of Grantee.  
34. Survival. 
The respective obligations of the parties, which by their nature would continue beyond the termination or expiration 
of this Agreement, including without limitation, the obligations regarding confidentiality, proprietary interests, and 
public records, shall survive termination, cancellation, or expiration of this Agreement. 
35. Third Parties.  
The Department shall not be deemed to assume any liability for the acts, failures to act or negligence of Grantee, its 
agents, servants, and employees, nor shall Grantee disclaim its own negligence to Department or any third party.  This 
Agreement does not and is not intended to confer any rights or remedies upon any person other than the parties. If 
Department consents to a subcontract, Grantee will specifically disclose that this Agreement does not create any third-
party rights. Further, no third parties shall rely upon any of the rights and obligations created under this Agreement.   
36. Severability. 
If a court of competent jurisdiction deems any term or condition herein void or unenforceable, the other provisions 
are severable to that void provision, and shall remain in full force and effect. 
37. Grantee’s Employees, Subcontractors and Agents. 
All Grantee employees, subcontractors, or agents performing work under the Agreement shall be properly trained 
technicians who meet or exceed any specified training qualifications. Upon request, Grantee shall furnish a copy of 
technical certification or other proof of qualification. All employees, subcontractors, or agents performing work under 
Agreement must comply with all security and administrative requirements of Department and shall comply with all 
controlling laws and regulations relevant to the services they are providing under the Agreement.  
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38. Assignment. 
The Grantee shall not sell, assign, or transfer any of its rights, duties, or obligations under the Agreement, or under 
any purchase order issued pursuant to the Agreement, without the prior written consent of Department. In the event 
of any assignment, Grantee remains secondarily liable for performance of the Agreement, unless Department expressly 
waives such secondary liability. The Department may assign the Agreement with prior written notice to Grantee of its 
intent to do so. 
39. Compensation Report. 
If this Agreement is a sole-source, public-private agreement or if the Grantee, through this agreement with the State, 
annually receive 50% or more of their budget from the State or from a combination of State and Federal funds, the 
Grantee shall provide an annual report, including the most recent IRS Form 990, detailing the total compensation for 
the entities' executive leadership teams. Total compensation shall include salary, bonuses, cashed-in leave, cash 
equivalents, severance pay, retirement benefits, deferred compensation, real-property gifts, and any other payout. 
The Grantee must also inform the Department of any changes in total executive compensation between the annual 
reports. All compensation reports must indicate what percent of compensation comes directly from the State or 
Federal allocations to the Grantee. 
40. Execution in Counterparts and Authority to Sign.  
This Agreement, any amendments, and/or change orders related to the Agreement, may be executed in counterparts, 
each of which shall be an original and all of which shall constitute the same instrument.  In accordance with the 
Electronic Signature Act of 1996, electronic signatures, including facsimile transmissions, may be used and shall have 
the same force and effect as a written signature.  Each person signing this Agreement warrants that he or she is duly 
authorized to do so and to bind the respective party to the Agreement.  
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STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

Special Terms and Conditions 
AGREEMENT NO. SC415 

 
ATTACHMENT 2 

 
These Special Terms and Conditions shall be read together with general terms outlined in the Standard Terms and 
Conditions, Attachment 1. Where in conflict, these more specific terms shall apply.  
 
1. Scope of Work.  
The Project funded under this Agreement is Highlands County Small County Consolidated Waste Management 
Grant. The Project is defined in more detail in Attachment 3, Grant Work Plan.  
 
2. Duration. 
a. Reimbursement Period. The reimbursement period for this Agreement is the same as the term of the Agreement. 
b. Extensions. There are no extensions available for this Project. 
c. Service Periods. Additional service periods are not authorized under this Agreement. 
 
3. Payment Provisions. 
a. Compensation. This is a cost reimbursement Agreement. The Grantee shall be compensated under this 

Agreement as described in Attachment 3. 
b. Invoicing. Invoicing will occur as indicated in Attachment 3. 
c. Advance Pay. Advance Pay is not authorized under this Agreement. 
 
4. Cost Eligible for Reimbursement or Matching Requirements.  
Reimbursement for costs or availability for costs to meet matching requirements shall be limited to the following 
budget categories, as defined in the Reference Guide for State Expenditures, as indicated: 
 

Reimbursement Match Category 
  Salaries/Wages 

  Overhead/Indirect/General and Administrative Costs: 
  a. Fringe Benefits, N/A. 
  b. Indirect Costs, N/A.  
  Contractual (Subcontractors) 

Travel, in accordance with Section 112, F.S. 
Equipment
Rental/Lease of Equipment   
Miscellaneous/Other Expenses 
Land Acquisition 

 
 
5. Equipment Purchase. 
The purchase of non-expendable personal property or equipment costing $5,000 or more purchased for purposes of 
this Agreement remains the property of the Grantee. Upon satisfactory completion of this Agreement, the Grantee 
may retain ownership or determine the disposition of the non-expendable personal property or equipment purchased 
under this Agreement. However, the Grantee is required to account for and report on all nonexpendable and/or 
nonconsumable personal property or equipment purchased under this Agreement in accordance with the Grantee’s 
financial reporting and inventory control requirements. Based on the report, the Grantee will submit Exhibit B, 
Property Reporting Form, along with the appropriate invoice(s) to the Department’s Grant Manager with any 
applicable requests for reimbursement. The following terms shall apply: 
a. The Grantee shall have use of the non-expendable personal property or equipment for the authorized purposes 

of the contractual arrangement as long as the required work is being performed.  
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b. The Grantee is responsible for the implementation of adequate maintenance procedures to keep the non-
expendable personal property or equipment in good operating condition. 

c. The Grantee is responsible for any loss, damage, or theft of, and any loss, damage or injury caused by the use 
of, non-expendable personal property or equipment purchased with state funds and held in Grantee’s possession 
for use in a contractual arrangement with the Department. 

d. The Grantee is responsible for keeping a current and accurate inventory of any nonexpendable and/or 
nonconsumable personal property or equipment in accordance with its financial reporting and inventory control 
requirements. The Department may request an annual copy of these inventory records for the life of the 
Agreement. 

 
 
6. Land Acquisition. 
There will be no Land Acquisitions funded under this Agreement. 
 
7. Match Requirements 
There is no match required on the part of the Grantee under this Agreement. 
 
8. Insurance Requirements 
Required Coverage.  At all times during the Agreement the Grantee, at its sole expense, shall maintain insurance 
coverage of such types and with such terms and limits described below.  The limits of coverage under each policy 
maintained by the Grantee shall not be interpreted as limiting the Grantee’s liability and obligations under the 
Agreement.  All insurance policies shall be through insurers licensed and authorized to issue policies in Florida, or 
alternatively, Grantee may provide coverage through a self-insurance program established and operating under the 
laws of Florida. Additional insurance requirements for this Agreement may be required elsewhere in this 
Agreement, however the minimum insurance requirements applicable to this Agreement are: 

a. Commercial General Liability Insurance. 
The Grantee shall provide adequate commercial general liability insurance coverage and hold such liability 
insurance at all times during the Agreement.  The Department, its employees, and officers shall be named 
as an additional insured on any general liability policies.  The minimum limits shall be $250,000 for each 
occurrence and $500,000 policy aggregate. 

b. Commercial Automobile Insurance. 
If the Grantee’s duties include the use of a commercial vehicle, the Grantee shall maintain automobile 
liability, bodily injury, and property damage coverage.  Insuring clauses for both bodily injury and property 
damage shall provide coverage on an occurrence basis. The Department, its employees, and officers shall 
be named as an additional insured on any automobile insurance policy.  The minimum limits shall be as 
follows: 

$200,000/300,000 Automobile Liability for Company-Owned Vehicles, if applicable 
$200,000/300,000 Hired and Non-owned Automobile Liability Coverage 

c. Workers’ Compensation and Employer’s Liability Coverage. 
The Grantee shall provide workers’ compensation, in accordance with Chapter 440, F.S. and employer 
liability coverage with minimum limits of $100,000 per accident, $100,000 per person, and $500,000 
policy aggregate.  Such policies shall cover all employees engaged in any work under the Grant. 

d. Other Insurance. None. 
 
9. Quality Assurance Requirements.  
There are no special Quality Assurance requirements under this Agreement. 
 
10. Retainage. 
No retainage is required under this Agreement. 
 
11. Subcontracting.  
Subcontracting is not permitted under this Agreement. 
 
12. State-owned Land. 
The work will not be performed on State-owned land. 
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13. Office of Policy and Budget Reporting. 
There are no special Office of Policy and Budget reporting requirements for this Agreement. 

 
14. Common Carrier.  

a. Applicable to contracts with a common carrier – firm/person/corporation that as a regular business 
transports people or commodities from place to place.  If applicable, Contractor must also fill out and 
return PUR 1808 before contract execution] If Contractor is a common carrier pursuant to section 
908.111(1)(a), Florida Statutes, the Department will terminate this contract immediately if Contractor is 
found to be in violation of the law or the attestation in PUR 1808. 

 
b. Applicable to solicitations for a common carrier – Before contract execution, the winning Contractor(s) 

must fill out and return PUR 1808, and attest that it is not willfully providing any service in furtherance of 
transporting a person into this state knowing that the person unlawfully present in the United States 
according to the terms of the federal Immigration and Nationality Act, 8 U.S.C. ss. 1101 et seq.  The 
Department will terminate a contract immediately if Contractor is found to be in violation of the law or the 
attestation in PUR 1808 
 

 
 

15. Additional Terms. 
None. 

 

Any terms added here must be approved by the Office of General Counsel.   
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GRANT WORK PLAN 
DEP AGREEMENT NO. SC415 

ATTACHMENT 3 

PROJECT TITLE:  Highlands County Small County Consolidated Solid Waste Management Grant 

PROJECT AUTHORITY:  Highlands County (Grantee) received funding from the Florida 
Legislature in the amount of $93,750.00, through Specific Appropriation Line Item No. 17 , Solid 
Waste Management Trust Fund, Fiscal Year (FY) 2023-24 General Appropriations Act. The Grantee 
meets the threshold for a small county (population under 110,000) and received this funding under the 
Small County Consolidated Grants program for the purpose of subsidizing maintenance equipment 
purchases for use at the Arbuckle Creek Landfill. Authority for this Project is specified in Section 
403.7095, Florida Statutes (F.S.), and Chapter 62-716, Florida Administrative Code (F.A.C).  Monitoring 
and auditing guidelines, as related to the Florida Single Audit Act, are specified in the Florida Catalog of 
State Financial Assistance (CSFA), No. 37.012. 

PROJECT LOCATION:  The project will be located in Highlands County at the solid waste 
management facility, which is located at 12700 Arbuckle Creek Road, Sebring, FL, 33870. 

PROJECT BACKGROUND:  The Arbuckle Creek Landfill is located at 12700 Arbuckle Creek Road in 
Sebring, Florida. This landfill is a Class I facility and accepts Class I waste, C&D waste, and agricultural 
waste. The Arbuckle Creek landfill is located on 997 acres. Currently, Class I has 34 acres permitted, 
C&D has 11 acres permitted, and agricultural plastic has 6 acres permitted. This landfill is the only 
landfill in the county in which citizens can dispose of waste. It is operated with a staff of 22 (twenty-two) 
full time county employees. Due to the financial constraints of the fiscal year 2023-2024, Highlands 
County proposes to use the grant funds to subsidize its purchase of solid waste management center 
maintenance equipment. The grantee needs this funding to help offset these costs because of its small 
population and limited funding resources. 

PROJECT DESCRIPTION:  Highlands County operates a Class I landfill which averages 307 tons of 
landfill waste per day. The county now employs twenty-two full time staff which includes the landfill 
operations manager. The operations manager oversees regular inspections of equipment, facilities and all 
landfill operations to ensure compliance with regulatory requirements governing the disposal of solid 
waste and enforces departmental safety policies and practices. This facility also makes sure that no 
household hazardous waste or e-waste brought in by residents is placed into the landfill. The landfill 
works in conjunction with the county’s recycling facility to make sure that household hazardous waste is 
taken to the recycling facility to be disposed of in a proper manner. 

TASKS and DELIVERABLES: 

Landfill Operations 

Task 1:  Equipment Purchase 
Task Description: The grantee will purchase a Bell type 30 ton off road truck for use at to the Highlands 
County Solid Waste Management Center. An additional off road truck is needed to keep up with the daily 
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hauling demands.  The truck will be used to haul blend material for cover, dirt, shell, shingles and other 
materials to all areas of the landfill.  The truck will also be needed to haul sand from a newly permitted 
borrow pit that is much further away on the site than an existing borrow pit for cover and construction of 
a new landfill cell. The purchase of the off road truck will ensure compliance and operation of the landfill 
in accordance with Florida Department of Environmental Protection Permit conditions. 

Deliverables:  The Grantee will submit copies of: purchase order(s), vendor invoice(s) for delivery, 
installation and start up, proof of payment to vendor, Bills of Lading and pictures of equipment 
purchased. The Grantee will also provide a completed Exhibit B, Property Reporting Form, with 
invoice copies. All documentation may be submitted electronically, unless paper copies are requested by 
the Department’s Grant Manager. 

Performance Standard:  The Department’s Grant Manager will review the deliverables to verify that 
they meet the specifications in the Grant Work Plan and this task description. Upon review and written 
acceptance by the Department’s Grant Manager of all deliverables under this task, the Grantee may 
proceed with payment request submittal. 

Payment Request Schedule:  The Grantee may submit a payment request for cost reimbursement 
quarterly. Payment requests shall be submitted within thirty (30) calendar days following completion of 
the quarter. The outlined documentation for the Deliverable(s) must have been submitted and accepted in 
writing by the Department’s Grant Manager prior to payment request submittal. 

 

PROJECT TIMELINE:  The tasks must be completed by the corresponding task end date and all 
deliverables must be received by the designated due date. 

Task/ 
Deliverable No. Task or Deliverable Title Task Start 

Date 
Task End 

Date 
Deliverable Due 
Date/ Frequency 

1 Equipment Purchase 10/1/2023 9/30/2024 

Quarterly, within thirty 
(30) calendar days of the
end of each quarter and 
prior to each payment 
request. 

BUDGET DETAIL BY TASK: 

Task No. Budget Category Budget Amount 

1 Equipment $93,750.00 
Total for Task: $93,750.00 

 

PROJECT BUDGET SUMMARY:  Cost reimbursable grant funding must not exceed the category totals 
for the project as indicated below. 

Category Totals Grant Funding, Not to Exceed, 
$93,750.00 

Equipment $93,750.00 
Total: $93,750.00 
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Attachment 4

1. Public Records.
a. If the Agreement exceeds $35,000.00, and if Grantee is acting on behalf of Department in its performance of services

under the Agreement, Grantee must allow public access to all documents, papers, letters, or other material, regardless
of the physical form, characteristics, or means of transmission, made or received by Grantee in conjunction with the
Agreement (Public Records), unless the Public Records are exempt from section 24(a) of Article I of the Florida
Constitution or section 119.07(1), F.S.

b. The Department may unilaterally terminate the Agreement if Grantee refuses to allow public access to Public Records
as required by law.

2. Additional Public Records Duties of Section 119.0701, F.S., If Applicable.
For the purposes of this paragraph, the term “contract” means the “Agreement.”  If Grantee is a “contractor” as
defined in section 119.0701(1)(a), F.S., the following provisions apply and the contractor shall:

a. Keep and maintain Public Records required by Department to perform the service.
b. Upon request, provide Department with a copy of requested Public Records or allow the Public Records to be

inspected or copied within a reasonable time at a cost that does not exceed the cost provided in Chapter 119, F.S., or
as otherwise provided by law.

c. A contractor who fails to provide the Public Records to Department within a reasonable time may be subject to
penalties under section 119.10, F.S.

d. Ensure that Public Records that are exempt or confidential and exempt from Public Records disclosure requirements
are not disclosed except as authorized by law for the duration of the contract term and following completion of the
contract if the contractor does not transfer the Public Records to Department.

e. Upon completion of the contract, transfer, at no cost, to Department all Public Records in possession of the contractor
or keep and maintain Public Records required by Department to perform the service. If the contractor transfers all
Public Records to Department upon completion of the contract, the contractor shall destroy any duplicate Public
Records that are exempt or confidential and exempt from Public Records disclosure requirements.  If the contractor
keeps and maintains Public Records upon completion of the contract, the contractor shall meet all applicable
requirements for retaining Public Records. All Public Records stored electronically must be provided to Department,
upon request from Department’s custodian of Public Records, in a format specified by Department as compatible with
the information technology systems of Department. These formatting requirements are satisfied by using the data
formats as authorized in the contract or Microsoft Word, Outlook, Adobe, or Excel, and any software formats the
contractor is authorized to access.

f. IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF
CHAPTER 119, F.S., TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC
RECORDS RELATING TO THE CONTRACT, CONTACT THE DEPARTMENT’S
CUSTODIAN OF PUBLIC RECORDS AT:

Telephone:  (850) 245-2118
Email: public.services@floridadep.gov
Mailing Address: Department of Environmental Protection

ATTN: Office of Ombudsman and Public Services
Public Records Request
3900 Commonwealth Boulevard, MS 49
Tallahassee, Florida 32399
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Special Audit Requirements 
(State and Federal Financial Assistance) 

 
Attachment 5 

 
The administration of resources awarded by the Department of Environmental Protection (which may be referred to 
as the "Department", "DEP", "FDEP" or "Grantor", or other name in the agreement) to the recipient (which may be 
referred to as the "Recipient", "Grantee" or other name in the agreement) may be subject to audits and/or monitoring 
by the Department of Environmental Protection, as described in this attachment. 
 
MONITORING 
 
In addition to reviews of audits conducted in accordance with 2 CFR Part 200, Subpart F-Audit Requirements, and 
Section 215.97, F.S., as revised (see “AUDITS” below), monitoring procedures may include, but not be limited to, 
on-site visits by DEP Department staff, limited scope audits as defined by 2 CFR 200.425, or other procedures. By 
entering into this Agreement, the recipient agrees to comply and cooperate with any monitoring procedures/processes 
deemed appropriate by the Department of Environmental Protection.  In the event the Department of Environmental 
Protection determines that a limited scope audit of the recipient is appropriate, the recipient agrees to comply with any 
additional instructions provided by the Department to the recipient regarding such audit. The recipient further agrees 
to comply and cooperate with any inspections, reviews, investigations, or audits deemed necessary by the Chief 
Financial Officer (CFO) or Auditor General. 
 
AUDITS 
 
PART I: FEDERALLY FUNDED 
 
This part is applicable if the recipient is a State or local government or a non-profit organization as defined in 2 CFR 
§200.330 
 
1. A recipient that expends $750,000 or more in Federal awards in its fiscal year, must have a single or program-

specific audit conducted in accordance with the provisions of 2 CFR Part 200, Subpart F. EXHIBIT 1 to this 
Attachment indicates Federal funds awarded through the Department of Environmental Protection by this 
Agreement. In determining the federal awards expended in its fiscal year, the recipient shall consider all 
sources of federal awards, including federal resources received from the Department of Environmental 
Protection.  The determination of amounts of federal awards expended should be in accordance with the 
guidelines established in 2 CFR 200.502-503. An audit of the recipient conducted by the Auditor General in 
accordance with the provisions of 2 CFR Part 200.514 will meet the requirements of this part. 

 
2. For the audit requirements addressed in Part I, paragraph 1, the recipient shall fulfill the requirements relative 

to auditee responsibilities as provided in 2 CFR 200.508-512. 
 
3. A recipient that expends less than $750,000 in federal awards in its fiscal year is not required to have an audit 

conducted in accordance with the provisions of 2 CFR Part 200, Subpart F-Audit Requirements. If the 
recipient expends less than $750,000 in federal awards in its fiscal year and elects to have an audit conducted 
in accordance with the provisions of 2 CFR 200, Subpart F-Audit Requirements, the cost of the audit must 
be paid from non-federal resources (i.e., the cost of such an audit must be paid from recipient resources 
obtained from other federal entities. 

 
4. The recipient may access information regarding the Catalog of Federal Domestic Assistance (CFDA) via the 

internet at https://sam.gov/content/assistance-listings. 
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PART II: STATE FUNDED 
 
This part is applicable if the recipient is a nonstate entity as defined by Section 215.97(2), Florida Statutes. 
 
1. In the event that the recipient expends a total amount of state financial assistance equal to or in excess of 

$750,000 in any fiscal year of such recipient (for fiscal years ending June 30, 2017, and thereafter), the 
recipient must have a State single or project-specific audit for such fiscal year in accordance with Section 
215.97, F.S.; Rule Chapter 69I-5, F.A.C., State Financial Assistance; and Chapters 10.550 (local 
governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General.  
EXHIBIT 1 to this form lists the state financial assistance awarded through the Department of Environmental 
Protection by this agreement.  In determining the state financial assistance expended in its fiscal year, the 
recipient shall consider all sources of state financial assistance, including state financial assistance received 
from the Department of Environmental Protection, other state agencies, and other nonstate entities.  State 
financial assistance does not include federal direct or pass-through awards and resources received by a 
nonstate entity for Federal program matching requirements. 

 
2. In connection with the audit requirements addressed in Part II, paragraph 1; the recipient shall ensure that the 

audit complies with the requirements of Section 215.97(8), Florida Statutes. This includes submission of a 
financial reporting package as defined by Section 215.97(2), Florida Statutes, and Chapters 10.550 (local 
governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General. 

 
3. If the recipient expends less than $750,000 in state financial assistance in its fiscal year (for fiscal year ending 

June 30, 2017, and thereafter), an audit conducted in accordance with the provisions of Section 215.97, 
Florida Statutes, is not required.  In the event that the recipient expends less than $750,000 in state financial 
assistance in its fiscal year, and elects to have an audit conducted in accordance with the provisions of Section 
215.97, Florida Statutes, the cost of the audit must be paid from the non-state entity’s resources (i.e., the cost 
of such an audit must be paid from the recipient’s resources obtained from other than State entities). 

 
4. For information regarding the Florida Catalog of State Financial Assistance (CSFA), a recipient should access 

the Florida Single Audit Act website located at https://apps.fldfs.com/fsaa for assistance.   In addition to the 
above websites, the following websites may be accessed for information:  Legislature's Website at 
http://www.leg.state.fl.us/Welcome/index.cfm, State of Florida’s website at http://www.myflorida.com/, 
Department of Financial Services’ Website at http://www.fldfs.com/and the Auditor General's Website at 
http://www.myflorida.com/audgen/.   

 
 
PART III: OTHER AUDIT REQUIREMENTS 
 
(NOTE: This part would be used to specify any additional audit requirements imposed by the State awarding entity 
that are solely a matter of that State awarding entity’s policy (i.e., the audit is not required by Federal or State laws 
and is not in conflict with other Federal or State audit requirements).  Pursuant to Section 215.97(8), Florida Statutes, 
State agencies may conduct or arrange for audits of State financial assistance that are in addition to audits conducted 
in accordance with Section 215.97, Florida Statutes.  In such an event, the State awarding agency must arrange for 
funding the full cost of such additional audits.) 
 
PART IV: REPORT SUBMISSION 
 
1. Copies of reporting packages for audits conducted in accordance with 2 CFR Part 200, Subpart F-Audit 

Requirements, and required by PART I of this form shall be submitted, when required by 2 CFR 200.512, by 
or on behalf of the recipient directly to the Federal Audit Clearinghouse (FAC) as provided in 2 CFR 200.36 
and 200.512  

 
A. The Federal Audit Clearinghouse designated in 2 CFR §200.501(a) (the number of copies required by  

2 CFR §200.501(a) should be submitted to the Federal Audit Clearinghouse), at the following address: 
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 By Mail: 
Federal Audit Clearinghouse 
Bureau of the Census 
1201 East 10th Street 
Jeffersonville, IN  47132 

 
 Submissions of the Single Audit reporting package for fiscal periods ending on or after January 1, 

2008, must be submitted using the Federal Clearinghouse’s Internet Data Entry System which can 
be found at http://harvester.census.gov/facweb/ 

 
2. Copies of financial reporting packages required by PART II of this Attachment shall be submitted by or on 

behalf of the recipient directly to each of the following: 
 

A. The Department of Environmental Protection at one of the following addresses: 
 

By Mail: 
Audit Director 
Florida Department of Environmental Protection 
Office of Inspector General, MS 40 
3900 Commonwealth Boulevard 
Tallahassee, Florida  32399-3000 

      
Electronically: 
FDEPSingleAudit@dep.state.fl.us   

 
B. The Auditor General’s Office at the following address: 

 
Auditor General  
Local Government Audits/342 
Claude Pepper Building, Room 401 
111 West Madison Street 
Tallahassee, Florida 32399-1450 
 
The Auditor General’s website (http://flauditor.gov/) provides instructions for filing an 
electronic copy of a financial reporting package. 

 
3. Copies of reports or management letters required by PART III of this Attachment shall be submitted by or 

on behalf of the recipient directly to the Department of Environmental Protection at one of the following 
addresses: 

By Mail: 
Audit Director 
Florida Department of Environmental Protection 
Office of Inspector General, MS 40 
3900 Commonwealth Boulevard 
Tallahassee, Florida  32399-3000 

      
Electronically: 
FDEPSingleAudit@dep.state.fl.us   

 
4.   Any reports, management letters, or other information required to be submitted to the 

Department of Environmental Protection pursuant to this Agreement shall be submitted timely in accordance 
with 2 CFR 200.512, section 215.97, F.S., and Chapters 10.550 (local governmental entities) or 10.650 
(nonprofit and for-profit organizations), Rules of the Auditor General, as applicable. 
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5. Recipients, when submitting financial reporting packages to the Department of Environmental Protection for 
audits done in accordance with 2 CFR 200, Subpart F-Audit Requirements, or Chapters 10.550 (local 
governmental entities) and 10.650 (non and for-profit organizations), Rules of the Auditor General, should 
indicate the date and the reporting package was delivered to the recipient correspondence accompanying the 
reporting package.  

 
 
PART V: RECORD RETENTION 
 
The recipient shall retain sufficient records demonstrating its compliance with the terms of the award and this 
Agreement for a period of five (5) years from the date the audit report is issued, and shall allow the Department of 
Environmental Protection, or its designee, Chief Financial Officer, or Auditor General access to such records upon 
request. The recipient shall ensure that audit working papers are made available to the Department of Environmental 
Protection, or its designee, Chief Financial Officer, or Auditor General upon request for a period of three (3) years 
from the date the audit report is issued, unless extended in writing by the Department of Environmental Protection. 
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Attachment 6
1 of 2

STATE OF FLORIDA
DEPARTMENT OF ENVIRONMENTAL PROTECTION

PROGRAM-SPECIFIC REQUIREMENS
FOR THE SMALL COUNTY CONSOLIDATED SOLID WASTE (SCCSW) GRANT PROGRAM

ATTACHMENT 6

1. The following requirements supersede paragraph 10 of Attachment 1, Standard Terms and Conditions:

Status Reports. The Grantee shall utilize Exhibit A, Progress Report Form, to describe the work performed during
the reporting period, problems encountered, problem resolutions, scheduled updates, and proposed work for the
next reporting period.  Reports shall be submitted to the Department’s Grant Manager no later than thirty (30)
calendar days following the completion of the invoice period authorized under Chapter 62-716.310, F.A.C., and
described in Attachment 3.  It is hereby understood and agreed by the parties that the term “monthly” shall reflect
the calendar months, and that the term “quarterly” shall reflect the calendar quarters ending March 31, June 30,
September 30 and December 31.  The Department's Grant Manager shall have ten (10) calendar days to review
the required reports and deliverables submitted by the Grantee.

2. In addition to the allowable cost categories described in Attachment 2, Special Terms and Conditions the
following reimbursement provisions shall apply:

Prohibited Costs. Independent of the Grantee’s obligation to any subcontractors, the Department shall not
reimburse any of these prohibited costs, and if such costs are charged by a Grantee’s subcontractor, the Grantee
shall be responsible for payment from sources other than the grant funds awarded under this Agreement. The
following costs are not eligible for reimbursement under this Agreement:

a. Indirect, overhead or administrative costs (excluding fringe benefits);

b. Promotional items such as t-shirts and other items promoting the program;

c. Cell phone usage;

d. Attorney’s fees or court costs;

e. Civil or administrative penalties;

f. Interest in real property;

g. Handling fees, such as set percent overages associated with purchasing supplies or equipment; and

h. Vehicles, unless authorized in Attachment 3 of this Agreement.

Travel. Authorized travel expenses are included in the allowable items described in Attachment 3 and no 
additional travel expenses in excess of those already described in Attachment 3 will be authorized without written 
approval from the Department. Any requests for reimbursement of authorized travel expenses must be submitted 
in accordance with Section 112.061, F.S.

Vehicle Purchases. If the Grantee is authorized to purchase a vehicle necessary to complete the work under this 
Agreement, the cost of such vehicle shall not exceed the total authorized in Attachment 3, for use in performing 
the services described in Attachment 3.  The vehicle type proposed for the purchase being authorized by the 
Department shall be described in Attachment 3. The Grantee shall purchase the vehicle(s) utilizing the Grantee’s 
procurement procedures.  If eligible, the Grantee should consider the Department of Management Services, State 
Term Contract(s), when purchasing a vehicle.
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Rev. 4/30/18

Upon satisfactory completion of this Agreement, the Grantee may retain ownership of the vehicle purchased under 
this Agreement.  However, the Grantee is required to account for and report on any vehicle purchased under this 
Agreement in accordance with the Grantee’s financial reporting and inventory control requirements. The Grantee 
will submit Exhibit B, Property Reporting Form, along with the appropriate invoice(s) to the Department’s Grant 
Manager with any applicable requests for reimbursement. Vehicle(s) purchased for the Project are subject to the 
requirements set forth in Chapters 273 and/or 274, F.S., and Chapter 69I-72 and/or Chapter 69I-73, F.A.C., as 
applicable, and should be capitalized, when appropriate, in accordance with GAAP and the Grantee’s financial 
reporting requirements. The following terms shall apply:

a. The Grantee, and its authorized employees, shall have title to and use of vehicle for the authorized purposes
of this Agreement as long as the required work is being satisfactorily performed. In the event that this
Agreement is terminated for any reason, or the use of the vehicle is no longer needed, title of the vehicle shall
be transferred to the Department.

b. The Grantee is responsible for the implementation of manufacturer required maintenance procedures to keep
the vehicle in good operating condition and to keep records of all maintenance performed on the vehicle.

c. The Grantee shall secure and maintain comprehensive collision and general automobile liability coverage for
the vehicle during the term of this Agreement.  The Grantee is responsible for any applicable deductibles
relating to insurance.

d. The Grantee is responsible for any loss, damage, or theft of, and any loss, damage, or injury caused by the
use of, the vehicle(s) purchased with state funds and held in his possession for use in this Agreement with
the Department.

e. The Grantee is responsible for the purchase of, and shall maintain a current State of Florida tag and
registration for all vehicles purchased under this Agreement.
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Exhibit A
DEP Agreement No. SC415

Page 1 of 1 Rev. 5/30/2017 

DEPARTMENT OF ENVIRONMENTAL PROTECTION 
Progress Report Form 

Exhibit A 

DEP Agreement No.: SC415 
Grantee Name: Highlands County Board of County Commissioners 

Grantee Address: 
Grantee’s Grant Manager: Telephone No.: 

Reporting Period: 
Project Number and Title: 

Provide the following information for all tasks and deliverables identified in the Grant Work 
Plan: a summary of project accomplishments for the reporting period; a comparison of 
actual accomplishments to goals for the period; if goals were not met, provide reasons why; 
provide an update on the estimated time for completion of the task and an explanation for 
any anticipated delays and identify by task.  
NOTE:  Use as many pages as necessary to cover all tasks in the Grant Work Plan. 

The following format should be followed: 

Task 1: 
Progress for this reporting period: 
Identify any delays or problems encountered: 

Task 2: 
Progress for this reporting period: 
Identify any delays or problems encountered: 

This report is submitted in accordance with the reporting requirements of DEP Agreement No. 
SC415 and accurately reflects the activities associated with the project. 

Signature of Grantee’s Grant Manager Date 
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Exhibit C 
Page 1 of 3 

DEP Agreement No. SC415  
Rev. 6/14/2019 

Exhibit C 
PAYMENT REQUEST SUMMARY FORM 

DEP Agreement No.: ___SC415___            Agreement Effective Dates:  _______________________ 

Grantee:  ________________________________ Grantee’s Grant Manager:  __________________ 

Mailing Address:  ___________________________________________________________________ 

Payment Request No.  ______________________ Date of Payment Request:  __________________ 

Performance Period (Start date – End date):  _______________________________________________ 

Task/Deliverable No(s).  _______________ Task/Deliverable Amount Requested:  $______________ 

GRANT EXPENDITURES SUMMARY SECTION 

CATEGORY OF EXPENDITURE 
(As authorized) 

AMOUNT OF 
THIS REQUEST 

TOTAL 
CUMULATIVE 

PAYMENT 
REQUESTS 

MATCHING 
FUNDS FOR 

THIS REQUEST 

TOTAL 
CUMULATIVE 

MATCHING 
FUNDS 

Salaries/Wages $ $ $N/A $N/A 

Fringe Benefits $ $ $N/A $N/A 
Indirect Cost $ $ $N/A $N/A 

Contractual (Subcontractors) $ $ $N/A $N/A 
Travel $ $ $N/A $N/A 

Equipment (Direct Purchases) $ $ $N/A $N/A 
Rental/Lease of Equipment $  $ $N/A $N/A 

Miscellaneous/Other Expenses $ $ $N/A $N/A 
Land Acquisition $ N/A $ N/A $N/A $N/A 

TOTAL AMOUNT $ $ $N/A $N/A 

TOTAL TASK/DELIVERABLE 
BUDGET AMOUNT 

$ $N/A 

Less Total Cumulative Payment 
Requests of: 

$ $N/A 

TOTAL REMAINING IN TASK $ $N/A 

GRANTEE CERTIFICATION 
Complete Grantee’s Certification of Payment Request on Page 2 to certify that the amount being 
requested for reimbursement above was for items that were charged to and utilized only for the above 
cited grant activities. 
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Exhibit C 
Page 2 of 3 

DEP Agreement No. SC415  
Rev. 6/14/2019 

Grantee’s Certification of Payment Request 

I,  ____________________________________________________________ , on behalf of 

(Print name of Grantee’s Grant Manager designated in the Agreement) 

____________________________________________________________ , do hereby certify for 

(Print name of Grantee/Recipient) 

DEP Agreement No. SC415  and Payment Request No.  that: 

The disbursement amount requested is for allowable costs for the project described in Attachment A of
the Agreement.

All costs included in the amount requested have been satisfactorily purchased, performed, received, and
applied toward completing the project; such costs are documented by invoices or other appropriate
documentation as required in the Agreement.

The Grantee has paid such costs under the terms and provisions of contracts relating directly to the project; 
and the Grantee is not in default of any terms or provisions of the contracts.

Check all that apply below: 

All permits and approvals required for the construction, which is underway, have been obtained.

Construction up to the point of this disbursement is in compliance with the construction plans and permits.

The Grantee’s Grant Manager relied on certifications from the following professionals that provided
services for this project during the time period covered by this Certification of Payment Request, and such
certifications are included:

Professional Service Provider (Name / License No.) Period of Service (mm/dd/yy – mm/dd/yy) 

Grantee's Grant Manager Signature Grantee's Fiscal Agent Signature 

Print Name Print Name 

Telephone Number Telephone Number 
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Exhibit C 
Page 3 of 3 

DEP Agreement No. SC415  
Rev. 6/14/2019 

INSTRUCTIONS FOR COMPLETING 
PAYMENT REQUEST SUMMARY FORM 

DEP AGREEMENT NO.:   This is the number on your grant agreement. 
AGREEMENT EFFECTIVE DATES:  Enter agreement execution date through end date. 
GRANTEE:  Enter the name of the grantee’s agency. 
GRANTEE’S GRANT MANAGER:  This should be the person identified as grant manager in the grant Agreement.  
MAILING ADDRESS:  Enter the address that you want the state warrant sent. 
PAYMENT REQUEST NO.:  This is the number of your payment request, not the quarter number. 
DATE OF PAYMENT REQUEST:  This is the date you are submitting the request. 
PERFORMANCE PERIOD:  This is the beginning and ending date of the performance period for the task/deliverable that 
the request is for (this must be within the timeline shown for the task/deliverable in the Agreement). 
TASK/DELIVERABLE NO.:  This is the number of the task/deliverable that you are requesting payment for and/or 
claiming match for (must agree with the current Grant Work Plan).   
TASK/DELIVERABLE AMOUNT REQUESTED:  This should match the amount on the “TOTAL TASK/DELIVERABLE 
BUDGET AMOUNT” line for the “AMOUNT OF THIS REQUEST” column. 

GRANT EXPENDITURES SUMMARY SECTION: 

“AMOUNT OF THIS REQUEST” COLUMN:  Enter the amount that was expended for this task during the period for 
which you are requesting reimbursement for this task.  This must agree with the currently approved budget in the current 
Grant Work Plan of your grant Agreement.  Do not claim expenses in a budget category that does not have an approved 
budget.  Do not claim items that are not specifically identified in the current Grant Work Plan.  Enter the column total on the 
“TOTAL AMOUNT” line.  Enter the amount of the task on the “TOTAL TASK BUDGET AMOUNT” line.  Enter the total 
cumulative amount of this request and all previous payments on the “LESS TOTAL CUMULATIVE PAYMENT REQUESTS 
OF” line.  Deduct the “LESS TOTAL CUMULATIVE PAYMENT REQUESTS OF” from the “TOTAL TASK BUDGET 
AMOUNT” for the amount to enter on the “TOTAL REMAINING IN TASK” line. 

“TOTAL CUMULATIVE PAYMENT REQUESTS” COLUMN:  Enter the cumulative amounts that have been requested 
to date for reimbursement by budget category.  The final request should show the total of all requests; first through the final 
request (this amount cannot exceed the approved budget amount for that budget category for the task you are reporting on).  
Enter the column total on the “TOTALS” line.  Do not enter anything in the shaded areas. 

“MATCHING FUNDS” COLUMN:  Enter the amount to be claimed as match for the performance period for the task you 
are reporting on.  This needs to be shown under specific budget categories according to the currently approved Grant Work 
Plan.  Enter the total on the “TOTAL AMOUNT” line for this column.  Enter the match budget amount on the “TOTAL TASK 
BUDGET AMOUNT” line for this column.  Enter the total cumulative amount of this and any previous match claimed on the 
“LESS TOTAL CUMULATIVE PAYMENTS OF” line for this column.  Deduct the “LESS TOTAL CUMULATIVE PAYMENTS 
OF” from the “TOTAL TASK BUDGET AMOUNT” for the amount to enter on the “TOTAL REMAINING IN TASK” line. 

“TOTAL CUMULATIVE MATCHING FUNDS” COLUMN:  Enter the cumulative amount you have claimed to date for 
match by budget category for the task.  Put the total of all on the line titled “TOTALS.”  The final report should show the total 
of all claims, first claim through the final claim, etc.  Do not enter anything in the shaded areas. 

GRANTEE’S CERTIFICATION: Check all boxes that apply.  Identify any licensed professional service providers that 
certified work or services completed during the period included in the request for payment. Must be signed by both the 
Grantee’s Grant Manager as identified in the grant agreement and the Grantee’s Fiscal Agent. 

NOTES:   
If claiming reimbursement for travel, you must include copies of receipts and a copy of the travel reimbursement form 
approved by the Department of Financial Services, Chief Financial Officer.  
Documentation for match claims must meet the same requirements as those expenditures for reimbursement. 
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Tanya Cannady, Business Services Director

SUBJECT/TITLE: Request adoption of Resolution No. 22-23-175 for Budget Amendment No.
22-23-142 to authorize transfer of funds from Fund 191A to Project 22012
Memorial Trailhead Phase II.  

STATEMENT OF ISSUE

There is a remainder of $4,963.41 in impact fees collected and interest revenue earned for Avon Park recreation in
Fund 191A.  The impact fees were collected as authorized by the impact fee ordinance number 05-06-44, September
5, 2006.  Staff's recommendation is the remainder be used for the Memorial Trailhead Park Construction in Avon Park.

RECOMMENDED ACTION

Move to adopt Resolution No. 22-23-175 for Budget Amendment No. 22-23-142 to authorize transfer of
funds from Fund 191A to Project 22012 Memorial Trailhead Phase II.  

FISCAL IMPACT

The fiscal impact nets zero, transferring $4,963.41 from Fund 191A to Fund 151, project 22012.  

Attachments: 22-23-142 Xfer Fund 191A Balance to Proj 22012 Memorial Trailhead PH II (BA).pdf
22-23-142R Xfer Fund 191A Balance to Proj 22012 Memorial Trailhead PH II (Resolution).pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2134948/22-23-142_Xfer_Fund_191A_Balance_to_Proj_22012_Memorial_Trailhead_PH_II__BA_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2136431/22-23-142R_Xfer_Fund_191A_Balance_to_Proj_22012_Memorial_Trailhead_PH_II__Resolution_.pdf


DATE: SUBMITTED BY:

FUND(S): FUND TITLE(S): COST CENTER(S) #:

PROJECT(S) #: PROJECT TITLE(S): COST CENTER TITLE(S):
 *list additional cost centers on reverse side of form

REASON:

OMB RECOMMENDATION: REQUEST # TRANSFER TYPE:

Approval ACTION: ITEM TO ITEM
Board  Approved Denied RESERVE

Denial County Administrator  Approved Denied XX BY RESOLUTION
SUPPLEMENTAL BUDGET

SIGNATURE:

Signature:  DATE: / / Posted by Clerk:
  

Form Revised 08/05/2020

BOARD OF COUNTY COMMISSIONERS

(Transfers over $5,000 require Board approval)

OMB

4401A; 6102A
Impact Fee Parks & Rec AP; Infra- 
structure Surtax

 

191A, 151

8/20/2023

BUDGET AMENDMENTS

Impact Fee Parks & Rec AP; Parks Dept. 151Memorial Trailhead PH II22012

INCREASETYPE FUND COST CENTER ACCOUNT ACCOUNT NAME ACTIVITY BUDGET REVISED BUDGET

0.00

4,963.41

204,423.41

R

E

151

151

3810000Z

56300Z 4,963.41

Project Interfund 
Transfer 

22-23-142

OFFICE USE ONLY

To close out Fund 191A and transfer to a proper project (22012 Memorial Trailhead PH II) to accomplish the anticipated needs of the project.

Project Improvements

0.00

25.20

4,963.41

0.00

DECREASE

3999100

59010

56300

59010

Fund Balance Brought 
Forward

Improvements Other 
Than

Transfer Out

4,963.41 4,963.41

Transfers Out 4,963.41E

E

E

6102A

4401A

4401A

4401A

191A

191A

191A

191

R

4,988.61

0.00

22012

22012

4,963.41

4,963.41

0.00

4,963.41

199,460.00

4,963.41
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RESOLUTION NO. 22-23-175 
 

A RESOLUTION OF HIGHLANDS COUNTY, FLORIDA 
PERTAINING TO BUDGET AMENDMENT 22-23-142 TO 
THE IMPACT FEE PARKS & REC-AP AND 
INFRASTRUCTURE SURTAX FUNDS; PROVIDING FOR 
LEGISLATIVE FINDINGS AND INTENT; PROVIDING FOR 
APPROVAL OF BUDGET AMENDMENT; PROVIDING FOR 
THE IMPLEMENTATION OF ADMINISTRATIVE ACTIONS; 
PROVIDING A SAVINGS CLAUSE; PROVIDING FOR 
SCRIVENER’S ERRORS; PROVIDING FOR CONFLICTS; 
PROVIDING FOR SEVERABILITY; AND PROVIDING AN 
EFFECTIVE DATE. 
 

 
 WHEREAS, Florida Statutes, Section 129.06, (Execution and Amendment of 
Budget) provides that the Board of County Commissioners may by resolution amend its 
budget; and 
 

WHEREAS, Highlands County has determined that the following budget 
amendment is necessary and proper within the Impact Fee Parks & Rec-AP and 
Infrastructure Surtax Funds. 
 

NOW,  THEREFORE,  BE  IT  RESOLVED  BY  HIGHLANDS  COUNTY, 
FLORIDA  AS FOLLOWS: 

 
SECTION 1.  Legislative Findings and Intent. Highlands County has 

complied with all requirements and procedures of Florida law in processing this 
Resolution.  The above recitals are hereby adopted. 

 
SECTION 2.  Approval of Budget Amendment.  Budget Amendment     

22-23-142 is hereby approved and authorized to transfer funds from Fund 191A (Impact 
Fee Parks & Rec-AP) in the amount of $4,963.41 to Project #22012 (Memorial Trailhead 
PH II) in Fund 151 for the same amount of $4.963.41 for FY22/23. The net fiscal impact 
is $0.00. 

 
SECTION 3.  Implementation of Administrative Actions. The County 

Administrator is hereby authorized and directed to take such action as may be deemed 
necessary and appropriate in order to implement the provisions of this Resolution.  The 
County Administrator may, as deemed appropriate, necessary and convenient, delegate 
the powers of implementation as herein set forth to such County employees as deemed 
effectual and prudent. 

 
SECTION 4.  Savings Clause.  All prior actions of Highlands County 

pertaining to the budget amendment approved hereby, as well as any and all matters 
relating thereto, are hereby ratified and affirmed consistent with the provisions of this 
Resolution. 
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SECTION 5.  Scrivener’s Errors.  Typographical errors and other matters 
of a similar nature that do not affect the intent of this Resolution, as determined by the 
County Administrator and County Attorney, may be corrected. 

 
SECTION 6.  Conflicts.  All Resolutions or parts of Resolutions in conflict 

with any of the provisions of this Resolution are hereby repealed. 
 
SECTION 7.  Severability.  If any Section or portion of a Section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to 
invalidate or impair the validity, force, or effect of any other Section or part of this 
Resolution. 

 
SECTION 8.  Effective Date. This Resolution shall take effect immediately 

upon adoption. 
 

PASSED AND ADOPTED this 7th day of September, 2023.  
 

HIGHLANDS COUNTY, FLORIDA 
     

 
 

By:_____________________________      
     Chris Campbell, Chairperson  

 
 

 
ATTEST:  
 
 
______________________________________  
Jerome Kaszubowski, Clerk of Court 
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Brandon Gunn, Interim Facilities Director

SUBJECT/TITLE: Request approval to waive fees for the Sebring Middle School Junior Varsity
Football Game at the Multi-Sports Complex.  

STATEMENT OF ISSUE

The Sebring Middle School Junior Varsity Football program is requesting a waiver of fees for the use of the
Multi-Sports Complex for a football game between Sebring and Lake Placid Middle School on September 5, 2023. 
Due to conflicting circumstances, the game date was chosen for that date.  They will need to use Football Field A, with
one hour of lights, concession, and announcers booth.  Per the FY 2022-2023 Schedule of Fees, the total fee to be
waived is $270.00.
The School will provide a copy of insurance, and will comply with the Rules and Regulations of the Complex.

RECOMMENDED ACTION

Move to approve waiver of fees for the Sebring Middle School Junior Varsity Football Game at the
Multi-Sports Complex.  

FISCAL IMPACT

The fiscal impact would result in a loss of revenues to account 3475100 Sports Complex of approximately $270.00.

Attachments: FieldARequestLetterSMS.pdf
2022-2023 Fee Waiver Chart SMS.pdf
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500 E. Center Ave Sebring Florida 33870*863.471.5700 ext. 26219*FAX 863.471.5710 

         

 

ANGIE SPENCER        COURTNEY GERMAINE 

Principal         Assistant Principal 

 

ANDREW JUDAH                                                                                 STEPHANIE BOVA 

Co-Athletic Director                                                                               Co-Athletic Director 

judaha@highlands.k12.fl.us                                                                                       bovas@highlands.k12.fl.us 

 

August 24, 2023 

Highlands County Board of County Commissioners 

600 S. Commerce Ave. 

Sebring, FL 33872 

 

Chairman Campbell: 

My name is Andrew Judah and I am Co-Athletic Director at Sebring Middle School. 

I am requesting use of Field A at the multi-sport facility on September 5 from 4:30 – 9:00 pm to play a 
football game between the Sebring and Lake Placid Middle Schools.  We need the facility because a 
shortage of officials has caused the SHS JV football team to move its game to Tuesday, September 5.  
Because we both play our home games at Firemen’s Field, we no longer have a place to play on that 
date.  We can’t play the previous day either (Monday, September 4) due to the Labor Day Holiday. 
 
I am also requesting that the fees for the field, concession stand and bathrooms be waived.  We 

understand we are responsible for all fees and costs if the Board chooses not to waive the fees. 

 

Thank you for your consideration. 

 

Andrew Judah 

Co-Athletic Director 

Sebring Middle School 
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ORGANIZATION FACILITY
# OF 

YEARS 

TOTAL FEES 
WAIVED AS 

OF 08.09.2022 2020-21 2021-22 2022-23 2023-24
A.A.I.S.L - All American 
International Softball league Sports Complex 1 635.00$           $635.00
Friends of Istokpoga Lake 
Association, Inc. Lorida Community Center 15 3,000.00$        Cancelled $200.00 $200.00 $200.00
Leisure Lakes Home Owners 
Civic Association H.L. Bishop Park Clubhouse 14 3,900.00$        Cancelled

Miracle League of Highlands Co. AgCenter, Auditorium 1 250.00$           $250.00
Nu-Hope Elder Care Services, 
Inc. AgCenter, Auditorium 27 14,021.00$      Cancelled $500.00 $500.00
Redbeach Community 
Homeowners Association Desoto City Comm. Ctr. 7 5,425.00$        Cancelled $400.00 $400.00 $400.00
Kiwanis Aktion Club of Highlands 
County (formally Ridge Area 
ARC & Special Stars) Ag Center - Auditorium 6 4,215.00$        Cancelled $380.00 $250.00

Kiwanis Aktion Club of Highlands 
County (formally Ridge Area 
ARC & Special Stars) Sports Complex 15 14,625.00$      Cancelled $325.00 $1,025.00

Salvation Army Sports Complex  3 1,125.00$        $375.00 Cancelled
Sebring High School Boys and 
Girls Soccer Program Sports Complex 3 $9,770.00 $645.00 $4,150.00 $4,975.00
Sebring High School Cross 
Country Athetic Program Sports Complex 2 $2,950.00 $1,820.00 Paid Fees Paid Fees
Sebring Middle School Junior 
Varsity Football Sports Complex 1 $0.00 $250.00
Jacob Eckblad / Softball 
tournament fundraiser for Chuck 
Detore Sports Complex 1 265.00$           $265.00
8/7/2023

HIGHLANDS COUNTY FACILITIES - FEES WAIVED 
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: James Kelly Duppenthaler, Interim Fire Chief

SUBJECT/TITLE: Request to approve a donation to South Florida State College, 10 outdated
Motorola XTS 5000 portable radios, 2 multi-unit radio chargers and 6 Motorola
remote speaker microphones. 

STATEMENT OF ISSUE

Highlands County Fire Rescue has portable radios that are outdated and do not work with the current 800Mhz radio
system.  We wish to donate the below radios and accessories to South Florida State College for use in their Public
Safety education programs as they will work with the radio system being operated by South Florida State College.

RECOMMENDED ACTION

Move to approve a donation to South Florida State College, 10 outdated Motorola XTS 5000 portable
radios, 2 multi-unit radio chargers and 6 Motorola remote speaker microphones. 

FISCAL IMPACT

While the estimate value for the radios and accessories is stated at $1,250.00 per the attached letter, there truly is no
fiscal impact to Fund 005 (General) or the overall budget as these items no longer have any use or value with the newer
800Mhz radio system that Highlands County Fire Rescue currently uses.

Attachments: Radio Donation.pdf
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HIGHLANDS COUNTY BOARD OF COUNTY COMMISSIONERS 
PUBLIC SAFETY 
FIRE RESCUE 
4506 Kenilworth Blvd., Sebring, Florida 33870 
Office (863) 402-7600 Fax (863) 402-7404 www.highlandsfl.gov 
 

 

 

 
 

Highlands County Fire Rescue has portable radios that are outdated and do 
not work with the current 800Mhz radio system.  We wish to donate the 
below radios and accessories to South Florida State College for use in their 
Public Safety education programs as they will work with the radio system 
being operated by South Florida State College. 
 
Items to be donated: 
 
Motorola XTS 5000 portable radio S/N 320CEJ2732 
Motorola XTS 5000 portable radio S/N 320CEJ2733 
Motorola XTS 5000 portable radio S/N 320CEJ2742 
Motorola XTS 5000 portable radio S/N 320CEJ2744 
Motorola XTS 5000 portable radio S/N 320CEW0176 
Motorola XTS 5000 portable radio S/N 320CEW0177 
Motorola XTS 5000 portable radio S/N 320CEW0181 
Motorola XTS 5000 portable radio S/N 320CEW0187 
Motorola XTS 5000 portable radio S/N 320CEW0188 
Motorola XTS 5000 portable radio S/N 320CEW0190 
 
2 – Multi-unit radio chargers 
6 – Motorola remote speaker microphones 
 
Overall estimated value: $1,250.00 
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: David Nitz, OMB Manager

SUBJECT/TITLE: Request adoption of Resolution 22-23-161 for Budget Amendment 22-23-138 for
Project 22081 Medal of Honor Park.

STATEMENT OF ISSUE

At the regular meeting of the Board of County Commissioners on September 7, 2021, the Board unanimously approved
the Florida Medal of Honor Memorial Committee’s request for in-kind support not to exceed $50,000.  This budget
amendment is appropriating said funds to Project 22081 Medal of Honor Park for parking lot stabilization, Engineering
services to include design, permitting, surveying, and signage.

RECOMMENDED ACTION

Move to adopt Resolution 22-23-161 for Budget Amendment 22-23-138 for Project 22081 Medal of Honor
Park.

FISCAL IMPACT

The fiscal impact is an increase to Fund 005 (General) and the overall budget.  An additional $50,000 of Fund Balance
Brought Forward is being appropriated in Project 22081 (Medal of Honor Park), cost center 2111 (Central Services),
account 53100Z (Project Professional Services).

Attachments: 22-23-138 Project 22081 Medal of Honor Park (BA).pdf
22-23-138R Project 22081 Medal of Honor Park (Resolution).pdf
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DATE: SUBMITTED BY:

FUND(S): FUND TITLE(S): COST CENTER(S) #:

PROJECT(S) #: PROJECT TITLE(S): COST CENTER TITLE(S):
 *list additional cost centers on reverse side of form

REASON:

OMB RECOMMENDATION: REQUEST # TRANSFER TYPE:

Approval ACTION: ITEM TO ITEM
Board  Approved Denied RESERVE

Denial County Administrator  Approved Denied XX BY RESOLUTION
SUPPLEMENTAL BUDGET

SIGNATURE:

Signature:  DATE: / / Posted by Clerk:
  

Form Revised 08/05/2020

50,000.00E 2111

005

005

R

50,000.00

0.00

0.00

2,914,299.15

DECREASE

3999100

53100Z

Fund Bal Brought 
Forward 2,864,299.15 50,000.00

Project Professional 
Services 22081 0.00

0.00

0.00

0.00

22-23-138

OFFICE USE ONLY

In-kind support for Medal of Honor Park to include stabalizing of the parking lot, engineering design/permitting and signage.

Central ServicesMedal of Honor Park22081

INCREASETYPE FUND COST CENTER ACCOUNT ACCOUNT NAME ACTIVITY BUDGET REVISED BUDGET

BOARD OF COUNTY COMMISSIONERS

(Transfers over $5,000 require Board approval)

OMB

2111General

 

005

8/22/2023

BUDGET AMENDMENTS
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RESOLUTION NO. 22-23-161 
 

A RESOLUTION OF HIGHLANDS COUNTY, FLORIDA 
PERTAINING TO BUDGET AMENDMENT 22-23-138 TO 
THE GENERAL FUND; PROVIDING FOR LEGISLATIVE 
FINDINGS AND INTENT; PROVIDING FOR APPROVAL OF 
BUDGET AMENDMENT; PROVIDING FOR THE 
IMPLEMENTATION OF ADMINISTRATIVE ACTIONS; 
PROVIDING A SAVINGS CLAUSE; PROVIDING FOR 
SCRIVENER’S ERRORS; PROVIDING FOR CONFLICTS; 
PROVIDING FOR SEVERABILITY; AND PROVIDING AN 
EFFECTIVE DATE. 
 

 
 WHEREAS, Florida Statutes, Section 129.06, (Execution and Amendment of 
Budget) provides that the Board of County Commissioners may by resolution amend its 
budget; and 
 

WHEREAS, Highlands County has determined that the following budget 
amendment is necessary and proper within the General Fund. 
 

NOW,  THEREFORE,  BE  IT  RESOLVED  BY  HIGHLANDS  COUNTY, 
FLORIDA  AS FOLLOWS: 

 
SECTION 1.  Legislative Findings and Intent. Highlands County has 

complied with all requirements and procedures of Florida law in processing this 
Resolution.  The above recitals are hereby adopted. 

 
SECTION 2.  Approval of Budget Amendment.  Budget Amendment     

22-23-138 is hereby approved and authorized to appropriate additional Fund Balance 
Brought Forward to Project #22081 for FY22/23. The net fiscal impact is an increase in 
the amount of $50,000.00. 

 
SECTION 3.  Implementation of Administrative Actions. The County 

Administrator is hereby authorized and directed to take such action as may be deemed 
necessary and appropriate in order to implement the provisions of this Resolution.  The 
County Administrator may, as deemed appropriate, necessary and convenient, delegate 
the powers of implementation as herein set forth to such County employees as deemed 
effectual and prudent. 

 
SECTION 4.  Savings Clause.  All prior actions of Highlands County 

pertaining to the budget amendment approved hereby, as well as any and all matters 
relating thereto, are hereby ratified and affirmed consistent with the provisions of this 
Resolution. 
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SECTION 5.  Scrivener’s Errors.  Typographical errors and other matters 
of a similar nature that do not affect the intent of this Resolution, as determined by the 
County Administrator and County Attorney, may be corrected. 

 
SECTION 6.  Conflicts.  All Resolutions or parts of Resolutions in conflict 

with any of the provisions of this Resolution are hereby repealed. 
 
SECTION 7.  Severability.  If any Section or portion of a Section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to 
invalidate or impair the validity, force, or effect of any other Section or part of this 
Resolution. 

 
SECTION 8.  Effective Date. This Resolution shall take effect immediately 

upon adoption. 
 

PASSED AND ADOPTED this 7th  day of September, 2023.  
 

HIGHLANDS COUNTY, FLORIDA 
     

 
 

By:_____________________________      
     Chris Campbell, Chairperson  

 
 

 
ATTEST:  
 
 
______________________________________  
Jerome Kaszubowski, Clerk of Court 
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: David Nitz, OMB Manager

SUBJECT/TITLE: Request adoption of Resolution 22-23-176 for Budget Amendment 22-23-144 to
clean-up negative account balances in various cost centers.

STATEMENT OF ISSUE

This budget amendment is necessary to realign funding for negative account balances in various cost centers for
accounting purposes.

RECOMMENDED ACTION

Move to adopt resolution 22-23-176 for budget amendment 22-23-144 to clean-up negative account balances
in various cost centers.

FISCAL IMPACT

The fiscal impact is an increase to Fund 123 (Library Cooperative), Fund 131 (Intergov’t Radio Communication), Fund
152 (Tourist Development), and Fund 174 (Fire Inspections) and the overall budget in the amounts of $1,900, $100,
$8,000, and $2,000, respectively, totaling $12,000.  

Attachments: 22-23-144 Cost Center Negative Balances Cleanup2 (BA).pdf
22-23-144R Cost Center Negative Balances Cleanup2 (Resolution).pdf
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DATE: SUBMITTED BY:

FUND(S): FUND TITLE(S): COST CENTER(S) #:

PROJECT(S) #: PROJECT TITLE(S): COST CENTER TITLE(S):
 *list additional cost centers on reverse side of form

REASON:

OMB RECOMMENDATION: REQUEST # TRANSFER TYPE:

Approval ACTION: XX ITEM TO ITEM
Board  Approved Denied RESERVE

Denial County Administrator  Approved Denied XX BY RESOLUTION
SUPPLEMENTAL BUDGET

SIGNATURE:

Signature:  DATE: / / Posted by Clerk:
  

Form Revised 08/05/2020

228,119.50E 005 2103 53100 Professional Services 210,619.50 17,500.00

5,223.00

190,598.00

500.00

1,250.00

157,639.00

288,270.00

50,000.00

7,550.00

17,500.00122,380.00

25,170.00

E

E

E

2103

1000

1002

2100

2101

1003

1031

005

005

005

005

E

17,586.00

3,973.00

240,598.00

9,350.00

DECREASE

54100

54100

54100

54300

Communications & 
Freight

Communications & 
Freight

Utility Services

7,600.00 1,750.00
Communications & 

Freight 18,086.00

165,189.00

313,440.00

104,880.00

E

E

E

005

005

005

51200

51200

51200

Regular Salaries & 
Wages

Regular Salaries & 
Wages

22-23-144

OFFICE USE ONLY

To clean up cost centers with negative account balances.

Regular Salaries & 
Wages

See Attached ListSee Attached List
See Attached 
List

INCREASETYPE FUND COST CENTER ACCOUNT ACCOUNT NAME ACTIVITY BUDGET REVISED BUDGET

BOARD OF COUNTY COMMISSIONERS

(Transfers over $5,000 require Board approval)
OMB

See Attached ListSee Attached List

PAGE 1 of 6

See Attached List
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REQUEST NUMBER

Form Revised 08/05/2020

Regular Salaries & 
Wages 2,767,150.00    

BOARD OF COUNTY COMMISSIONERS

BUDGET AMENDMENTS

22-23-144

PAGE 2 of 6

2,000.00           2,765,150.00                  

26,015.00                       

E 005 5105 51200
Regular Salaries & 

Wages 3,167,150.00    400,000.00       2,767,150.00                  

E

90,925.00                       

E 005

608,334.88                     

E 005 5200 51200
Regular Salaries & 

Wages 88,925.00         2,000.00           

E 005 5105 54600 Repair & Maintenance 208,334.88       400,000.00       

5105 51200

005 4500 51200
Regular Salaries & 

Wages 20,315.00         5,700.00           

21,475.00                       

218,110.00                     E 005 2558 51200
Regular Salaries & 

Wages 223,810.00       5,700.00           

E 005 3991 56400 Machinery & Equipment 6,785.00           14,690.00         

34,580.00                       

E 005 3991 51200
Regular Salaries & 

Wages 184,331.00       14,690.00         169,641.00                     

E 005 3214 53419 Division of Forestry 34,579.00         1.00                  

106,840.00                     

E 005 2700 54000 Travel & Per Diem 1,674.00           1.00                  1,673.00                         

E 005 3200 51200
Regular Salaries & 

Wages 56,840.00         50,000.00         

156,205.00                     

E 005 2700 51200
Regular Salaries & 

Wages 339,072.00       50,000.00         289,072.00                     

E 005 2810 51200
Regular Salaries & 

Wages 148,105.00       8,100.00           

15,746.48                       

E 005 2810 53100 Professional Services 130,489.94       8,100.00           122,389.94                     

E 005 2107 53100 Professional Services 10,746.48         5,000.00           

REVISED BUDGET

E 005 2107 51200
Regular Salaries & 

Wages 270,368.00       5,000.00           265,368.00                     

ACCOUNT NAME ACTIVITY BUDGET INCREASETYPE FUND COST CENTER ACCOUNT DECREASE
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REQUEST NUMBER

Form Revised 08/05/2020

75,890.00                       

E 110 4102 51200
Regular Salaries & 

Wages

482,300.79                     

100,000.00       2,351,358.00                  

E 110 4102 53402 Hauling

2,451,358.00    

E 110 4101 54600 Repair & Maintenance 65,890.00         10,000.00         

382,300.79       100,000.00       

                                 

E 110 4100 51200
Regular Salaries & 

Wages 93,062.00         28,500.00         121,562.00                     

252,478.00                     

E 110 4101 51200
Regular Salaries & 

Wages 1,063,135.00    38,500.00         1,024,635.00                  

E 005 6303 51200
Regular Salaries & 

Wages 230,478.00       22,000.00         

308,400.00                     

E 005 6302 51200
Regular Salaries & 

Wages -                   5,175.00           5,175.00                         

E 005 6302 53400 Contractual Services 313,575.00       5,175.00           

119,629.00                     

E 005 6210 51200
Regular Salaries & 

Wages 236,245.00       3,000.00           233,245.00                     

E 005 6211 51200
Regular Salaries & 

Wages 116,629.00       3,000.00           

97,203.00                       

E 005 6209 54300 Utility Services 12,365.00         1,750.00           14,115.00                       

E 005 6209 51200
Regular Salaries & 

Wages 98,953.00         1,750.00           

524,596.00                     

E 005 6105 51200
Regular Salaries & 

Wages 62,924.00         4,750.00           67,674.00                       

E 005 6102 51200
Regular Salaries & 

Wages 529,346.00       4,750.00           

BOARD OF COUNTY COMMISSIONERS

BUDGET AMENDMENTS

22-23-144

PAGE 3 of 6

1,637,572.00    34,200.00         

ACCOUNT NAME ACTIVITY BUDGET INCREASE DECREASE REVISED BUDGET

E 005 5222 53400 Contractual Services

TYPE FUND COST CENTER ACCOUNT

1,671,772.00                  

65,800.00                       E 005 5108 53400 Contractual Services 100,000.00       34,200.00         
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REQUEST NUMBER

Form Revised 08/05/2020

267,638.21                     

65.00                2,000.00           2,065.00                         

E 181 3217 54600 Repair & Maintenance

E 174 3215 55404 Dues & Memberships

377,638.21       110,000.00       

43,085.00                       

R 174 3999100
Fund Balance Brought 

Forward 39,730.00         2,000.00           41,730.00                       

E 152 5301 51200
Regular Salaries & 

Wages 35,085.00         8,000.00           

399,836.00                     

R 152 3999100
Fund Balance Brought 

Forward 42,205.16         8,000.00           50,205.16                       

E 131 3994 53400 Contractual Services 399,736.00       100.00              

91,177.00                       

R 131 3999100
Fund Balance Brought 

Forward -                    100.00              100.00                            

E 123 6208 51200
Regular Salaries & 

Wages 89,277.00         1,900.00           

110,462.00                     

R 123 3377010
Heartland Coop 

Funding 121,001.00       1,900.00           122,901.00                     

E 110 4998 51200
Regular Salaries & 

Wages 108,962.00       1,500.00           

25,890.00                       

E 110 4200 51200
Regular Salaries & 

Wages 65,072.00         2,500.00           67,572.00                       

E 110 4106 52400
Workers' 

Compensation 29,890.00         4,000.00           

56,268.50                       

E 110 4108 51200
Regular Salaries & 

Wages 94,790.00         7,500.00           102,290.00                     

E 110 4108 54600 Repair & Maintenance 63,768.50         7,500.00           

284,381.00                     

E 110 4106 54600 Repair & Maintenance 55,968.00         20,000.00         75,968.00                       

E 110 4106 51200
Regular Salaries & 

Wages 304,381.00       20,000.00         

BOARD OF COUNTY COMMISSIONERS
PAGE 4 of 6

BUDGET AMENDMENTS

22-23-144

TYPE FUND COST CENTER ACCOUNT ACCOUNT NAME ACTIVITY BUDGET INCREASE DECREASE REVISED BUDGET

804,491.00                     E 181 3217 52200
Retirement 

Contributions 694,491.00       110,000.00       
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REQUEST NUMBER

Form Revised 08/05/2020

-                                 

-                                 

-                                 

-                                 

-                                 

-                                 

-                                 

-                                 

-                                 

-                                 

36,260.00                       

-                                 

E 420 4230 51200
Regular Salaries & 

Wages 32,760.00         3,500.00           

208,000.00                     

E 420 4230 53434 Hauling 29,500.00         3,500.00           26,000.00                       

E 401 4218 54900
Other Charges/ 

Obligations 193,000.00       15,000.00         

447,150.00                     

E 401 4218 53433 Waste Franchise 4,892,911.00    75,000.00         4,967,911.00                  

E 401 4210 53400 Contractual Services 537,150.00       90,000.00         

BOARD OF COUNTY COMMISSIONERS
PAGE 5 of 6

BUDGET AMENDMENTS

22-23-144

TYPE FUND COST CENTER ACCOUNT ACCOUNT NAME ACTIVITY BUDGET INCREASE DECREASE REVISED BUDGET
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COST CENTER(S) COST CENTER TITLE(S)
FUND(S) Local Emergency Management Agency

005 General Critical Infrastructure - Executive
110 Transportation Trust Ambulance Service 005
123 Library Cooperative Community Programs
131 Intergov't Radio Communication State-County Assistance Prog.
152 Tourist Development Transportation Projects
174 Fire Inspection Sports Complex
181 Fire Assessment Libraries - Avon Park
401 Solid Waste Libraries - Sebring
420 Energy Recovery Libraries - Lake Placid

County Extension
Natural Resources
County Engineer

COST CENTER(S) COST CENTER TITLE(S) Enginerring Services
General Admin Circuit Court Roads & Bridges - 110 
General Admin State Attorney ROW Maintenance
General Admin Pubic Defender Shell Pit
Courthouse Facilities Road & Bridge Admin.
Business Services GIS
Board County Commissioners Library Cooperative
County Attorney Intergov't Radio Comm. Prog
Human Resources Tourist Dev.- Operations
Purchasing Fire Safety Inspections
Planning & Zoning Fire Assessments
Economic Development Refuse Disposal System
Public Safety Refuse Collection Program
Division of Forestry Energy Recovery
Local Emergency Management Agency
Critical Infrastructure - Executive
Ambulance Service 005

4100

BOARD OF COUNTY COMMISSIONERS
PAGE 6 of 6

BUDGET AMENDMENTS

REQUEST NUMBER

FUND TITLE(S)

6102

4101

4998

3994
5301

6208

6209

6302
6211
6210

6105

3991
4500

4200
4108
4106
4102

3215
3217
4210
4218
4230

2101

5105

5222
5200

6303

1000
1002
1003
1031
2100

3214
3991
4500
5105

2103
2107
2558
2700
2810
3200

213



 1 of 2 

RESOLUTION NO. 22-23-176 
 

A RESOLUTION OF HIGHLANDS COUNTY, FLORIDA 
PERTAINING TO BUDGET AMENDMENT 22-23-144 TO 
THE LIBRARY COOPERATIVE, INTERGOV’T RADIO 
COMMUNICATIONS, TOURIST DEVELOPMENT, AND 
FIRE INSPECTION FUNDS; PROVIDING FOR 
LEGISLATIVE FINDINGS AND INTENT; PROVIDING FOR 
APPROVAL OF BUDGET AMENDMENT; PROVIDING FOR 
THE IMPLEMENTATION OF ADMINISTRATIVE ACTIONS; 
PROVIDING A SAVINGS CLAUSE; PROVIDING FOR 
SCRIVENER’S ERRORS; PROVIDING FOR CONFLICTS; 
PROVIDING FOR SEVERABILITY; AND PROVIDING AN 
EFFECTIVE DATE. 
 

 
 WHEREAS, Florida Statutes, Section 129.06, (Execution and Amendment of 
Budget) provides that the Board of County Commissioners may by resolution amend its 
budget; and 
 

WHEREAS, Highlands County has determined that the following budget 
amendment is necessary and proper within the Library Cooperative, Intergov’t Radio 
Communication, Tourist Development, and Fire Inspection Funds. 
 

NOW,  THEREFORE,  BE  IT  RESOLVED  BY  HIGHLANDS  COUNTY, 
FLORIDA  AS FOLLOWS: 

 
SECTION 1.  Legislative Findings and Intent. Highlands County has 

complied with all requirements and procedures of Florida law in processing this 
Resolution.  The above recitals are hereby adopted. 

 
SECTION 2.  Approval of Budget Amendment.  Budget Amendment     

22-23-144 is hereby approved and authorized to appropriate additional Fund Balance 
Brought Forward for FY22/23 for the affected cost centers in the total amount of 
$12,000.00. 

 
SECTION 3.  Implementation of Administrative Actions. The County 

Administrator is hereby authorized and directed to take such action as may be deemed 
necessary and appropriate in order to implement the provisions of this Resolution.  The 
County Administrator may, as deemed appropriate, necessary and convenient, delegate 
the powers of implementation as herein set forth to such County employees as deemed 
effectual and prudent. 

 
SECTION 4.  Savings Clause.  All prior actions of Highlands County 

pertaining to the budget amendment approved hereby, as well as any and all matters 
relating thereto, are hereby ratified and affirmed consistent with the provisions of this 
Resolution. 
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SECTION 5.  Scrivener’s Errors.  Typographical errors and other matters 
of a similar nature that do not affect the intent of this Resolution, as determined by the 
County Administrator and County Attorney, may be corrected. 

 
SECTION 6.  Conflicts.  All Resolutions or parts of Resolutions in conflict 

with any of the provisions of this Resolution are hereby repealed. 
 
SECTION 7.  Severability.  If any Section or portion of a Section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to 
invalidate or impair the validity, force, or effect of any other Section or part of this 
Resolution. 

 
SECTION 8.  Effective Date. This Resolution shall take effect immediately 

upon adoption. 
 

PASSED AND ADOPTED this 7th day of September 2023.  
 

HIGHLANDS COUNTY, FLORIDA 
     

 
 

By:_____________________________      
     Chris Campbell, Chairperson  

 
 

 
ATTEST:  
 
 
______________________________________  
Jerome Kaszubowski, Clerk of Court 
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Sherry G. Sutphen, County Attorney

SUBJECT/TITLE: Request retroactive approval from June 30, 2022, for the 2022-2023 Hazard
Analysis Grant between the State of Florida, Division of Emergency
Management and Highlands County. 

STATEMENT OF ISSUE

The Hazard Analysis grant from the Florida Department of Emergency Management is an annual grant that is awarded
for inspections of hazardous facilities throughout the county. It is used to support staff's salary for their time in going out
to inspect facilities requested by the state. The original agreement was unknowingly signed and fully executed on June
20, 2022 thus is why approval would need to be approved retroactively. 

RECOMMENDED ACTION

Move to approve retroactively from June 30, 2022, for the 2022-2023 Hazard Analysis Grant between the
State of Florida, Division of Emergency Management and Highlands County. 

FISCAL IMPACT

The fiscal impact that the county recognized was an increase to Fund 005 (General) and the overall budget in the
amount of $1,668.67.

Attachments: HA.2.pdf
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ADVANCE REQUESTED 

Advance payment of $ _____________ is requested. Balance of
payments will be made on a reimbursement basis. These funds are 
needed to pay staff, award benefits to clients, duplicate forms and 
purchase start-up supplies and equipment. We would not be able to 
operate the program without this advance. 
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Recipient’s Signature Recipient’s Printed Name 

 Name and Title FDEM Agreement Number

 Street Address Project Number (if applicable)

 City, State, Zip 

 Date 
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when applicable

following
approval

following
approval

(if applicable

approved

following
approval
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Choose 25% of the Section 302 EHS facilities on this list for Deliverable 1

Choose 25% of the Section 302 EHS facilities on this list for Deliverable 2

PLEASE REFER TO THE FACILITIES ATTACHMENT LIST SENT VIA EMAIL WHICH SERVES AS 
THE BASIS FOR THIS ATTACHMENT. 
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#

I certify to the best of my knowledge and belief the billed costs are in accordance with the 
Terms and Conditions of the Hazards Analysis Agreement.

F
20 -202  H

#:

R : 

20% of HA 
Agreement 

Amount

TOTAL AMOUNTS:

HA Attachment I 

2

No later than  1, 202 , provide completed 
CAMEO  files for 25% of  

facilities listed in Attachment H. 
Hazards Analysis submissions are reviewed  and 

 invoice is .

40% of HA 
Agreement 

Amount

1

No later than November 1, 202 , provide 
completed CAMEO  files for 25% of

facilities listed in Attachment H. 
Hazards Analysis submissions are reviewed  and 
must be approved  invoice is .

40% of HA 
Agreement 

Amount

No later than June 1, 202 , provide a complete 
correct copy of the approved CAMEO

file to the LEPC and FDEM with a copy of the 
transmittal letter.

3

Signature Date

29
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Attachment J
202 -202 Hazard Analysis Checklist

Facility Information 
Facility Name {per } 
Department field is where the SERC number goes. {Do not add the SERC acronym just the number} 
Enter the current Tier II report year 
Facility Physical Address 

Latitude and Longitude in Decimal Degrees {ex. 30.197, -84.3621} 
Facility Phone Number  
Facility Emergency Coordinator Name, Title  and 24-hour Emergency Phone Number 
Transportation Route(s) {From County Line to the Facility} 
Evacuation Route(s) to exit the Vulnerable Zone 
Historical Accident Record {If none, please note} 
Facility Maximum Occupancy {a minimum of one is required for unmanned facilities}  
Facility Page (ID and Regs ) (Mark correct 112(r) and Section 302 check boxes, max occupancy, facility manned or unmanned) 

Hazard Identification (Chemical in Inventory  (for each Extremely Hazardous Substance on site) 
Update Chemical in Inventory for each Extremely Hazardous Substance Present over the TPQ 
Enter Chemical Abstract Service (CAS) Number and Proper Chemical Name  
Type/Design, Pressure  and Temperature of Container(s) cylinder, battery, ambient etc. (Chemical in Inventory Location ) 
Physical State in Storage {ex. mixture, pure, liquid, gas} (Chemical in Inventory Physical State and Quantity )  
Enter max daily, average daily amount in lbs.  (Chemical in Inventory Physical State and Quantity ) 
Enter amount in Largest Container or Interconnected Containers (Chemical in Inventory Physical State and Quantity ) {this is the 
amount to be used in the scenario release} 
Nature of the Hazard {ex. acute, chronic, fire, pressure, etc.} Chemical in Inventory 

Vulnerability Analysis (Scenario 
Enter maximum amount in largest container or interconnected containers in the Amount Released field (Scenario )   (This amount 
must be the same as the Chemical in Inventory  Maximum amount in largest container amount) 
Enter the concentration percentage in the Concentration field (Scenario Description ) 
Enter Release Duration (10 minutes for gases, solids in solution or powders; no entry for liquids is required) (Scenario Description ) 
Determine the natural Physical State ( specified in Chemicals ) and 
enter into the Physica
Weather Information - Use the weather default settings or enter average wind speed (do not enter a value in the Wind from field) 
Urban or Forest is recommended in the Ground Roughness field. (Scenario Description ) 
Risk Assessment - Rate the Risk, Consequences and Overall Risk of a release occurring {based upon release history etc.} (Scenario 
Description )
Extent of Vulnerable Zone {CAMEO automatically calculates Threat Zone Radius when Edit button and Estimate Threat Zone Radius 
buttons are used} (Scenario Description )  
Enter estimate of Total Exposed Population (Notes n Scenario
Enter Critical Facilities {name of critical facility(s) and max occupancy for each; if none, state No Critical Facilities} (Notes n Scenario) 

On-Site Visits, Statements of Determination, and Site Plans (For each Facility within Period .) 
Site Visit Certification Form (Upload to ( file name must contain at minimum the SERC 
number SV  Phone call updates must indicate who made the call, the name of the facility representative spoken to, and 
the date of call.) 
Statement of Determination (SOD) if applicable (Upload to ) {file name must contain at 
minimum SERC number and proper acronym SOD 
Site Plan (SP) (Upload to {file name must contain at minimum the SERC SP – if 
SERC number additional info encouraged but not required.} 
Sufficient Detail to Identify: North Arrow
Location of Major Buildings 
Name and Location of Extremely Hazardous Substance(s) (if Extremely Hazardous Substances are co-located, noting EHS is acceptable)
Name and Location of Street(s) ) (list the street the facility is on and at a minimum one cross street) 
Identify Pertinent Access and Egress Points and other features pertinent to Emergency Response 
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LEPC:

CLOSED FACILITY

YES NO

HMP-13-00 ttachment L

DATE EHS(s) EXCEEDED THE ESTABLISHED TPQ:

FACILITY CLOSED/CHEMICALS 
REMOVED BY DATE:

Within covered NAICS Codes, but Section 313 chemicals WERE present on-site during the current filing

ALL SECTION 13 CHEMICALS WERE REMOVED AS OF THIS DATE:

DATE

Within covered NAICS Codes, and WERE on-site during the current filing year, DATE

EHSs WERE present on-site during the during the current filing year

NO EHSs WERE present on-site during the current filing year. ALL EHSs WERE REMOVED AS OF THIS DATE:

EHSs WERE present on-site during the during the current filing year

Extremely Hazardous Substance(s) EHSs WERE present on-site during the current filing year, but only in

amounts below the established Threshold Planning Quantities (TPQ). AS OF THIS DATE:

DATE

Extremely Hazardous Substance(s) EHSs WERE present on-site during the current filing year, but only in
amounts below the established Threshold Planning Quantities (TPQ). AS OF THIS DATE:

DATE

NO EHSs WERE present on-site during the current filing year. ALL EHSs WERE REMOVED AS OF THIS DATE:

Signature of LEPC Coordinator/County Official or Authorized Representative Date Signed

Signature Date Signed

Certification: (Read and ign fter ompleting ll ections)

I certify under penalty of law that I have personally examined and am familiar with the information submitted on this page,
 and that based on my inquiry of those individuals responsible for obtaining the information, 

I believe that the submitted information is true, accurate, and complete.

Further Explanation if Necessary:

PHYSICAL ADDRESS, CITY & ZIP:

FACILITY NAME:

COUNTY: SERC #

Statement of Determination
(Check Only One)

SITE INSPECTION DATE:

CHEMICALS
REMOVED

YES NO

DATE EHS(s) WERE ON-SITE:

By signing this Form, I certify to the best of my knowledge and belief that the information reported is in accordance with the 
Terms and Conditions of the Hazards Analysis Agreement.

Printed Name of Owner/Operator OR Owner/Operator's Authorized Representative

OTHER

YES NO

SECTION
313

SECTIONS
311 - 312

SECTIONS
302-303

NEW FACILITY

Not within covered NAICS Codes.

Within covered NAICS Codes, but less than ten (10) employees.

CHEMICALS BELOW
ESTABLISHED TPQs

Deregistration Exempt from Reporting for Filing Year
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HA A :

:

SUB-RECIPIENT:

For Each Deliverable, Enter the Award Amount  Attachment A Budget .

THA 

G # A :

202 -202

This form should be completed and submitted to the Division no later than sixty (60) days after 
termination date of the Agreement.

Total Paid for
Completed Deliverables:

Total Deliverables 
Amount:

Deliverable 1

Deliverable 2

Deliverable 3

D

Date Signed

By signing this report, I certify to the best of my knowledge and belief that the report is true, complete, and accurate, 
and the expenditures, disbursements, and cash receipts are for the purposes and objectives set forth in the Terms and 

Conditions of the State-Funded Hazards Analysis Agreement. I am aware that any false, fictitious, or fraudulent 
information, or the omission of any material fact, may subject me to criminal, civil, or administrative penalties for fraud, 

false statements, false claims, or otherwise as proscribed by law.
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Corey Amundsen, Emergency Manager

SUBJECT/TITLE: Request adoption of Resolution 22-23-150 for Budget Amendment 22-23-128 for
the 2022-2023 Hazard Analysis Grant. 

STATEMENT OF ISSUE

The Hazard Analysis grant from the Florida Department of Emergency Management is an annual grant that is awarded
for inspections of hazardous facilities throughout the county. It is used to support staff's salary for their time in going out
to inspect facilities requested by the state. 

RECOMMENDED ACTION

Move to adopt Resolution 22-23-150 for Budget Amendment 22-23-128 for the 2022-2023 Hazard Analysis
Grant. 

FISCAL IMPACT

The fiscal impact is an increase to fund 005 (General) and the overall budget is increasing for FY 22-23. This budget
amendment is recognizing additional revenue in the amount of $1,668.67 in Fund 005, cost center 3991 (Emergency
Management), and project 22065 (Hazard Analysis Grant 22-23).

Attachments: 22-23-128 Proj 22065 Hazard Analysis Grant 22-23 (BA).pdf
22-23-128R Proj 22065 Hazard Analysis Grant 22-23 (Resolution).pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2103213/22-23-128_Proj_22065_Hazard_Analysis_Grant_22-23__BA_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2103214/22-23-128R_Proj_22065_Hazard_Analysis_Grant_22-23__Resolution_.pdf


DATE: SUBMITTED BY:

FUND(S): FUND TITLE(S): COST CENTER(S) #:

PROJECT(S) #: PROJECT TITLE(S): COST CENTER TITLE(S):
 *list additional cost centers on reverse side of form

REASON:

OMB RECOMMENDATION: REQUEST # TRANSFER TYPE:

Approval ACTION: ITEM TO ITEM
Board  Approved Denied RESERVE

Denial County Administrator  Approved Denied XX BY RESOLUTION
SUPPLEMENTAL BUDGET

SIGNATURE:

DATE: / /
Signature:  Posted by Clerk:

  
Form Revised 08/05/2020

BOARD OF COUNTY COMMISSIONERS

(Transfers over $5,000 require Board approval)

Corey Amundsen

3991General005

To set up Hazard Analysis Grant 22-23 was not initially added to our budget .

7/7/2023

BUDGET AMENDMENTS

EMERGENCY MANAGEMENTHAZARD ANALYSIS GRANT 22-2322065

INCREASETYPE FUND COST CENTER ACCOUNT ACCOUNT NAME ACTIVITY BUDGET REVISED BUDGET

22-23-128

OFFICE USE ONLY

0.00

0.00

0.00

22065 0.00 1,668.67

Proj Haz Materials Plan 22065 0.00

51200Z

3342300Z

Project Reg Salaries

1,668.67

0.00

0.00

1,668.67

DECREASE

R

3991005

005

E

1,668.67
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RESOLUTION NO. 22-23-150 
 

A RESOLUTION OF HIGHLANDS COUNTY, FLORIDA 
PERTAINING TO BUDGET AMENDMENT 22-23-128 TO 
THE GENERAL FUND; PROVIDING FOR LEGISLATIVE 
FINDINGS AND INTENT; PROVIDING FOR APPROVAL OF 
BUDGET AMENDMENT; PROVIDING FOR THE 
IMPLEMENTATION OF ADMINISTRATIVE ACTIONS; 
PROVIDING A SAVINGS CLAUSE; PROVIDING FOR 
SCRIVENER’S ERRORS; PROVIDING FOR CONFLICTS; 
PROVIDING FOR SEVERABILITY; AND PROVIDING AN 
EFFECTIVE DATE. 
 

 
 WHEREAS, Florida Statutes, Section 129.06, (Execution and Amendment of 
Budget) provides that the Board of County Commissioners may by resolution amend its 
budget; and 
 

WHEREAS, Highlands County has determined that the following budget 
amendment is necessary and proper within the General Fund. 
 

NOW,  THEREFORE,  BE  IT  RESOLVED  BY  HIGHLANDS  COUNTY, 
FLORIDA  AS FOLLOWS: 

 
SECTION 1.  Legislative Findings and Intent. Highlands County has 

complied with all requirements and procedures of Florida law in processing this 
Resolution.  The above recitals are hereby adopted. 

 
SECTION 2.  Approval of Budget Amendment.  Budget Amendment     

22-23-128 is hereby approved and authorized to appropriate State Grant awarded funding 
for Hazard Analysis Grant Project #22065 for FY22/23. The net fiscal impact is an 
increase in the amount of $1,668.67. 

 
SECTION 3.  Implementation of Administrative Actions. The County 

Administrator is hereby authorized and directed to take such action as may be deemed 
necessary and appropriate in order to implement the provisions of this Resolution.  The 
County Administrator may, as deemed appropriate, necessary and convenient, delegate 
the powers of implementation as herein set forth to such County employees as deemed 
effectual and prudent. 

 
SECTION 4.  Savings Clause.  All prior actions of Highlands County 

pertaining to the budget amendment approved hereby, as well as any and all matters 
relating thereto, are hereby ratified and affirmed consistent with the provisions of this 
Resolution. 
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SECTION 5.  Scrivener’s Errors.  Typographical errors and other matters 
of a similar nature that do not affect the intent of this Resolution, as determined by the 
County Administrator and County Attorney, may be corrected. 

 
SECTION 6.  Conflicts.  All Resolutions or parts of Resolutions in conflict 

with any of the provisions of this Resolution are hereby repealed. 
 
SECTION 7.  Severability.  If any Section or portion of a Section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to 
invalidate or impair the validity, force, or effect of any other Section or part of this 
Resolution. 

 
SECTION 8.  Effective Date. This Resolution shall take effect immediately 

upon adoption. 
 

PASSED AND ADOPTED this 1st day of August 2023.  
 

HIGHLANDS COUNTY, FLORIDA 
     

 
 

By:_____________________________      
     Chris Campbell, Chairperson  

 
 

 
ATTEST:  
 
 
______________________________________  
Jerome Kaszubowski, Clerk of Court 
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Tanya Cannady, Business Services Director

SUBJECT/TITLE: Request approval of Recreation Interlocal Agreement between Highlands
County, Florida and the City of Avon Park for Operation and Maintenance of the
Recreational Facilities.

STATEMENT OF ISSUE

The Board of County Commissioners (BCC) approved on September 20, 2022 for a total of $330,000 for FY 22/23
recreation reimbursements for the municipalities:  $110,000 for Sebring, $110,000 for Avon Park and $110,000 for
Lake Placid.

Now, we are bringing before the Board the Recreation Interlocal for the City of Avon Park.

RECOMMENDED ACTION

Move to approve the Recreation Interlocal Agreement between Highlands County, Florida and the City of
Avon Park for Operation and Maintenance of the Recreational Facilities.

FISCAL IMPACT

There is a fiscal impact of $110,000 for the City of Avon Park, as this Recreation Interlocal Agreement was approved
in the Adopted Budget for FY 22/23 to be reimbursed.

Attachments: Avon Park Rec Interlocal FY23 9.7.23.pdf
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER:

SUBJECT/TITLE: Request approval of the minutes from the July 3, 2023 Regular Meeting of the
Board and the July 11, 2023 Special Board Budget Workshop.

RECOMMENDED ACTION

Move approval of the minutes from the July 3, 2023 Regular Meeting of the Board and the July 11, 2023
Special Board Budget Workshop. 

Attachments: 070323REG.pdf
071123SPBUDGETWKSHP.pdf
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REGULAR MEETING OF THE BOARD, JULY 03, 2023 

1. The meeting was called to order at 9:00 a.m., in the Highlands County Board of County Commission
Chambers at 600 S. Commerce Ave., Sebring, Florida, with the following members present:

Commissioner Chris Campbell Commissioner Arlene Tuck 
Commissioner Kevin J. Roberts Commissioner Don Elwell 
Commissioner Scott A. Kirouac 

Also, present: Laurie Hurner, County Administrator; Nick Sawyer, Deputy County Administrator/Chief of Staff; 
Sherry G. Sutphen, County Attorney; Jerome Kaszubowski, Clerk of Courts; and Jill Ann Shields, Deputy Clerk. 

This meeting, previously scheduled for July 6, 2023, was properly advertised and posted on the official bulletin 
board. A copy of the advertisement was provided to the Clerk to become part of the permanent record. See Proof 
of Publication file. 

2. INVOCATION
The meeting opened with a prayer led by Pastor Chris Snider, with the First Baptist Church of Avon Park.

3. PLEDGE OF ALLEGIANCE
The Pledge of Allegiance was led by Stephanie Ridley, Highlands County Assistant Veteran Services Officer.

4. ANNOUNCEMENTS
County offices will be closed on Tuesday, July 4, 2023, in observance of the Independence Day holiday.

The Veterans Advisory Board will hold a regular meeting at 3:30 p.m., on Thursday, July 6, 2023, in the Veteran 
Services Office, 7209 S. George Blvd., Sebring, FL. 

The Highlands County Board of County Commissioners will hold a special workshop meeting on the Capital 
Financial Strategy and the budget for the Board departments at 9:00 a.m., on Tuesday, July 11, 2023, in the 
Boardroom, 600 S. Commerce Ave., Sebring, FL. 

The Florida Department of Economic Opportunity will hold a Public Workshop regarding the CDBG-DR federal 
funding for Hurricanes Ian & Nicole at 12:00 p.m., on Tuesday, July 11, 2023, in the Boardroom, 600 S. Commerce 
Ave., Sebring, FL. 

The Highlands County Planning & Zoning Commission and Local Planning Agency and the Zoning Board of 
Adjustment will have a meeting at 3:00 p.m., on Tuesday, July 11, 2023, in the Boardroom, 600 S. Commerce Ave., 
Sebring, FL. 

The Highlands County Board of County Commissioners Office of Management & Budget will have a Special Meeting 
at 6:00 p.m., on Tuesday, July 11, 2023, at South Florida State College in the University Center Auditorium & Lobby, 
600 College Dr., Avon Park, FL. 

The Highlands County Board of County Commissioners Office of Management & Budget will have a Special Meeting 
at 6:00 p.m., on Thursday, July 13, 2023, at the Lake Placid Government Center, 1069 US 27 N., Lake Placid, FL. 

BOOK 24 PAGE 517

070323REG 268



5. CONSTITUTIONAL OFFICERS – ANNOUNCEMENTS: 
No report. 
 
6. RECOGNITIONS, PRESENTATIONS AND PROCLAMATIONS: 

 
A. Recognition of Promotions for FF/EMT Brandon Poynor to Lieutenant FF/EMT on June 29, 2023. 

Chief E. Laney Stearns, Public Safety Director, presented a letter of promotion and new helmet to Lieutenant 
FF/EMT Brandon Poynor. Lt. Poynor’s brother pinned him with his new badge. The Commission congratulated Lt. 
Poynor on his promotion. See SMB 152 Page 117. 
 
7. PUBLIC COMMENT 
Linda Kelley came before the Commission to express her concerns with the two-lane roads in Venus on CR 731, 
the grass not being mowed, and the bridge over Fisheating Creek. Commissioner Tuck stated she has already 
assisted her with contacting the Road & Bridge Department. Commissioner Tuck and Commissioner Roberts 
expressed their concerns.  
 
Jonathan Harrison, Road & Bridge Director, and J.D. Langford, County Engineer, addressed questions and 
concerns raised by Ms. Kelley, Commissioner Tuck, and Commissioner Roberts. 
 
Glenn Paraday came before the Commission to express his gratitude to the commissioners and county 
administrator for all they do for the county. 
 
8. CONSENT AGENDA 
Chairman Campbell entertained a motion to accept the consent agenda as presented. 
 
Commissioner Tuck moved approval to accept the consent agenda as presented. Commissioner Kirouac seconded 
the motion. 
 
Upon roll call, all Commissioners voted aye. The motion carried. 

A. Request acceptance of the 2023 Duke Energy Economic Development strategy, marketing and/or 
research grant allocation in the amount of $25,000 and adoption of Resolution 22-23-131 for Budget 
Amendment 22-23-111 to set up Project 22073. See Res. Book 34 Page 145 & SMB 152 Page 118. 

B. Request approval of a letter of support for the Central Florida Regional Planning Council’s grant 
application with the Florida Department of Economic Opportunity (DEO).  See SMB 152 Page 119. 

C. Request approval of a three (3) year renewal of the contract between Highlands County and 
OpenGov Inc. for the asset management software. See OpenGov Inc.(formerly Cartegraph Systems 
Inc.) file. 

D. Request approval of a three (3) year agreement for professional services with Public Consulting 
Group, Inc. in connection with the Public Emergency Medical Transport Program (PEMT) for 
Medicaid.  See Agency for Health Care Administration file. 

E. Request approval of the Mining Reclamation Surety Bond between Highlands County and 
Excavation Point, Inc. See Excavation Point, Inc. file. 

F. Request approval of Budget Amendment 22-23-110 to realign Sheriff budgeted funds within the 
General Fund. See SMB 152 Page 120. 
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G. Request approval of the 2nd Amendment and Reinstated Agreement between the Highlands County 
Sheriff’s Office and Highlands County. See Sheriff’s Office file. 

H. Request approval of Budget Amendment 22-23-113 to reallocate funds within Fund 110 for the 
purchase of a Trimble digital level and Topcon Reflectorless Total Station for the survey 
department. See SMB 152 Page 121. 

I. Request approval of Budget Amendment 22-23-114 to reallocate funds within Fund 151 for the 
preparation of the construction plans for Project #22051 (2nd Floor Annex Remodel). See SMB 152 
Page 122. 

J. Request approval of Budget Amendment 22-23-115 to reallocate funds within Judicial Technology 
cost center. See SMB 152 Page 123. 

K. Request approval of the minutes from the May 16, 2023 Regular Meeting of the Board. See Clerk of 
Court’s website. 

L. Request to rename Fincher Trail to Courage Court. See SMB 152 Page 124. 

M. Request adoption of Resolution 22-23-132 approving the Emergency Preparedness and Assistance 
(EMPA) Grant. See Res. Book 34 Page 146 & Emergency Management Grant and Agreement file. 

N. Request approval of Budget Amendment 22-23-116 to provide additional funding for cost center 
5105, Ambulance Service 005. See SMB 152 Page 125. 

O. Request adoption of Resolution 22-23-133 for Budget Amendment 22-23-117 to set up a budget for 
the Critical Infrastructure Department. See Res. Book 34 Page 147 & SMB 152 Page 126. 

 
9. COMMITTEE ASSIGNMENTS: 

 
A. Request appointment of Elizabeth Worley of Sebring International Raceway as a regular member to 

the Tourist Development Council with term expiring May 2025, fulfilling the Tourism Interest 
vacancy. 

Leah Sauls, Development Services Director, presented the request and addressed questions raised by the 
Commission. 
 
Commissioner Kirouac moved approval to appoint Elizabeth Worley of Sebring International Raceway as a regular 
member to the Tourist Development Council with term expiring May 2025, fulfilling the Tourism Interest vacancy. 
Commissioner Tuck seconded the motion. 
 
Upon roll call, all Commissioners voted aye. The motion carried. See SMB 152 Page 127. 
 
10. PUBLIC HEARING 
No public hearings. 
 
11. ACTION AGENDA 
Commissioner Kirouac moved to set the action agenda as presented. Commissioner Roberts seconded the motion.  
 
Upon roll call, all Commissioners voted aye. The motion carried. 
 

A. Request to approve Budget Amendment 22-23-112 for additional funding for the Sebring Falls ditch 
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cleanout. 
Clinton Howerton, Jr., Critical Infrastructure Division Director, and Mitchell Thomas, Critical Infrastructure Project 
Manager, presented the request and addressed questions raised by the Commission. 
 
Commissioner Kirouac stated he has been heavily involved with Sebring Falls and stated a huge progress has been 
made. He commended Engineering, Mr. Howerton, Mr. Thomas, and the commissioners for their continued support 
with this project.  
 
Chairman Campbell opened the floor for public comment. Input was not provided. 
 
Commissioner Kirouac moved approval of Budget Amendment 22-23-112 for additional funding for the Sebring 
Falls ditch cleanout. Commissioner Elwell seconded the motion. 
 
Upon roll call, all Commissioners voted aye. The motion carried. See SMB 152 Page 128. 
 

B. Request approval to purchase a used 2011 Alexis Spartan Custom Heavy Rescue Truck. 
Chief E. Laney Stearns, Public Safety Director, presented the request.  
 
Chief Stearns, Laurie Hurner, County Administrator, and Tanya Cannady, Business Services Director, addressed 
questions and concerns raised by the Commission.  
 
Chairman Campbell opened the floor for public comment. Input was not provided. 
 
Commissioner Roberts moved approval of the purchase of a used 2011 Alexis Spartan Custom Heavy Rescue 
Truck. Commissioner Elwell seconded the motion. 
 
Upon roll call, all Commissioners voted aye. The motion carried. See Highlands County Fire Rescue file. 
 
12. COUNTY ADMINISTRATOR & LEGAL 
 

A. County Attorney Status Report. 
County Attorney Sherry G. Sutphen presented the County Attorney Status Report as of June 23, 2023, and wished 
everyone a safe and happy 4th of July holiday. See SMB 152 Page 129. 
 

B. Commissioner’s Priorities and the Project Status Report. 
County Administrator Laurie Hurner presented the Commissioner's Priorities and Project Status Report as of June 
21, 2023. See SMB 152 Page 130. 
 
In response to Commissioner Tuck’s request for changes to the Commissioner’s Priorities and Projects, Ms. Hurner 
informed the Commission that a workshop has been tentatively scheduled for August 29, 2023 at 9:00 a.m., and to 
notify her if anyone is unable to attend. 
 
Ms. Hurner reminded everyone county offices will be closed tomorrow in observance of the Fourth of July holiday.   
 

C. Summary Presentation of the FY 2023/2024 Recommended Budget.  
David Nitz, OMB Manager, and Valerie Fleeger, Sr. Budget Analyst, presented a brief summary of the FY 2023-
2024 recommended budget. See SMB 152 Page 131. 
 
Mr. Nitz and the County Administrator addressed questions raised by the Commission. 
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The Commission expressed their concerns. 
 
Chairman Campbell and the County Administrator thanked Mr. Nitz and Ms. Fleeger for their presentation. 
 
13. COMMISSIONERS 
Commissioner Roberts stated Charlotte County Commissioner Bill Truex was recently elected president of the 
Florida Association of Counties and shared that challenge coins were handed out, promoting Charlotte County and 
its Purple Heart community. Commissioner Roberts expressed his desire for Highlands County to be a Purple Heart 
community.  
  
Commissioner Roberts commented on the annual Florida Association of Counties conference he attended and 
shared he and Commissioner Kirouac certified county commissioners.  
 
Commissioner Kirouac thanked Commissioner Roberts for his comments and congratulated Commissioner Roberts 
for graduating and receiving Advanced County Commissioner I & II certifications. 
 
Commissioner Kirouac wished everyone a happy and safe Fourth of July and asked everyone to remember what 
this holiday truly means. He also congratulated the recently crowned Youth World Reining Horse Champion, Kaleigh 
Howerton, and her family for all the support they have given her. 
 
Commissioner Tuck also wished everyone a happy and safe Fourth of July, and stated the entire Commission is 
now certified through the Florida Association of Counties.  
 
Commissioner Tuck also commented on the Florida Association of Counties conference she attended and 
congratulated Clinton Howerton, Jr., who is now the president of the Florida Association of Engineers. 
Commissioner Tuck shared Mr. Howerton was sworn in by Commissioner Roberts. 
 
Commissioner Elwell commented on the events happening over the Fourth of July holiday: Sun ‘N Lakes of Sebring 
has an evening festival tonight with a great show of fireworks; Avon Park has an all-day festival tomorrow starting 
at 12:00 p.m. at Donaldson Park, leading up to the fireworks at 9:00 p.m.; Highlands Lakeside Theatre has a patriotic 
review tomorrow at 11:00 a.m., 1:00 p.m., and 3:00 p.m. 
 
Commissioner Elwell announced today is Commissioner Kirouac’s birthday and wished him a Happy Birthday.  
 
Chairman Campbell thanked Commissioner Roberts for chairing the June 30, 2023 Special Meeting of the Board 
and wished everyone a happy and safe Fourth of July holiday. 
 
14. INFORMATIONAL 
 

A. Board payables from June 20, 2023 to July 2, 2023. See Check Reports file. 
 

15. ADJOURN 
Commissioner Kirouac moved to adjourn the Regular Meeting of the Board. 
 
Chairman Campbell called for those in favor. The ayes have it and the motion carries. 
 
The meeting was adjourned at 10:39 a.m. 
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SPECIAL MEETING OF THE BOARD, JULY 11, 2023 
WORKSHOP ON THE PROPOSED FY 2023/2024 BUDGET  

TO CONSIDER THE CAPITAL FINANCIAL STRATEGY (CFS) 
AND THE BOARD DEPARTMENTS 

1. The meeting was called to order at 9:00 a.m., in the Highlands County Board of County Commission
Chambers at 600 S. Commerce Ave., Sebring, Florida, with the following members present:

Commissioner Chris Campbell Commissioner Arlene Tuck 
Commissioner Kevin J. Roberts Commissioner Don Elwell 
Commissioner Scott A. Kirouac 

Also, present: Nick Sawyer, Deputy County Administrator/Chief of Staff; Sherry G. Sutphen, County Attorney; 
Jerome Kaszubowski, Clerk of Courts; and Jill Ann Shields, Deputy Clerk. 

County Administrator Laurie Hurner joined the meeting at 9:49 a.m. 

This meeting was properly advertised and posted on the official bulletin board. Proof of said notice was provided to 
the Clerk to become part of the permanent record. See Proof of Publication file. 

2. INVOCATION
The meeting opened with prayer led by Commissioner Kevin J. Roberts.

3. PLEDGE OF ALLEGIANCE
The Pledge of Allegiance was led by Chairman Chris Campbell.

4. WORKSHOP:

A. Workshop to consider the proposed FY 23/24 Recommended Budget for the Board Departments.
David Nitz, OMB Manager, and Valerie Fleeger, Sr. Budget Analyst, presented the proposed FY 23/24 
Recommended Budget for the Board Departments. See SMB 152 Page 132. 

BOARD GENERAL FUND: 

− Mandatory Components
Regarding the FY 23/24 recommended budget for HCRA ($412,312), Mr. Nitz addressed questions raised by 
Commissioner Roberts. 

Regarding the current FY 22/23 budget for HCRA ($100,000), Mental Health ($530,865), and Others ($314,838), 
Mr. Nitz addressed questions raised by Commissioner Tuck. 

− Outside Agencies
Regarding the FY 23/24 recommended budget for Recreation-Municipalities ($330,000), Mr. Nitz addressed 
questions raised by Commissioner Campbell. 

− Transfers to Other Funds
Mr. Nitz addressed the new State Court Facilities (Fd 176) for FY 23/24 and stated the Board’s contribution is 50% 
of the $321,000 budget with the FY 23/24 recommended budget of $159,702. 
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Regarding the FY 23/24 recommended budget for Legal Aid (Fd 177B / $43,150) and fees, Mr. Nitz and Jerome 
Kaszubowski, Clerk of Courts, addressed questions raised by Commissioner Roberts.  
 

− General Fund – Position Requests 
Mr. Nitz addressed questions raised by Commissioner Kirouac and Commissioner Tuck. 
 

SCHEDULED BUDGET MEETINGS: 
 
Mr. Nitz stated Commissioner Elwell had requested to have the adoption of the millage rate after the Constitutional 
Officers and Outside Agencies Workshop on July 18, 2023. Mr. Nitz recommended moving this portion to the August 
1, 2023 Regular Board meeting and stated it would still be within the trim guideline. 
 

BOARD DEPARTMENTS: 
 
− 2101 – BOARD OF COUNTY COMMISSIONERS 

The Commission concurred to reduce $2,000 from the Travel/Per Diem expenditure for FY 23/24. 
 
− 2103 – COUNTY ATTORNEY 

No changes. 
 
− 2104 – COUNTY ADMINISTRATOR 

The County Administrator and Commission concurred to reduce $2,000 from the Travel/Per Diem expenditure for 
FY 23/24. 
 
− 2109 – PUBLIC INFORMATION 

No changes. 
 
− 2100 – BUSINESS SERVICES 

No changes. 
 
− 2105 – COUNTY AUDITS / CPA 

No changes. 
 
− 2106 – OFFICE OF MANAGEMENT / BUDGET (OMB) 

No changes. 
 
− 2107 – HUMAN RESOURCES 

No changes. 
 
− 2108 – NAV ASSESSMENTS 

No changes. 
 
− 2111 – CENTRAL SERVICES 

The Commission expressed their concerns on a study for Impact Fees. 
 
Chairman Campbell stated this will come back as an agenda item at a future meeting for further discussion. 
 
− 2558 – PURCHASING 

No changes. 
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− 6102 – PARKS DEPARTMENT 
No changes. 
 
− 6105 – SPORTS COMPLEX 

No changes. 
 
− 6103 – FLORIDA BOATING IMPROV PROGRAM 

No changes. 
 
− 2672 – FACILITIES MANAGEMENT 

No changes. 
 
− 1031 – COURTHOUSE FACILITIES 

No changes. 
 
− 1031B – STATE COURT FACILITIES 

No changes. 
 
− 5200 – COMMUNITY PROGRAMS CENTER 

No changes. 
 
− 2991 – VETERAN SERVICE OFFICE 

No changes. 
 
− 3995 – CHILDREN’S ADVOCACY CENTER 

No changes. 
 
− 5229 – HEALTHY FAMILIES HIGHLANDS 

No changes. 
 
− 5330 – COMMUNITY PROGRAM SERVICES 

No changes. 
 
− 6208 – HEARTLAND LIBRARY COOPERATIVE 

No changes. 
 
− 6209 – LIBRARIES – AVON PARK 

No changes. 
 
− 6210 – LIBRARIES - SEBRING 

No changes. 
 
− 6211 – LIBRARIES – LAKE PLACID 

No changes. 
 
− 6212 – LIBRARIES - COUNTYWIDE 

No changes. 
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− 5366 – STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) ADMINISTRATION 
No changes. 
 
− 5367 – STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM 

No changes. 
 
− 4100 – COUNTY ENGINEER 

No changes. 
 
− 4101 – ENGINEERING SERVICES 

No changes. 
 
− 4105 – TRAFFIC OPERATIONS 

No changes. 
 
− 4500 – CRITICAL INFRASTRUCTURE (CI) - EXECUTIVE 

No changes. 
 
− 4501 – CRITICAL INFRASTRUCTURE (CI) - OPERATIONS 

No changes. 
 
− 4998 – GEOGRAPHIC INFORMATION SYSTEM (GIS) 

No changes. 
 
− 4210 – REFUSE DISPOSAL SYSTEM 

No changes. 
 
− 4215 – LANDFILL CLOSURE PROGRAM 

No changes. 
 
− 4218 – REFUSE COLLECTION PROGRAM 

No changes.  
 
− 4200 – ROAD & BRIDGE ADMIN 

No changes.  
 
− 4201 – ROAD & BRIDGE SERVICES 

No changes. 
 
− 4103 – BRIDGE & CONCRETE 

No changes.  
 
− 4104 – MAINTENANCE SHOP & WAREHOUSE 

No changes.  
 
− 4106 – ROW MAINTENANCE 

No changes. 
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− 4108 – COUNTY SHELL PIT 
No changes. 
 
− 4230 – ASPHALT PLANT 

No changes. 
 
− 6303 – NATURAL RESOURCES 

No changes. 
 
− 6304 – COOPERATIVE AQUATIC PLANT PROGRAM 

No changes. 
 
− 3200 – PUBLIC SAFETY 

No changes. 
 
− 3215 – FIRE SAFETY 

No changes. 
 
− 3217 – FIRE ASSESSMENTS 

No changes. 
 
− 3218 – SPECIAL OPERATIONS 

No changes. 
 
− 5105 – EMERGENCY MEDICAL SERVICES (EMS) 

No changes. 
 
− 3991 – LOCAL EMERGENCY MANAGEMENT 

No changes. 
 
− 3994 – INTERGOVT RADIO COMMUNICATIONS PROGRAM 

No changes. 
 
− 3998B – COMMUNICATIONS PROGRAM 

No changes. 
 

− 3400 – DEVELOPMENT SERVICES 
No changes. 
 
− 2700 – COUNTY PLANNING & ZONING DEPARTMENT 

No changes. 
 
− 6213 – HISTORIC PRESERVATION 

No changes. 
 
− 3439 – CODE ENFORCEMENT 

No changes. 
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− 6306 – NUISANCE ABATEMENT 
No changes. 
 
− 2810 – OFFICE OF ECONOMIC DEVELOPMENT 

No changes. 
 
− 3440A – BUILDING DEPARTMENT 

No changes. 
 
− 5301 – TOURIST DEVELOPMENT - OPERATIONS 

No changes. 
 
− 5305 – TOURIST DEVELOPMENT – MKTG & PROMOTION 

No changes. 
 
− 5306 – TOURIST DEVELOPMENT – LAKES 

No changes. 
 
− 5307 – TOURIST DEV. PROMOTE / ADVERTISE LAKES 

No changes. 
 
− 5309 – TOURIST DEV. ASSET DEVELOPMENT / ENHANCEMENT 

No changes. 
 
− 6302 – COUNTY EXTENSION 

No changes. 
 

B. Workshop to consider the proposed Capital Financial Strategy (CFS) for FY 23/24.  
David Nitz, OMB Manager, Valerie Fleeger, Sr. Budget Analyst, and Laurie Hurner, County Administrator, presented 
the proposed Capital Financial Strategy (CFS) for FY 23/24 and addressed questions raised by the Commission. 
See SMB 152 Page 133. 
 
− PUBLIC SAFETY 

 

Regarding the CFS Capital Budget Summary on Public Safety’s vehicles, Chief Stearns and Ms. Hurner addressed 
questions and concerns raised by Commissioner Elwell and Commissioner Campbell. 
 
Regarding the response time and need for additional EMS vehicles in Lake Placid, Chief Stearns addressed 
concerns raised by Commissioner Roberts and Commissioner Campbell. 
 
− TRANSPORTATION 

 

Regarding Schumacher Road, Commissioner Kirouac stated he met with Jonathan Harrison, Road & Bridge 
Director, and Clinton Howerton, Jr., Critical Infrastructure Director, to express his concerns with the volume of traffic, 
construction, and new homes being built in the Sun ‘N Lake (Sebring) area. Commissioner Kirouac stated this 
should be a high priority item and the Board needs to take a hard look at Schumacher Road in creating an additional 
entrance and exit to Sun ‘N Lake of Sebring.  
 
Commissioner Kirouac requested, for consideration, additional funding to the CFS to be able to pave Schumacher 
Road and have funding in place by FY 24-25 to proceed with paving at least halfway down the road.  He stated the 
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Sun ‘N Lake of Sebring Improvement District Board of Supervisors will pay to extend Cortez out to meet Schumacher 
Road. The Commission addressed questions and staff addressed their concerns.  

Commissioner Campbell stated this will be brought back to the Board for further discussion as an agenda item on 
the August 1, 2023 Board meeting. 

− RESERVE FOR CONTINGENCY – CAPITAL BUDGET
Commissioner Tuck stated she would like to see the Board form some kind of trust fund for repair and maintenance 
of roads. 

Commissioner Elwell stated alternative funding sources will be very important and should be considered in the 
study, as the gas taxes continue to dwindle, and the county’s needs and costs are going up.  

− IMPACT FEE STUDY
Ms. Hurner requested clarification from the Board as to whether they would like to move forward with an RFP for 
the impact fee study. Chairman Campbell gave direction to move forward with an RFP with a scope of what is 
covered, and a cost breakdown, for the Board to choose. 

5. PUBLIC COMMENTS
No participants.

6. ADJOURN
Commissioner Kirouac moved to adjourn the Special Meeting of the Board. Commissioner Elwell seconded the
motion.

Chairman Campbell called for those in favor. The ayes have it and the motion carries. 

The meeting was adjourned at 11:40 a.m. 
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   9/7/23

PRESENTER: Laurie A. Hurner, County Administrator
Sherry Sutphen, County Attorney

SUBJECT/TITLE: Florida 911 Region 6 Next Generation 9-1-1 Project Grant Acceptance

STATEMENT OF ISSUE

The Charlotte BOCC, Collier BOCC, Desoto BOCC, Glades BOCC, Hardee BOCC, Hendry BOCC, Highlands
BOCC, Lee BOCC, Okeechobee BOCC, and Monroe CoW1ty encompass a portion of the 911 Region 6, as
designated by the Florida Department of Management Services (DMS) for the purposes of establishing regional 911
initiatives. Emergency incidents and disasters do not recognize county boundaries. Additionally, the legacy routing of
9-1-1 calls, built around landline telephone technology does not route cellular callers to the authorities based on their
physical location. A large majority of calls for assistance now come from cellular callers. Th.is MOU serves to further
the 2019 legislative initiative of HB 441 that subsequently created FS 365.177, "Transfer of [emergency] calls between
systems." Each Party to this MOU recognizes the need to move toward NG91land allow for improved 9-1-1 services
across jurisdictional boundaries. Each BOCC agrees to participate. This MOU will establish the framework through
which each Party will collaborate to implement the Project. Specifically, the Parties desire to plan, operate and maintain
a shared NG911 Network and critical components and services necessary to ensure the most accurate and efficient
routing of 911 calls. This may include, but is not limited to, an Emergency Services IP Network (ESinet), Core
Services, GIS data accuracy, GIS data aggregation, and Cybersecurity. 

RECOMMENDED ACTION

Move to approve retroactively the Florida 911 Region 6 Next Generation 9-1-1 Project Grant originally
signed 8/1/2022.

FISCAL IMPACT

No fiscal impact.

Attachments: SO 911 Region 6 MOU Endorsements to date 2_9_23.pdf
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Laurie A Hurner, County Administrator
Sherry G. Sutphen, County Attorney

SUBJECT/TITLE: Request approval retroactively to August 1, 2022, the Florida 911 Region 6 Next
Generation 9-1-1 Project MOU and approve addendum 1 to the MOU to add
additional Counties.

STATEMENT OF ISSUE

Charlotte County, Collier County, Desoto County, Glades County, Hardee County, Hendry County, Highlands County,
Lee County, Okeechobee County, and Monroe County encompass a portion of the 911 Region 6, as designated by the
Florida Department of Management Services (DMS) for the purposes of establishing regional 911 initiatives.
Emergency incidents and disasters do not recognize county boundaries. Additionally, the legacy routing of 9-1-1 calls,
built around landline telephone technology does not route cellular callers to the authorities based on their physical
location. A large majority of calls for assistance now come from cellular callers. This MOU serves to further the
initiatives of Florida Statutes, Section 365.177. Each Party to this MOU recognizes the need to move toward and allow
for improved 9-1-1 services across jurisdictional boundaries. Each County agrees to participate. This MOU will
establish the framework through which each County will collaborate to implement the Project. Specifically, the Parties
desire to plan, operate and maintain a shared Network and critical components and services necessary to ensure the
most accurate and efficient routing of 911 calls. This may include, but is not limited to, an Emergency Services IP
Network (ESinet), Core Services, GIS data accuracy, GIS data aggregation, and Cybersecurity. Approval is also
needed in addition for the addendum to the MOU to add additional counties. 

RECOMMENDED ACTION

Move to approve retroactively to August 1, 2022, the Florida 911 Region 6 Next Generation 9-1-1 Project
MOU and approve addendum 1 to the MOU to add additional Counties.

FISCAL IMPACT

No fiscal Impact.

Attachments: Addendum 1 - REGION 6 NG911 Services MOU-V2 - 04.11.2023.pdf
Region 6 MOU Endorsements to date 2_9_23.pdf
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FLORIDA 911 REGION 6 Next Generation 9-1-1 PROJECT 
ADDENDUM NUMBER ONE TO MEMORANDUM OF 

UNDERSTANDING 

1 

 

 

ADDENDUM NUMBER ONE TO ADD MARTIN COUNTY 
AND ST. LUCIE COUNTY AS PARTIES TO THE 
MEMORANDUM OF UNDERSTANDING (MOU) 
REGARDING A JOINT REGIONAL NEXT GENERATION 
911 ROUTING PROJECT BETWEEN CHARLOTTE 
COUNTY BOARD OF COUNTY COMMISSIONERS, 
COLLIER COUNTY BOARD OF COUNTY 
COMMISSIONERS, DESOTO COUNTY BOARD OF 
COUNTY COMMISSIONERS, GLADES COUNTY BOARD 
OF COUNTY COMMISSIONERS, HARDEE COUNTY 
BOARD OF COUNTY COMMISSIONERS, HENDRY 
COUNTY BOARD OF COUNTY COMMISSIONERS, 
HIGHLANDS COUNTY BOARD OF COUNTY 
COMMISSIONERS, LEE COUNTY BOARD OF COUNTY 
COMMISSIONERS, MONROE COUNTY BOARD OF 
COUNTY COMMISSIONERS, AND OKEECHOBEE 
COUNTY BOARD OF COUNTY COMMISSIONERS 

 
WHEREAS, this addendum number one to the memorandum of understanding (“Addendum”) is 
made and entered into by and between Charlotte County Board Of County Commissioners 
(hereinafter, Charlotte BOCC), Collier County Board Of County Commissioners (hereinafter, 
Collier BOCC), Desoto County Board Of County Commissioners (hereinafter, Desoto BOCC) 
Glades County Board Of County Commissioners (hereinafter, Glades BOCC), Hardee County 
Board Of County Commissioners (hereinafter, Hardee BOCC), Hendry County Board Of County 
Commissioners (hereinafter, Hendry BOCC), Highlands County Board Of County Commissioners 
(hereinafter, Highlands BOCC), Lee County Board Of County Commissioners (hereinafter, Lee 
BOCC), Monroe County Board Of County Commissioners (hereinafter, Monroe BOCC), 
Okeechobee Board Of County Commissioners (hereinafter, Okeechobee BOCC), Martin County 
Board of County Commissioners (hereinafter, Martin BOCC), and St. Lucie County Board of 
County Commissioners (hereinafter, St. Lucie BOCC) who desire to enter a this addendum number 
one to Memorandum of Understanding regarding the parties Joint Regional Next Generation 911 
(NG911) Systems and Services Project (“Project”). 

 
WHEREAS the Boards of County Commissioners listed in this agreement will be referred to 
collectively as the "Parties" and individually referred to as a "Party" by “_____ BOCC.” 

 
WHEREAS the Parties are authorized by 163.01, Florida Statutes, to enter into interlocal 
agreements to cooperatively and efficiently use their powers to provide public services that will 
advance the general health, safety and welfare of their respective citizens. 
 
WHEREAS the Parties entered into a Memorandum of Understanding regarding the parties Joint 
Regional Next Generation 911 (NG911) Systems and Services Project (“MOU”) in 2022. 
 
WHEREAS, the Parties, pursuant to MOU paragraph IV, wish to add Martin BOCC and St. Lucie 
BOCC to the list of participating Boards of County Commissioners. 
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UNDERSTANDING 

2 

 

 

 
WHEREAS the Parties do not intend to disturb or amend any provision of the MOU as adopted 
by the Parties. 

 
I. ADDENDUM 

 
The Parties hereby add Martin BOCC and St. Lucie BOCC as Parties to the MOU on the date when 
the Martin BOCC and St. Lucie BOCC notify the Parties that their respective Boards have accepted 
and acknowledged the MOU’s terms and conditions.  

 
II. MOU PROVISIONS TO REMAIN UNDISTURBED OR FURTHER AMENDED 

 
The sole purpose of this addendum is to add Martin BOCC and St. Lucie BOCC as Parties to the 
MOU. All other provisions of the MOU remain undisturbed and the Parties do not intend to amend 
such provisions further. 

 
III. CONFLICT 

 
If any provision of this addendum is deemed by a court of competent jurisdiction to conflict with a 
provision of the MOU, the Parties intend for the MOU to govern. All parties agree that they will 
comply with the grant’s terms. After the grant project period has ended, any party may terminate 
their participation in this MOU upon thirty (30) days' written notice to all other parties. 

 

Signatures continue on next pages 
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1) Charlotte County Board of County Commissioners (or designee) -- required 
 

This MOU is passed, duly adopted and signed on this  day of  , 2023. 
 

BOARD OF COUNTY COMMISSIONERS OF 
CHARLOTTE COUNTY, FLORIDA 

 
By:   

William G. Truex, Chairman 
 

ATTEST: 
Roger D. Eaton, Clerk of 
Circuit Court and Ex-Officio 
Clerk to the Board of County 
Commissioners 

 
By:    

Deputy Clerk 
 
 

Approved as to form and legal sufficiency: 
 
 
 
 
 

Janette S. Knowlton, County Attorney 
LR23-0402  
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2) Collier County Board of County Commissioners (or designee) -- required 

 
William McDaniel, Jr. – Chairman 
3299 Tamiami Trail East, Suite 303 
Naples, FL 34112 

 
 
 

Signature/Date 
 
 

Print Name/Title 
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3) Desoto County Board of County Commissioners (or designee) -- required 
 
 
 

This MOU is passed, duly adopted and signed on this  day of  , 2023. 
 
 
 

BOARD OF COUNTY COMMISSIONERS OF 
DESOTO COUNTY, FLORIDA 

 
By:   

Elton Langford, Chairman 
 

ATTEST: 
 
 
 
Mandy Hines, County Administrator 

 
 

Approved as to form and legal sufficiency: 
 
 
 

Donald D. Conn, County Attorney 
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4) Glades County Board of County Commissioners (or designee) -- required 

 
Tim Stanley - Chairman 
PO Box 1527 
500 Ave J 
Moore Haven, FL 33471 

 
 
 

Signature/Date 
 
 

Print Name/Title 
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5) Hardee County Board of County Commissioners (or designee) -- required 
 

Russell Melendy - Chairman 
412 W Orange St, Room 103 
Wauchula, FL, 33873 

 
 
 

Signature/Date 
 
 

Print Name/Title 

303



FLORIDA 911 REGION 6 Next Generation 9-1-1 PROJECT 
ADDENDUM NUMBER ONE TO MEMORANDUM OF 

UNDERSTANDING 

8 

 

 

 
6) Hendry County Board of County Commissioners (or designee) -- required 

 
C/O Jennifer Davis, County Administrator 
PO Box 1760 
LaBelle, Florida 33975 

 
 
 

Signature/Date 
 
 

Print Name/Title 
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7) Highlands County Board of County Commissioners (or designee) -- required 

C/O County Administrator 
600 S Commerce Ave 
Sebring, FL 33870 

 
 
 

Signature/Date 
 
 

Print Name/Title 
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8) Lee County Board of County Commissioners (or designee) -- required 
 

C/O County Manager 
PO Box 398 
Fort Myers, FL 33902 

 
With a copy to: 

 
Lee County 
Attn: 911 Program Manager 
PO Box 398 
Fort Myers, FL 33902 

 
 
 

Signature/Date 
 
 

Print Name/Title 
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9) Monroe County Board of County Commissioners (or designee) -- required 

 
Monroe County Board of County Commissioners 
1100 Simonton Street 
Key West, FL 33040 

 
With a copy to: 

 
Monroe County Sheriff’s Office 
Rick Ramsay Sheriff 
5525 College Road 
Key West, FL 33040 

 
 
 

Signature/Date 
 
 

Print Name/Title 

307



FLORIDA 911 REGION 6 Next Generation 9-1-1 PROJECT 
ADDENDUM NUMBER ONE TO MEMORANDUM OF 

UNDERSTANDING 

12 

 

 

 
 

10) Okeechobee County Board of County Commissioners (or designee) – required 
 

C/O Deborah Manzo, County Administrator 
304 NW 2nd Street 
Okeechobee, FL 34972 

 
 

Signature/Date 
 
 

Print Name/Title 
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11) Martin County Board of County Commissioners (or designee) – required 
 
The authorized signatory(ies) below acknowledges and agree on behalf of the Martin County 
Board of County Commissions to be bound to the MOU’s terms and conditions.   
 
Notices required to be given under this MOU for the Martin County Board of County 
Commissioners shall be delivered by email or registered or certified mail to: 
 
 ____________________________ 
 ____________________________ 
 ____________________________ 
 ____________________________ 
 

 
C/O__________________________ 
_____________________________ 
_____________________________ 

 
 

Signature/Date 
 
 

Print Name/Title 
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12) St. Lucie County Board of County Commissioners (or designee) – required 
 
The authorized signatory(ies) below acknowledges and agree on behalf of the St. Lucie County 
Board of County Commissions to be bound to the MOU’s terms and conditions.   
 
Notices required to be given under this MOU for the St. Lucie County Board of County 
Commissioners shall be delivered by email or registered or certified mail to: 
 
 ____________________________ 
 ____________________________ 
 ____________________________ 
 ____________________________ 
 

 
C/O__________________________ 
_____________________________ 
_____________________________ 

 
 

Signature/Date 
 
 

Print Name/Title 
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: JD Langford, P.E., County Engineer

SUBJECT/TITLE: Request approval of Budget Amendment 22-23-137 and a contract between
Highlands County and E.O. Koch Construction Co. for the construction of a New
Traffic Ops Building (Project 19007).

STATEMENT OF ISSUE

The New Traffic Operations Building was put out to bid to the public and their proposals were opened on May 25,
2023, E.O. Koch had the winning bid.  Attached for your consideration and review is a contract between Highlands
County and E.O. Koch for the construction of the New Traffic Ops Building in the amount of one million, nine hundred
forty-seven thousand, six hundred seventy-four dollars and thirty-one cents ($1,947,674.31).  Budget Amendment
22-23-137 is also attached in the amount of one hundred fifty thousand dollars ($150,000) for the Board’s
consideration and approval.

RECOMMENDED ACTION

Move to approve Budget Amendment 22-23-137 and a contract between Highlands County and E.O. Koch
Construction Co. for the construction of a New Traffic Ops Building (Project 19007).

FISCAL IMPACT

The fiscal impact is $150,000.00 with the transfer of funds between projects which are budgeted in the FY 22-23
Budget within Fund 151 (Infrastructure Surtax Fund). This Budget is transferring funds from Project #22010 (ADA
Hammock Rd. Multi Use Path) to Project #19007 (New Traffic Ops Building).

Attachments: Traffic Operations Building Contract.pdf
22-23-137 Transfer from Proj 22010 to Proj 19007 Traffic Ops Bldg.pdf
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DATE: SUBMITTED BY:

FUND(S): FUND TITLE(S): COST CENTER(S) #:

PROJECT(S) #: PROJECT TITLE(S): COST CENTER TITLE(S):
 *list additional cost centers on reverse side of form

REASON:

OMB RECOMMENDATION: REQUEST # TRANSFER TYPE:

Approval ACTION: XX ITEM TO ITEM
Board  Approved Denied RESERVE

Denial County Administrator  Approved Denied  BY RESOLUTION
SUPPLEMENTAL BUDGET

SIGNATURE:

DATE: / /
Signature:  Posted by Clerk:

  

BOARD OF COUNTY COMMISSIONERS

(Transfers over $5,000 require Board approval)

JD Langford, P.E., County Engineer

4102AInfrastructure Surtax

 

151

This budget amendment is necessary to reallocate funds from Cost Center 4102A (Transportation Projects), Account 56301Z (Project Capital Infrastructure), Project 22010 
(ADA Hammock Rd. Multi Use Path) to Cost Center 4102A (Transportation Projects), Account 56200Z (Project Buildings),  Project 19007 (New Traffic Ops Building) to 
complete construction of the Traffic Ops Building.

8/21/2023

BUDGET AMENDMENTS

Transportation Projects
New Trafic Operations Building
ADA Hammock Rd. Multi Use Path19007 / 22010

INCREASETYPE FUND COST CENTER ACCOUNT ACCOUNT NAME ACTIVITY BUDGET REVISED BUDGET

22-23-137

OFFICE USE ONLY

0.00

0.00

22010 348,845.04 150,000.00

Project Buildings 19007 1,661,268.79

56301Z

56200Z

Project Capital 
Infrastructure

1,811,268.79

198,845.04

DECREASE

E

4102A

4102A

151

151

E

150,000.00
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Brandon Gunn, Interim Facilities Director

SUBJECT/TITLE: Request approval of the Agreement with Parker Mudgett Smith Architects for
the Highlands County Special Needs Shelter. 

STATEMENT OF ISSUE

County staff solicited for the design of a Special Needs Shelter in January of 2023 through RFP 23-009. A selection
committee was prepared and chose to award to Parker Mudgett Smith Architects from 2 architectural and engineering
firms. Funds have been budgeted for the design and construction of this project in the amount of $5,000,000.00 and the
amount for design services for this agreement is $509,947.00.

RECOMMENDED ACTION

Move to approve the Agreement with Parker Mudgett Smith Architects for the Highlands County Special
Needs Shelter.

FISCAL IMPACT

The fiscal impact is $509,947.00 to Fund 005, Project 20071 (Special Needs Shelter), Cost Center 3991, account
56200Z which is currently budgeted in FY22/23.

Attachments: Professional Services Agreement.Parker Mudgett.SGS - PMSA signed 08Aug2023.pdf
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PROFESSIONAL SERVICES AGREEMENT 

 

THIS AGREEMENT is entered into by and between the BOARD OF COUNTY 

COMMISSIONERS OF HIGHLANDS COUNTY, a political subdivision of the State of Florida, 

600 South Commerce Avenue, Sebring, Florida 33870, hereinafter referred to as the “COUNTY”, 

and Parker Mudgett Smith Architects, Inc., 2136 McGregor Boulevard, Fort Myers, Florida 33901, 

hereinafter referred to as the “CONSULTANT”. 

 

WITNESSETH 

 

WHEREAS, the COUNTY competitively solicited for professional services special needs 

shelter pursuant to the COUNTY’S Purchasing Policy and RFP-23-009-LKD; and 

 

WHEREAS, the CONSULTANT submitted the most responsible and advantageous 

response to RFP-23-009-LKD; and, 

 

 WHEREAS, the CONSULTANT has certified to the COUNTY that it has been granted 

and possesses all necessary, valid and current licenses to do business in the State of Florida and in 

Highlands County, Florida, issued by the respective government agencies responsible for 

regulating and licensing the services to be provided and performed by the CONSULTANT 

pursuant to this Agreement; and 

 

WHEREAS, the CONSULTANT has reviewed the professional services required 

pursuant to this Agreement and is qualified, willing and able to provide and perform all such 

professional services in accordance with the provisions, conditions and terms hereinafter set forth. 

 

NOW, THEREFORE, in consideration of the mutual covenants, terms and provisions 

contained herein, the parties agree as follows:  

 

ARTICLE 1.0 - DEFINITIONS 

The following are definitions for the terms as associated with this Agreement, whether capitalized 

or uncapitalized herein, and are provided to establish a common understanding between the parties 

regarding the intended usage, application and interpretation of same. 

 

1.01 “ADDITIONAL SERVICES” - Additional services shall mean any professional 

services which are not included within the scope of services set forth in Article 2.00, which are 

included within the additional services set forth in Article 4.00 or which may from time to time be 

requested by the COUNTY. 

 

1.02 “AGREEMENT” - As it relates to the requirement of the work contemplated herein, 

this Agreement shall include Exhibits “A”, “B”, “C”, and “D”, any other documentation by 

specific reference and any Amendment hereto and shall constitute the entire Agreement or 

understandings, written or oral, relating to the matters set forth herein. Any prior Agreements 

entered into by the parties hereto for other services shall not be affected by this Agreement nor 

shall they have any affect, whatsoever, on this Agreement. To the extent of any conflict between 
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the terms and conditions of this Agreement or any Exhibit, attachment or other referenced 

documentation, the terms and conditions of this Agreement shall prevail. 

 

1.03 “AMENDMENTS” - Amendments shall mean any additions, modifications, or 

alterations made to this Agreement. All Amendments shall be made in writing. 

 

1.04 “COUNTY” - County means the Board of County Commissioners of Highlands 

County, a subdivision of the State of Florida, and any official and/or employee thereof who is duly 

authorized to act on the COUNTY's behalf, relative to this Agreement. 

 

1.05 “CONSULTANT” - Consultant shall mean the individual or firm offering 

professional services, who has executed this Agreement, and who is legally obligated, responsible, 

and liable for providing and performing any and all services required under the covenants, terms, 

and provisions contained herein and any and all Amendments hereto. Any reference hereinafter 

made to the CONSULTANT shall also include any employees of the CONSULTANT, as well as 

any sub-consultants, sub-contractors or employees thereof, who are engaged by the 

CONSULTANT for the purpose of performing professional services pursuant to this Agreement. 

 

1.06 “PARTIES” - Reference to the “parties” shall collectively include the COUNTY and 

the CONSULTANT. 

 

1.07 “PROFESSIONAL SERVICES” - Professional Services (with or without 

capitalization) include all services, work, materials and other professional, technical and 

administrative activities as set forth herein, which are necessary to be provided and performed by 

the CONSULTANT, its employees, any and all sub-consultants, and any and all sub-contractors 

the CONSULTANT may engage to provide, perform, and complete the services required pursuant 

to the covenants, terms, and provisions contained herein. 

 

1.08 “PROJECT MANAGER” - The COUNTY PROJECT MANAGER shall mean the 

County Administrator, or a designee thereof. The COUNTY PROJECT MANAGER shall be 

responsible for acting on behalf of the COUNTY to administer, coordinate, interpret, and 

otherwise manage the contractual provisions and requirements as set forth in this Agreement 

and/or any Amendment(s) hereto. The COUNTY PROJECT MANAGER shall also serve and act 

on behalf of the COUNTY to provide direct contact and communication between the COUNTY 

and the CONSULTANT, providing information, assistance, guidance, coordination, review, 

approval and acceptance of the professional services, work and materials to be provided and 

performed by the CONSULTANT, pursuant to this Agreement and/or any Amendment(s) hereto. 

The COUNTY PROJECT MANAGER shall also review and approve any and all requests 

submitted by the CONSULTANT for payment of services performed pursuant to this Agreement. 

 

1.09 “NOTICE OF ACCEPTANCE” - Notice of Acceptance shall mean the written 

document issued by the COUNTY PROJECT MANAGER to the CONSULTANT verifying the 

Professional Services have been completed and accepted. This Notice shall be provided to the 

CONSULTANT by Certified Mail. 
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1.10 “NOTICE TO PROCEED” - A written Notice to Proceed (NTP) will be issued by 

the COUNTY PROJECT MANAGER following the execution of this Agreement and upon receipt 

of the CONSULTANT's insurance certificates and other required documentation. The 

CONSULTANT shall only be authorized to commence work after issuance of the NTP.  

 

1.11 “SECOND COST” - Second cost shall mean the cost of building something once 

correctly subtracted from the cost of doing it incorrectly, due to a design error, omission or lack of 

required direction. This includes any cost necessary to correct the construction done incorrectly, 

including but, not limited to all labor materials needed to remove the incorrect construction and 

execute the correct design. 

 

ARTICLE 2.00 – SCOPE OF PROFESSIONAL SERVICES 

The CONSULTANT hereby agrees to provide and perform the professional services, to the 

satisfaction of the COUNTY, as set forth in the PROJECT DESCRIPTION AND SCOPE OF 

PROFESSIONAL SERVICES attached hereto as Exhibit “A”, as the same may be amended from 

time to time.   

 

ARTICLE 3.00 - TERM 

The term shall begin on the date of execution by the COUNTY and shall expire upon completion 

and acceptance of the tasks set forth in Exhibit “A” as evidenced by a written Notice of Acceptance 

issued by the COUNTY PROJECT MANAGER to the CONSULTANT. 

 

ARTICLE 4.00 – OBLIGATIONS OF THE CONSULTANT 

The obligations of the CONSULTANT, with respect to the services provided herein, shall include, 

but are not limited to, the following: 

 

4.01 LICENSES 

The CONSULTANT agrees to obtain and maintain, throughout the term of this Agreement, 

and/or any Amendment(s) hereto, all licenses required to do business in the State of Florida and 

the Highlands County, including, but not limited to, licenses required by any state boards or other 

governmental agencies responsible for regulating and licensing the professional services provided 

and performed by the CONSULTANT pursuant to this Agreement. 

 

4.02 PERSONNEL 

(1) Qualified Personnel - The CONSULTANT agrees to employ and/or retain only 

qualified personnel where Florida law requires a license, certificate of authorization or other form 

of legal entitlement to practice such services. 

 

(2) CONSULTANT's Project Manager - The CONSULTANT agrees to employ and 

designate a qualified professional to serve as its Project Manager. The CONSULTANT's Project 

Manager shall be authorized to act on behalf of the CONSULTANT with respect to directing, 

coordinating and administering all aspects of the professional services to be provided and 

performed pursuant to this Agreement and/or any Amendment(s) hereto. The CONSULTANT’s 

Project Manager shall have full authority to bind and obligate the CONSULTANT on any matter 

arising under this Agreement, and/or any Amendment(s) hereto. The CONSULTANT agrees that 

its Project Manager shall devote whatever time is required to satisfactorily manage the professional 
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services of the CONSULTANT throughout the entire term of this Agreement, and/or any 

Amendment(s) hereto. The person or individual selected by the CONSULTANT to serve as its 

Project Manager is subject to prior approval and acceptance by the COUNTY. 

 

(3) Removal of Personnel - The CONSULTANT agrees to promptly remove and 

replace the CONSULTANT’s Project Manager or any other individual in its employ, including 

sub-consultant(s) or employees thereof, who are engaged by the CONSULTANT to perform 

professional services pursuant to this Agreement, and/or any Amendment(s) hereto, if the 

COUNTY requests, with or without cause, that any such individual cease performance of any work 

under this Agreement. 

 

(4) Consistency - CONSULTANT’s personnel assigned to the COUNTY’s project 

shall remain assigned to the COUNTY’s project, so long as employed by the CONSULTANT, in 

the capacity necessary to fulfill the scope of this Agreement. Any changes in personnel must be 

approved in writing by the COUNTY, in the sole discretion of the COUNTY. 

 

4.03 STANDARDS OF PROFESSIONAL SERVICE 

The CONSULTANT agrees to provide and perform the professional services set forth in 

this Agreement, or any Amendment(s) hereto, in accordance with generally accepted standards of 

professional practice and in accordance with the laws, statutes, ordinances, codes, rules, 

regulations and policies of any governmental agencies which may regulate or have jurisdiction 

over the professional services to be provided and/or performed by the CONSULTANT pursuant 

to this Agreement. 

 

4.04 INDEMNIFICATION 

 The CONSULTANT agrees to be liable for any and all damages, losses, and expenses 

incurred, by the COUNTY, in any way related to the services provided herein and this Agreement, 

caused by the acts and/or omissions of the CONSULTANT, or any of its employees, agents, sub-

contractors, representatives, volunteers or the like.  The CONSULTANT agrees to indemnify, 

defend and hold the COUNTY harmless for any and all such claims, suits, judgments or damages, 

losses and expenses, including but not limited to, court costs, expert witnesses, consultation 

services and attorney’s fees, arising from any and all acts and/or omissions of the CONSULTANT, 

or any of its employees, agents, sub-contractors, representatives, volunteers, or the like through 

and including any appeals in any way related to the services provided herein and this Agreement.  

Said indemnification, defense, and hold harmless actions shall not be limited by any required 

insurance coverage amounts set forth herein and shall survive termination or natural termination 

of this Agreement. 

 

4.05 NOT TO DIVULGE CERTAIN INFORMATION 

During the term of this Agreement and forever thereafter, the CONSULTANT agrees not 

to divulge, furnish, or make available to any third party, without the express written permission of 

the COUNTY, any non-public information where such information has not been properly 

subpoenaed concerning the services rendered by the CONSULTANT. All public information 

request shall be coordinated by the COUNTY. 
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4.06 ADDITIONAL SERVICES 

The COUNTY may request that CONSULTANT provide and perform additional 

professional services related to the COUNTY’s project, which were either not contemplated by 

the parties and provided for in Exhibit “A”.  Said additional services may be added at a later date, 

upon written Amendment to this Agreement executed by both parties hereto. Such additional 

services shall constitute a continuation of the professional services covered under this Agreement 

and shall be provided and performed in accordance with the covenants, terms, provisions and 

professional standards set forth herein. 

 

4.07 INDEPENDENT CONSULTANT 

This Agreement does not create an employee/employer relationship between the parties. It 

is the parties' intention that the CONSULTANT, its employees, sub-contractors, representatives, 

volunteers, and the like, will be an independent contractor and not an employee of the COUNTY 

for all purposes, including, but not limited to, the application of the following, as amended: the 

Fair Labor Standards Act minimum wage and overtime payments, the Federal Insurance 

Contribution Act, the Social Security Act, the Federal Unemployment Tax Act, the provisions of 

the Internal Revenue Code, the State of Florida revenue and taxation laws, the State of Florida 

workers' compensation laws, the State of Florida unemployment insurance laws, and the Florida 

Retirement System benefits. The CONSULTANT will retain sole and absolute discretion in the 

judgment of the manner and means of carrying out the CONSULTANT's activities and 

responsibilities hereunder. 

 

4.08 USE OF SUB-CONSULTANTS 

Sub-consultants and/or sub-contractors shall mean any individual or firm who offers 

professional services to the CONSULTANT, so as to assist in providing and performing the 

professional services, work and materials for which the CONSULTANT is contractually obligated, 

responsible and liable to provide and perform under this Agreement and/or any Amendment(s) 

hereto. The COUNTY shall not be a party to, held responsible or liable for, or assume any 

obligation whatsoever for any provision under any other agreement entered into by the 

CONSULTANT and any and all sub-consultants and/or sub-contractors.  In providing and 

performing the services and work required under this Agreement, the CONSULTANT agrees to 

obtain assistance from only those sub-consultants, as set forth in Exhibit “B”. 

 

4.09 CONSTRUCTION DOCUMENTS 

(1) CONSULTANT agrees to issue conformed documents as necessary to provide 

clear and concise documents to the COUNTY for constructability at no additional cost. 

 

(2) All revisions to construction documents shall be tracked on the documents by the 

CONSULTANT, providing, at a minimum, the last 5 revisions, the date of revision and a brief 

description of the revision. 

 

4.10 SECOND COST FROM ERRORS OR OMISSIONS 

CONSULTANT agrees to be both financially and professionally responsible for all cost 

and efforts associated with Second Cost expenses to the COUNTY as a result of services provided 

under this Agreement. 
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ARTICLE 5.00 - OBLIGATIONS OF THE COUNTY 

The obligations of the COUNTY, with respect to the services provided herein, shall include the 

following: 

 

5.01 AVAILABILITY OF COUNTY INFORMATION 

At the CONSULTANT's request to the COUNTY PROJECT MANAGER, the COUNTY 

agrees to make available all pertinent information, known by the COUNTY to be available, so as 

to assist the CONSULTANT in providing and performing the professional services required 

hereunder. Such information may include, but not be limited to, the following: previous reports, 

plans, drawings, specifications, maps or other related data, and any documents prepared by others 

for the COUNTY.  The CONSULTANT shall be entitled to reasonably rely on the accuracy and 

completeness of such information; however, the COUNTY shall not be required to hire additional 

consultants for professional evaluation or to draw conclusions on information provided. 

 

5.02 AVAILABILITY OF COUNTY'S DESIGNATED REPRESENTATIVES 

The COUNTY agrees that its PROJECT MANAGER shall be available within a reasonable 

period of time, with prior reasonable notice given by the CONSULTANT, to meet and/or consult 

with the CONSULTANT on matters pertaining to the professional services to be provided 

hereunder. The COUNTY further agrees that its PROJECT MANAGER shall respond, within a 

reasonable period of time, to written requests submitted by the CONSULTANT. 

 

5.03 ACCESS TO COUNTY PROPERTY 

The COUNTY agrees, upon request by the CONSULTANT to the COUNTY’s PROJECT 

MANAGER, to provide access to COUNTY property, facilities, buildings and structures, within 

a reasonable amount of time after such request, in order to enable the CONSULTANT to provide 

and perform the required professional services under this Agreement. Such rights of access shall 

not be exercised in such a manner, or to such an extent, as to impede or interfere with COUNTY 

operations, or the operations carried on by others under a lease, or other contractual arrangement 

with the COUNTY, or in such a manner as to adversely affect the health and safety of the public. 

Such access is not required to be within the CONSULTANT's normal office work days and/ or 

work hours. 

 

ARTICLE 6.00 - COMPENSATION AND METHOD OF PAYMENT 

 

6.01 COMPENSATION AND METHOD OF PAYMENT 

For the professional services performed by the CONSULTANT pursuant to this 

Agreement, the COUNTY hereby agrees to pay the CONSULTANT in accordance with the 

provisions set forth by Florida Statutes, Section 218.70, Florida’s Prompt Payment Act, and the 

schedule and provisions as set forth in PROFESSIONAL FEE ALLOCATION, attached hereto as 

Exhibit “C” 

 

6.02 PAYMENT WHEN SERVICES ARE TERMINATED 

(1) In the event of termination of this Agreement by the COUNTY and not due to the 

fault of the CONSULTANT, the COUNTY shall compensate the CONSULTANT for all services 

performed prior to the effective date of termination and the permitted costs related to the 

performance of such services. 
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(2) In the event of termination of this Agreement due to the fault of the 

CONSULTANT or at the written request of the CONSULTANT, the COUNTY shall compensate 

the CONSULTANT for all services completed prior to the effective date of termination which 

have resulted in a usable product or otherwise tangible benefit to the COUNTY and the permitted 

costs related to the performance of such services. Any such payments shall be subject to a set-off 

for any damages incurred by the COUNTY resulting from delays occasioned by the termination. 

This provision shall in no way be construed as the sole remedy available to the COUNTY in the 

event of breach by the CONSULTANT. 

 

6.03 PAYMENT WHEN SERVICES ARE SUSPENDED 

In the event the COUNTY suspends the professional services required to be performed by 

the CONSULTANT pursuant to this Agreement, the COUNTY shall compensate the 

CONSULTANT for all services performed prior to the effective date of suspension and shall pay 

the permitted costs related to the performance of such services. 

 

6.04 NON-ENTITLEMENT TO ANTICIPATED FEES 

In the event the professional services to be performed under this Agreement are terminated, 

eliminated, canceled or decreased due to (a) termination; (b) suspension, in whole or in part; or (c) 

modification by the subsequent issuance of an Amendment, the CONSULTANT shall not be 

entitled to receive compensation for anticipated professional fees, profit, general and/or 

administrative overhead expenses or for any other anticipated income or expenses. 

 

ARTICLE 7.00 - FUND AVAILABILITY 

Services to be performed in accordance with this Agreement are subject to the annual appropriation 

of funds by the COUNTY. In its sole discretion, the COUNTY reserves the right to forego the use 

of the CONSULTANT for any work which may fall within the scope of services listed herein. 

 

ARTICLE 8.00 - TIME AND SCHEDULE OF PERFORMANCE 

 

8.01 TIME IS OF THE ESSENCE 

Upon receipt of the Notice to Proceed from the COUNTY PROJECT MANAGER, the 

CONSULTANT shall commence work promptly and shall carry on all such services as may be 

required hereunder in a continuous, diligent and forthright manner.  In providing the professional 

services contemplated by this Agreement, the CONSULTANT shall follow the PROJECT 

SCHEDULE attached hereto as Exhibit “D” as the same may be amended from time to time.  The 

timely performance and completion of the professional services is vitally important to the 

COUNTY. Time is of the essence for all of the duties and obligations contained in this Agreement, 

and/or any Amendment(s) hereto. 

 

8.02 TIMELY ACCOMPLISHMENT OF SERVICES 

The timely and expeditious completion by the CONSULTANT of all professional services 

provided under this Agreement, and/or any Amendment(s) hereto, is expected. The 

CONSULTANT agrees to employ an adequate number of personnel throughout the term of this 

Agreement, and/or any Amendment(s) hereto, so that all professional services can be provided, 

performed and completed in a timely and expeditious manner in accordance with the PROJECT 

SCHEDULE.  Should the CONSULTANT not be able to complete the professional services in 
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accordance with Exhibit “E”, the CONSULTANT shall provide the COUNTY PROJECT 

MANAGER a revised schedule and narrative indicating the reasons for the delay within a 

reasonable period of time prior to the expiration date of the original schedule. The COUNTY 

PROJECT MANAGER shall review this information and either approve the revised schedule as 

submitted or provide a written response indicating the deficiencies in the schedule. Once the 

revised schedule has been approved by the COUNTY PROJECT MANAGER, it shall then become 

the schedule for the project as referenced in this ARTICLE 8.00. Requests for changes to Exhibit 

“E” that are denied by the COUNTY PROJECT MANAGER may be proposed as an Amendment 

to the Agreement and shall become effective if approved and executed as such by both of the 

parties. 

 

8.03 FAILURE TO PERFORM IN A TIMELY MANNER 

Should the CONSULTANT fail to commence, provide and/or perform any of the 

professional services required pursuant to this Agreement in a timely, continuous, diligent, 

professional and expeditious manner, the COUNTY may consider such failure as justifiable cause 

to terminate this Agreement. 

 

ARTICLE 9.00 - CONFLICT OF INTEREST 

The CONSULTANT represents that it presently has no interest and shall acquire no interest, either 

directly or indirectly, which would conflict in any manner with the performance of services 

required hereunder. The CONSULTANT further agrees that no person having any such conflict of 

interest shall be employed or engaged by the CONSULTANT for performance hereunder.  If the 

CONSULTANT, for itself and on behalf of its sub-consultants, is about to engage in the 

representation of another client, who it in good faith believes could result in a conflict of interest 

with the services being rendered pursuant to this Agreement, then the CONSULTANT shall 

promptly bring such potential conflict of interest to the COUNTY's attention in writing. The 

COUNTY will make a determination in a timely manner. Upon determination that there is a 

conflict of interest, the COUNTY will submit written notice of same to the CONSULTANT and 

the CONSULTANT shall decline the new representation. If the COUNTY determines that there is 

not any such conflict, then the COUNTY shall give its written consent to such representation. If 

CONSULTANT accepts such a representation without obtaining the COUNTY's prior written 

consent, and if the COUNTY subsequently determines that there is a conflict of interest, the 

CONSULTANT agrees to promptly terminate such new representation. The CONSULTANT shall 

require each sub-consultant to comply with the provisions of this Section. Should the 

CONSULTANT fail to advise or notify the COUNTY, as provided herein, of representation which 

may, or does, result in a conflict of interest, or should the CONSULTANT fail to discontinue such 

representation where a conflict is determined to exist, the COUNTY may consider such failure as 

justifiable cause to terminate this Agreement. 

 

ARTICLE 10.00 – ASSIGNMENT OR TRANSFER 

Any assignments or transfers of rights, benefits, or obligations hereunder shall only be allowed if 

approved as an Amendment to this Agreement executed by both parties. 

 

ARTICLE 11.00 - APPLICABLE LAW, VENUE AND JURY TRIAL 

This Agreement shall be governed by the ordinances of the COUNTY and the laws of the State of 

Florida.  In the event it is necessary for either party to initiate legal action regarding this 
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Agreement, venue shall lie in Highlands County, Florida.  The parties hereby waive their right to 

trial by jury in any action, proceeding or claim, arising out of this Agreement, which may be 

brought by either of the parties hereto. 

 

ARTICLE 12.00 - WAIVER OF BREACH 

Waiver by the COUNTY of a breach of any provision of this Agreement by the CONSULTANT 

shall not be deemed to be a waiver of any other breach and shall not be construed to be a 

modification of the terms of this Agreement. 

 

ARTICLE 13.00 - INSURANCE COVERAGE 

 

13.01 GENERAL REQUIREMENTS 

(1) The CONSULTANT shall not commence any work in connection with this 

Agreement until it has obtained the types of insurance, as specified hereunder, and such insurance 

has been approved by the COUNTY's Risk Management Department. 

 

(2) The CONSULTANT shall ensure that any sub-contractor(s), hired to perform any 

of the work under this Agreement, maintain the same insurance requirements set forth herein.  In 

addition, the CONTRACTOR shall maintain proof of same on file and made readily available 

upon request by the COUNTY.  

 

(3) All insurance policies shall be with insurers qualified and licensed to conduct 

business in the State of Florida. 

 

(4) The CONSULTANT shall maintain the following types of insurance, with the 

respective limits, and shall provide proof of same to the COUNTY, in the form of a Certificate of 

Insurance prior to the start of any work hereunder: 

 

A. AUTOMOBILE: 

i. Combined Single Limit:  $300,000 per accident,  

                   

  OR 

 

ii. Bodily Injury:   $300,000 per person,  

                  

  AND 

       

    Property Damage: $100,000 per accident; 

 

B. GENERAL LIABILITY:  One Million Dollars ($1,000,000.00) each 

occurrence; 

 

C. GENERAL AGGREGATE:  Two Million Dollars ($2,000,000.00); 

 

D. EXCESS COVERAGE:  One Million Dollars ($1,000,000.00); and, 
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E. WORKERS’ COMPENSATION:  Employers’ liability insurance which 

covers the statutory obligation for all persons engaged in the performance 

of the work required hereunder with limits not less than One Million Dollars 

($1,000,000.00) per occurrence.  Evidence of qualified self-insurance status 

will suffice for this subsection. 

 

13.02  CONSULTANT REQUIRED TO FILE INSURANCE CERTIFICATE(S) 

(1) The CONSULTANT shall maintain all such insurance certificates and related 

documentation as required under this Agreement. Failure of the CONSULTANT to maintain such 

certificates and documents and submit proof of same to the COUNTY within fifteen (15) calendar 

days from the date of execution of this Agreement, shall be considered cause for the COUNTY to 

cancel this Agreement and rescind its action to engage the CONSULTANT.  Before the COUNTY 

shall provide the CONSULTANT with written Notice to Proceed, and before the CONSULTANT 

shall commence any service or work under this Agreement, the CONSULTANT shall obtain and 

maintain insurance coverage of the types stated in this Article 13.00.  

 

(2) For every insurance policy required hereunder, the CONTRACTOR shall provide 

the COUNTY with a Certificate of Insurance evidencing such coverage for the duration of this 

Agreement.  Said Certificate of Insurance shall be dated and show: 

 

A. The name of the insured CONTRACTOR, 

B. The specified job by name and job number, 

C. List the “BOARD OF COUNTY COMMISSIONERS OF HIGHLANDS 

COUNTY” as a Certificate Holder, 

D. Recognizes the Indemnification requirements of this Agreement. 

E. The name of the insurer, 

F. The number of the policy, 

G. The effective date, 

H. The termination date, 

I. A statement that the insurer will mail notice to the COUNTY at least thirty 

(30) days prior to any material changes in the provisions or cancellation of 

the policy. 

 

(3) Each Certificate of Insurance shall be accompanied by documentation that is 

acceptable to the COUNTY, establishing that the insurance agent and/or agency issuing the 

Certificate of Insurance has been duly authorized, in writing, to do so by and on behalf of the 

insurance company, underwriting the insurance coverage, as indicated on each Certificate of 

Insurance. 

 

(4) If the initial or any subsequently issued Certificate of Insurance expires prior to the 

completion of the work or termination of this Agreement, the CONSULTANT shall furnish to the 

COUNTY, renewal or replacement Certificate(s) of Insurance not later than thirty (30) calendar 

days prior to the date of their expiration. Failure of the CONSULTANT to provide the COUNTY 

with such renewal certificate(s) shall be considered justification for the COUNTY to terminate this 

Agreement. 
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(5) Receipt of certificates or other documentation of insurance or policies or copies of 

policies by the COUNTY, or by any of its representatives, which indicates less coverage than is 

required hereunder, does not constitute a waiver of the CONSULTANT’s obligation to fulfill the 

insurance requirements specified herein. 

 

(6) The COUNTY shall be exempt from, and in no way liable for, any sums of money 

which may represent a deductible in any insurance policy secured by CONSULTANT for any of 

its sub-contractors. The payment of such deductible shall be the sole responsibility of the 

CONSULTANT and/or its sub-contractors providing such insurance. 

 

ARTICLE 14.00 - DUTIES AND OBLIGATIONS IMPOSED ON THE CONSULTANT 

The duties and obligations imposed on the CONSULTANT and the rights and remedies available 

hereunder, shall be in addition to, and not a limitation on, any such duties and obligations or rights 

and remedies otherwise imposed or available by law or statute. 

 

ARTICLE 15.00 - REPRESENTATION OF THE COUNTY 

The CONSULTANT, in performing the professional services required pursuant to this Agreement, 

and/or any Amendment(s) hereto shall only represent the COUNTY in the manner, and to the 

extent, as specifically set forth in this Agreement, and/or any Amendment(s) hereto.  The 

COUNTY will neither assume or accept any obligation, commitment, responsibility or liability 

which may result from a representation by the CONSULTANT which is not specifically provided 

for and or authorized by this Agreement and/or any Amendment(s) hereto. 

 

ARTICLE 16.00 - USE OF COUNTY NAME, LOGO AND/OR SEAL 

The CONTRACTOR may only use the COUNTY’S name, logo and/or seal with the express 

written permission of the COUNTY and consistent with any COUNTY policy related to the same.   

 

ARTICLE 17.00 - HEADINGS 

The headings of any Articles, Sections and/ or Attachments to this Agreement, are for convenience 

only and shall not be deemed to expand, limit, or change any of the provisions contained herein. 

 

ARTICLE 18.00 - OWNERSHIP OF DOCUMENTS 

All documents, including, but not limited to, drawings, tracings, notes, computer files, 

photographs, plans, specifications, maps, evaluations, reports and any other records or data 

specifically prepared for and developed by the CONSULTANT pursuant to this Agreement, shall 

be the property of the CONSULTANT until the CONSULTANT has been paid for performing 

such services as required to produce such documents. The CONSULTANT shall submit reports 

and other documents, to the extent directed by the COUNTY, in the format as specified in Exhibit 

“A”. Upon the natural expiration or termination of this Agreement, all such documents shall be 

promptly delivered to and become the property of the COUNTY.  The CONSULTANT, at its 

expense, may retain copies of all documents generated pursuant to this Agreement, which have 

been delivered to the COUNTY, for reference and internal use. The CONSULTANT shall not use 

any documents, data and/or information generated by virtue of this Agreement on any other project 

or for any other client without the express written permission of the COUNTY. 
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ARTICLE 19.00 - NOTICE AND ADDRESS OF RECORD 

 

19.01 NOTICES BY CONSULTANT TO COUNTY 

All notices to the COUNTY pursuant this Agreement shall be made in writing and shall be 

delivered through the United States Postal Service, first class mail, postage prepaid and addressed 

to the following address of record: 

 

Highlands County 

Attention: County Administrator 

600 South Commerce Avenue 

Sebring, Florida 33870 

 

Board of County Commissioners of Highlands County 

Attention: County Attorney 

600 South Commerce Avenue 

Sebring, Florida 33870  

 

19.02 NOTICES BY COUNTY TO CONSULTANT 

All notices to the CONSULTANT pursuant to this Agreement shall be made in writing and 

shall be delivered through the United States Postal Service, first class mail, postage prepaid and 

addressed to the following address of record: 

 

Parker Mudgett Smith Architects, Inc. 

Attention: W. Jeffrey Mudgett 

2136 McGregor Boulevard 

Fort Myers, Florida 33901 

 

19.03 CHANGE OF ADDRESS OF RECORD 

Either party may change its address of record, at any time, by written notice to the other 

party given in accordance with the requirements as set forth in this Article 19.00. 

 

ARTICLE 20.00 - TERMINATION 

 

20.01 GENERAL PROVISIONS 

This Agreement may be terminated by the COUNTY or the CONSULTANT, with or 

without cause, by giving thirty (30) days written notice to the other party. 

 

20.02 TERMINATION DUE TO BANKRUPTCY OR INSOLVENCY 

If the CONSULTANT shall file a Petition in Bankruptcy, or if the same shall be adjudged 

bankrupt or insolvent by any Court, or if a receiver of the property of the CONSULTANT shall be 

appointed in any proceeding brought by or against the CONSULTANT, or if the CONSULTANT 

shall make an assignment for the benefit of creditors, or proceedings shall be commenced on or 

against the CONSULTANT’s operations of the premises, the COUNTY may terminate this 

Agreement immediately notwithstanding any notice requirements set forth herein. 
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20.03 CONSULTANT TO DELIVER MATERIAL 

Upon termination for any reason, the CONSULTANT shall promptly deliver to the 

COUNTY all documents, papers, drawings, models or any other materials to which the COUNTY 

has exclusive rights by virtue of this Agreement. 

 

ARTICLE 21.00 - AMENDMENTS 

The covenants, terms, and provisions of this Agreement may be modified by way of a written 

instrument, mutually accepted by the parties hereto. In the event of a conflict between the 

covenants, terms, and/or provisions of this Agreement and any written Amendment(s) hereto, the 

provisions of the latest executed instrument shall take precedence. 

 

ARTICLE 22.00 - ADMINISTRATIVE PROVISIONS 

In the event the COUNTY issues a purchase order, memorandum, letter, or any other instrument 

addressing the services, work, and materials to be provided and performed pursuant to this 

Agreement, it is hereby specifically agreed and understood that any such purchase order, 

memorandum, letter, or other instrument is for the COUNTY’s internal purposes only, and any 

and all terms, provisions, and conditions contained therein, whether printed or written, shall in no 

way modify the covenants, terms, and provisions of this Agreement and shall have no force or 

effect thereon. 

 

ARTICLE 23.00 - ACCEPTANCE 

Acceptance of this Agreement shall be indicated by the signature of the duly authorized 

representative of the parties hereto, in the space provided, and be attested to as indicated. 

 

ARTICLE 24.00 - PUBLIC ENTITY CRIMES 

As required by Section 287.133, Florida Statutes, the CONSULTANT warrants that it is not on 

the convicted contractor list for a public entity crime committed within the past thirty-six (36) 

months. The CONSULTANT further warrants that it will neither utilize the services of, nor 

contract with, any supplier, sub-contractor, or consultant in connection with this Agreement for a 

period of thirty-six (36) months from the date of being placed on the convicted contractor list. 

 

ARTICLE 25.00 - EQUAL-OPPORTUNITY EMPLOYER 

The CONSULTANT is an Equa1 Opportunity Employer and will comply with all equal 

opportunity employment laws. The CONSULTANT will further ensure that all sub-contractors it 

utilizes in providing the services required hereunder will comply with all equal opportunity 

employment laws. 

 

ARTICLE 26.00 - SEVERABILITY 

All clauses found herein shall act independently of each other.  If a clause is found to be illegal or 

unenforceable, it shall have no effect on any other provision of this Agreement. It is understood 

by the parties hereto that if any part, term, or provision of this Agreement is by the courts held to 

be illegal or in conflict with any law of the State of Florida or the United States, the validity of the 

remaining portions or provisions shall not be affected, and the rights and obligations of the parties 

shall be construed and enforced as if the Agreement did not contain the particular part, term, or 

provision held to be invalid. 
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ARTICLE 27.00 - JOINT AUTHORSHIP 

This Agreement shall be construed as resulting from joint negotiation and authorship. No part of 

this Agreement shall be construed as the product of any one of the parties hereto. 

 

ARTICLE 28.00 - AUDITING, RECORDS AND INSPECTION 

In the performance of this Agreement, the CONSULTANT shall keep books, records, and accounts 

of all activities, related to the Agreement, in compliance with generally accepted accounting 

procedures.  Throughout the term of this Agreement, books, records, and accounts related to the 

performance of this Agreement shall be open to inspection during regular business hours by an 

authorized representative of the COUNTY and shall be retained by the CONSULTANT, for a 

period of five (5) years after termination or completion of the Agreement or until the full COUNTY 

audit is complete, whichever comes first.  The COUNTY shall retain the right to audit the books 

during the Five (5) year retention period.  All books, records, and accounts related to the 

performance of this Agreement shall be subject to the applicable provisions of the Florida Public 

Records Act, chapter 119, Florida Statutes.  The COUNTY also has the right to conduct an audit 

within sixty (60) days from the effective date of this Agreement to determine whether the 

CONSULTANT has the ability to fulfill its contractual obligations to the satisfaction of the 

COUNTY.  The COUNTY has the right to terminate this Agreement based upon the findings in 

this audit without regard to any notice requirement for termination. 

 

ARTICLE 29.00 - PUBLIC RECORDS 

(1) Pursuant to Florida Statutes, Section 119.0701: 

IF YOU HAVE QUESTIONS REGARDING THE APPLICATION OF 

FLORIDA STATUTES, CHAPTER 119, TO YOUR DUTY TO 

PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, 

CONTACT THE COUNTY’S CUSTODIAN OF PUBLIC RECORDS: 

GLORIA RYBINSKI 

600 SOUTH COMMERCE AVENUE 

SEBRING, FLORIDA 33870 

TELEPHONE NUMBER: (863) 702-6836 

HCBCCRECORDS@HIGHLANDSFL.COM 
 

(2) CONSULTANT agrees to comply with public records laws, specifically to: 

 

A. Keep and maintain public records required by the COUNTY to perform the 

services set forth herein. 

B. Upon request from the COUNTY’s custodian of public records, provide the 

COUNTY with a copy of the requested records or allow the records to be 

inspected or copied within a reasonable time at a cost that does not exceed 

the cost provided in Florida Statutes, Chapter 119, or as otherwise provided 

by law. 
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C. Ensure that public records which are exempt or confidential and exempt 

from public records disclosure requirements are not disclosed, except as 

authorized by law, for the duration of the contract term and following 

completion of the contract if the CONSULTANT does not transfer the 

records to the COUNTY. 

D. Upon completion of the contract, transfer, at no cost, to the COUNTY all 

public records in possession of the CONSULTANT or keep and maintain 

public records required by the COUNTY to perform the services set forth 

herein. If the CONSULTANT transfers all public records to the COUNTY 

upon completion of the contract, the CONSULTANT shall destroy any 

duplicate public records that are exempt or confidential and exempt from 

public records disclosure requirements. If the CONSULTANT keeps and 

maintains public records upon completion of the contract, the 

CONSULTANT shall meet all applicable requirements for retaining public 

records. All records stored electronically must be provided to the 

COUNTY, upon request from the COUNTY’s custodian of public records, 

in a format that is compatible with the information technology systems of 

the COUNTY. 

 

ARTICLE 30.00 - PROHIBITION AGAINST CONTINGENT FEES 

The CONSULTANT warrants that he/she has not employed or retained any company or person, 

other than a bona fide employee working solely for the CONSULTANT, to solicit or secure this 

agreement and that he/she has not paid or agreed to pay any person, company, corporation, 

individual, or firm, other than a bona fide employee working solely for the CONSULTANT, any 

fee, commission, percentage, gift, or other consideration contingent upon or resulting from the 

award or making of this agreement. 

 

ARTICLE 31.00 - SOVEREIGN IMMUNITY 

The COUNTY expressly retains all rights, benefits and immunities of sovereign immunity in 

accordance with Florida Statutes, Section 768.28. Notwithstanding anything set forth in any 

section, article or paragraph of this Agreement to the contrary, nothing in this Agreement shall be 

deemed as a waiver of sovereign immunity or limits of liability which may have been adopted by 

the Florida Legislature or may be adopted by the Florida Legislature, and the cap on the amount 

and liability of COUNTY for damages, attorney fees and costs, regardless of the number or nature 

of claims in tort, equity or contract, shall not exceed the dollar amount, set by the Florida 

Legislature for tort. Nothing in this Agreement shall inure to the benefit of any third party for the 

purpose of allowing any claim against the COUNTY which would otherwise be barred under the 

Doctrine of Sovereign Immunity or operation of law. 

 

ARTICLE 32.00 - EMPLOYMENT ELIGIBILITY VERIFICATION (E-VERIFY) 

In accordance with State of Florida, Office of the Governor, Executive Order 11-116 (superseding 

Executive Order U-02; Verification of Employment Status), in the event performance of this 

Agreement is or will be funded using state or federal funds, the CONTRACTOR must comply 

with the Employment Eligibility Verification Program (“E-Verify Program”) developed by the 

federal government to verify the eligibility of individuals to work in the United States and 48 

CFR52.222-54 (as amended) is incorporated herein by reference. If applicable, in accordance with 

373



Page 18 of 30 

 

Subpart 22.18 of the Federal Acquisition Register, the CONTRACTOR must (1) enroll in the E-

Verify Program, (2) use E-Verify to verify the employment eligibility of all new hires working in 

the United States, except if the CONTRACTOR is a state or local government, the 

CONTRACTOR may choose to verify only new hires assigned to the Agreement; (3) use E-Verify 

to verify the employment eligibility of all employees assigned to the Agreement; and (4) include 

these requirement in certain subcontracts, such as construction. Information on registration for and 

use of the E-Verify Program can be obtained via the internet at the Department of Homeland 

Security Web site: http: //www.dhs.gov IE-Verify. 

 

ARTICLE 33.00 - SCRUTINIZED COMPANIES 

By execution of this Agreement, CONSULTANT hereby certifies that it is not on the scrutinized 

companies list.  This Agreement may be terminated by the COUNTY, without penalty to the 

COUNTY: i) in the event that the CONSULTANT is put on the scrutinized companies list 

prohibited by Florida Statutes, Section 287.135, or ii) if the COUNTY determines that the 

CONSULTANT falsely certified to the COUNTY that the CONSULTANT is not listed as a 

scrutinized company. Exemptions and additional penalties shall be as set forth in Florida Statutes, 

Section 287.135.  

 

ARTICLE 34.00 - TRUTH IN NEGOTIATION CLAUSE 

By execution of the Agreement, CONSULTANT hereby certifies that, in accordance with Florida 

Statutes, Section 287.055(5)(a), the wage rates and other factual unit costs supporting the 

compensation under this Agreement are accurate, complete and current as of the time of entering 

into this Agreement. The Parties agree that the COUNTY may adjust the original Agreement price 

and any additions thereto to exclude any significant sums by which the COUNTY determines the 

Agreement price was increased due to inaccurate, incomplete or noncurrent wage rates and other 

factual unit costs. All such price adjustments must be made within 1 year following the end of the 

Agreement. 

 

ARTICLE 35.00 - ATTACHMENTS. 

The CONSULTANT hereby certifies and acknowledges the truthfulness and accuracy of any and 

all attachments submitted to the COUNTY as part of the CONSULTANT’s response to the 

COUNTY’s solicitation for this Agreement.  All such attachments are hereby ratified and if the 

CONSULTANT knowingly submitting such attachments to the COUNTY with false or incorrect 

information such submittal shall be deemed a material breach of this Agreement for which 

automatic termination without notice shall be justified.  Any such termination shall be in addition 

to any and all other remedies available to the COUNTY. 

 

ARTICLE 36.00 – AMERICAN RECOVERY PLAN ACT (FEDERAL REQUIREMENTS) 

 

The CONTRACTOR acknowledges that the subject services are being paid for with American 

Recovery Plan Act funds and hereby agrees to comply with the following specific Federal 

requirements and regulations: 

 

A. EQUAL EMPLOYMENT OPPORTUNITY CLAUSE (2 CFR §200.326 

Appendix II to Part 200 (C)) During the performance of the contract, 

CONTRACTOR shall comply with the Equal Employment Opportunity Clause 
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(41 CFR 60-1.4(b)): 

 

1. CONTRACTOR will not discriminate against any employee or applicant 

for employment because of race, color, religion, sex, or national origin. 

CONTRACTOR will take affirmative action to ensure that applicants are 

employed, and that employees are treated during employment without 

regard to their race, color, religion, sex, or national origin. Such action shall 

include, but not be limited to the following: Employment, upgrading, 

demotion, or transfer; recruitment or recruitment advertising; layoff or 

termination; rates of pay or other forms of compensation; and selection for 

training, including apprenticeship. CONTRACTOR agrees to post in 

conspicuous places, available to employees and applicants for 

employment, notices to be provided setting forth the provisions of this 

nondiscrimination clause. 

2. CONTRACTOR will, in all solicitations or advertisements for employees 

placed by or on behalf of the CONTRACTOR, state that all qualified 

applicants will receive considerations for employment without regard to 

race, color, religion, sex, or national origin. 

3. CONTRACTOR will send to each labor union or representative of workers 

with which he has a collective bargaining agreement or other contract or 

understanding, a notice to be provided advising the said labor union or 

workers’ representatives of the CONTRACTOR’s commitments under this 

section, and shall post copies of the notice in conspicuous places available 

to employees and applicants for employment. 

4. CONTRACTOR will comply with all provisions of Executive Order 11246 

of September 24, 1965, and of the rules, regulations, and relevant orders of 

the Secretary of Labor. 

5. CONTRACTOR will furnish all information and reports required by 

Executive Order 11246 of September 24, 1965, and by rules, regulations, 

and orders of the Secretary of Labor for purpose of investigation to ascertain 

compliance with such rules, regulations, and orders. 

6. In the event of the CONTRACTOR’s noncompliance with the 

nondiscrimination clauses of this Contract or with any of the said rules, 

regulations or orders, this contract may be canceled, terminated, or 

suspended in whole or in part and the CONTRACTOR may be declared 

ineligible for further Government contracts or federally assisted 

construction contracts in accordance with procedures authorized in 

Executive Order 11246 of September 24, 1965, and such other sanctions 

may be imposed and remedies invoked as provided in Executive Order 

11246 of September 24, 1965, or by rule, regulation, or order of the 

Secretary of Labor, or as otherwise provided by law. 

7. CONTRACTOR will include the portion of the sentence immediately 

preceding paragraph 1 and the provisions of paragraph 1 through 7 in every 

subcontract or purchase order unless exempted by rules, regulations, or 

orders of the Secretary of Labor issued pursuant to section 204 of Executive 

Order 11246 of September 24, 1965, so that such provisions will be binding 
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upon each subcontractor or vendor. The CONTRACTOR will take such 

action with respect to any subcontract or purchase order as the administering 

agency may direct as a means of enforcing such provisions, including 

sanctions for noncompliance: provided, however, that in the event a 

CONTRACTOR becomes involved in, or is threatened with, litigation with 

a subcontractor or vendor as a result of such direction by the administering 

agency the CONTRACTOR may request the United States to enter into 

such litigation to protect the interest of the United States. 

 

B. COPELAND “ANTI-KICKBACK” ACT (2 CFR §200.326 Appendix II to Part 

200 (D)) (Applicable only for construction contracts in excess of $2,000.)  

CONTRACTOR shall comply with the Copeland “Anti-Kickback” Act (40 

U.S.C.§3145), as supplemented by Department of Labor regulations (29 CFR Part 

3, “Contractors and Subcontractors on Public Building or Public Work Financed 

in Whole or in Part by Loans or Grants from the United States”). The Act provides 

that the CONTRACTOR and COUNTY is prohibited from inducing, by any 

means, any person employed in the construction, completion, or repair of public 

work, to give up any part of the compensation to which he or she is otherwise 

entitled. The COUNTY must report all suspected or reported violations to the 

appropriate Federal agency. 

 

1. CONTRACTOR. The CONTRACTOR shall comply with 18 U.S.C. § 874, 

40 U.S. C. § 3145, and the requirements of 29 C.F.R. pt. 3 as may be 

applicable, which are incorporated by reference into this Contract. 

2. Subcontracts. The CONTRACTOR or subcontractor shall insert in any 

subcontracts the clause above and such other clauses as the FEMA may by 

appropriate instructions require, and also a clause requiring the 

subcontractors to include these clauses in any lower tier subcontracts. The 

prime CONTRACTOR shall be responsible for the compliance by any 

subcontractor or lower tier subcontractor with all of these contract clauses. 

3. Breach. A breach of the contract clause above may be grounds for 

termination of the Contract, and for debarment as a contractor and 

subcontractor as provided in 29 C.F.R. §5.12. 

 

C. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (2 CFR 

§200.326 Appendix II to Part 200 (E)) (40 U.S.C. 3701-3708) (Not applicable to 

the purchases of supplies or materials or articles ordinarily available on the open 

market, or contracts for transportation or transmission of intelligence.) Contracts 

in excess of $100,000 that involve the employment of mechanics or laborers shall 

comply with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor 

regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each 

CONTRACTOR and its subcontractors shall compute the wages of every 

mechanic and laborer on the basis of a standard work week of 40 hours. Work in 

excess of the standard work week is permissible provided that the worker is 

compensated at a rate of not less than one and a half times the basic rate of pay for 

all hours worked in excess of 40 hours in the work week. The requirements of 40 
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U.S.C. 3704 are applicable to construction work and provide that no laborer or 

mechanic must be required to work in surroundings or under working conditions 

which are unsanitary, hazardous or dangerous. 

 

D. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT 

(2 CFR §200.326 Appendix II to Part 200 (F)) If the Federal award meets the 

definition of “funding agreement” under 37 CFR §401.2 (a) and the recipient or 

subrecipient wishes to enter into a contract with a small business firm or nonprofit 

organization regarding the substitution of parties, assignment or performance of 

experimental, developmental, or research work under that “funding agreement,” 

the recipient or subrecipient must comply with the requirements of 37 CFR Part 

401, “Rights to Inventions Made by Nonprofit Organizations and Small Business 

Firms Under Government Grants, Contracts and Cooperative Agreements,” and 

any implementing regulations issued by the awarding agency. 

 

E. CLEAN AIR ACT AND FEDERAL WATER POLLUTION CONTROL ACT (2 

CFR §200.326 Appendix II to Part 200 (G)) CONTRACTOR shall comply with all 

applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 

U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act as amended (33 

U.S.C. 1251-1387). Violations must be reported to the Federal awarding agency and 

the Regional Office of the Environmental Protection Agency (EPA). 

 

F. DEBARMENT AND SUSPENSION (2 CFR §200.326 Appendix II to Part 200 

(H)) 

A contract cannot be awarded to parties listed on the government-wide exclusions 

in the System for Award Management (SAM), in accordance with the OMB 

guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 

Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment and 

Suspension.” The Excluded Parties List System in SAM contains the names of 

parties debarred, suspended, or otherwise excluded by agencies, as well as parties 

declared ineligible under statutory or regulatory authority other than Executive 

Order 12549. The Vendor/CONTRACTOR agrees to comply with the requirements 

of 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is 

valid and throughout the period of any contract that may arise from this offer. The 

Vendor/CONTRACTOR further agrees to include a provision requiring such 

compliance in its lower tier covered transactions. 

 

G. PROCUREMENT OF RECOVERED MATERIALS (2 CFR §200.322) 

CONTRACTOR must comply with Section 6002 of the Solid Waste Disposal Act, 

as amended by the Resource Conservation and Recovery Act. The requirements of 

Section 6002 include procuring only items designated in guidelines of the 

Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the 

highest percentage of recovered materials practicable, consistent with maintaining 

a satisfactory level of competition, where the purchase price of the item exceeds 

$10,000 or the value of the quantity acquired by the preceding fiscal year exceeded 

$10,000; procuring solid waste management services in a manner that maximizes 
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energy and resource recovery; and establishing an affirmative procurement 

program for procurement of recovered materials identified in the EPA guidelines. 

 

H. CONTRACTING WITH SMALL AND MINORITY BUSINESSES, WOMEN'S 

BUSINESS ENTERPRISES, AND LABOR SURPLUS AREA FIRMS (2 CFR 

§200.321)  Should the CONTRACTOR subcontract any of the work under this 

Contract, CONTRACTOR shall take the following affirmative steps: place 

qualified small and minority businesses and women's business enterprises on 

solicitation lists; assure that small and minority businesses, and women's business 

enterprises are solicited whenever they are potential sources; divide total 

requirements, when economically feasible, into smaller tasks or quantities to permit 

maximum participation by small and minority businesses, and women's business 

enterprises; establish delivery schedules, where the requirement permits, which 

encourage participation by small and minority businesses, and women's business 

enterprises; and use the services and assistance, as appropriate, of such 

organizations as the Small Business Administration and the Minority Business 

Development Agency of the Department of Commerce. Their websites and contact 

information can be found at www.SBA.gov and www.MBDA.gov. 

 

I. ENERGY EFFICIENCY AND CONSERVATION CONTRACTOR shall comply 

with the mandatory standards and policies of the Florida Energy Efficiency and 

Conservation Act issued in compliance with the Energy Policy and Conservation 

Act (42 U.S.C. § 6201). 

 

J. BYRD ANTI-LOBBYING AMENDMENT (2 CFR §200.326 Appendix II to Part 

200 (I)) Vendors that apply or bid for an award exceeding $100,000 must file the 

required certification. Each tier certifies to the tier above that it will not and has not 

used Federal appropriated funds to pay any person or organization for influencing 

or attempting to influence an officer or employee of any agency, a member of 

Congress, officer or employee of Congress, or an employee of a member of 

Congress in connection with obtaining any Federal contract, grant or any other 

award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with 

non-Federal funds that takes place in connection with obtaining any Federal award. 

Such disclosures are forwarded from tier to tier up to the non-Federal award. If not 

provided with the bid response, Vendor must complete and submit the 

Certification Regarding Lobbying Form within three business days of 

COUNTY’s request. 

 

K. Civil Rights Compliance - Ensure no discrimination on basis of race, color, national 

origin, disability, age, or sex. Assures compliance with Title VI of the Civil Rights 

Act of 1964. 

 

L. Huawei and ZTE restrictions, 2 CFR § 200.216, prohibits award recipients from 

using federal award funds to procure or obtain any “equipment, services, or systems 

that uses covered telecommunications equipment or services as a substantial . . . 

component of any system.”  Covered telecommunications equipment or services 
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include such items provided by Huawei Technology Company, ZTE Corporation, 

or any of their many subsidiaries or affiliates.  Section 200.471 makes purchases of 

covered technology unallowable under federal funding. 

 

M. Domestic Preference As appropriate and to the extent consistent with law, the non-

Federal entity should, to the greatest extent practicable under a Federal award, 

provide a preference for the purchase, acquisition, or use of goods, products, 

or materials produced in the United States (including but not limited to iron, 

aluminum, steel, cement, and other manufactured products). 

 

N. Affirmative Action Contractor must take steps and document all necessary 

affirmative steps to assure that minority business enterprises, women business 

enterprises and labor surplus area firms, as the funding requires, are used whenever 

possible and when subcontracts are to be let by the Prime contractor that they are 

required to follow the affirmative steps in 2 CGR 200.321. Where appropriate, 

divide requirements into smaller tasks to permit maximum participation.   

 

  

IN WITNESS WHEREOF, the parties hereto, by their duly authorized representatives, have 

executed this Agreement effective the ____ day of _________________, 2023.   

      

        

 BOARD OF COUNTY COMMISSIONERS OF 

HIGHLANDS COUNTY 

 

 

      ______________________________ 

Chris Campbell, Chairman 

 

ATTEST:  

 

______________________________  
Jerome Kaszubowski, Clerk 
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Exhibit “A” 

Scope of Services 

 
The CONSULTANT is to provide the following services for the Project. The CONSULTANT 

shall keep the COUNTY informed of the progress of such work.   

 

Work is broken down into the following specific Tasks.  

 

Task 1: Master Planning  

Identification of current and future space needs for all departments within the complex and the 

creation of an architectural program document that assigns net square footages to each.  

 

Strategic planning and the creation of a master plan document that describes the best approach to 

building the next building(s) and/or addition(s) on the site. The master plan will reflect the most 

efficient and cost-effective approach to the facilities that meet the current needs and allows for the 

efficient development of future phases. The master plan should also protect and enhance the best 

qualities of your current facilities.  

 

Once the Master Planning and Conceptual Design are complete there will be a much more accurate 

definition of the scope and cost of the final project. At that point, when the county is ready to move 

forward, we will prepare a new fee calculation based on the actual scope of work and will subtract 

all fees billed in the study phase from that number. 

 

Deliverable: 

a) Architectural Program; and 

b) Conceptual Site Plan prepared in consultation with the Civil Engineer to verify compliance 

with Highlands County zoning and Land Development regulations 

 

Task 2: Schematic Design Documents  

During this Task we will be refining the plans and elevations and noting the work to be done 

throughout. Structural elements will be examined. Mechanical, electrical, plumbing, fire 

protection, and roofing systems will be initially designed. This Task has been divided to enable 

monthly invoicing.  

 

Deliverable:  

Draft pdf format Project Manual containing the technical specifications.  

Draft pdf format drawing sheets containing floor plans, roof plan, exterior elevations, and other 

elevations and details necessary to describe the scope of work.  

 

Task 3: Design Development Documents  

During this Task Contractor will be further refining the plans and elevations and noting the work 

to be done throughout. Structural modifications will be resolved. Mechanical, electrical, plumbing, 

fire protection, and roofing systems will be determined. This Task has been divided to enable 

monthly invoicing.  
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Deliverable:  

Draft pdf format Project Manual containing the technical specifications. 

Draft pdf format drawing sheets containing floor plans, roof plan, exterior elevations, and other 

elevations and details necessary to describe the scope of work. 

 

Task 4: Construction Documents – to 90% Design  

This Task includes the finalization of the documents previously produced. Meetings will be held 

with the permitting agencies to identify and address their concerns. This Task has been divided to 

enable monthly invoicing.  

 

Deliverable:  

pdf format Project Manual containing the technical specifications. 

pdf format and full-size sheets (24” x 36”) full set drawings. 

 

Task 5: Final Construction Documents – 100% Design  

This Task will incorporate all input from the County reviews and permitting agencies. Final 

coordination between design disciplines will be completed with final modifications taking place 

prior to any documents being published. Clear, complete, and easily read contract documents are 

the single most important tool to get building permits and a good product from your contractor.  

 

Deliverable:  

Original electronically signed & sealed Project Manual containing the technical specifications. 

Original electronically signed & sealed drawing sets (24” x 36” format) 

 

Task 6: Assistance during Permitting and Bidding  

Contractor’s role during this Task will be to assist with questions from bidders. A pre-bid meeting 

will be held that we suggest be made mandatory for all bidders. Questions arising from the meeting, 

as well as any other questions submitted in writing prior to a predetermined deadline, will be 

responded to through written minutes of the meeting and/or addenda.  

 

Deliverable:  

Attendance at the pre-bid meeting  

Written responses to applicable Pre-bid Requests for Information 

 

Task 7: Construction Contract Administration  

Contractor and its consultants will review shop drawings, make periodic construction observation 

visits, help answer any inspectors’ questions, approve payment applications, and sign substantial 

and final completion documents at the end of the project.  

 

Reimbursables  

This is less of a Task and more of a budget line item. These funds are to be used for the printing 

of copies of the physical permit documents, submittal or permit fees, impact fees, and other 

qualifying and Owner approved project expenses.  

 

Deliverable:  

Written receipts for all pre-approved additional expenses incurred by the design team. 
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Potential Additional Services  

Existing Building Evaluation  

 

During this Task the existing shelter facility will be observed and analyzed by all design 

disciplines. Components and systems will be reviewed and some destructive testing in the form of 

component removal to access hidden spaces is to be expected. This enables a more complete 

understanding of the existing conditions.  

 

Deliverable:  

Digital pdf copy of the Building Evaluation  

Digital original format copies of photos, and similar background documents  

 

Measured Drawings of Existing Conditions  

It has been determined that no scaled drawings of the current building exist. This Task will produce 

scaled floor plans, exterior elevations, roof plans, and miscellaneous interior elevations and details 

that will be used by all design disciplines as their base sheets. These documents will be the 

backgrounds for all systems.  

 

Deliverable:  

A CAD format of floor plans, roof plan, exterior elevations, and other elevations and details 

necessary to describe required scope of work Fee. 

 

Architectural Basic Services include Architectural, Structural Engineering, and Mechanical, 

Electrical, Plumbing, and Fire Protection Engineering. Master Planning is necessary to determine 

the project scope.  

 

Once the Master Planning and Conceptual Design are complete there will be a much more accurate 

definition of the scope and cost of the final project. At that point, when the County is ready to 

move forward, we will prepare a new fee calculation based on the actual scope of work and will 

subtract all fees billed in the study phase from that number.  
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Exhibit “B” 

Sub-Consultants 

 

TRC Worldwide Engineering  

11926 Fairway Lakes Drive 

Fort Myers, Florida 33913 

  

OCI Associates, Inc.  

9728 Commerce Center Court 

Fort Myers, Florida 33908 

 

Polston Engineering, Inc. 

2925 Kenilworth Boulevard 

Sebring, Florida 33870 
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Exhibit “C” 

Compensation 

 

Task 1: Master Planning $ 18,500  

         Sub-Total $18,500.00 

Architectural Basic Services:  

Task 2: Schematic Design Documents $ 42,090  

 

Task 3.1: Design Development Documents – to 50% $ 35,076  

Task 3.2: Design Development Documents – to 100% $ 35,076  

 

Task 4.1: Construction Documents – to 30% $ 29,362  

Task 4.2: Construction Documents – to 60% $ 29,362  

Task 4.3: Construction Documents – to 90% $ 29,362  

 

Task 5: Final Construction Documents – 100% $ 9,721  

 

Task 6: Assistance during Permitting and Bidding $ 13,931  

 

Task 7: Construction Contract Administration $ 56,020  

Sub-Total $280,000.00  

Reimbursables (NTE) $ 1,500  

         Sub-Total $    1,500.00 

 

Required fee elements (sub-consultant fees-services required for project) 

Civil Engineering (preliminary) $ 30,000  

Civil Engineering (includes final site and drainage) $ 40,000  

Landscape Architecture $ 25,080  

Survey (includes soil and water) $ 6,000  

Mechanical Systems Commissioning $ 24,000  

Sub-Total $125,080.00 

 

Fee elements that are Potential Additional Services. Some of these elements may not be required 

and will be billed as authorized by the County on an as-needed basis 

Existing Building Evaluation $ 21,630  

Measured Drawings of Existing Conditions $ 16,710  

ICC Structural Review $ 22,000  

ICC Mechanical Review $ 14,750  

Detailed Cost Estimates (at 30%, 90%, and 100% CDs) $ 9,777  

Sub-Total $ 84,867.00 

  

Total – All Services $509,947  

 

 

Invoicing will be at the conclusion of each Task. Task 7 Construction Contract Administration will 

be invoiced monthly in proportion to the percentage of construction completed. 
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Exhibit “D” 

Schedule 

 

 

The suggested Project Schedule will be as expeditious yet realistic as possible. Tasks which may 

be performed simultaneously will be so listed. The schedule may need to be adjusted to provide 

for holidays, particularly during Owner and Regulatory Agency review periods. Time periods 

associated with local permitting and other Regulatory Agency review times are not within the 

control of the design team and are, therefore, estimates. Specific dates are variable.  

 

The CONSULTANT is to begin work on the project upon receipt of the official Notice to Proceed.  

Final completion of services will be within six hundred sixty (660) calendar days from the Notice 

to Proceed unless otherwise extended by the COUNTY. 
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Laurie A. Hurner, County Administrator
Sherry Sutphen, County Attorney

SUBJECT/TITLE: Request to donate surplus land to Spring Lake ECO Park.

STATEMENT OF ISSUE

The 21.29-acre land parcel located at 1724 Duane Palmer Blvd, Sebring, Florida, Spring Lake is owned by the county.
A large portion of this land is not suitable for building. This land has been deemed surplus by the county. Spring Lake
has submitted a letter of request to donate this parcel of land to the Spring Lake District for use as an expansion of their
ECO park which is just to the east of this parcel. This land would enhance district recreation and natural areas. Spring
Lake would be responsible for any enhancements, maintenance and upkeep of the new park area. 

RECOMMENDED ACTION

Move to approve the donation of county owned surplus land located adjacent to the Spring Lake ECO Park. 

FISCAL IMPACT

The value of the property according to the Highlands County Property Appraiser is $85,160. Thus, the County owned
land bank would be reduced by such. 

Attachments: Spring Lake Eco Park Land Request.pdf
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115 Spring Lake Boulevard • Sebring, Florida 33876-6143 

Phone (863) 655-1715 • Fax (863) 655-4430 

www .springlakefl.com 

May 1, 2022 

To: 
l

f\}'andy Vosburg, County Administrator 
From: \JJoe DeCerbo, District Manager 
Subject: County Land 

The attached parcel identified as C-15-35-30-071-00A0-0020 is owned by the 
County. Much of the land is extremely wet and not very suitable for housing 
except for the area along Duane Palmer Blvd. 

The District's ECO Park is just to the east of this parcel and would make a good 
complement and expansion to the Park. Our levee connects both areas and its 25' 
width allows for golf carts to easily traverse the area. 

If the County wants to donate the land to the District we will make it a part of the 
ECO Park, enhance fishing areas, and construct wooden paths thru the wet areas. 
There is an entrance/exit on Healthy Way, to the west, that would easily connect 
these two areas in addition to the levee access. 

The District would be responsible for any enhancements and the maintenance 
and upkeep of the new park area. 

Thank you for your consideration, please let me know if you want to proceed with 
this option. 
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Highlands GIS C-15-35-30-071-00A0-0020 

Highlands County Property Appraiser 

https://www.hcpao.org/gis/default.htm#3035 l 5071 00A00020C 

C-15-35-30-071-00A0-0020

https://www.hcpao.org/ Search/Parcel/303515071 00A00020C 

I of I 

1724 DUANE PALMER BLVD 

SEBRING, FL 33876-

Owners 

HIGHLAND S COUNTY BOARD OF CNTY COM 

Legal Description 

FAIRWAY LAKES PB 12 PG 43 

WLY PORT OF LOT 1-ALL LOTS 

2 THRU 6 + LOT 7-LE SS  ELY 

50.4 FT BLK A+ CONTIG PARCEL K 

21.29 ACRES 

Mailing Address 

600 S. COMMERCE AVE 

SEBRING, FL 33870 

DOR Code: 86 - COUNTY 

Neighborhood Code: 1228 - SPRING LAKE VILLAGE VII 

4/12/2022, 9: 12 AM 389



Land 

Joseph Decerbo <joedecerbo@hotmail.com> 

Tue 4/26/2022 1:54 PM 

To: Joseph DeCerbo <jdecerbo@springlakefl.com> 

Sent from my iPhone 

E'(O 

,p,,,n<
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Sherry G. Sutphen, County Attorney

SUBJECT/TITLE: Request adoption of Resolution 22-23-181 prohibiting residential financing
programs for funding certain energy conservation and efficiency improvements.

STATEMENT OF ISSUE

Florida Statutes, Section 163.08, authorizes local governments to establish and administer financing programs for which
the owners of real property may obtain funding for energy conservation and efficiency, renewable energy, wind
resistance improvements and/or other qualified improvements (collectively the “Qualified Improvements”) and repay
such funding through voluntary special assessments levied upon the improved property. On October 20, 2020,
Highlands County adopted Resolution No. 20-21-19, which authorized financing programs for Qualified Improvements
for non-residential property owners in Highlands County. However, recently, the Highlands County Tax Collector and
the Highlands County Property Appraiser have expressed that such financing programs could be misleading and
detrimental to certain residential property owners; therefore, this Resolution is offered in order to prohibit the residential
financing programs for the purchase of Qualified Improvements.

RECOMMENDED ACTION

Move to approve Resolution 22-23-181 prohibiting residential financing programs for funding certain energy
conservation and efficiency improvements.

FISCAL IMPACT

No fiscal impact. 

Attachments: Resolution_FSS_163.08_Disclaiming_Residential_Finanacing.SGS.pdf
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RESOLUTION NO. 22-23-181

A RESOLUTION OF THE HIGHLANDS COUNTY BOARD 
OF COUNTY COMMISSIONERS PERTAINING TO THE 
PROHIBITION OF CERTAIN  FINANCING PROGRAMS 
PERMITTED BY FLORIDA STATUTES, SECTION 163.08; 
PROVIDING FOR LEGISLATIVE FINDINGS AND INTENT; 
PROVIDING FOR PROHIBITION OF FLORIDA 
STATUTES, SECTION 163.08, FUNDING PROGRAMS FOR 
RESIDENTIAL PROPERTY; PROVIDING FOR THE 
IMPLEMENTATION OF ADMINISTRATIVE ACTIONS; 
PROVIDING A SAVINGS CLAUSE; PROVIDING FOR 
SCRIVENER’S ERRORS; PROVIDING FOR CONFLICTS; 
PROVIDING FOR SEVERABILITY; AND PROVIDING AN 
EFFECTIVE DATE. 

WHEREAS, Florida Statutes, Section 163.08, authorizes local governments to establish 
and administer financing programs for which the owners of real property may obtain funding for 
energy conservation and efficiency, renewable energy, wind resistance improvements and/or other 
qualified improvements (collectively the “Qualified Improvements”) and repay such funding 
through voluntary special assessments levied upon the improved property; and  

WHEREAS, on October 20, 2020, Highlands County adopted Resolution No. 20-21-19, 
which authorized financing programs for Qualified Improvements for non-residential property 
owners in Highlands County; and  

WHEREAS, while the County has determined that such financing programs for the 
purchase of Qualified Improvements are appropriate for non-residential property owners, in 
consideration of the opinions of the Highlands County Tax Collector and the Highlands County 
Property Appraiser, the County has determined that such financing programs could be misleading 
and detrimental to certain residential property owners; and 

WHEREAS, Highlands County, in cooperation with the Highlands County Tax Collector 
and the Highlands County Property Appraiser, hereby expressly prohibits the use of funding 
programs established pursuant to Florida Statutes, Section 163.08, for the purchase of Qualified 
Improvements on residential properties.  

NOW, THEREFORE, BE IT RESOLVED BY THE HIGHLANDS COUNTY 
BOARD OF COUNTY COMMISSIONERS AS FOLLOWS:  

SECTION 1.   Legislative Findings and Intent. Highlands County has complied with all 
requirements and procedures of Florida law in processing this Resolution. The above recitals are 
hereby adopted.  
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SECTION 2. Prohibition of Florida Statutes, Section 163.08 Funding Programs for 
Residential Property.   

A. Highlands County hereby expressly prohibits, disclaims, rejects and renounces the 
establishment, creation or use of a financing program, pursuant to Florida Statutes, 
Section 163.08, for the purchase of Qualified Improvements by a residential property 
owner. 

B. No residential property owner shall purchase Qualified Improvements with the 
expectation that financing can be accomplished through a Florida Statutes, Section 
163.08, assessment program. 

C. The Highlands County Tax Collector is authorized to reject any request to impose an 
assessment on a residential property related to financing for Qualified Improvements 
and only assessment-based financing shall be used for non-residential properties 
pursuant Highlands County Resolution No. 20-21-19, and the Agreements authorized 
thereby. 

 
SECTION 3.  Implementation of Administrative Actions.  The County Administrator is 

hereby authorized and directed to take such actions as deemed necessary and appropriate in order 
to implement the provisions of this Resolution.  The County Administrator may, as deemed 
appropriate, necessary and convenient, delegate the powers of implementation as herein set forth 
to such County employees as deemed effectual and prudent.  

SECTION 4.  Savings Clause. All prior actions of Highlands County pertaining to the 
rejection of Florida Statutes, Section 163.08, financing programs for residential properties as set 
forth herein, as well as any and all matters relating thereto, are hereby ratified and affirmed 
consistent with the provisions of this Resolution. 

SECTION 5. Scrivener’s Errors.  Typographical errors and other matters of a similar 
nature that do not affect the intent of this Resolution, as determined by the County Administrator 
and County Attorney, may be corrected. 

 
SECTION 6. Conflicts.  All Resolutions or parts of Resolutions in conflict with any of 

the provisions of this Resolution are hereby repealed. 
 
SECTION 7. Severability.  If any Section or portion of a Section of this Resolution proves 

to be invalid, unlawful, or unconstitutional, it shall not be held to invalidate or impair the validity, 
force, or effect of any other Section or part of this Resolution. 

 
SECTION 8. Effective Date. This Resolution shall become effective immediately upon 

its passage and adoption. 
 
 
 
 
 

Signatures on Following Page 
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PASSED AND ADOPTED this _____   day of September, 2023. 
 

 
HIGHLANDS COUNTY BOARD OF  

      COUNTY COMMISSIONERS 
 
 

By: ________________________________ 
                    Chris Campbell, Chairperson 

 
ATTEST: 
 
 
______________________________________ 
Jerome Kaszubowski, Clerk of Court 
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER: Sherry G. Sutphen, County Attorney

SUBJECT/TITLE: County Attorney Status Report.

STATEMENT OF ISSUE

Attached is a copy of the pending items on the County Attorney File Log as of August 22, 2023.

RECOMMENDED ACTION

None. This is being provided for informational purposes.

FISCAL IMPACT

There is no fiscal impact.

Attachments: Legal_Long_Range_Log.docx
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Legal Department 
Long-range Log

Priority Matter Notes
N/A Employee Manual revisions 
N/A Purchasing Policy revisions
1 Hospital sale issues
2, 7 Annexation issues with all cities (enclaves and roads)
3, 8 Impact Fees and other funding mechanisms related to growth and 

infrastructure
N/A Revisions to organization of Advisory Boards and Committees
2, 7 Joint Planning Agreements with cities
N/A Procedure/Policies on vacation of a right of way, roadway, easement, or a 

portion thereof, owned by the County.
Update to Administrative Code regarding confirmation of upper 
management positions
HL Bishop Park commercial water vessel RFLOI
Resolution authorizing County Administrator/Chairman to issue certain 
letters of support and grant applications
Various Assessment Resolutions for FY 23-24

N/A Update of all County policies which are not codified in a manual
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   Sep 7, 2023

PRESENTER: Laurie Hurner, County Administrator
David Nitz, OMB Manager

SUBJECT/TITLE: Presentation to consider the Revised Proposed Budget for FY 23/24.

STATEMENT OF ISSUE

After the presentation of the Proposed Budget on 8/15/23, the commissioners, by consensus agreed to several changes.
 OMB staff has made the requested changes and is presenting the REVISED Proposed Budget document for the
Board's review and consideration.

RECOMMENDED ACTION

No Action Required

FISCAL IMPACT

The fiscal impact for the Proposed Budget is the current budget amount of all funds totaling $187,785,578.

Attachments:
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HIGHLANDS COUNTY
COUNTY COMMISSION AGENDA ITEM

DATE OF ACTION REQUEST:   September 7, 2023

PRESENTER:

SUBJECT/TITLE: Board payables from to August 15, 2023, to September 6, 2023

Attachments:

398


	Highlands County Board of County Commissioners Agenda
	Item 6.A - Cover Page
	Item 6.A - Service Award Bios Sep 7. 2023.docx
	Item 6.B - Cover Page
	Item 6.B - David Nitz Nominations.docx
	Item 6.C - Cover Page
	Item 6.D - Cover Page
	Item 6.E - Cover Page
	Item 6.E - NCA reaccreditation letter 2023.pdf
	Item 6.F - Cover Page
	Item 8.A - Cover Page
	Item 8.A - Additional Fees Request - GASB 96 Auditing.pdf
	Item 8.A - Amendment3.CLA.pdf
	Item 8.B - Cover Page
	Item 8.B - Redbeach Lake Homeowners FY23-24 Waiver Req Ltr.pdf
	Item 8.B - Redbeach Fees Waived.pdf
	Item 8.C - Cover Page
	Item 8.C - Friends of Istok Lk Assoc 23-24 request.pdf
	Item 8.C - Friends of Istok Lk Assoc 23-24 fees waived.pdf
	Item 8.D - Cover Page
	Item 8.D - Agreement- DCF 2023.pdf
	Item 8.E - Cover Page
	Item 8.F - Cover Page
	Item 8.F - LP Rec Interlocal FY23 9.7.23.pdf
	Item 8.G - Cover Page
	Item 8.G - ITB 23-027 EPI Milling.pdf
	Item 8.H - Cover Page
	Item 8.H - Agenda Item-Award.pdf
	Item 8.H - Agenda-Submission.pdf
	Item 8.I - Cover Page
	Item 8.I - CANARX Program Information.pdf
	Item 8.I - Meeting Minutes 6.1.2023.docx
	Item 8.J - Cover Page
	Item 8.J - Cigna Wellness Dollars 2023.docx
	Item 8.K - Cover Page
	Item 8.K - 22-23-139 Proj 22077 Emergency Preparedness Outreach (BA).pdf
	Item 8.K - 22-23-139R Proj 22077 Emergency Preparedness Outreach (Resolution).pdf
	Item 8.L - Cover Page
	Item 8.L - 22-23-141 Proj 22010 ADA Hammock Rd. Multi Use Path Add'l Funding (BA).pdf
	Item 8.M - Cover Page
	Item 8.M - 22-23-140 Sheriff State Forfeiture Funds_Body Cameras (BA).pdf
	Item 8.M - 22-23-140R Sheriff State Forfeiture Fnds_Body Cameras (Resolution).pdf
	Item 8.M - 22-23-140 Sheriff St Forfeiture Funds_Body Cameras Request for Expend.pdf
	Item 8.M - Sheriff St Forfeiture Funds_Body Camera Quote.pdf
	Item 8.N - Cover Page
	Item 8.N - Res. 22-23-180.SolidWaste.SC415.pdf
	Item 8.O - Cover Page
	Item 8.O - 22-23-142 Xfer Fund 191A Balance to Proj 22012 Memorial Trailhead PH II (BA).pdf
	Item 8.O - 22-23-142R Xfer Fund 191A Balance to Proj 22012 Memorial Trailhead PH II (Resolution).pdf
	Item 8.P - Cover Page
	Item 8.P - FieldARequestLetterSMS.pdf
	Item 8.P - 2022-2023 Fee Waiver Chart SMS.pdf
	Item 8.Q - Cover Page
	Item 8.Q - Radio Donation.pdf
	Item 8.R - Cover Page
	Item 8.R - 22-23-138 Project 22081 Medal of Honor Park (BA).pdf
	Item 8.R - 22-23-138R Project 22081 Medal of Honor Park (Resolution).pdf
	Item 8.S - Cover Page
	Item 8.S - 22-23-144 Cost Center Negative Balances Cleanup2 (BA).pdf
	Item 8.S - 22-23-144R Cost Center Negative Balances Cleanup2 (Resolution).pdf
	Item 8.T - Cover Page
	Item 8.T - HA.2.pdf
	Item 8.U - Cover Page
	Item 8.U - 22-23-128 Proj 22065 Hazard Analysis Grant 22-23 (BA).pdf
	Item 8.U - 22-23-128R Proj 22065 Hazard Analysis Grant 22-23 (Resolution).pdf
	Item 8.V - Cover Page
	Item 8.V - Avon Park Rec Interlocal FY23 9.7.23.pdf
	Item 8.W - Cover Page
	Item 8.W - 070323REG.pdf
	Item 8.W - 071123SPBUDGETWKSHP.pdf
	Item 8.X - Cover Page
	Item 8.X - SO 911 Region 6 MOU Endorsements to date 2_9_23.pdf
	Item 8.Y - Cover Page
	Item 8.Y - Addendum 1 - REGION 6 NG911 Services MOU-V2 - 04.11.2023.pdf
	Item 8.Y - Region 6 MOU Endorsements to date 2_9_23.pdf
	Item 11.A - Cover Page
	Item 11.A - Traffic Operations Building Contract.pdf
	Item 11.A - 22-23-137 Transfer from Proj 22010 to Proj 19007 Traffic Ops Bldg.pdf
	Item 11.B - Cover Page
	Item 11.B - Professional Services Agreement.Parker Mudgett.SGS - PMSA signed 08Aug2023.pdf
	Item 11.C - Cover Page
	Item 11.C - Spring Lake Eco Park Land Request.pdf
	Item 11.D - Cover Page
	Item 11.D - Resolution_FSS_163.08_Disclaiming_Residential_Finanacing.SGS.pdf
	Item 12.A - Cover Page
	Item 12.A - Legal_Long_Range_Log.docx
	Item 12.B - Cover Page
	Item 14.A - Cover Page



